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BOARD BYLAWS

PALO VERDE COMMUNITY COLLEGE DISTRICT
ADMINISTRATIVE PROCEDURE 2710

Conflict of Interest

Reference:  Government Code Sections 87105, 87200-87210; Title 2, Section 18700 et seq.;
and as listed below.

Incompatible Activities (Government Code Section 1126, 1099)

Board members shall not engage in any employment or activity that is inconsistent with,
incompatible with, in conflict with or inimical to the Board member’s duties as an officer of the
District. A board member shall not simultaneously hold two public offices that are incompatible.
When two offices are incompatible, a board member shall be deemed to have forfeited the first
office upon acceding to the second.

Financial Interest (Government Code Section 1090 et seq.)

Board members and designated employees shall not be financially interested in any contract
made by the Board or in any contract they make in their capacity as members of the Board or as
designated employees.

A board member shall not be considered to be financially interested in a contract if his or her
interest meets the definitions contained in applicable law (Government Code Section 1091.5).

A board member shall not be deemed to be financially interested in a contract if he or she has
only a remote interest in the contract and if the remote interest is disclosed during a board
meeting and noted in the official board minutes. The affected board member shall not vote or
debate on the matter or attempt to influence any other member of the Board to enter into the
contract. Remote interests are specified in Government Code Sections 1091(b); they include,
but are not limited to, the interest of a parent in the earnings of his or her minor child.

No Employment Allowed (Education Code Section 72103(b))

An employee of the District may not be sworn in as an elected or appointed member of the
governing board unless and until he or she resigns as an employee. If the employee does not
resign, the employment will automatically terminate upon being sworn into office. This provision
does not apply to an individual who is usually employed in an occupation other than teaching
and who also is, at the time of election to the board, employed, part time by the District to teach
no more than one course per semester or quarter in the subject matter of that individual’s
occupation (Education Code Section 72103(b).

Financial Interest in a Decision (Government Code Sections 87100 et seq.)

If a board member or designated employee determines that he or she has a financial interest in
a decision, as described in Government Code Section 87103, this determination shall be
disclosed and made part of the Board’s official minutes. In the case of a designated employee,
this announcement shall be made in writing and submitted to the Board. A board member, upon
identifying a conflict of interest, or a potential conflict of interest, shall do all of the following prior
to consideration of the matter:

. Publicly identify the financial interest in detail sufficient to be understood by the
public;
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BOARD BYLAWS

. Recuse himself or herself from discussing and voting on the matter;

. Leave the room until after the discussion, vote and other disposition of the matter
is concluded unless the matter is placed on the consent agenda reserved for
uncontested matters. A board member may, however, discuss the issue during
the time the general public speaks on the issue.

Gifts (Government Code Section 89503)

Board members and any employees who manage public investments shall not accept from any
single source in any calendar year any gifts in excess of the prevailing gift limitation specified in
law.

Designated employees shall not accept from any single source in any calendar year any gifts in
excess of the prevailing gift limitation specified in law if the employee would be required to
report the receipt of income or gifts from that source on his/her statement of economic interests.

The above limitations on gifts do not apply to wedding gifts and gifts exchanged between
individuals on birthdays, holidays and other similar occasions, provided that the gifts exchanged
are not substantially disproportionate in value.

Gifts of travel and related lodging and subsistence shall be subject to the above limitations
except as described in Government Code Section 89506.

A qift of travel does not include travel provided by the District for board members and
designated employees.

Board members and any employees who manage public investments shall not accept any
honorarium, which is defined as any payment made in consideration for any speech given,
article published, or attendance at any public or private gathering (Government Code Sections
89501, 89502).

Designated employees shall not accept any honorarium that is defined as any payment made in
consideration for any speech given, article published, or attendance at any public or private
gathering, if the employee would be required to report the receipt of income or gifts from that
source on his or her statement of economic interests. The term “honorarium” does not include:

. Earned income for personal services customarily provided in connection with a
bona fide business, trade, or profession unless the sole or predominant activity of
the business, trade or profession is making speeches.

. Any honorarium that is not used and, within 30 days after receipt, is either
returned to the donor or delivered to the District for donation into the general fund
without being claimed as a deduction from income tax purposes.

Representation (Government Code 87406.3)

Elected officials shall not, for a period of one-year after leaving their position, act as an agent or
attorney for, or otherwise represent for compensation, any person appearing before that local
government agency.
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(Formerly PVC Board Policies 1200 and 7090)

07/26/11 Board Information Item
09/11/12 Board Approval (reviewed-no changes made)
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BOARD BYLAWS

PALO VERDE COMMUNITY COLLEGE DISTRICT
BOARD POLICY 2710

Conflict of Interest

Reference:  Government Code Sections 1090, et seq., 1126, 87200, et seq.; Title 2, Sections
18730 et seq.

Board members shall not be financially interested in any contract made by the Board or in any
contract they make in their capacity as board members.

A board member shall not be considered to be financially interested in a contract if his or her
interest is limited to those interests defined as remote under Government Code Section 1091 or
is limited to interests defined by Government Code Section 1091.5.

A board member, on identifying a conflict of interest or potential conflict of interest, shall do all of
the following prior to the board considering the mater:

. Publicly identify the financial interest in detail sufficient to be understood by the
public;

. Recuse himself or herself from discussing and voting on the matter;

. Leave the room until after the discussion, vote and other disposition of the matter

is concluded, unless it is on the consent agenda. A board member may discuss
the issue during the time the general public speaks on the issue. (Government
Code 87105)

A board member shall not engage in any employment or activity that is inconsistent with,
incompatible with, in conflict with or inimical to his or her duties as an officer of the district. A
board member shall not simultaneously hold two public offices that are incompatible.

Upon leaving the board, former members shall not, for a period of one year act as an attorney,
agent or otherwise represent for compensation others appearing before the board.

In compliance with law and regulation, the Superintendent/President shall establish
administrative procedures to provide for disclosure of assets of income of board members who
may be affected by their official actions, and prevent members from making or participating in
the making of board decisions which may foreseeably have a material effect on their financial
interest.

Board members shall file statements of economic interest with the filing officer identified by the
administrative procedures.

See Administrative Procedures 2710
(Formerly PVC Board Policies 1200 and 7090)
09/02/09  College Council Approval

09/22/09 Board First Read

10/27/09  Board Second Read and Approval

07/26/11  Board Information ltem
09/11/12  Board Approval (reviewed-no changes made)
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BOARD BYLAWS

PALO VERDE COMMUNITY COLLEGE DISTRICT
BOARD POLICY 2715

Reference:

Code of Ethics/Standards of Practice

Accreditation Standard IV.B.1.a, e, h

As a member of the Palo Verde Community College District Board of Trustees, | will perform my
duties in accordance with my oath of office. | am committed to serve the needs of the citizens of
the District. My primary responsibility is to provide learning opportunities to students regardless
of sex, race, color, religion, ancestry, age, marital status, national origin, or handicap.

It is my further responsibility to:

1.

10.

Devote time, thought, and study to my duties as a Palo Verde College Board
Member so that | may render effective and creditable service.

Work with my fellow Board Members in a spirit of respect and civility in spite of
differences of opinion that may arise during vigorous debates of points of view.

Base my personal decisions upon all available facts in each situation, vote by
honest conviction in every case unswayed by partisan bias, and abide by and
uphold the final majority decision of the Board.

Remember at all times that as an individual | have no legal authority outside the
meetings of the Board, and conduct my relationships with college staff, students,
and local citizenry, and the media on that basis.

Be aware that | am responsible to all citizens of the District, and not solely to
those who elected me. The authority delegated to me by the voters must be
exercised with as much care and concern for the least influential as for the most
influential member of the community.

Resist every temptation and outside pressure to use my position as a community
college board member to benefit either myself or any other individual or agency
apart from the total welfare of the Palo Verde Community College District.

Recognize that it is as important for the Board to understand and evaluate the
educational program of Palo Verde College as it is to plan for the business of
college operation.

Bear in mind under all circumstances that the Board is legally responsible for the
effective operation of the District. Its primary function is to establish the policies
by which the Palo Verde Community College District is to be administered. The
Board shall delegate to and hold the Superintendent/President and his/her staff
accountable for the administration of the educational program and the conduct of
college business.

Welcome and encourage the active involvement of students, employees, and
citizens of the District with respect to establishing policy.

I shall maintain the confidentiality of closed sessions and recognize that
deliberations of the Board in closed session are not mine to release or discuss in
public without the prior approval of the Board by majority vote.

Page 1 of 2 BP 2715





BOARD BYLAWS

11. Avail myself of opportunities to enhance my potential as a Board Member
through participation in educational conferences, workshops, and training
sessions offered by local, state, and national organizations.

12. Be informed about issues affecting community colleges at the state and national
levels.

13. Strive to provide the most effective community college board service of which |
am capable, in a spirit of teamwork and devotion to public education as the
greatest instrument for the preservation and perpetuation of our representative
democracy.

All Board members are expected to maintain the highest standards of conduct and ethical
behavior and to adhere to the Board Code of Ethics. The Board will be prepared to investigate
the factual basis behind any charge or complaint of trustee misconduct. A Board member may
be subject to a resolution of censure by the Governing Board should it be determine that trustee
misconduct has occurred. Censure is an official expression of disapproval passed by the
Governing Board.

A complaint of trustee misconduct will be referred to an ad hoc committee composed of two (2)
trustees not subject to the complaint. In a manner deemed appropriate by the committee, a
fact-finding process shall be initiated and completed within a reasonable period of time to
determine the validity of the complaint. The committee shall be guided in its inquiry by the
standards set forth in the Code of Ethics as defined in policy. The trustee subject to the charge
of misconduct shall not be precluded from presenting information to the committee. The
committee shall, within a reasonable period of time, make a report of its findings to the
Governing Board for action.

Any trustee who violates this policy or the Board of Trustees’ Conflict of Interest Policy (BP
2710) shall be subject to the appropriate disciplinary action. Such action may include but is not
limited to the following depending upon whether it is a first, second or subsequent occurrence
and the severity of the issue:

e Verbal counseling by the Board President, or if the trustee in question is the Board
President by the Board Vice President or next ranking Board officer.

o Letter of Reprimand by the Board President, of if the trustee in question is the Board
President by the Board Vice President or next ranking Board officer.

e Resolution of Censure by the Board of Trustees.

See also BP/AP 2710 — Conflict of Interest
See also BP 2745 — Board Self Evaluation

(Formerly PVC Board Policy 7001)

01/14/06 Board First Read

01/30/06 Board Second Read and Approval

06/26/07 Revised - Board First Read

07/24/07 Board Second Read and Approval

04/22/08 Revised - Board First Read

05/27/08 Revised - Board Second Read and Approval
08/28/12 Reviewed — Board Study Session

09/10/13 Reviewed — Board of Trustees Meeting
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CONTRACTED PUBLIC SAFETY/FIELD INSTRUCTORS FOR THE SCHOOL YEAR 2014-2015

Abrams, Dan
Andrews, Deanna
Atchley, Justin
Balton, Geoffrey
Banks, Brian
Belk, Greg
Berry, Mike
Black, Nancy
Bloom, Roger
Brant, Jeremy
Braun, Mark
Burton, Todd
Cadena, Nick
Campagna, Chris
Campbell, Tim
Cavallero, Steve
Chase, Hal

Chin, Tracy
Dietz, Keith
Doss, Ron
Fisher, Robert
Frederick, Shane
Gagarin, Mike
Haas, Chris
Handman, Mike
Hanely, Charles
Hanley, Charles
Hay, Chase
Heinz, Brian
Holtz, Robert
Howell, Sage
Johns, Chris
Keenan, Daniel
Kustin, Carl

Lent, Bill

Long, Brad
Mackenson, Jim
Mackin, Timothy
Marra, Ben
Mason, Scott
May, Robert
McHenry, Timothy
McWhirter
Mecham, Tony
Meisenbach, Bruce
Menges, Barry
Mentink, Michael
Miller, Shane
Milligan, Bill
Morgan, Henry
Moulton, Manly
O’Brien, Patrick
O’Donnell, James
Obeso-Montoya, Abigail
Pahoa, Ed

Ross, Stewart
Roth, Stewart
Serarno, Romulo
Silvi, Americo
Smerdel, Tony
Trolan, Steve
Valdez, Wendy
Vanlierop, Jeff
Velasquez, Michael
Vent, Nick

White, Brian
White, Phil

White, Randy
Wilson, Mike






PALO VERDE COMMUNITY COLLEGE DISTRICT

EDUCATIONAL ADMINISTRATOR EMPLOYMENT AGREEMENT

The PALO VERDE COMMUNITY COLLEGE DISTRICT (“District™)
and Maria (Machi) Rivera (“Administrator”) hereby mutually agree to the following:

1. Employment: The District hereby agrees to employ Administrator and Administrator
hereby accepts employment as an educational administrator, upon the terms and
conditions set forth below. Administrator will serve as the District’s EOPS/CARE
Director. Except as specifically provided in this Agreement, the provisions of California
Education Code section 72411 shall govern the terms of Administrator’s employment.

2. General Terms and Conditions of Employment: This Contract is subject to all
applicable laws of the State of California, rules and regulations of the Board of
Governors of the California Community Colleges and the rules, regulations, and policies
of the District, except that in the case of any conflict, the terms of the Agreement, inso far
as they are not prohibited by law, shall prevail.

3. Duties and Responsibilities:

a. By signing this Agreement, Administrator agrees to devote her time, skill, labor
and attention to performing faithfully all of the duties, and accepts all of the
responsibilities as set out in the job description for the above-named position,
unless changes in those duties are mutually agreed to by Administrator and the
District, and all duties and responsibilities which may be delegated to the
Administrator by the Vice President of Instruction & Student Services or the
Superintendent/President.

b. Notwithstanding any other provision of this Agreement, District may, at its sole
discretion, reassign Administrator to a different administrative position of equal
salary. District shall give Administrator notice of its intention to reassign him to a
different administrative assignment at least thirty (30) calendar days prior to the
effective date of such reassignment. A reassignment pursuant to this paragraph
shall not constitute the creation of a new Agreement nor shall it extend the term of
this Agreement.

4. Term: District agrees to employ and Administrator agrees to serve in the above position
for the period commencing July 1, 2014, and ending June 30, 2015, unless otherwise
terminated or extended. After the 2014-2015 academic year, this Agreement shall be
automatically extended for a period of or= (1) year during any year of this Agreement,
unless prior to March 15, 2015, or March 15 of any subsequent year thereafter, the Board
sends or personally delivers a written notice to the Administrator that this Agreement





shall not be extended, in which case this Agreement will terminate on June 30 of the year
in which the notice is given.

. Salary: Administrator’s annual salary shall be Seven Thousand, Three Hundred Ninety
Eight Dollars and Fifty cents ($7,398.50) per year beginning July 1, 2014, which is Row
4, Step 11 of the Administrator’s Salary Schedule (prorated for 212 days) as an exempt
employee. Administrator’s salary shall be payable in twelve (12) approximately equal
monthly installments. Step and column advancements shall be provided annually
beginning July 1, 2015, if approved by the District. The Board retains the right to adjust
Administrator’s salary during the term of this agreement. Such adjustments shall be in the
sole discretion of the Board. A change in salary shall not constitute the creation of a new
contract nor extend the termination date of this Agreement.

. Work Schedule: Administrator shall perform a full-time 12-month, 212 day work
schedule in accordance with District policies, Administrative Regulations, and
procedures. The Vice President of Instruction & Student Services shall determine the
work schedule. Administrator shall devote the time, attention, and energies to the busi-
ness of the District necessary to complete her assigned duties. Outside consulting is per-
mitted if (1) it does not interfere with completion of responsibilities within the District;
(2) it is done outside normal working hours or on vacation days; and (3) it does not in-
volve the use of District equipment, supplies, or personnel. It is anticipated that any po-
tentially conflicting activities will be referred to the Superintendent/President for mutual
resolution.

Health and Welfare Benefits: Administrator shall receive health and welfare,
retirement, paid leave, and such other benefits for which employee qualifies on the basis
of the assignment in accordance with the applicable policies of the District or provisions
of law. Benefits may be subsequently modified by the Board of Trustees in accordance
with District Policies, Administrative Regulations, or the Personnel Procedures for
Management Employees.

. Fringe Benefits: Administrator shall receive all fringe benefits including, but not limited
to, vacation, sick leave, holidays, leaves of absence, and job related expenses as specified
in the appropriate Board policy, and District rules and regulations unless otherwise
specified in this Agreement. The Board of Trustees may subsequently modify these
benefits in accordance with District Policies, Administrative Regulations, or the
Personnel Procedures.

a. Administrator shall accrue one day of sick leave for each full month of service
rendered under this Agreement.

b. Administrator will be provided with personal necessity leave consistent with
Education Code section 87784 and any applicable Board Policies or
Administrative Regulations, however, no accumulated leave in excess of six (6)





9.

10.

11.

days may be used in any college year for purposes of personal necessity leave
without the approval of the Board of Trustees.

c. Administrator shall be entitled to 154.32 hours of vacation per year of service
rendered under this Agreement, exclusive of the holidays provided in the
California Education Code and any additional local holidays granted by the Board
of Trustees to 12-month administrative employees. All vacation time must be
scheduled in advance and approved by the Vice President of Instruction &
Student Services. In the event of termination of employment, Administrator shall
be entitled to compensation for unused vacation, which he might otherwise have
taken as an administrator, at the salary rate then in effect. The maximum number
of vacations hours that may be accrued and paid off, will be limited to 274.72
hours unless the additional hours are authorized for extension by the Vice
President of Instruction & Student Services or Superintendent/President.

Expense Reimbursement: The District shall reimburse the Administrator in accordance
with District policy and procedures for all actual and necessary expenses incurred in
attending meetings, conferences, and other activities required in the performance of her
assigned duties.

Evaluation: During each year of the Agreement, Administrator shall be evaluated by the
Vice President of Instruction & Student Services including but not limited to the
following items: self-evaluation, assessment of goal attainment and accomplishments,
assessment of strengths and weaknesses, short-and-long term goals, and a college-wide
evaluation survey (optional). This evaluation shall be conducted by the Vice President of
Instruction & Student Services and reported in Closed Session to the Board of Trustees.
This evaluation shall not be considered a precondition to a decision to reassign
Administrator in accordance with paragraph 4 of this Agreement, nor shall it be

considered a precondition to a decision to terminate this Agreement pursuant to Section
9.

Termination:

a. This Agreement may be terminated by mutual consent in writing at any time prior
to its termination.

b. Ifthe District, at its sole discretion, determines that Administrator will not be
reemployed by appointment or contract in her administrative position or in any
other administrative position at the same salary, District shall give Administrator
written notice of this determination on or before March 15 of the final year of this
Agreement.

c. If District fails to reemploy Administrator by appointment or contract upon
expiration of this Agreement, and the notice provided for in paragraph 11.b. is not





given, the Administrator shall be deemed reemployed by District for a period of
one (1) year, with all other terms and conditions remaining unchanged.

d. Nothing in this Agreement shall be construed to prevent termination of
Administrator for cause during the term of this Agreement. If District determines
that there is cause to warrant termination of this Agreement, it shall give
Administrator written notice of the cause(s). No final decision shall be made until
Administrator has been given an opportunity to meet with the Board in closed
session and give reasons why the Agreement should not be terminated. The Board
shall make the final decision regarding termination of the Agreement, and shall
provide the decision to Administrator in writing. The Board’s written decision
shall be final. If Administrator is terminated pursuant to this provision he shall not
be entitled to any payment under Section 11.f.

€. Administrator may terminate her obligations under this Contract by giving the
District at least thirty (30) calendar days advance notice, or as otherwise mutually
agreed by both parties.

. Notwithstanding any other provision of law or of this Agreement, the Board may,
unilaterally and without cause or a hearing, terminate this Agreement upon giving
of thirty (30) days prior written notice. In consideration for exercise of this right,
the District shall pay to Administrator a lump sum equal to the Administrator’s
salary for the remainder of the unexpired term of this contract or six (6) months,
whichever is less, at the salary rate in effect during the Administrator’s last month
of service. The parties agree that this paragraph is to be construed consistent with
the requirements of Government Code section 53260 et seq. The parties further
agree that this sum constitutes liguidated damages in recognition of the extreme
difficulty of determining actual damages to the Administrator resulting from the
contract’s termination without cause. These liquidated damages represent the
Administrator’s sole and exclusive remedy for any and all damages, known or
unknown, tort, contract or otherwise, flowing from the termination of
Administrator’s employment with the District. The parties recognize that upon
payment of the liquidated damages sum, the Administrator will be foreclosed
from bringing any action or proceeding of any nature against the District.

12. Savings Clause: If any provision of this Agreement is held to be contrary to law by a
court of competent jurisdiction, such provision shall not be deemed valid except to the
extent permitted by law, but all other provisions shall continue to remain in full force and
effect.

13. Miscellaneous Provisions:
a. This Contract contains the entire agreement and understanding between the

parties. There are no oral understandings, or terms and conditions not contained or
referenced in this Agreement.





b. This Agreement is the sole, only and entire agreement and understanding between
the parties. Neither party has relied on or was induced to enter into this
Agreement by any oral or written promise outside of this Agreement, and there
are no oral understandings, terms or conditions, express or implied between the
parties which are not contained in this Agreement.

c. This Contract cannot be changed orally. It may be modified or superseded only by
a written amendment executed by both parties.

d. This Contract shall be construed and interpreted under the laws of the State of
California.

e. Inthe event litigation is commenced to enforce or interpret this Contract, the
prevailing party in such litigation shall be entitled to an award of reasonable
attorneys’ fees and costs incurred.

Date: Date:
FOR THE BOARD OF TRUSTEES OF
PALO VERDE COMMUNITY COLLEGE
DISTRICT

Maria Rivera Donald G. Wallace, Ph.D.

Superintendent/President






PALO VERDE COMMUNITY COLLEGE DISTRICT
RESOLUTION FOR TEMPORARY LOANS

RESOLUTION No.

Temporary loans — Potential Cash Shortage Arising from the Delay of State Apportionment

WHEREAS the State of California has processed the 2014-15 contract resulting in deferred
monthly apportionment payments for the District; and

WHEREAS the deferred monthly apportionment payments create the potential for cash flow
shortages in the District’s Child Development Fund (Fund 33) which would negatively impact
the District’s ability to meet its financial obligations; and

WHEREAS the governing board of the Palo Verde Community College District has determined
that temporary loans to the Child Development Fund (Fund 33) in the aggregate amount not to
exceed $100,000 may be necessary for purposes of cash flow; and

WHEREAS the governing board of the Palo Verde Community College District has determined
that sufficient funds exist in Fund 11, Resource 0000 to provide temporary loans.

NOW, THEREFORE, BE IT RESOLVED that temporary loans in the aggregate amount not to
exceed $100,000 to the Child Development Fund (Funds 33) from Fund 11, Resource 0000 be
approved.

Clerk or Authorized Agent





