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PALO VERDE COMMUNITY COLLEGE 


OFFICE OF INSTRUCTION 


 


MEMORANDUM 


 


 


 


To:  Don Wallace 


  Superintendent/President 


 


From:   Sheri Jones 


  Interim Vice President, Instructional and Student Services 


 


Date:   November 22, 2013 


 


Subject: Advisory Committees for 2013-2014 Academic Year 


 


The career and technical programs recommend members to their advisory committees for the 2013-2014 


academic year as shown on the attached list. 
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Building Construction Trade Advisory Committee – Mike Rhoades 
 


Sharon Artup                              HVAC Instructor Prison   
David Bayles                            Inland Builders Supply 
Joe Boire    PVC Welding Technology Instructor 
Curtis Creselius                          CB Plumbing  
Amy Rhoades                             Student 
Denny Johnson                         Johnson Electric 
Staci Lee                                   Cal Works PVC 
Hector Gomez                           Student  
Steve Lindberg                            Inland Builders Supply 
Pat McCarthy                             Plumbing Instructor Prison 
Henry Rinaldi    PVC Automotive Technology Instructor 
Ron Taylor                                  Fairway Villas – General Contractor 
Pat Fritch    Construction Superintendant 
Gracie Milke Blythe EDD                               
 


 


Business Advisory Committee – Scott Peterson 


 
 Vicki Attaway    Adjunct Instructor, PVC 


Rick Babbs    Ironwood State Prison 


Douglas Bigler    CPA, Brenner and Bigler Associates 


 Norma Castillo    Palo Verde High School 


Robert Crain    State Farm Insurance Company 


Irma Dagnino    Vocational Career Specialist, PVC 


 Tammy Dobbs    Court Services Supervisor, Riverside Superior Court 


 Russi Egan    Fiscal Services Manager, PVC 


 Michael Gaubeca   Accounting and Economics Instructor, PVC 


 Teresa Guilin    Ironwood State Prison 


Julie Hayden    Century 21 


 Adam Houston    Director of Information Technology, PVC 


Jeremy James    Adjunct Instructor, PVC 


Lorenzo Lujano    Distance Education, PVC 


 Scott Peterson    Computer Information Systems Instructor, PVC 


 Frank Rodriguez   Manager, Union Bank 


 Robert Sanchez    Employment Development Office 


 Mike Schuringa    Chuckawalla Valley State Prison 


 Joe Spitt    Chuckawalla Valley State Prison 


 Brian Thiebaux    Business and English Instructor, PVC 


Kelly Williams-Crowe   California Department of Corrections/Adjunct Instructor at PVC 


Blythe EDD                                1277 W. Hobsonway,  


Blythe, CA  92225 (760) 922-0103 


 


Child Development – Bruce Wallace 


 
 Louise Alford    Community Member/Retired Teacher 


Deborah Clark-Crews   Riverside County Child Care Consortium 


Trudy Conley    PVUSD Kindergarten Teacher 


Maria Kehl    Site Supervisor/Teacher CDC 


 Suzi Kuykendall   Director of PVUSD Head Start 







 Juanita Molina    PVC Student 


 David Silva    Bilingual Counselor 


 Sandy Vermin    High School Child Development Teacher 


 Bruce Wallace    Child Development/Education Professor 


Blythe EDD                                1277 W. Hobsonway,  


Blythe, CA  92225 (760) 922-0103 


 


Criminal Justice – William Smith 


 
 Jim Carney    Riverside County Sheriff’s Dept. (Ret.) 


Lt. Darryl Comeaux   Ironwood State Prison 


Brian Gray    Blythe Police Dept. 


Jackie Rice    California Highway Patrol 


Johnny Rodriquez   Riverside County Sheriff’s Dept. 


Blythe EDD                                1277 W. Hobsonway,  


Blythe, CA  92225 (760) 922-0103 


 


 


Health Science – Sharron Burgeson  


 
Rosario Ignacio    Lab Manager, Palo Verde Hospital 


Sandi Blessing, RN   Owner, Operator Blythe Nursing Care Center 


Nena Foreman    CNO Palo Verde Hospital 


Trina Sartin, RN    Owner, Flight Nurse Desert Critical Air Transport 


Mari Holt, NP     Blythe Family Health Clinic 


Sharron Burgeson, RN BSN   Palo Verde College 


Rachel Flores, RN    CNO, La Paz Regional Hospital 


Vickie Clark   CEO, La Paz Regional Hospital 


John Valentine   AMR/Blythe Ambulance Services 


Mandy Wallace   Sheltering Wings 


Laurie Flynn, RN   Chuckawalla Valley State Prison 


Sally Rodriguez, RN   Chuckawalla Valley State Prison 


Angie Patel    Blythe Chamber of Commerce 


Ann Lisa   Career Center, Palo Verde High School 


Cheryl Bruno-Mofu   Nursing Instructor, Palo Verde College 


Derek Copple   Division Chairperson, Palo Verde College 


Pete Salinas    Pharmacist, Palo Verde Hospital 


James Lee   Pharmacist, Blythe Drug 


Jeff Meeks    Pharmacist, Rite Aid 


Bandy Hasolkar   Pharmacist, Bandy’s Pharmacy 


Larry Sanders   Pharmacist, La Paz Regional Medical Center 


Mark Gentle    X-Ray Department Manager 


Blythe EDD     1277 W. Hobsonway,  


 Blythe, CA  92225 (760) 922-0103 


 


 


Welding Technology Advisory Committee – Joe Boire 
 


Chris Echard    Welder Gypsum Plant 


Paul Hollis    CVSP Welding Instructor 


David Huskey    CVSP Welding Instructor 


Danielle Koons    Welding T.A./Welding Student 







Jerry Lewis     CVSP Occupational Education Supervisor 


Uri Phommachak   Welder Gypsum Mine 


Jimmy Schuster    Welding Shop Owner 


Blythe EDD                                1277 W. Hobsonway,  


Blythe, CA  92225 (760) 922-0103 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATIVE PROCEDURE 3410 


 
Discrimination and Other ComplaintsNondiscrimination 


 


Nondiscrimination References for Education Programs: 
Education Code Sections 66250 et seq., 200 et seq., and 72010 et seq.; 
Penal Code Sections 422.55 et seq.; 
Title 5 Sections 59300 et seq.; 
Accreditation Standard II.B.2.c 


 
 


Introduction and Scope 
 


These are the written procedures for filing and processing complaints of unlawful discrimination 
at Palo Verde Community College District.  These procedures incorporate the legal principles 
contained in nondiscrimination provisions of the California Code of Regulations, Title 5, sections 
59300 et seq. as well as other state and federal substantive and procedural requirements. 
 
A copy of these written procedures on unlawful discrimination will be displayed in a prominent 
location in the main administrative building or other area where notices regarding the 
institution’s rules, regulations, procedures, and standards of conduct are posted. 
 
 
Authority: 20 U.S.C. § 1681 et seq.; Ed. Code, §§ 66270, 66271.1, 66281.5; Gov. Code, 
§§ 11135-11139.5; Cal. Code Regs., tit. 5, § 59326.  Reference:  Cal. Code Regs., tit. 5, 
§§ 59300 et seq.; 34 C.F.R. § 106.8(b). 
 


Education Programs 
The District shall provide access to its services, classes and programs without regard 
to, national origin, religion, age, gender, gender identity, gender expression, race or 
ethnicity, color, medical condition, genetic information, ancestry, sexual orientation, 
marital status, physical or mental disability, pregnancy, or because he/she is perceived 
to have one or more of the foregoing characteristics, or based on association with a 
person or group with one or more of these actual or perceived characteristics. 
 
 
All courses, including noncredit classes, shall be conducted without regard to the 
gender of the student enrolled in the classes.  As defined in the Penal Code, “gender” 
means sex, and includes a person’s gender identity and gender expression.  “Gender 
expression” mean’s a person’s gender-related appearance and behavior whether or not 
stereotypically associated with the person’s assigned sex at birth. 
 
The District shall not prohibit any student from enrolling in any class or course on the 
basis of gender. 
 
Academic staff, including but not limited to counselors, instructors and administrators 
shall not offer program guidance to students which differs on the basis of gender. 
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Insofar as practicable, the District shall offer opportunities for participation in athletics 
equally to male and female students. 
 
 
Nondiscrimination References for Employment: 


Education Code Sections 87100 et seq.; 
Title 5 Sections 53000 et seq.; 
Government Code Sections 11135 et seq. and 12940 et seq. 


 
Employment 
The District shall provide equal employment opportunities to all applicants and 
employees regardless of race, religious creed, color, national origin, ancestry, physical 
disability, mental disability, medical condition, genetic information, marital status, sex, 
gender, gender identity, gender expression, age, sexual orientation, or status as a 
Vietnam-era veteran. (Districts may add additional protected categories.) 
 
All employment decisions, including but not limited to hiring, retention, assignment, 
transfer, evaluation, dismissal, compensation, and advancement for all position 
classifications shall be based on job-related criteria as well as be responsive to the 
District’s needs. 
 
The District shall from time to time as necessary provide professional and staff 
development activities and training to promote understanding of diversity. 
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Unlawful Discrimination Complaint Form 


 


Name:   _______________________________________________________________________________________  
 Last First 


Address:   _____________________________________________________________________________________  
 Street or P.O. Box City State Zip 


Phone:  Day ( )   Evening ( ) ___  _ 


I Am A:    Student Employee Other:  _______________________________________ 


I Wish To Complain Against:  _____________________________________________________ 


District:   ___________________________________   College:   _________________________________________  


Date of Most Recent Incident of Alleged Discrimination:   _______________________  
 (Nonemployment complaints must be filed within one year of the date of the alleged unlawful discrimination.  Employment 


complaints must be filed within six months of the date of the alleged unlawful discrimination.)  


I Allege Discrimination Based on the Following Category Protected under Title 5 (you must select at least one): 


  Age  Ethnic Group Identification Physical Disability Retaliation** 


  Ancestry Mental Disability Race Sex/Gender (includes Harassment) 


  Color National Origin Religion Sexual Orientation 


 Perceived to be in protected category or associated with those in protected category 


Clearly state your complaint.  Describe each incident of alleged discrimination separately.  For each incident provide 


the following information:  1) date(s) the discriminatory action occurred; 2) name of individual(s) who discriminated; 


3) what happened; 4) witnesses (if any); and 5) why you believe the discrimination was because of your religion, age, 


race, sex or whatever basis you indicated above.  **If applicable, explain why you believe you were retaliated 


against for filing a complaint or asserting your right to be free from discrimination on any of the above grounds.  


(Attach additional pages as necessary.)  


 _____________________________________________________________________________________________  


 _____________________________________________________________________________________________  


 _____________________________________________________________________________________________  


 _____________________________________________________________________________________________  


What would you like the District to do as a result of your complaint -- what remedy are you seeking? ____________  


 _____________________________________________________________________________________________  


 _____________________________________________________________________________________________  


I certify that this information is correct to the best of my knowledge.  


 


     
 Signature of Complainant Date 


Send Original to: Palo Verde Community College 


One College Drive, Blythe, CA 92225  


(Revised 06/08) Attention:  Affirmative Action Officer 
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Palo Verde Community College District 
Procedures 


for 
Handling Complaints of Unlawful Discrimination1 


Under 
Title 5 Sections 59300 et seq. 


(Revised 6/08) 
 
 


Definitions 
 


Definitions applicable to nondiscrimination procedures are as follows: 
 


1. "Appeal" means a request by a complainant made in writing to the Palo Verde Community 
College District governing board pursuant to Title 5, section 59338, and/or to the State 
Chancellor’s Office pursuant to Title 5, section 59339, to review the administrative 
determination of the District regarding a complaint of discrimination. 


2. "Association with a person or group with these actual or perceived characteristics" 
includes advocacy for or identification with people who have one or more characteristics of 
a protected category listed under "Unlawful Discrimination" and Title 5, section 59300, 
participation in a group associated with persons having such characteristics, or use of a 
facility associated with use by such persons.  


3. "Complaint" means a written and signed statement meeting the requirements of Title 5, 
section 59328 that alleges unlawful discrimination in violation of the nondiscrimination 
regulations adopted by the Board of Governors of the California Community Colleges, as 
set forth at Title 5, sections 59300 et seq. 


4. "Days" means calendar days. 


5. "Gender" includes a person's gender identity and gender related appearance and behavior 
whether or not stereotypically associated with the person's assigned sex at birth. 


6. "Mental disability" includes, but is not limited to, all of the following:  


 A. Having any mental or psychological disorder or condition, such as mental   
  retardation, organic brain syndrome, emotional or mental illness, or specific  
  learning disabilities, that limits a major life activity.  For purposes of this section:  


  1)  "Limits" shall be determined without regard to mitigating measures, such as  
  medications, assistive devices, or reasonable accommodations, unless the  
  mitigating measure itself limits a major life activity. 


  2)  A mental or psychological disorder or condition limits a major life activity if it  
  makes the achievement of the major life activity difficult. 


  3)  "Major life activities" shall be broadly construed and shall include physical,  
  mental, and social activities and working. 


 B. Any other mental or psychological disorder or condition not described in 6.A that 
  requires specialized supportive services. 


                                                      
1
 The information provided by these procedures is an informational guideline and should not be interpreted as legal 


advice.  Much of what is included in these procedures is required by law. 
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 C. Having a record or history of a mental or psychological disorder or condition  
  described in paragraph 6.A or 6.B which is known to the District. 


 D. Being regarded or treated by the District as having, or having had, any mental  
  condition that makes achievement of a major life activity difficult. 


 E. Being regarded or treated by the District as having, or having had, a mental or  
  psychological disorder or condition that has no present disabling effect, but that  
  may become a mental disability as described in paragraph 6.A. or 6.B. 


 F. "Mental disability" does not include sexual behavior disorders, compulsive 
 gambling, kleptomania, pyromania, or psychoactive substance use disorders 
 resulting from the current unlawful use of controlled substances or other drugs.2 


7. "Physical disability" includes, but is not limited to, all of the following: 


 A. Having any physiological disease, disorder, condition, cosmetic disfigurement, or  
  anatomical loss that does both of the following: 


  1)  Affects one or more of the following body systems: neurological,   
  immunological, musculoskeletal, special sense organs, respiratory, including  
  speech organs, cardiovascular, reproductive, digestive, genitourinary, hemic and  
  lymphatic, skin, and endocrine. 


  2)  Limits a major life activity.  For purposes of this section: 


  a) "Limits" shall be determined without regard to mitigating measures  
  such as medications, assistive devices, prosthetics, or reasonable  
  accommodations, unless the mitigating measure itself limits a major life  
  activity. 


  b) A physiological disease, disorder, condition, cosmetic disfigurement, or 
  anatomical loss limits a major life activity if it makes the achievement of  
  the major life activity difficult. 


  c) "Major life activities" shall be broadly construed and include physical,  
  mental, and social activities and working. 


 B. Any other health impairment not described in paragraph 7.A that requires   
  specialized supportive services. 


 C. Having a record or history of a disease, disorder, condition, cosmetic   
  disfigurement, anatomical loss, or health impairment described in paragraph 7.A  
  or which is known to the District. 


 D. Being regarded or treated by the District as having, or having had, any physical  
  condition that makes achievement of a major life activity difficult. 


 E. Being regarded or treated by the District as having, or having had, a disease,  
  disorder, condition, cosmetic disfigurement, anatomical loss, or health   
  impairment that has no present disabling effect but may become a physical  
  disability as described in paragraph 7.A or 7.B. 


                                                      
2 If the Americans with Disabilities Act of 1990 definitions would result in broader protection of the civil rights 


of individuals with a mental or physical disability, or would include any medical condition not included within 


these definitions, then that broader protection or coverage shall be deemed incorporated by reference into, 


and shall prevail over conflicting provisions of the definitions in Government Code section 12926 and should 


be included in district policy. (Gov. Code, § 12926(l).) 
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 F. "Physical disability" does not include sexual behavior disorders, compulsive  
  gambling, kleptomania, pyromania, or psychoactive substance use disorders  
  resulting from the current unlawful use of controlled substances or other drugs.3 


8. “District” means the Palo Verde Community College District or any District program or 
activity that is funded directly by the state or receives financial assistance from the state.  
This includes the District Personnel Commission and any other organization associated 
with the District or its college(s) that receives state funding or financial assistance through 
the District. 


9. “Responsible District Officer” means the officer identified by the District to the State 
Chancellor's Office as the person responsible for receiving complaints filed pursuant to 
title 5, section 59328, and coordinating their investigation. 


10.  “Sexual harassment” is unlawful discrimination in the form of unwelcome sexual 
advances, requests for sexual favors, and other verbal, visual, or physical conduct of a 
sexual nature, made by someone from or in the workplace or in the educational setting, 
and includes but is not limited to: 


 A. Making unsolicited written, verbal, physical, and/or visual contacts with sexual  
  overtones.  (Examples of possible sexual harassment that appear in a written  
  form include, but are not limited to: suggestive or obscene letters, notes,   
  invitations.  Examples of possible visual sexual harassment include, but are not  
  limited to: leering, gestures, display of sexually aggressive objects or pictures,  
  cartoons, or posters.) 


 B. Continuing to express sexual interest after being informed that the interest is  
  unwelcome. 


 C. Making reprisals, threats of reprisal, or implied threats of reprisal following a  
  rebuff of harassing behavior.  The following are examples of conduct in an  
  academic environment that might be found to be sexual harassment: implying or  
  actually withholding grades earned or deserved; suggesting a poor performance  
  evaluation will be prepared; or suggesting a scholarship recommendation or  
  college application will be denied. 


 D. Engaging in explicit or implicit coercive sexual behavior within the work   
  environment which is used to control, influence, or affect the employee’s career,  
  salary, and/or work environment. 


 E. Engaging in explicit or implicit coercive sexual behavior within the educational  
  environment that is used to control, influence, or affect the educational   
  opportunities, grades, and/or learning environment of a student. 


 F. Offering favors or educational or employment benefits, such as grades or   
  promotions, favorable performance evaluations, favorable assignments,   
  favorable duties or shifts, recommendations, reclassifications, etc., in exchange  
  for sexual favors. 


 G. Awarding educational or employment benefits, such as grades or duties or shifts, 
  recommendations, reclassifications, etc., to any student or employee with whom  
  the decision maker has a sexual relationship and denying such benefits to other  
  students or employees.  


                                                      
3
 Ibid. 
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11. "Sexual orientation" means heterosexuality, homosexuality, or bisexuality. 


12. “Unlawful discrimination” means discrimination based on a category protected under Title 
5, section 59300, including sexual harassment and retaliation. 


 
Authority: Gov. Code, § 12926; Cal. Code Regs., tit. 5, §§ 59300, 59311; Revised Sexual 
Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third 
Parties, Title IX, Office for Civil Rights, January 19, 2001. 
 
 


Notice, Training, and Education for Students and Employees 
 


The Palo Verde Community College District’s Director of Human Resources Manager shall 
make arrangements for or provide training to employees and students on the District’s 
discrimination procedures.  Faculty members, members of the administrative staff, and 
members of the support staff will be provided with a copy of the District’s written procedures 
on unlawful discrimination at the beginning of the first quarter or semester of the college 
year after the procedures are adopted. 
 
All District employees will receive this training and a copy of the discrimination procedures 
during the first year of their employment.  Because of their special responsibilities under the 
law, supervisors will undergo mandatory training within six months of assuming a 
supervisory position and annually thereafter.  In years in which a substantive procedural 
change has occurred all District employees will attend a training update and/or receive a 
copy of the revised procedures. 


 
A training program or informational services will be made available to all students at least 
once annually.  The student training or informational services will include an explanation of 
the procedures, how they work, and how to file a complaint.  In addition, a copy of the 
District’s written procedures on discrimination, as it pertains to students, will be provided as 
part of any orientation program conducted for new students at the beginning of each quarter, 
semester, or summer session, as applicable. 
 
Authority: Ed. Code, § 66281.5; Cal. Code Regs., tit. 5, §§ 59324 and 59326.  Reference: 
Cal. Code Regs., tit. 5, §§ 59300 et seq.; 34 C.F.R. § 106.8(b). 


Comment [CM1]: Director of 
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Unlawful Discrimination 
 


The Palo Verde Community College District is to provide an educational and employment 
environment in which no person shall be unlawfully denied full and equal access to, the 
benefits of, or be unlawfully subjected to discrimination, in whole or in part, on the basis of 
ethnic group identification, national origin, religion, age, sex or gender, race, color, ancestry, 
sexual orientation, or physical or mental disability, or on the basis of these perceived 
characteristics or based on association with a person or group with one or more of these 
actual or perceived characteristics, in any program or activity that is administered by, funded 
directly by, or that receives any financial assistance from the State Chancellor or Board of 
Governors of the California Community Colleges.   
 
The Palo Verde Community College District is to provide an educational and employment 
environment free from unwelcome sexual advances, requests for sexual favors, sexual 
favoritism, or other verbal or physical conduct or communications constituting sexual 
harassment. 
 
The Palo Verde Community College District is to comply with the accessibility requirements 
of Section 508 of the Rehabilitation Act of 1973 in the development, procurement, 
maintenance, or use of electronic or information technology and respond to and resolve 
unlawful discrimination complaints regarding accessibility.  Such complaints will be treated 
as complaints of discrimination on the basis of disability.  
 


Employees, students, or other persons acting on behalf of the District who engage in unlawful 
discrimination as defined by these procedures or by state or federal law may be subject to 
discipline, up to and including discharge, expulsion, or termination of contract. 


 
In so providing, the Palo Verde Community College District hereby implements the provisions of 
California Government Code sections 11135 through 11139.5, the Sex Equity in Education Act 
(Ed. Code, §§ 66250 et seq.), Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d), Title 
IX of the Education Amendments of 1972 (20 U.S.C. § 1681), Section 504 of the Rehabilitation 
Act of 1973 (29 U.S.C. § 794), Section 508 of the Rehabilitation Act of 1973 (29 U.S.C. § 794d), 
the Americans with Disabilities Act of 1990 (42 U.S.C. §§ 12100 et seq.) and the Age 
Discrimination Act (42 U.S.C. § 6101).4 
 
Authority:  Cal. Code Regs., tit. 5, § 59300; Ed. Code §§ 66250 et seq., 66271.1, 66700, and 
70901; Gov. Code § 11138.  Reference:  Ed. Code §§ 66250 et seq. and 72011;Gov. Code,  §§ 
11135-11139.5;  Penal Code §§ 422.6 and 422.55; 20 U.S.C. § 1681; 29 U.S.C. §§ 794 and 
794d; 42 U.S.C. §§ 6101, 12100 et seq. and 2000d; 36 C.F.R. § 1194. 
 
 
 
 
 
 
 


                                                      
4 If the federal statutes cited above would result in broader protection of the civil rights of individuals then that 


broader protection or coverage shall be deemed incorporated by reference into, and shall prevail over 


conflicting provisions of title 5, section 59300, as cited in the Model Policy. 


 







 


 Page 8 of 16      AP 3410 
 
 


Retaliation 
 


It is unlawful for anyone to retaliate against someone who files an unlawful discrimination 
complaint, who refers a matter for investigation or complaint, who participates in an investigation 
of a complaint, who represents or serves as an advocate for an alleged victim or alleged 
offender, or who otherwise furthers the principles of these discrimination procedures.  
 
Authority: 20 U.S.C. §§ 1681 et seq.; 34 C.F.R. § 106; Cal. Code Regs., tit. 5, §§ 59300 et seq.; 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other 
Students, or Third Parties, Title IX, Office for Civil Rights, January 19, 2001. 
 


Academic Freedom 
 


The Palo Verde Community College District Governing Board reaffirms its commitment to 
academic freedom, but recognizes that academic freedom does not allow any form of unlawful 
discrimination.  It is recognized that an essential function of education is a probing of opinions 
and an exploration of ideas that may cause some students discomfort.  It is further recognized 
that academic freedom insures the faculty’s right to teach and the student’s right to learn.  
Finally, nothing in these procedures shall be interpreted to prohibit bona fide academic 
requirements for a specific community college program, course or activity.  
 
When investigating unlawful discrimination complaints containing issues of academic freedom 
Palo Verde Community College District will consult with a faculty member appointed by the 
Academic Senate with respect to contemporary practices and standards for course content and 
delivery.   
 
Reference:  Cohen v. San Bernardino Valley College (1995) 883 F.Supp. 1407, 1412-1414, 
affd. in part and revd. in part on other grounds, (1996) 92 F.3d 968; Cal. Code Regs., tit. 5, § 
59302. 
 


Responsible District Officer 
 


The Palo Verde Community College District has identified the Vice President of Administrative 
Services Chief Business Officer to the State Chancellor’s Office and to the public as the single 
District officer responsible for receiving all unlawful discrimination complaints filed pursuant to 
title 5, section 59328, and for coordinating their investigation.  The actual investigation of 
complaints may be assigned to other staff or to outside persons or organizations under contract 
with the District.  Such delegation procedures will be used whenever the officer designated to 
receive complaints is named in the complaint or is implicated by the allegations in the 
complaint.5 
 
Administrators, faculty members, other District employees, and students shall direct all 
complaints of unlawful discrimination to the responsible District officer.  
 
Authority: Cal. Code Regs., tit. 5, § 59324; 34 C.F.R. § 106.8. 


                                                      
5 The federal Office for Civil Rights (OCR) advises educational institutions to give one official responsibility for 


oversight and coordination of all sexual harassment complaints to insure consistent practices and standards in 


handling complaints as well as coordination of record keeping.  This will help ensure that the educational 


institution can and will resolve recurring problems and identify students or employees who have multiple 


complaints filed against them.  The State Chancellor's Office advises that having the responsible district officer, 


named pursuant to title 5, section 59324, coordinate both sexual harassment and other unlawful 


discrimination complaints satisfies OCR’s instruction on this subject.  
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Informal/Formal Complaint Procedure6 
 


When a person brings charges of unlawful discrimination to the attention of the District’s 
responsible officer, that officer will: 


 


1. Undertake efforts to informally resolve the charges; 


2. Advise the complainant that he or she need not participate in informal resolution; 


3. Notify the person bringing the charges of his or her right to file a formal complaint and 
explain the procedure for doing so;  


4. Assure the complainant that he or she will not be required to confront, or work out 
problems with, the person accused of unlawful discrimination; 


5. Advise the complainant that he or she may file a nonemployment-based complaint with the 
Office for Civil Rights of the U.S. Department of Education (OCR) where such a complaint 
is within that agency’s jurisdiction. 


6. If the complaint is employment-related, the complainant should also be advised that he or 
she may file a complaint with the U.S. Equal Employment Opportunity Commission 
(EEOC) and/or the California Department of Fair Employment and Housing (DFEH) where 
such a complaint is within that agency’s jurisdiction. 


 


Efforts at informal resolution need not include any investigation unless the responsible District 
officer determines that an investigation is warranted by the seriousness of the charges.  
Selecting an informal resolution does not extend the time limitations for filing a formal complaint.  
Efforts at informal resolution may continue after the filing of a formal written complaint, but after 
a complaint is filed an investigation is required to be conducted pursuant to title 5, section 
59334, and will be completed unless the matter is informally resolved and the complainant 
dismisses the complaint.  Even if the complainant does dismiss the complaint, the responsible 
district officer may require the investigation to continue if he or she determines that the 
allegations are serious enough to warrant an investigation.  Any efforts at informal resolution 
after the filing of a written complaint will not exceed the 90-day period for rendering the 
administrative determination pursuant to Title 5, section 59336. 


 


                                                      
6 The purpose of the informal resolution process is to allow an individual who believes she/he has been 


unlawfully discriminated against or sexually harassed to resolve the issue through a mediation process rather 


than the formal complaint process.  Typically, the informal process will be invoked when there is a simple 


misunderstanding or the complainant does not wish to file a formal complaint.  Resolution of an informal 


complaint may require nothing more than a clarification of the misunderstanding or an apology from the 


respondent and an assurance that the offending behavior will cease.  However, the district is responsible for 


maintaining a safe and discrimination free educational environment and serious allegations may need to be 


investigated even if the complaining party considers the matter resolved.  In an informal process the district 


officer shall advise the complainant of his or her rights and responsibilities under both the formal and informal 


processes.  If the complainant declares his or her preference for the informal process, the responsible district 


officer shall present the complainant with a document that describes the informal/formal process that 


contains the basics of complainant’s allegations of unlawful discrimination.  This document will clearly indicate 


that the complainant opted for the informal resolution process and should be signed and dated by the 


complainant.  The informal resolution process will not be made a predicate to the process and investigation of 


a formal complaint.  If a formal complaint is filed, an investigation must be completed within the time required 


unless it is voluntarily rescinded by a complainant as a result of a successful informal resolution. 
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In employment-related cases, if the complainant files with the Department of Fair Employment 
and Housing, a copy of that filing will be sent to the State Chancellor's Office requesting a 
determination of whether a further investigation under title 5 is required.  Unless the State 
Chancellor's Office determines that a separate investigation is required, the District will 
discontinue its investigation under Title 5 and the matter will be resolved through the 
Department of Fair Employment and Housing. 
 
The District will allow for representation where required by law and may allow for representation 
for the accused and complainant in other circumstances on a case by case basis.  
 
Authority:  Cal. Code Regs., tit. 5, §§ 59327, 59328, 59334, 59336, and 59339; NLRB v. 
Weingarten, Inc. (1975) 420 U.S. 251.  
 


Filing of Formal Written Complaint 
 


If a complainant decides to file a formal written unlawful discrimination complaint against the 
District, he or she must file the complaint on a form prescribed by the State Chancellor.  These 
approved forms are available from the District and also at the State Chancellor’s website, as 
follows: 
 


http://www.cccco.edu/divisions/legal/discrimination/discrimination.htm 
 


The completed form must be filed with the Vice President of Administrative Services Chief 
Business Officer or designee or mailed directly to the State Chancellor’s Office of the California 
Community Colleges. 
 
Once a complaint is filed, the individual(s) accused of engaging in prohibited discriminatory 
conduct should be advised of that filing and the general nature of the complaint.  This should 
occur as soon as possible and in a manner that is appropriate under the circumstances.  The 
District will also advise the accused that an assessment of the accuracy of the allegations has 
not yet been made, that the complaint will be investigated, that the accused will be provided an 
opportunity to present his/her side of the matter, and that any conduct that could be viewed as 
retaliatory against the complainant or any witnesses must be avoided. 
 
Authority:  Cal. Code Regs., tit. 5, §§ 59311 and 59328. 
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Threshold Requirements Prior to Investigation of a  
Formal Written Complaint 


 


When a formal written complaint is filed it will be reviewed to determine if the complaint meets 
the following requirements: 
 


1. The complaint must be filed on a form prescribed by the State Chancellor's Office. 
2. The complaint must allege unlawful discrimination prohibited under Title 5, section 59300. 
3. The complaint must be filed by one who alleges that he or she has personally suffered 


unlawful discrimination or by one who has learned of such unlawful discrimination in his or 
her official capacity as a faculty member or administrator. 


4. In any complaint not involving employment, the complaint must be filed within one year of 
the date of the alleged unlawful discrimination or within one year of the date on which the 
complainant knew or should have known of the facts underlying the specific incident or 
incidents of alleged unlawful discrimination 


5. In any complaint alleging discrimination in employment, the complaint shall be filed within 
180 days of the date the alleged unlawful discrimination occurred, except that this period 
will be extended by no more than 90 days following the expiration of that 180 days if the 
complainant first obtained knowledge of the facts of the alleged violation after the 
expiration of 180 days. 


 
Additional information about this initial review of complaints can be found in the Guidelines for 
Processing Formal Title 5 Unlawful Discrimination Complaints prepared by the State 
Chancellor's Office.7 


 
Authority:  Cal. Code Regs., tit. 5, § 59328. 


 


Defective Complaint 
 


If a complaint is found to be defective it will be immediately returned to the complainant with a 
complete explanation of why an investigation will not be initiated under California Code of 
Regulations, Title 5, section 59300 et seq.  The notice will inform the complainant that the 
complaint does not meet the requirements of section 59328, and shall specify in what 
requirement the complaint is defective.  A copy of the notice to the claimant will also be sent to 
the State Chancellor's Office. 
 
Authority:  Cal. Code Regs., tit. 5, §§ 59328, 59332. 


 


Notice to State Chancellor or District 
 


A copy of all complaints filed in accordance with the Title 5 regulations will be forwarded to the 
State Chancellor's Office immediately upon receipt.  Similarly, when the State Chancellor's 
Office receives a complaint a copy will be forwarded to the District.  
 
Authority:  Cal. Code Regs., tit. 5, § 59330. 


 
 


                                                      
7
 The Guidelines for Processing Formal Title 5 Unlawful Discrimination Complaints is a procedural aid for 


processing formal unlawful discrimination complaints. 
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Confidentiality of the Process 
 


Investigative processes can best be conducted within a confidential climate.  Therefore, the 
District does not reveal information about such matters except as necessary to fulfill its legal 
obligations.  Potential complainants are sometimes reluctant to pursue a complaint if their 
names will be revealed.  The inability to reveal the name of a complainant or facts that are likely 
to reveal the identity of the complainant can severely limit the ability of the District to respond.  
Complainants must also recognize that persons who are accused of wrongdoing have a right to 
present their side of the matter, and this right may be jeopardized if the District is prohibited 
from revealing the name of the complainant or facts that are likely to disclose the identity of the 
complainant.   
 
If a complainant insists that his or her name not be revealed, the responsible officer should take 
all reasonable steps to investigate and respond to the complaint consistent with the 
complainant’s request as long as doing so does not jeopardize the rights of other students or 
employees.   
 
It is also important that complainants and witnesses understand the possibility that they may be 
charged with allegations of defamation if they circulate the charges outside of the District’s 
process.  In general, persons who are participating in a District investigative or disciplinary 
process that is related to a charge of discrimination are protected from tort claims such as 
defamation.  However, persons who make allegations outside of these processes or who 
discuss their claims with persons outside of the process may expose themselves to tort 
charges.  Complainants, witnesses, and those accused of discrimination will all be asked to sign 
a confidentiality acknowledgement statement.  
 
Where an investigation reveals the need for disciplinary action, the complainant may wish to 
have information about what disciplinary actions the District took.  However, the privacy rights of 
the persons involved often prevent the District from providing such information.  In student 
disciplinary actions for sexual assault/physical abuse charges, Education Code section 76234 
provides that the victim shall be informed of the disciplinary action, but that the victim must keep 
the information confidential.  Disciplinary actions taken against employees are generally 
considered confidential.8 
 
Authority:  Cal. Const. Art. I, § 1; Civil Code § 47; Ed. Code, §§ 76234 and 87740; Silberg v. 
Anderson (1990) 50 Cal.3d. 205; Revised Sexual Harassment Guidance: Harassment of 
Students by School Employees, Other Students, or Third Parties, Title IX, Office for Civil Rights, 


January 19, 2001. 
 


 
 
 
 
 
 


                                                      
8
 Complainants must trust the District to take appropriate action and must understand that the District is generally 


not at liberty to discuss personnel or student matters, particularly disciplinary matters.  In some disciplinary cases, 


the complainant may be required to testify at a hearing, and would therefore be aware of the proposed disciplinary 


action. 
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Administrative Determination 
 


In any case not involving employment discrimination, within 90 days of receiving an unlawful 
discrimination complaint filed under Title 5, sections 59300 et seq., the responsible District 
officer will complete the investigation and forward a copy of the investigative report to the State 
Chancellor, a copy or summary9 of the report to the complainant, and written notice setting forth 
all the following to both the complainant and the State Chancellor: 
 


1. the determination of the chief executive officer or his/her designee as to whether there is 
probable cause to believe discrimination occurred with respect to each allegation in the 
complaint; 


2. a description of actions taken, if any, to prevent similar problems from occurring in the 
future;10 


3. the proposed resolution of the complaint; and 
4. the complainant's right to appeal to the District governing board and the State Chancellor.  


 
In any case involving employment discrimination, within 90 days of receiving an unlawful 
discrimination complaint filed under Title 5, sections 59300, et seq., the responsible District 
officer will complete the investigation and forward a copy or summary of the report to the 
complainant, and written notice setting forth all the following to the complainant: 
 


1. the determination of the chief executive officer or his/her designee as to whether there is 
probable cause to believe discrimination occurred with respect to each allegation in the 
complaint; 


2. a description of actions taken, if any, to prevent similar problems from occurring in the 
future (see footnote 10); 


3. the proposed resolution of the complaint; and 
4. the complainant's right to appeal to the District governing board and to file a complaint with 


the Department of Fair Employment and Housing.  
 
The District will keep these documents on file for a period of at least three years after closing 
the case, and make them available to the State Chancellor upon request. 


 
The Palo Verde Community College District recognizes the importance of and is therefore 
committed to completing investigations and resolving complaints as quickly as possible, 
consistent with the requirements for a thorough investigation.  
 
Authority:  Cal. Code Regs., tit. 5, § 59336. 


 


                                                      
9 It is within the District’s discretion to choose not to include the entire investigative report; however, a 


summary of an investigative report should, at the very least, include all of the following: 


(a) a description of the circumstances giving rise to the complaint; 


(b) a specific finding as to whether there is probable cause to believe that discrimination occurred 


with respect to each allegation in the complaint; 


(c) a summary and analysis of the relevant evidence (documents, data, or witness testimony) on 


which the determination rests; and 


(d) any other information deemed appropriate by the district. 
 


10 If it is determined that discrimination did occur, possible remedies to prevent similar problems from 


occurring in the future include all the standard District disciplinary actions for students and employees, ranging 


from undocumented reprimand to termination or expulsion.  If formal disciplinary action is inappropriate, other 


possible remedies include training in the pertinent area(s) of unlawful discrimination, apology, and restricting 


or forbidding contact between the perpetrator and victim. 
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Complainant’s Appeal Rights 
 


Complainants have appeal rights that they may exercise if they are not satisfied with the results 
of the District’s administrative determination.  At the time the administrative determination and 
summary is mailed to the complainant, the responsible District officer or his/her designee shall 
notify the complainant of his or her appeal rights as follows: 
 


1. First level of appeal: The complainant has the right to file an appeal to the District’s 
governing board within 15 days from the date of the administrative determination. The 
District’s governing board will review the original complaint, the investigative report, the 
administrative determination, and the appeal. 


2. The District’s governing board will issue a final District decision in the matter within 45 
days after receiving the appeal.  Alternatively, the District’s governing board may elect to 
take no action within 45 days, in which case the original decision in the administrative 
determination will be deemed to be affirmed and shall become the final District decision in 
the matter.  A copy of the final decision rendered by the District’s governing board will be 
forwarded to the complainant and to the State Chancellor's Office. 


3. Second level of appeal:  The complainant has the right to file an appeal with the California 
Community College Chancellor’s Office in any case not involving employment-related 
discrimination within 30 days from the date that the governing board issues the final 
District decision or permits the administrative determination to become final by taking no 
action within 45 days.11  The appeal must be accompanied by a copy of the decision of the 
governing board or evidence showing the date on which the complainant filed an appeal 
with the governing board, and a statement under penalty of perjury that no response was 
received from the governing board within 45 days from that date. 


 
Complainants must submit all appeals in writing. 
 
Authority:  Cal. Code Regs., tit. 5, §§ 59338 and 59339. 
   


Forward to State Chancellor 
 


In any case not involving employment discrimination, within 150 days of receiving a complaint, 
the responsible District officer will forward the following to the State Chancellor: 
 


 A copy of the final District decision rendered by the governing board or a statement 
indicating the date on which the administrative determination became final as a result 
of taking no action on the appeal within 45 days. 


 A copy of the notice of appeal rights the District sent the complainant. 


 Any other information the State Chancellor may require.  
 
The District will keep these documents on file for a period of at least three years after closing 
the case, and in any case involving employment discrimination, make them available to the 
State Chancellor upon request. 


 
Authority:  Cal. Code Regs., tit. 5, §§ 59338 and 59340. 
 


                                                      
11 The Department of Fair Employment and Housing (DFEH) has final jurisdiction over employment-related 


cases.  Therefore, the State Chancellor's Office has agreed to accept DFEH decisions and does not accept 


appeals in employment discrimination cases.  Title 5, section 59339 has been amended to reflect this 


arrangement. 
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Extensions 
 


If for reasons beyond its control, the District is unable to comply with the 90-day or 150-day 
deadlines specified above for submission of materials to the complainant and the State 
Chancellor's Office, the responsible District officer will file a written request that the State 
Chancellor grant an extension of the deadline.  The request will be submitted no later than 10 
days prior to the expiration of the deadlines established by title 5 in sections 59336 and/or 
59340 and will set forth the reasons for the request and the date by which the District expects to 
be able to submit the required materials. 
 
A copy of the request for an extension will be sent to the complainant, who will be advised that 
he or she may file written objections with the State Chancellor within 5 days of receipt. 
 
The State Chancellor may grant the request unless delay would be prejudicial to the 
investigation.  If an extension of the 90-day deadline is granted by the State Chancellor the 150-
day deadline is automatically extended by an equal amount. 
 
Authority:  Cal. Code Regs., tit. 5, § 59342. 
 


Record Retention 
 


Unlawful discrimination records that are part of an employee’s employment records may be 
classified as Class-1 Permanent records and retained indefinitely or microfilmed in accordance 
with title 5, California Code of Regulations, section 59022.  Unlawful discrimination records of a 
student that are deemed worthy of preservation but not classified as Class-1 Permanent may be 
classified as Class-2 Optional records or as Class-3 Disposable records, to be retained for a 
period of three years. 
 
Records related to a student discrimination complaint will be deemed worthy of preservation if, 
at the end of three years after the case is closed, a complaint on similar grounds has been filed 
against the same employee.  In such cases, the records shall continue to be classified as Class 
2 records and retained at least until complaints against that particular employee have been 
resolved. 
 


Authority:  Cal. Code Regs., tit. 5, § 59020. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATIVE PROCEDURE 3515 
 


Reporting of Crimes 
 


Reference: Education Code Sections 212 and 87014 
Penal Code Section 245;;  
Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics 
Act of 1998;  
20 U.S.C. § 1232g;  
34 C.F.R. 668.46;  
34 C.F.R. 99.31(a)(13), (14) and 668.46 
Campus Security Act of 1990 


 
Members of Palo Verde College who are witnesses or victims of a crime should immediately 
report the crime to campus security personnel and/or local law enforcement. 
 
In the event an employee is assaulted, attacked or menaced by a student, the employee shall 
notify his or her supervisor as soon as practical after the incident.  The supervisor of any 
employee who is attacked, assaulted or menaced shall assist the employee to promptly report 
the attack or assault to campus security personnel and/or local law enforcement.  The 
supervisor shall make the report if the employee is unable or unwilling to do so. 
 
The District shall publish warnings to the campus community about crimes that are considered 
to represent a continuing threat to other students and employees in a manner that is timely and 
will aid in the prevention of similar crimes.  The information shall be disseminated by the District 
in a manner that aids the prevention of similar crimes. 
 
The District shall annually collect and distribute statistics concerning crimes on campus.  All 
college staff with significant responsibility for student and campus activities shall report crimes 
about which they receive information.  It must also be reported if any of the above listed crimes 
are further identified as “hate violence.” 
 
Hate violence is defined as “any act of intimidation or physical harassment, physical force or 
physical violence, or the threat of physical force or physical violence, that is directed against any 
person or group of persons or the property of any person or group of persons because of the 
ethnicity, race, national origin, sex, sexual orientation, disability, or political or religious beliefs of 
that person or group.”  Section 67380 requires reporting of both occurrences reported to 
campus police or safety authorities of and arrests for crimes that involve hate violence 
(Education Code Section 67380(a)(1)(A)) and of “non-criminal acts of hate violence” (Education 
Code Section 67380(a)(1)(B)). 
 
The District shall publish an Annual Security Report every year by October 1 that contains 
statistics regarding crimes committed on campus and at affiliated locations for the pervious (3) 
three years.  The Annual Security Report shall also include policies pertaining to campus 
security, alcohol and drug use, crime prevention, the reporting of crimes, sexual assault, victims’ 
assistance program, student discipline, campus resources and other matters.  The District shall 
make the report available to all current students and employees.  The District will also provide 
prospective students and employees with a copy of the Annual Security Report upon request.  A 
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copy of the Annual Security Report can be obtained by contacting the Vice President of 
Administrative Services Chief Business Officer or at the Palo Verde College Website. 
 
Crime statistics must be reported annually to the Department of Education. 
 
The District may disclose the final results of a disciplinary proceeding to a victim of an alleged 
perpetrator of a crime of violence or a non-forcible sex offense, regardless of the outcome.  The 
District may also disclose to anyone the final results of disciplinary proceedings in which it 
concludes that a student violated school policy with respect to a crime of violence or non-
forcible sex offense.  The offenses that apply to this permissible disclosure are: 
 


• Arson; 
 
• Assault offenses; 
 
• Burglary; 
 
• Criminal homicide - manslaughter by negligence; 
 
• Criminal homicide - murder and non-negligent manslaughter; 
 
• Destruction, damage, or vandalism of property; 
 
• Kidnapping or abduction; 
 
• Robbery;  
 
• Forcible sex offenses 


 
The disclosure may only include the final result of the disciplinary proceeding with respect to the 
alleged criminal offense.  The District shall not disclose the name of any other student, including 
a victim or witness, unless the victim or witness has waived his or her right to confidentiality. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATIVE PROCEDURE 3540 
 


Sexual Assaults on Campus 
 


Reference: Education Code Section 67385;  
Jeanne Clery Disclosure of Campus Security Policy and Campus Criminal 
Statistics Act;  
34 C.F.R. § 668.46(b)(11) 
20 U.S. Code Section 1092(f) 


 
Any sexual assault or physical abuse, including, but not limited to, rape, domestic violence, 
dating violence, sexual assault, or stalking, as defined by California law, whether committed by 
an employee, student, or member of the public, occurring on District property, or on an off-
campus site or facility maintained by the District, or on grounds or facilities maintained by a 
student organization, is a violation of District policies and regulations, and is subject to all 
applicable punishment, including criminal procedures and employee or student discipline 
procedures.  (See also AP 5500 - Standards of Student Conduct.) 
 
“Sexual assault” includes but is not limited to, rape, forced sodomy, forced oral copulation, rape 
by a foreign object, sexual battery, or threat of sexual assault.   
 
“Dating violence” means violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim.  The existence of a romantic or 
intimate relationship will be determined based on the length of the relationship, the type of 
relationship and the frequency of interaction between the persons involved in the relationship. 
 
“Domestic violence” includes felony or misdemeanor crimes of violence committed by: 


 a current or former spouse of the victim; 


 by a person with whom the victim shares a child in common; 


 by a person who is cohabitating with or has cohabitated with the victim as a spouse; 


 by a person similarly situated to a spouse of the victim under California law; or  


 by any other person against an adult or youth victim who is protected from that person’s 
acts California law. 


“Stalking” means engaging in a course of conduct directed at a specific person that would cause 
a reasonable person to fear for his or her safety or the safety of others, or to suffer substantial 
emotional distress.  
 
All students, faculty members or staff members who allege they are the victims of domestic 
violence, dating violence, sexual assault, or stalking, on District property shall be provided with 
information regarding options and assistance available to them.  Information shall be available 
from the Vice President of Administrative Services Chief Business Officer who shall maintain the 
identity and other information about alleged sexual assault victims as confidential unless and 
until the Vice President of Administrative Services Chief Business Officer is authorized to 
release such information. 
 
The Vice President of Administrative Services Chief Business Officer shall provide all alleged 
victims of domestic violence, dating violence, sexual assault, or stalking with the following, upon 
request: 
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• A copy of the District’s policy and procedure regarding sexual assault; 
 
• A list of personnel on campus who should be notified of the assault, and 


procedures for such notification, if the alleged victim consents; 
 


• Superintendent/President  


   Vice President of Student Services Chief Business Officer 


  Vice President of Instructional Services and Student Services 


 Director of Human Resources 
 


 
• A description of available services, and the persons on campus available to 


provide those services if requested.  Services and those responsible for providing 
or arranging them include: 


 
• transportation to a hospital, if necessary; 
 
• counseling; 
 
• notice to the police, if desired; 
 
• a list of other available campus resources or appropriate off-campus 


resources. 
 


• A description of each of the following procedures: 
 


• District disciplinary procedures, both student and employee; 
 
• modification of class schedules; 
 
• request for tutoring, if necessary. 


 
All alleged victims of domestic violence, dating violence, sexual assault, or stalking on District 
property shall be kept informed, through the Vice President of Administrative Services Chief 
Business Officer of any ongoing investigation by District Personnel.  Information shall include 
the status of any student or employee disciplinary proceedings or appeal; alleged victims of 
domestic violence, dating violence, sexual assault, or stalking are required to maintain any such 
information in confidence, unless the alleged assailant has waived rights to confidentiality. 
 
The District shall maintain the identity of any alleged victim or witness of domestic violence, 
dating violence, sexual assault, or stalking on District property, as defined above, in confidence 
unless the alleged victim or witness specifically waives that right to confidentiality.  All inquiries 
from reporters or other media representatives about alleged domestic violence, dating violence, 
sexual assault, or stalking on District property shall be referred to the District’s Public 
Information Office, President’s Office which shall work with the Vice President of Administrative 
Services Chief Business Officer to assure that all confidentiality rights are maintained. 
 
Additionally, the Annual Security Report will include a statement regarding the District’s 
programs to prevent sex offenses and procedures that should be followed after a sex offense 
occurs.  The statement must include the following: 
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• A description of educational programs to promote the awareness of rape, 
acquaintance rape, and other forcible and nonforcible sex offenses; domestic 
violence, dating violence, or stalking; 


 
• Procedures to follow if a domestic violence, dating violence, sex offense, or 


stalking occurs, including who should be contacted, the importance of preserving 
evidence to prove a criminal offense, and to whom the alleged offense should be 
reported; 


 
• Information on a student’s option right to notify appropriate law enforcement 


authorities, including on-campus and local police, and a statement that campus 
personnel will assist the student in notifying these authorities, if the student so 
requests; 


 
• Information for students about existing on- and off-campus counseling, mental 


health, or other student services for victims of sex offenses; 
 
• Notice to students that the campus will change a victim’s academic situation after 


an alleged domestic violence, dating violence, sex offense, or stalking and of the 
options for those changes, if those changes are requested by the victim and are 
reasonably available; 


 
• Procedures for campus disciplinary action in cases of an alleged domestic 


violence, dating violence, sex offense, or stalking, including a clear statement 
that: 


 
• The accuser and the accused are entitled to the same opportunities to 


have others present during a disciplinary proceeding; and  
 
• Both the accuser and the accused must be informed of the outcome of 


any institutional disciplinary proceeding resulting from an alleged sex 
offense.  Compliance with this paragraph does not violate the Family 
Educational Rights and Privacy Act.  For the purposes of this paragraph, 
the outcome of a disciplinary proceeding means the final determination 
with respect to the alleged domestic violence, dating violence, sex 
offense, or stalking and any sanction that is imposed against the accused. 


 
• A description of the sanctions the campus may impose following a final 


determination by a campus disciplinary proceeding regarding rape, 
acquaintance rape, or other forcible or nonforcible sex offenses, domestic 
violence, dating violence, or stalking 


 
Education and Prevention Information 
The [designate position] shall: 


 Provide, as part of each campus’ established on-campus orientation program, education 
and prevention information about domestic violence, dating violence, sexual assault, or 
stalking.  The information shall be developed in collaboration with campus-based and 
community-based victim advocacy organizations. 


 Post sexual violence prevention and education information on the campus internet 
website regarding domestic violence, dating violence, sexual assault and stalking. 
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See also BP/AP 3410 - Discrimination and Other Complaints 
See also BP/AP 3515 - Reporting of Crimes 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATIVE PROCEDURE 3810 
 


Claims Against the District 
 
Reference: Education Code Section 72502; Government Code Sections 900 et seq.; 910 et 


seq. 
 
Claims for money or damages as prescribed under Board Policy 4110 shall be submitted to the 
Office of the Superintendent/President on the appropriate form. 
 
[ Claim  ] forms may be obtained from the Administrative Business Services 
Office.  If a claim is not submitted on the appropriate form, it will be returned.  Any claim 
returned to a person may be resubmitted using the appropriate form. 
 
Within forty five (45) days after the claim has been presented (on the proper form) to the 
Superintendent/President, the Board of Trustees may take action to allow the claim in whole or 
in part, or the Board may take action to reject the claim.  If the Board takes no action, the claim 
is rejected by operation of law on the 45th day after it was presented to the 
Superintendent/President. 
 
The Superintendent/President or his/her designee shall serve notice to the claimant of the 
Board’s action allowing or rejecting the claim.  The claimant shall be notified that the claim is 
rejected, allowed, allowed in certain amount of $   and rejected as to the balance or 
rejected by operation by law.  Said notice shall also inform the claimant on the six (6) month 
time limit pertaining to filing court action pursuant to Government Code Section 913. 
 
If the District decides to allow the claim or offer a compromise in an attempt to settle the dispute, 
the District shall require the claimant to sign a release or waiver agreeing to payment as full and 
complete settlement of the claim. 
 
 
(Formerly PVC Administrative Regulation 4110) 
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BOARD BYLAWS 
 


 Page 1 of 1 BP 2716 


 
PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY 2716 
 


Political Activity 


 
Reference:  Education Code Section 7054, 7054.1, and 7056;  


Government Code Section 8314 
 
Members of the Board shall not use District funds, services, supplies or equipment to urge the 
passage or defeat of any ballot measure or candidate, including, but not limited to, any 
candidate for election to the governing board.  


Initiative or referendum measures may be drafted on an area of legitimate interest to the district. 
The Board may by resolution express the board's position on ballot measures. Public resources 
may be used only for informational efforts regarding the possible effects of District bond issues 
or other ballot measures.   


 
See also BP 7370 
  
 
(Formerly a part of PVC Board Policy 4035) 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY 2725 
 


Board Member Compensation 


 
Reference:  Education Code Sections, 72024 
 
Members of the Board who attend all board meetings shall receive $240 per month, and the 
student member, $240 per month.  A member of the Board who does not attend all meetings 
held by the Board in any month shall receive, as compensation, an amount not greater than the 
pro rata share of the number of meetings actually attended. 
 
A member of the Board may be paid for a meeting when absent if the Board, by resolution, finds 
that at the time of the meeting the member is performing services outside the meeting for the 
community college district, is ill, on jury duty, or the absence is due to a hardship deemed 
acceptable by the Board. 
 
Expenses incurred in carrying out the duties and responsibilities of the Board are paid by the 
District.  Prior approval by the Board is necessary for all such expenditures. 
 
The Board may, on an annual basis, increase the compensation of board members beyond the 
limits delineated in Ed. Code Section 72024 by five percent. However, any increase is subject to 
rejection in a referendum by a majority of the voters in the district. 
 
 
See also BP/AP 2015 - Student Member 
 
 
(Formerly a part of PVC Board Policy 7080) 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY 2725 
 


Board Member Compensation 


 
Reference:  Education Code Sections, 72024 
 
Members of the Board who attend all board meetings shall receive $240 per month, and the 
student member, $240 per month.  A member of the Board who does not attend all meetings 
held by the Board in any month shall receive, as compensation, an amount not greater than the 
pro rata share of the number of meetings actually attended. 
 
A member of the Board may be paid for a meeting when absent if the Board, by resolution, finds 
that at the time of the meeting the member is performing services outside the meeting for the 
community college district, is ill, on jury duty, or the absence is due to a hardship deemed 
acceptable by the Board. 
 
Expenses incurred in carrying out the duties and responsibilities of the Board are paid by the 
District.  Prior approval by the Board is necessary for all such expenditures. 
 
The Board may, on an annual basis, increase the compensation of board members beyond the 
limits delineated in Ed. Code Section 72024 by five percent. However, any increase is subject to 
rejection in a referendum by a majority of the voters in the district. 
 
 
See also BP/AP 2015 - Student Member 
 
 
(Formerly a part of PVC Board Policy 7080) 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY 3410 
 


Discrimination and Other ComplaintsNondiscrimination 
 


Reference: Education Code Sections 66250 et seq.; 72010 et seq.; and 87100 et seq.; 
 Title 5, Sections 53000 et seq. and 59300 et seq.; 
 Penal Code Section 422.55 


Government Code Sections 12926.1 and 12940 et seq.;  
Accreditation Standard II.B.2.c 


 
The District is committed to equal opportunity in educational programs, employment, and all 
access to institutional programs and activities. 
 
The District, and each individual who represents the District, shall provide access to its services, 
classes, and programs without regard to national origin, ethnicity, religion, age, gender, gender 
identity, gender expression, race or ethnicity, color, medical condition, genetic information, 
ancestry, sexual orientation, marital status, physical or mental disability, pregnancy, or because 
he or she is perceived to have one or more of the foregoing characteristics, or based on 
association with a person or group with one or more of these actual or perceived characteristics. 
 
The Superintendent/President shall establish administrative procedures that ensure all 
members of the college community can present complaints regarding alleged violations of this 
policy and have their complaints heard in accordance with the Title 5 regulations and those of 
other agencies that administer state and federal laws regarding nondiscrimination.   
 
No District funds shall ever be used for membership, or for any participation involving financial 
payment or contribution on behalf of the District or any individual employed by or associated 
with it, to any private organization whose membership practices are discriminatory on the basis 
of national origin, ethnicity, religion, age, gender, gender identity, gender expression, race, 
color, medical condition, genetic information, ancestry, sexual orientation, marital status, 
physical or mental disability, or because he or she is perceived to have one or more of the 
foregoing characteristics, or because of his or her association with a person or group with one 
or more of these actual or perceived characteristics. 
 
 
See Administrative Procedure 3410 
See also BP/AP 3420 - Equal Employment Opportunity 
 
 
(Formerly PVC Board Policy 4010) 
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Boar’s Head Festival         
Palo Verde College 


     December 12 at 6 p.m. 
 


 
(The card depicted here is on sale at Queens College, Oxford University. http://www.queens.ox.ac.uk) 


 







The Story behind the Boars Head Festival 
 


In ancient mythologies, the wild boar represented everything from a terrifying 
foe to the forces of evil. When hunted, a wild boar would turn on its attacker. 
Those training for army service often were forced to confront this fierce beast. 
 
The Boar’s Head Festival is rooted in times when people sang throughout the 
dark days of winter, praying the sun might return to their land. In those ancient 
times, the boar was sovereign of the forest. The Festival has long symbolized 
the triumph of light over darkness. Versions of the story date back to 1340: a 
scholar at Queens College, Oxford University, walked through the forest while 
studying Aristotle’s Logic. A wild boar suddenly charged him.  
 
Having no other weapon, the scholar rammed his metal-bound book down the 
throat of the beast, saying, “Graecum est” (compliments of the Greeks).  
 
In some versions, the boar cried out, “It is Greek! I cannot digest it!” and the 
savage was choked by the sage. That night, cooks roasted the boar's head, 
garnished it with bay, rosemary, and holly, processed to the dining room, 
accompanied by trumpets, carols, and a large pot of mustard. The Boar’s Head 
Festival, still celebrated at Oxford, migrated to America in the 1600s. 
 
Desert Learning Center, Palo Verde College Consort, Captain McLeod (the 
Bagpiper of Palm Springs), and local performers present this Festival as a gift 
to the people of our community.  
 
Our Boar’s Head Festival blends rich instrumental melodies and simple songs 
that celebrate bringing light into the season of darkness. All proceeds from this 
performance will be donated to promote children’s education in Performing 
Arts at Palo Verde College. 
 


Best wishes for a joyous season. 
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PALO VERDE COLLEGE 
Curriculum Pending Board of Trustees Approval  


Approved by the Curriculum Committee on November 14, 2013 
 


 


NEW COURSES 


MUS 141 – Jazz Ensemble I 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 1 


 Course Description: For students with some experience playing in an ensemble.  This course prepares students for 


jazz and popular music performance in professional and college/university settings. The course develops students' 


existing instrumental performance skills, including technique, intonation, sight-reading, and ensemble balance, 


while introducing concepts of stylistic interpretation, improvisation, and music theory. 


 


MUS 142 – Jazz Ensemble II 


 Approved for: Face-to-Face 


 Prerequisites: MUS 141 


 Units: 1 


 Course Description: For students who have successfully completed Jazz Ensemble I.  This course prepares 


students for jazz and popular music performance in professional and college/university settings. The course 


further develops students' instrumental performance skills, with an increased emphasis on listening sensitivity and 


improvisation. 


 


MUS 243 – Jazz Ensemble III 


 Approved for: Face-to-Face 


 Prerequisites: MUS 142 


 Units: 1 


 Course Description: For students who have successfully completed Jazz Ensemble I & II.  This course prepares 


students for jazz and popular music performance in professional and college/university settings. The course 


further develops students' instrumental performance skills, with an increased emphasis on developing leadership 


skills. 


 


AUT 091 – Automotive Racing Fabrication  


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 2 


 Course Description: This course is designed to prepare students to understand the rules and regulations of various 


sanctioned stock car races. Students will prepare a stock car to meet requirements and be able to participate in 


sanctioned racing events. Students will fabricate a legal roll cage including a legal petty bar.   


 


AUT 092 – Automotive Driving Techniques and Awareness 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 2 


 Course Description: This course is designed to prepare students to understand the rules and regulations of various 


sanctioned stock car races. Students will prepare a stock car to meet requirements and be able to participate in 


sanctioned racing events.  
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REVISED COURSES 


MUS 121 – Music History and Appreciation 


 Approved for: Face-to-face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 eligibility 


 Units: 3 


 Course Description: A survey of Western art music (also known as classical music) from 500 AD to the present.  


Students are given an overview of major composers and their significant works, with an emphasis on developing 


listening skills and sensitivity, discussion of aesthetics, and understanding musical works within a historical 


context.  Although there is a strong focus on developing listening and analytical skills, no musical background is 


required for students to be successful in this class. 


 


MUS 131 – Classroom Piano I 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 1 


 Course Description: Beginning piano, intended for students with no previous keyboard training.  Students develop 


piano technique, perform easy piano music, and learn basic music theory, including how to read musical notation. 


 


MUS 132 – Classroom Piano II 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 1 


 Course Description: This course builds on existing beginning piano technique.  Students continue to develop 


piano technique, perform more difficult and interesting piano music, and expand their knowledge of music theory.   


 


MUS 137 – History of Rock & Roll 


 Approved for: face-to-Face 


 Prerequisites: ENG 099 eligibility     


 Units: 3 


 Course Description: A survey of the origins and development of rock and roll music from the early 1950's to the 


present.  The course provides an overview of the major personalities and sub-genres of rock and related American 


popular music styles.  Additionally, by placing rock in its historical context, students will learn about the social, 


cultural, economic, demographic, technological, and political changes experienced by the United States in the 


postwar era.  There is a strong emphasis on developing listening and analytical skills, however no musical 


background is required for students to be successful in this class. 


 


MUS 233 – Classroom Piano III 


 Approved for: Face-to-Face 


 Prerequisites: MUS 132 


 Units:1 


 Course Description: This course provides second-year piano instruction to students that have successfully 


completed Classroom Piano I and II.  Students study intermediate-level piano music and further explore topics in 


music theory, as applicable to keyboard performance. 


 


MUS 234 – Classroom Piano IV 


 Approved for: Face-to-Face 


 Prerequisites: MUS 233 


 Units: 1 


 Course Description: This course continues second-year piano instruction to students that have successfully 


completed Classroom Piano I, II, and III.  Students study intermediate-level piano music and creatively apply 


knowledge of music theory to enhance their understanding and performance of piano music. 
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NUR 102 – Introduction to Anatomy and Physiology for Allied Health 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 3 


 Course Description: This Course provides an overview of structure and function of the human body for allied 


health students or for those who desire a basic understanding of the design and operation of the human body.   


 


 


UPDATED COURSES 


MUS 280 – Selected Topics in Music 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 1-3 


 Course Description: Group investigation of a selected topic in the area of music.  As appropriate, the specific 


subject will be announced in the schedule of classes. 


 


CRJ 130 – Alcohol, Narcotics and Drug Abuse 


 Approved for: Face-to-Face and Distance Education 


 Prerequisites: N/A 


 Units: 3 


 Course Description: Introduction to the problems of substance abuse.  History and classification of drugs and 


abuse.  Designed to equip human service workers and the general public to gain knowledge of the issues involved 


in drug abuse. This course may be offered as Pass/No Pass 


 


CRJ 155 – Crime Scene Investigation 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 3 


 Course Description: This course is designed to instruct the student in the principles of physical evidence, crime 


scene preliminary examination, latent fingerprint recovery, recording the scene, trace evidence, and collection and 


packaging of biological evidence. This course may be offered as P/NP. 


 


AUT 090 – Automotive Fabrication and Setup 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 2 


 Course Description: This course is designed to prepare students to understand the rules and regulations of various 


sanctioned stock car races. Students will prepare a stock car to meet requirements and be able to participate in 


sanctioned racing events. Students will earn caster/camber set up for maximum performance. 


 


PSY 110 – Personal and Social Adjustment I 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 Eligibility 


 Units: 3 


 Course Description: An introduction to examining one’s choices and how the influence of age, gender, previous 


experience, ethnic group membership, context, and the environment have shaped these choices.  Techniques for 


expanding one’s self-awareness and the exploration of alternate choices in significant areas of one’s life comprise 


an integral part of this course. 
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PSY 115 – Human Sexuality 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 Eligibility 


 Units: 3 


 Course Description: This course is an introductory overview of the field of human sexuality. Human sexuality 


will be examined from psychological, biological, sociocultural, and historical perspectives. Students will be 


encouraged to become aware of their own sexual attitudes, values, and behaviors and to evaluate the consistency 


of their behaviors within their own moral frameworks. Current sex norms and various aspects of interpersonal and 


individual sexual adjustment will be explored. 


 


PSY 150 – Introduction to Research Methods 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 Eligibility 


 Units: 3 


 Course Description: This course is an introduction to scientific methodology in psychology and social sciences, 


including descriptive, experimental, and applied research using Statistical Package for Social Sciences (SPSS), as 


well as the ethical guidelines for psychological research 


 


PSY 155 – Introduction to Statistical Analysis for the Social Sciences 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 Eligibility 


 Units: 3 


 Course Description: This course focuses on concepts and applications of descriptive and inferential statistics in 


psychology and other behavioral sciences. Topics include hypothesis testing, frequency distributions, percentiles, 


central tendency and variability, application of the normal probability distribution, correlation, and analysis of 


variance procedures. This course is designed for students seeking careers in social science such as psychology, 


sociology and anthropology. 


 


PSY 205 – Introduction to Biological Psychology 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 Eligibility 


 Units: 3 


 Course Description: Introduction to the physiological determinants of behavior including behavior evolution, the 


nervous system and endocrine glands; and their relationship to perception, learning, motivation, emotion and 


personality. 


 


PSY 210 – Abnormal Psychology 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: ENG 099 Eligibility 


 Units: 3 


 Course Description: Study of abnormal behavior, including its causes, symptoms, characteristics, classifications, 


prevention and treatment.   


 


SPA 115 – Spanish for Spanish Speakers 


 Approved for: Face-to-Face, Correspondence Education, and Distance Education 


 Prerequisites: Spanish Speaking fluency, or permission from the instructor. 


 Units: 3 


 Course Description: This course is designed for native speakers of Spanish who demonstrate an ability to 


comprehend and produce Spanish but who have had little or no previous formal instruction in the language. The 


curriculum is designed to take advantage of students’ existing skills, to expand upon their knowledge of the 


language, and to enhance their ability to read, write, and communicate more effectively in Spanish. In addition, 


the materials provide a cultural window in the Spanish-speaking community, both within the United States as well 


as abroad. 
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CHD 205 – Adult Supervision: Mentoring in a Collaborative Learning Setting 


 Approved for: Face-to-Face, and Correspondence Education 


 Prerequisites: N/A 


 Units: 2 


 Course Description: This course covers the methods and principles of supervising adults in the early childhood 


setting.  Emphasis is given to the role of experienced teachers and administrators who function as mentors to 


student teachers and to new staff while simultaneously addressing the needs of children, parents and other staff.  


This course meets the adult supervision coursework requirement for the Child Development Permit (the Master 


Teacher, Site supervisor, and the Program director levels). 


 


CHD 227 – Parenting Principles and Communications 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: 1 


 Course Description: This is the study of the basic and advanced techniques of positive parenting, including 


assertive discipline, self-esteem, open communications, support networks, encouraging responsibility, and 


improved communication skills.   


 


CHD 290 – Selected Studies in Child Development 


 Approved for: Face-to-Face 


 Prerequisites: N/A 


 Units: .25-5 


 Course Description: Group investigation of a special problem in the area of child development.  As appropriate, 


the specific subject will be announced in the Schedule of Courses. 


  


 


NEW PROGRAMS 


 


Certificate of Career Preparation in Small Business Management 


 


Course Course Title Units 


MAN 107 Small Business Management 3 Units 


ACC 100 Basic Accounting 4 Units 


BUS 115 Small Business Finance 3 Units 


BUS 135 Business Law 3 Units 


BUS 206 Marketing 3 Units 


TOTAL 16 Units 


 


COURSES AND PROGRAMS TO BE PLACED ON INACTIVE STATUS 


AUT 105 


AUT 112 


AUT 115 


AUT 120 


AUT 202 


AUT 210 


ABE 050 


ABE 059 


ABE 061 


ABE 070 


ABE 071 


ABE 072 
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ABE 084 


ABE 095 


ABE 099 


AGR 130 


AGR 161 


AGR 162 


AGR 163 


AGR 172 


CHE 108 


CHE 109 


CHE 210 


CHE 211 


MUS 126          
 








Board Approved 12/11/12 


 


RESOLUTION….  to mitigate long-term obligations created by the COP debt, the PVCCD Board of 


Trustees approves Option IV of the Debt Mitigation Plan according to the provisions specified: 


Palo Verde Community College District 2012-2037 COP Debt Mitigation Plan 


 


The following plan has been reviewed by the College’s financial advisor through Magis Financial 


Advisors and by the College’s financial consultant, C.M. Brahmbhatt; approved by the Board’s 


Finance and Audit Committee, and submitted for review to the Budget Committee and College 


Council as follows: 


1. The College will continue to provide $855,000 annually for the COP debt payment beginning 


in 2011 from the General Fund. 


 


2. The College will provide an additional $766,000 annually for the COP debt payment from 


2016 through 2037 from the General Fund. 


 


3. The College will reserve from the LAIF account beginning January, 2013, $350,000 to be 


identified and reserved for capital projects as the facilities begin to age.     Interest income 


generated from the LAIF account or through unanticipated interest revenue will be re-


directed into this capital account to maintain capital stability. 


 


4. Requiring Board approval, unanticipated annual revenue will be re-directed to an account 


preserved for “debt service” to reduce or help reduce annual COP debt shortfalls. 


 


5. Four options currently exist, were based on and took into consideration the state of the 


economy, interest rates, and the state of the California education and financial situation: 


a. Option I – Do Nothing and maintain the current $60,449,000 debt as obligated 


resulting in a shortfall of approximately $735,000 annually from 2027 – 2037. 


b. Option II – Refinance COP debt now with the result of having shortfalls beginning in 


2026 of over a million dollars annually and realizing total debt of $67,267,000 


(negative arbitrage). 


c. Option III - Refinance the COP debt in 2016 with the result of having shortfalls 


beginning in 2027 of approximately annually and realizing total debt of $61,135,000. 


d. Option IV – Refinance the COP debt in 2016 and apply the remaining LAIF 


funds to buy down the COP principle resulting in an annual shortfall of 


approximately $125,000 and an overall debt of $47,600,000. 


 


6. Maintain on-going monitoring of economic trends, indicators, interest rates, consultation with 


financial experts, and other components which could positively or negatively impact any of 


the listed options, or result in the creation of a new option, with the capability of adjusting the 


plan as needed. 


 


7. The Board of Trustees will review the options no less than annually, update the plan options, 


and adjust the plan if deemed beneficial to the institution. 


 


8. The Board’s Finance and Audit Committee will develop a Debt Policy during spring 2013 to 


ensure the conditions and criteria under which the Board accepts additional debt in the future. 


 


9. It is recommended to accept Option IV as the preferred plan to-date based on the data and 


information provided.  
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AMENDED AGREEMENT FOR EMPLOYMENT OF  
 


INTERIM VICE PRESIDENT OF INSTRUCTION AND STUDENT SERVICES 
 


OF THE PALO VERDE COMMUNITY COLLEGE DISTRICT 


 


 This Agreement for employment of Interim Vice President of Instruction and Student 


Services of the Palo Verde Community College District (“Agreement”) is made and entered into 


by and between the Palo Verde Community College District (“District”), acting by and through 


its Governing Board (“Board”) and  Sharon (Sheri) Jones (“Jones”).   


 


 It is mutually agreed to by and between the District and Jones as follows: 


         


1. Employment:  The District employs Jones and Jones accepts employment as the 


Interim Vice President of Instruction and Student Services under the terms and conditions set 


forth in this Agreement. 


 


2. Duties and Responsibilities:  Jones serves as the Interim Instruction and Student 


Services Officer of the District and reports directly to the Superintendent/President or designee.  


Jones shall exercise all powers and perform all duties that may lawfully be assigned or delegated 


to her in accordance with policies adopted by the Board and subject to those powers specifically 


vested in the Board by the California Education Code.  Acts that require ratification will be 


referred to the Board by Jones at the earliest opportunity.  Jones shall be responsible for the 


operation of the Instructional and Student Services Division of the District and shall devote such 


time and attention as are necessary to fully and completely perform her duties as required as an 


exempt employee.  


 


3. Term of Agreement Extension:  Jones will continue to provide services to the 


District from July 1, 2013 through June 30, 2014, as mutually agreed upon for need, unless either 


the District or Jones provides written notification of a desire to terminate the Agreement.  Such 


written notification will be provided thirty (30) days prior to the termination date, unless the 


thirty (30) day time period is reduced by mutual agreement between the District and Jones.  This 


Agreement is not subject to automatic renewal or re-employment provisions set forth in 


California Education Code section 72411.   


 


4. Compensation:  District shall pay Jones a salary at the rate of Ten Thousand, 


Seven Hundred Four dollars and Fifty cents ($10,704.50) per month on Row 7, Step 10 of the 


Administrator Salary Schedule as an exempt employee.   


         


5.        Automobile & Cell Phone Allowance:  Jones shall receive Five Hundred Dollars 


($500.00) per month for standard automobile or transportation expenses and Jones will be 


responsible to maintain automobile insurance and maintain her automobile in a continuously 


operable and reasonably safe condition.  Jones shall also receive Two Hundred Dollars ($200.00) 


per month for maintaining 24/7 cell phone access for college business. 
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6.  The District shall contribute to CalSTRS and Health & Welfare as per past 


Administrators.  Employee is responsible for a portion of those payments that will be deducted 


from payroll according to the benefits plan options selected. 


 


7.        Sick Leave:  Jones will be provided the standard sick leave days provided to all 


Administrators: one day per month paid sick leave for purposes of personal illness or injury.   


 


8.       Personal Necessity Leave:  Jones will be provided with six (6) standard Personal 


Necessity Leave days consistent with Education Code provisions (taken off of sick leave if used) 


prorated for months worked. 


 


9.        Vacation:     Jones will be provided the standard vacation days provided to the past 


Vice Presidents:  twenty-two (22) vacation days per year, to be accrued at 1.83 days per month, 


prorated for months worked.     


 


10.      Amendment or Modification of Agreement:  This Agreement may be amended or 


modified only upon the mutual consent of Jones and the Board, and any such Board-adopted 


policies related to administrative/management employees which are incorporated within this 


Agreement.  In the event of a conflict between the terms of this Agreement, or any amendments 


thereto, and the terms of any Board-adopted policies, the terms of this Agreement will prevail. 


 


 


Date: ______________   Palo Verde Community College District Governing 


Board of Trustees 


 


 


      By:        


 Ermila Rodriguez 


 President, Board of Trustees of the Palo Verde  


 Community College District 


    


 


 


 


Date: _______________   Interim Vice President of Instruction and Student 


Services    


 


By: _______________________________ 


 Sharon (Sheri) Jones 


Interim Vice President of Instruction and 


Student Services    








 
 


Integrated Testing Program with NCLEX-PN® Review Course Agreement 


This agreement (the “Agreement”) is entered into as of the 2nd day of December, 2013 (“Effective Date”) by 
and between Kaplan Test Prep, a division of Kaplan, Inc., (“Kaplan,”) and Palo Verde College (“SCHOOL”) 
with its principal office at 1 College Dr, Blythe, CA 92225 (each, a “Party” and collectively, “Parties”). 


WHEREAS Kaplan has developed programs to evaluate the nursing knowledge of students in an 
undergraduate program leading to LPN/LVN licensure and to prepare students for the NCLEX-PN® 
examination; and 


WHEREAS, SCHOOL desires to provide Kaplan’s programs to SCHOOL’s nursing students; 


NOW, THEREFORE, in consideration of the foregoing and other good and valuable consideration, the receipt 
and sufficiency of which is hereby acknowledged, the Parties agree as follows: 


1. DEFINITIONS: 


a. “Service” means the Integrated Testing Program (the “IT Program”) combined with the NCLEX-
PN® Review Course (the “NCLEX-PN®  Course”). 


b. The IT Program includes the following, each of which is a “Program Element”: 


i. Admission Test means an online admission test, designed exclusively for nursing school 
candidates and comprised of reading, writing, math (for nursing), and science sections.   


ii. Study Skills Workshops means online workshops that teach study skills such as time 
management and note taking. 


iii. Drug Dosage and Calculation Workshop means an online workshop teaching basic 
math, ratio/proportions and dimensional analysis needed to effectively calculate drug 
dosage.  


iv. Secured Benchmark Tests means online, end-of course, subject matter specific tests 
that have been normed to a national average so that students and faculty can see how 
they compare to other students nationwide across a variety of measures.  Every question 
comes with rationales and remediation text. 


v. Focused Review Tests means online practice tests, typically used for homework 
assignments.  Each question comes with rationales and remediation text.  


vi. Skills Modules means online modules that provide didactic training, video instruction, 
and quizzes to enforce key skills such as intradermal medication administration, 
temperature, and venipuncture.   


vii. Nursing School Basics means comprehensive but concise reviews of basic nursing 
content with easy-to-understand outlines, tables, and graphs.  Nursing School Basics is 
available in online and e-book formats. 


viii. Predictive Test means end-of-program test that predicts student success on the NCLEX-
PN®   exam.   


c. The NCLEX-PN®  Course includes the following, each of which is a “Course Element”: 


i. NCLEX-PN®  Review Course means NCLEX-PN®  review instruction provided by Kaplan 
Faculty either in an in-person, classroom format (“Live NCLEX-PN® Review Course”) or 
in a real-time, live online format by Kaplan Faculty with online moderators to guide 
question and answer flow (“Live Online NCLEX-PN®  Review Course”).    
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ii. NCLEX-PN®  Qbank means on online, practice test tool that allows students to choose 
from exam style questions to create customized practice tests based on test plan areas.   


iii. Content Review for the NCLEX-PN®  means a review of nursing content organized by the 
categories used in the NCLEX-PN®  exam.  Content Review for the NCLEX-PN®  is available 
in online and e-book formats. 


iv. Online NCLEX Study Center means online videos consisting of 1) content review for the 
NCLEX-PN®  and 2) Review of the same questions taught in the Live or Live Online class. 


d. Administrator Website means a web-based service through which SCHOOL can obtain data and 
reports from Kaplan’s systems relating to their Participants’ progress and performance in the 
Service.  Reporting data include: percent correct, percentile by category, answer change analysis, 
time per question and level of question difficulty by system, school, cohort and individual 
student. 


e. Kaplan Faculty means part-time Kaplan employees trained to teach the Kaplan NCLEX-PN® 


Review Course.   


f. Kaplan Materials means all Kaplan books, videos, online question backs (qbanks), tests, quizzes, 
questions and other Kaplan content, used in the Service. 


g. Kaplan Nursing Consultant means a full-time Kaplan employee with nurse educator 
background who consults with SCHOOL faculty and administration to maximize effectiveness of 
Kaplan program.  Kaplan Nursing Consultant may train nursing faculty on the use of IT Program 
and Course Elements, review, analyze and make recommendations based on data reports 
generated from Kaplan’s online systems, and advise SCHOOL on how to integrate the Service into 
SCHOOL’s curriculum. 


h. Kaplan Online Assets means Kaplan Materials that are accessed via the internet.  Kaplan Online 
Assets are stored on Kaplan’s technology system (“Kaplan Systems”). 


i. Kaplan Service Specialist means full-time Kaplan employee who provides administrative 
support to the school for roster submission, test administration, invoicing and payment, and 
related issues. 


j. Participants means any nursing student identified to Kaplan by SCHOOL in an Initial Roster or 
Updated Roster (defined below). 


2. KAPLAN OBLIGATIONS 


a. Deliver the NCLEX–PN® Review Course to Participants.       


i. 25 or more Participants are required for dedicated Live NCLEX-PN® Review Course at 
SCHOOL.  If there are fewer than 25 Participants for the NCLEX-PN® Review Course, 
SCHOOL students may join an existing Live Online NCLEX-PN® Review Course class or, if 
Kaplan agrees, SCHOOL may elect to open the Live NCLEX-PN® Review Course to 
students from other nursing schools in the area, in which case Kaplan will market the 
open course on Kaplan’s website and through other marketing channels. 


b. Provide training on the Service to SCHOOL faculty.  The Kaplan Nursing Consultant shall provide 
on-site training at a mutually agreed upon time.  At SCHOOL’s request, Kaplan will reasonably 
schedule supplemental consultations and additional faculty training. 


c. Provide an orientation to Participants. 


d. Assign a Kaplan Service Specialist to SCHOOL. 


e. Customize Kaplan’s standardized end-of-course exams to SCHOOL’S curriculum.  SCHOOL must 
submit a customization request in writing via email to Kaplan Nursing at least 12 weeks prior to 
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the start of the Academic Term for which the customized test is needed (“Customization 
Request”).  Customization Requests must provide all information reasonable requested by 
Kaplan.  Customizations are limited to one per test.    


f. Provide Participants license and login credentials to Kaplan Online Assets.   Participant access to 
Kaplan Systems is personal to Participant and Participant may not share login credentials to 
Kaplan Systems with any other person. 


g. Provide SCHOOL a limited number of licenses and login credential to Kaplan Online Assets.  
SCHOOL may use Kaplan Materials as teaching aids however SCHOOL may not copy, otherwise 
reproduce, modify or alter Kaplan Materials without the prior, written consent of Kaplan.  
SCHOOL may not share login credentials to Kaplan Systems with any Participant or any person 
not a faculty member or administrator at SCHOOL. 


h. Provide SCHOOL license and login credentials to the Administrator Website.  SCHOOL may not 
share login credentials to the Administrator Website with any Participant or any person not a 
faculty member or administrator at SCHOOL. 


i. Kaplan may modify, enhance or change Service and any aspect of the Service, Program Element 
or Course Element at its sole discretion during the term (collectively, “Enhancements”), 
however Kaplan will make reasonable efforts to give advance notice of any Modifications and in 
no event will an Enhancement materially degrade the Service.   Kaplan shall in its discretion 
assign the Kaplan NCLEX Faculty, Kaplan Nursing Consultant(s) and Kaplan Service Specialist(s) 
used in providing the Service to SCHOOL. 


 


3. SCHOOL OBLIGATIONS 


a. Standard start dates for SCHOOL’s academic terms (“Academic Terms”) are: 


Spring: January 


Fall: September  


b. SCHOOL shall provide Kaplan with an initial roster of Participants (“Initial Roster”) for each 
group of students who are scheduled to graduate at the same time (“Cohort”).   Unless otherwise 
agreed by the Parties, the Initial Roster must be provided not later than 30 days after the start of 
the Academic Term to which the Roster applies, which shall be referred to as the “Deadline.”   
SCHOOL may add or remove Participants from an Initial Roster by written notification to the 
Kaplan Service Specialist on or before the Deadline.   


c. The first Academic Term for which SCHOOL will provide Initial Rosters will be January 2014. 


d. For each subsequent Academic Term, SCHOOL shall provide Kaplan updated rosters for each 
existing Cohort (“Updated Rosters”) that will reflect any adds or drops to that Cohort.  SCHOOL 
must also provide Initial Rosters for any new Cohorts (e.g., group of students beginning their 
studies with SCHOOL).  Updated Rosters and Initial Rosters must be provided by the Deadline.  
All Initial Roster and Updated Rosters must include all students in the Cohort. 


e. Initial Rosters and the Updated Rosters shall provide all information reasonably required by 
Kaplan, including: Participant first name, last name, email address, and anticipated graduation 
date.  A sample Roster form is attached as Exhibit A. 


f. SCHOOL shall pay a Tuition Fee for each Participant on the Initial Roster and on each Participant 
on any Updated Roster.  Tuition Fees are set forth in the attached Exhibit B.  For the avoidance of 
doubt, if a Participant is studying for more than one Academic Term, SCHOOL will pay more than 
one Tuition Fee for that Participant. 
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g. If SCHOOL adds a Participant to an Initial Roster or Updated Roster during an Academic Term but 
after the Deadline for that Academic Term, SCHOOL shall pay the same Tuition Fee for that 
Participant as if the Participant had been added prior to such Deadline. 


h. If SCHOOL does not timely provide an Initial Roster or Updated Roster, Kaplan shall invoice 
SCHOOL based on the best information available to Kaplan at that time (“Forecasted Term”).  If 
Kaplan’s information is incorrect (either too few or too many Participants), Kaplan will make 
adjustments in invoices for subsequent Terms, however SCHOOL will remain obligated to pay 
Tuition Fees for all Participants enrolled in SCHOOL during the Forecasted Term, with the 
exception of Participants who dropped prior to the relevant Deadline, and SCHOOL must provide 
Kaplan the dates of all adds and drops. 


i. If SCHOOL decides not to add a new Cohort (for which it would submit an Initial Roster), for 
example because of insufficient enrollment interest, SCHOOL must promptly notify Kaplan and in 
no case later than 2 weeks prior to the start of the next Academic Term. 


j. SCHOOL shall pay Kaplan the full invoiced amount in U.S. dollars within 30 days of the date of the 
Kaplan invoice.   SCHOOL shall pay Kaplan via electronic transfer pursuant to directions provided 
by Kaplan.  Delinquent invoices are subject to interest of 1.5% per month on any outstanding 
balance, or the maximum permitted by law, whichever is less, from the date due, plus all 
expenses of collection. 


k. SCHOOL shall designate a person to serve as Kaplan’s principal contact at SCHOOL. 


l. SCHOOL shall administer Secured Benchmark Tests in a secure, proctored setting and SCHOOL 
shall take all reasonable precautions to prevent cheating on any Kaplan tests.  SCHOOL 
acknowledges that Secured Benchmark Tests are normed and that cheating by Participants at 
SCHOOL impairs a valuable asset of Kaplan. 


m. SCHOOL shall provide a classroom(s) at SCHOOL free of charge upon a schedule mutually agreed 
upon by the Parties for all Elements designed to be delivered on-site or in a classroom. 


n. SCHOOL will mutually determine NCLEX review course dates at least 90 days in advance of 
expected delivery with the Kaplan Service Specialist. 


o. SCHOOL shall ensure that all SCHOOL faculty who use SERVICES participate in training provided 
by the Kaplan Nursing Consultant. 


p. SCHOOL shall require all Participants to attend or watch Service orientations provided by Kaplan. 


4. INTELLECTUAL PROPERTY   


a. SCHOOL acknowledges that Program Elements, Course Elements, Kaplan Materials, Kaplan 
Online Assets, Kaplan Systems and all intellectual property rights thereto (collectively, Kaplan 
IP”) are and shall remain the sole and exclusive property of Kaplan and its licensors.  If requested 
by Kaplan, SCHOOL shall execute whatever documents may reasonably be required to confirm 
the ownership rights of Kaplan IP.  SCHOOL agrees that SCHOOL, its officers, employees and 
agents will not make any copies of or otherwise reproduce Kaplan IP without the prior, written 
consent of Kaplan.   


b. SCHOOL shall use best efforts to prevent Participants from copying, reproducing or otherwise 
infringing Kaplan IP.   SCHOOL shall promptly notify Kaplan if it becomes aware of any possible 
infringement of Kaplan’s ownership rights in and to the Kaplan IP and SCHOOL shall cooperate 
with Kaplan in good faith in taking whatever legal or other action may be appropriate under the 
circumstances in the event of a possible infringement.    


c. SCHOOL shall not use Kaplan’s logo and any other Kaplan trademark without the prior, written 
consent of Kaplan except as otherwise agreed herein. 
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5. CONFIDENTIALITY   


a. The Parties shall hold in confidence, and shall not disclose to any person outside its organization, 
Confidential Information of the other Party. The receiving Party shall use such Confidential 
Information only for the purpose of performing its obligations under this Agreement, and shall 
not use or exploit such Confidential Information for its own benefit or the benefit of any other 
Party without the prior written consent of the disclosing Party. The term "Confidential 
Information" means information that a Party has designated as confidential to the other Party as 
well as any and all information relating to the research, development, products, pricing, methods 
of manufacture, trade secrets, business plans, customers, finances, and personnel data related to 
the business or affairs of the Parties. The term Confidential Information does not include any 
information (a) which either Party knew before it was disclosed by the disclosing Party; (b) 
which has become publicly known through no wrongful act of either Party; (c) which was 
developed independently by either Party; or (iv) which was disclosed to the receiving Party by 
someone with no duty of confidentiality to the disclosing Party. 


b. Except as otherwise set forth herein, neither of the parties will issue any press release(s) or make 
any public announcement(s) relating in any way whatsoever to this Agreement or the 
relationship established by this Agreement without the express prior written consent of the 
other Party. For the purposes of this Agreement, discussions with potential Participants in the 
normal course of business as contemplated by this Agreement shall not constitute a public 
announcement or press release. 


6. REPRESENTATION, WARRANTIES & INDEMNITIES 


a. Kaplan warrants and represents that: (a) it has the necessary rights to enter into this Agreement; 
(b) its entry into this Agreement will not cause any breach of its obligations to third parties; (c) to 
the best of its knowledge, no Kaplan IP infringes any personal, intellectual property or other 
rights of any third party.  Kaplan agrees to indemnify and hold harmless SCHOOL and its trustees 
officers, employees and agents from and against all third party claims, damages, costs and 
expenses (including reasonable attorneys’ fees and litigation expenses) arising out of or as a 
result of Kaplan’s breach of this Agreement, any breach of Kaplan’s representations and 
warranties herein, or any claims resulting from or arising out of the infringement of any third 
party intellectual property rights by Kaplan Materials. 


b. SCHOOL warrants and represents that: (a) it has the necessary rights to enter into this 
Agreement; (b) its entry into this Agreement will not cause any breach of its obligations to third 
parties; and (c) in performing its obligations hereunder, it will comply with all laws, rules and 
regulations of all governmental bodies having jurisdiction thereof.  SCHOOL agrees to indemnify 
and hold harmless Kaplan and its subsidiaries, affiliates, directors, shareholders, officers, 
employees and agents from and against all third party claims, damages, costs and expenses 
(including reasonable attorneys’ fees and litigation expenses) arising out of or as a result of 
SCHOOL’s breach of this Agreement, any breach of its representations and warranties herein, any 
claims arising from data SCHOOL provides to Kaplan, and any claims resulting or arising out of or 
related to any injuries, damages or any other actions or claims, whether in contract, tort or any 
other theory of recovery, due to its negligence or malfeasance in operating, maintaining, servicing 
or otherwise controlling or owning the premises on or off-campus where the Service is provided. 


7. TERM AND TERMINATION 


a. The term of this Agreement shall begin on the Effective Date and initially continue for two 
consecutive years (“Contract Term”).   Sixty days prior to the end of the initial Contract Term 
and any subsequent Contract Term, Kaplan shall notify SCHOOL of any changes in terms (“Terms 
Change Notice”).  Unless either Party sends the other Party written notice of termination within 
30 days prior to the end of the applicable Contract Term, the Agreement shall automatically 







6 


 


 
Kaplan – Palo Verde College [2014-16] Integrated Testing Agreement 


renew at the end of the applicable Contract Term for an additional two year period and Exhibit B 
to the Agreement shall be replaced by the pricing set forth in the Pricing Change Notice.      


b. If either Party terminates the Agreement under section 7(a) or 7(b) during an Academic Term, 
both Parties shall fulfill their obligations under this Agreement, including SCHOOL’s payment 
obligations, for the remainder of that Academic Term. 


c. If either Party (i) fails to make any payment of money to the other Party when due hereunder or 
(ii) materially breaches its obligations hereunder and fails to cure such breach within thirty (30) 
days after receiving written notice thereof from the non-breaching Party (except for a failure to 
pay monies owed, in which case such period shall be ten (10) days), then the non-breaching Party 
may, in addition to whatever remedies it may have at law or otherwise arising out of such breach, 
elect to terminate this Agreement, in whole or in part, in which event the non-breaching Party 
shall be entitled to cease performance of the terminated portion of the Agreement and all 
amounts owed hereunder shall become immediately due and payable. 


d. Upon termination of this Agreement, SCHOOL shall, at its sole expense, deliver to Kaplan all of the 
Kaplan Materials then in its possession or control and shall cease to make any of the Program 
Elements, Course Elements, Kaplan Materials, or Kaplan Online Assets available to Participants, 
SCHOOL students or any other persons.  For termination under section 7(a) or 7(b), SCHOOL 
must take all action described in the preceding sentence by the end of the Academic Term in 
which the termination became effective; whereas for termination under 7(c), SCHOOL must take 
all such actions within 10 days of termination.  


e. During any Contract Term, SCHOOL shall not enter into any other contract, except as agreed in 
writing by Kaplan, for services similar to the Service. 


8. GOVERNING LAW; JURISDICTION:  This Agreement shall be governed by and construed in accordance 
with the laws of the State of New York, exclusive of its choice of law provisions.  Both Parties consent to 
the exclusive jurisdiction of the federal and state courts of New York, New York. 


9. LIMITATION OF LIABILITY:  EXCEPT FOR LIABILITY ARISING AS A RESULT OF GROSS NEGLIGENCE OR 
WILFULL MISCONDUCT OF KAPLAN, IN NO EVENT SHALL KAPLAN BE LIABLE TO SCHOOLFOR ANY 
SPECIAL, CONSEQUENTIAL, INCIDENTAL, INDIRECT, OR PUNITIVE DAMAGES, HOWEVER CAUSED AND 
ON ANY THEORY OF LIABILITY, ARISING OUT OF THIS AGREEMENT, WHETHER OR NOT KAPLAN IS 
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, AND NOTWITHSTANDING ANY FAILURE OF 
ESSENTIAL PURPOSE OF ANY LIMITED REMEDY.  IN NO EVENT SHALL KAPLAN’S LIABILITY EXCEED 
THE TOTAL AMOUNT PAID TO KAPLAN BY SCHOOLHEREUNDER. 


10. DISCLAIMER OF WARRANTIES:  EXCEPT AS SPECIFIED IN THIS AGREEMENT, KAPLAN MAKES NO 
WARRANTY IN CONNECTION WITH THE SUBJECT MATTER OF THIS AGREEMENT OR OPERATION OF 
ITS WEBSITES AND HEREBY DISCLAIMS ANY AND ALL WARRANTIES, INCLUDING WITHOUT 
LIMITATION, IMPLIED WARRANTIES OF MERCHANTABILITY, NON-INFRINGEMENT AND FITNESS FOR 
A PARTICULAR PURPOSE. 


11. GENERAL PROVISIONS 


a. This Agreement may not be assigned without the prior written permission of other Party. 
 Notwithstanding the foregoing, Kaplan may assign its rights and delegate its duties under this 
Agreement to any subsidiary, parent or affiliated company of Kaplan if such entity agrees to be 
bound by all of the terms hereof.   


b. This Agreement may be executed in one or more counterparts, which together shall constitute 
one Agreement.  A facsimile signature on this Agreement shall constitute an original signature.   


c. The captions and headings in this Agreement have been inserted solely for convenience of 
reference and shall not affect the interpretation of this Agreement. 
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d. This Agreement sets forth the entire agreement and understanding between the parties as to the 
subject matter of this Agreement and merges all prior discussions between them. 


e. Kaplan and SCHOOL are entering this Agreement as independent contractors.  Nothing contained 
in this Agreement shall be deemed to create a partnership, joint venture, agency, employment, 
fiduciary or other relationship between Kaplan and SCHOOL.   


f. Kaplan shall not be liable for any damages caused by its failure or delay in performing its duties 
hereunder if such failure was due to causes beyond Kaplan’s control, including, but not limited to, 
acts of God, acts of public enemy, acts of U.S. or foreign government, fires floods, earthquakes, 
epidemics, strikes, embargoes, or severely inclement weather condition. 


g. Any written notice permitted or required by this Agreement shall be sent or delivered to the 
Party to receive the same by Federal Express, DHL or other carrier, charges prepaid, or by 
facsimile transmission (including confirmation thereof) as set forth below (or as otherwise shall 
be designated by like notice): 


If to Kaplan: 
Kaplan Test Prep  
395 Hudson Street, 3rd Floor 
New York, NY 10014 
Attention:  Jon Zeitlin 
Fax:   212-208-2691 


 
with a copy to:  
Kaplan Test Prep  
395 Hudson Street, 3rd Floor 
New York, NY 10014 
Attention: Division Counsel 
 
If to SCHOOL: 
Sharron Burgeson 
Nursing and Allied Health Coordinator 


    1 College Dr 
    Blythe, CA 92225 


760-921-5444 
sharron.burgeson@paloverde.edu 


     
 Any notice shall be deemed given on the date of receipt thereof. 


IN WITNESS WHEREOF, the parties hereto have executed this Agreement effective as of the date first above 
written. 


KAPLAN, INC. 


By: ____________________________________  Date ________________________ 
 Jon Zeitlin, M.Ed. 
 Vice-President and General Manager, Kaplan Nursing 


SCHOOL  


By: _________________________________ Date _________________________ 
       Sharron Burgeson 
 Nursing and Allied Health Coordinator 
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EXHIBIT A 
Example of Roster Collection Form 


 
 
 
Program Type (RN or PN): 
School: 
Class Graduation Date: 
Date to send student access: 
Faculty access to reports: 
 


 Student 
First 


Name 
Last 


Name 
Email 


address drops adds 
Cohort 
Name 


Group 
Name  


1               


2               


3               


4               


5               


6               


7               


8               


9               


10               
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EXHIBIT B  


TUTION FEES 
 
 


 
As set forth in the Agreement, TUITION FEES are charged on a per Academic Term basis.   The amount of 
Tuition Fees depends on anticipated graduation date of students in the Participant’s Cohort. 
 
1. For Schools with two semesters in an academic year, each an Academic Term, Tuition Fees are as follows: 


 
 Cohorts scheduled to graduate in 3 semesters and future cohorts:  price per semester = $116.67 
 The December 2013 graduating cohort:  price per semester = $200 
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EXHIBIT C 
FORECAST WORKSHEET 


 
 
Note:  This Exhibit is intended solely a worksheet to use in forecasting financial commitments.   It does not 
define legal rights and/or obligations.  Any contradiction between this Exhibit C and any provision(s) in the 
Agreement or its other Exhibits shall be resolved in favor of the Agreement and its other Exhibits. 
 


 
 


Estimated number of students and associated pricing 
 


 


Palo Verde College PN - January 2014-16


Start Date Sept, 2012 Jan, 2014 Sept, 2015


Grad Date Dec, 2013 May, 2015 Dec, 2016


Billing Period Total per semester


Jan., 2014 19 17 $5,783.39


Sept., 2014 15 $1,750.05


Jan., 2015 14 $1,633.38


Sept., 2015 17 $1,983.39


Cost per semester $200.00 $116.67 $116.67


Student cost this contract $200.00 $350.00 $116.67


Total cost per student $200.00 $350.00 $350.00


Cohort cost this contract $3,800.00 $5,366.82 $1,983.39


Total contract value $11,150.21








PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD OF TRUSTEES MEETINGS 


FOR YEAR 2014 


 


 


Regular meetings will be held in the Assembly Room (CL 101) in the Classroom/Lab Building, 


at the college campus located at One College Drive, in Blythe, California, on the second 


Tuesday of each month beginning at 5:00pm unless otherwise noted.  Study Sessions/Special 


Meetings, if held, will be scheduled on the fourth Tuesday of the month and will begin at 4:30 


p.m. Meetings shall be held in Needles, California, at Palo Verde College Needles Center, 725 


W. Broadway, as determined by the Board of Trustees. 


 
 


JANUARY 21, 2013 REGULAR MEETING 


 


FEBRUARY 11, 2014  REGULAR MEETING   


FEBRUARY 25, 2014  STUDY SESSION (if needed - no topic at this time) 


 


MARCH 11, 2014  REGULAR MEETING  


MARCH 25, 2014  STUDY SESSION (if needed - no topic at this time) 


 


APRIL 15, 2014  REGULAR MEETING   


APRIL 29, 2014  STUDY SESSION   


 


MAY 13, 2014   REGULAR MEETING  


MAY 27, 2014   BUDGET STUDY SESSION  
 


JUNE 10, 2014   REGULAR MEETING   


JUNE 24, 2014 TENTATIVE SPECIAL MEETING TO FINALIZE 


NEGOTIATIONS 


 


JULY 2014   NO MEETING SCHEDULED 


 


AUGUST 12, 2014  REGULAR MEETING   


AUGUST 26, 2014  FINAL BUDGET STUDY SESSION 


 


SEPTEMBER 9, 2014  REGULAR MEETING    


SEPTEMBER 23, 2014 STUDY SESSION - BOARD EVALUATION/CEO EVALUATION  


 


OCTOBER 14, 2014  REGULAR MEETING    


OCTOBER 28, 2014 STUDY SESSION - BOARD GOALS/INSTITUATIONAL GOALS; 


CEO GOALS  


 


NOVEMBER 11, 2014  REGULAR MEETING    


 


DECEMBER 9, 2014  REGULAR MEETING/ORGANIZATIONAL MEETING 


 


















































































Palo Verde Community College DistrictPalo Verde Community College District


Annual Update to Board of TrusteesAnnual Update to Board of Trustees
Refinancing of 2008 Certificates of Participation


Debt Mitigation Plan & Road Map







The History


Th C ll i d $18 6 illi ( i ) f “ i• The College issued $18.6 million (approximate) of “auction 
rate certificates of participation” in January 2007 to pay for its 
physical education center and a new computer system in the 
combined amount of $14.0 million.combined amount of $14.0 million.


• Auction rate securities have variable interest rates and require 
periodic “remarketing” to investors.


• During the financial crisis of 2008-09, the market for auction g ,
rate securities ceased functioning.


• The 2007 issue was subsequently re-financed as a fixed rate 
issue, and additional borrowing was done for the College’s 
Fine & Performing Arts Center for $9 8 million raising the totalFine & Performing Arts Center for $9.8 million, raising the total 
indebtedness.


2December 10, 2013







Other Important Features of Both Borrowings


• Each of the two borrowings (the 2007 auction rate & the 2008 
refinancing) also included “funded interest” (sometimes called 
“capitalized interest”) and transaction costs.


• Funded interest is a device used to borrow the money 
required to “carry” a loan until regular, programmatic 
payments are made, somewhat like deferring payments on a 


t f l ft “ i ”mortgage for several years after “move-in.”
• The combined funded interest on the two loans was about 


$8.0 million; it was exhausted by the end of 2012. 
• Payments on this refinanced loan (the 2008 issue) began in 


January 2013 at $2.35 million annually. 
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A Major Hurdle: The Prior Borrowing Lacks a 
Reserve Fund


Wh bli i b l ll f h i h• When public agencies borrow money, almost all of the time they 
establish a “reserve fund” from the proceeds of the borrowing.


• A reserve fund is a sum of money—usually about one year’s debt 
service—that is added to the borrowed funds and then used as a 
form of additional security for the holders of the bonds. 


• In the final year of the bond issue, this reserve fund is withdrawn 
and used to pay the final year’s debt service.


• CHALLENGE: The College’s 2008 issue did NOT establish a• CHALLENGE: The College s 2008 issue did NOT establish a 
reserve fund; today, this is a “non-starter” in the market. 


• Accordingly, any borrowing today must ADD an amount needed to 
fund up a reserve fund—exacerbating the economics of the 


fi i t ti THIS ADDS ABOUT $2 7 illi t threfinancing transaction. THIS ADDS ABOUT $2.7 million to the 
principal sum to be borrowed. (More on the effect of this later) 


December 10, 2013 4







Can the 2008 COPs Be Refinanced to Save Money?


N i h• Not right now.
• Why; aren’t rates lower now than they were in 2008?


Yes, they are. But there are some complicating issues embedded in 
the 2008 COPs:the 2008 COPs:


1. The 2008 COPs may not be “called” (read: paid off) until January 
2016;


2. Because the 2008 COPs may not be paid off until 2016, selling bonds 
today requires that (a) new bonds be issued—at a cost of about 5%today requires that (a) new bonds be issued at a cost of about 5%, 
and the proceeds of that issue be invested in interest bearing 
securities until 2016, at which point, the “old” bonds may be redeemed;


3. The interest bearing investments available today earn less than 0.50% 
—creating what is called “negative arbitrage”—that is, the borrowed 


i i i hi h h h imoney is costing interest at a higher rate than the earnings.
4. Any borrowing done today must also be large enough to create a new 


reserve fund. 
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The “Cost” of the Negative Arbitrage


I i ifi l $2 5 illi• Is significant—close to $2.5 million. 
• That requires that the College borrow even more than it already 


owes—and then pay off the larger amount over the same period.
• Result: lower interest costs but higher paymentsResult: lower interest costs, but higher payments.
• We measure these differentials in payment using “present value.”
• Present value is a measurement that financial people use to 


determine if a particular course of action produces better economic 
lt tiresults over time.


• Remember that reserve fund? That adds to the problem; it accounts 
for the lion’s share of the negative arbitrage because the College 
must pay interest on the increased borrowing, but the earnings on p y g, g
the reserve fund between now and the last year of the borrowing are 
less than its cost.
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The Present Value “Cost” of Refinancing Today


• Refinancing would require about $335,000 per year 
more in annual payments—because of the “negative 
arbitrage ”arbitrage.


• Then, we must add transaction costs to the negative 
arbitrage and compare the annual payments going 
forward.


• Bottom line: refinancing today would cost about $3.8 
million in present value termsmillion, in present value terms. 


• This is AFTER funding a reserve fund in the amount of 
about $2.6 million. 
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What About Refinancing in 2016?


R fi i i 2016 li i ( d ll ) h• Refinancing in 2016 eliminates (or reduces to a small amount) the 
“negative arbitrage.” But, it still doesn’t address the “missing” reserve 
fund.


• It also exposes the College to the risk that:
– Rates may rise between now and then;
– Any annual savings in debt service must be spread over a smaller number of 


years (assuming that there is no desire to extend the final maturity of the 
certificates), thus requiring a larger reduction in interest rates to accomplish the 
same outcomesame outcome.


• Assuming that today’s rates are still available in 2016, waiting doesn’t 
help very much—in fact, it ends up “costing” about $250,000 per year in 
increased payments—a present value “cost” of about $1.7 million. A lot 
of that comes from the reserve fund which doesn’t earn the same rateof that comes from the reserve fund, which doesn t earn the same rate 
as the bonds “cost.”


• However, if short-term investment rates rise, then the picture could 
change—perhaps to a considerable degree.
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What to Do?


I D b 2012 d i h h i i id ’ ’• In December 2012, we concurred with the interim president’s’ 
recommendations presented to the Board in the “Debt Mitigation 
Plan & Road Map”:
1. Continue “earmarking” $855,000 per year from the General Fund, g y


beginning in FY 15-16;
2. Apply savings from SERP (estimated at $760,000 per year) beginning in 


2016, after recognizing costs of the SERP plan in the interim;
3. Continue drawing down reserves presently held in the State Treasurer’s 


LAIF (l l i t t f d) til th h ld i i l l iLAIF (local agency investment fund) until a threshold, minimum level is 
reached (last year’s estimate was that these funds might be exhausted by 
2025). 


4. Begin thinking now about how to handle the remaining shortfall in annual 
requirements, presently estimated to be between $100,000 and $350,000requirements, presently estimated to be between $100,000 and $350,000 
per year, beginning in 2018. 


5. Be aware of improvements in short-term investment rates that would make 
the funding of the reserve fund more practical. 
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Recommendation:


• Continue “watchful waiting.”
• Monitor interest rate environment semi-annually (that’s a 


change from last year)change from last year).
• When investment rates begin to rise again (and they 


surely will), consider stepping up frequency of review to y ) pp g p q y
quarterly—since negative arbitrage is the major 
“stumbling block,” and that can change rapidly, a more 
frequent review is called forfrequent review is called for.


• Confirm the feasibility of drawing down LAIF reserves 
and applying SERP savings to debt service.
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Questions and 
Discussion
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