3

V.

For the best experience, open this PDF portfolio in
Acrobat X or Adobe Reader X, or later.

Get Adobe Reader Now!



http://www.adobe.com/go/reader


! Peio Verde College

FROM THE DESK OF RUSSI EGAN
FISCAL SERVICES MANAGER

TO: PALO VERDE COMMUNITY COLLEGE BOARD OF TRUSTEES
FROM: RUSSI EGAN
SUBJECT: ADMINISTRATION SALARIES

DATE: 6/21/2012

Attached you will find a spreadsheet which includes the compensation of the Interim
Superintendent/President and the Interim Vice President of Student Services ate projected to receive
for 2012-13. 1 have included all forms of compensation, including mileage and living expense
allowances.

Both the Interim Superintendent/President and the Interim Vice President of Student Setvices are
taking a 4.165% cut for the two weeks the college is closed in July 2012. Dr. Ragan will be taking an
additional 4.165% for the last two weeks in July 2012.

While sitting in district meetings, it has been repeatedly stated that it is impossible for cuts to be
equal, but it can be equitable. It needs to be considered that if constituent groups on campus
negotiate to receive their step or column advances, then an equitable solution should also be applied
to the Interim Superintendent/President and the Interim Vice President of Student Services.

It should be noted that the district doesn’t pay for health insurance or contribute to retirement for
either individual which saves the college considerable money. While calculating the budget the health
benefits and retirement have been included in case the district the individuals hired for either of
those positions need those benefits.






Amounts Actual
Kay Ragan Should Be Amouts  Difference
Current Salary 141,087
10% Increase due to adding the responsibilities of VPI 14,109
Total 155,196
4.165% pay deduction 6,464
2 Additional weeks w/o pay 4.165% decrease 6,464
Total 142,268
Other Pay (Mileage & Living Expenses) 18,000
Total Salary 160,268 160,268 160,268
H&W Costs 16,000 204
Fixed Costs 22,259 7,496
Total Compensation 198,527 167,968 30,559 15.39%
8.33%
| Total savings 23.72%
Denise Whittaker
Current Salary 158,796
4.165% pay deduction 6,614
Total 152,182
Other Pay (Mileage & Housing) 21,000
Total 173,182 173,182 173,182
H&W Costs 16,000 204
Fixed Costs 20,707 7,310
Total Compensation 209,889 180,696 29,193 13.91%
4.165%
| Total savings 18.07%
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Memorandum of Understanding 2012-2013 Salaries and Holidays June 18, 2012

Memorandum of Understanding
2012-2013 Salaries and Holidays
June 18, 2012

Pursuant to negotiations between the Palo Verde Community College District (“District™)
and the California School Employees Association, Chapter #180, (“CSEA™) the following
proposal is in regards to the District’s proposed cuts presented to CSEA at the May 9, 2012
negotiating meeting.

A. GENERAL PROVISIONS

I

Upon request, the District will provide a current seniority list and/or reemployment
list for each classification in the CSEA classified bargaining unit.

In the event the District seeks to fill any current vacancies, such vacancies shall be
filled in accordance with Articles 5 - “Vacancies, Transfers, and Promotions” and
applicable Education Code provisions.

B. PERFORMANCE OF REMAINING WORK & EMPLOYEE WORKLOADS

1.

The Parties understand that, due to the number of vacant positions, some but not all
work previously performed by former unit employees may increase the workload of
remaining bargaining unit members. Such work in quantity or volume at the unit
members’ current or lower job classification may occur without reclassification or
out-of-class compensation but not to such an extent that unit members suffer adverse
actions, such as management-directed unpaid working time, denial of breaks and/or
lunch periods, or disciplinary action based solely on an employee’s inability to
perform work previously performed by those employees vacating positions in the
same classification.

In accordance with Education Code and the Educational Employment Relations Act
(EERA) provisions, the District agrees to not unilaterally transfer bargaining unit
work inside or outside the unit, nor shall the District use short-term or other
temporary employees to perform the work previously performed by bargaining unit
employees without first meeting and negotiating with CSEA.

Upon request of either party, the District and CSEA agree to meet and negotiate to
resolve any workload concerns that may arise during the 2012-2013 fiscal year.
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C. MONETARY CONSIDERATIONS

1. All full and part-time permanent non-CDC classified employees will receive ten (10)
designated holidays during the District’s closure from July 2, 2012 through July 16,
2012." As with vacation days and holidays, the employee will remain in paid status
for each designated holiday.

2. Classified employees will not lose any vacation, holiday pay, sick leave, or other
benefits (i.e. accrual) they would have otherwise received during the 2012-2013 fiscal
year as a result of the inclusion of the designated holidays.

3. In the event a full-time classified employee is directed by the District to work any or
all of the designated holidays from July 2 through July 16, 2012, then in that event,
any missed designated holidays will automatically be converted into a floating
holidays for that employee. Such floating holidays can be used on any scheduled
work day during the 2012-2013 fiscal year, and also may be scheduled during
recesses such as Winter or Spring Break, or non-student days where the unit member
does not have sufficient accumulated vacation for the duration of the scheduled
recess. Floating holidays shall be scheduled in accordance with Article 8, Section 2 -
“Vacations” of the Parties’ collective bargaining agreement. It is the employee’s
responsibility to work with his/her supervisor to schedule and use any floating
holidays prior to June 30, 2013. Any floating holidays not used by the employee
prior to June 30, 2013 will be forfeited.

4. The 2012-2013 full and part-time Classified Salary Schedules 201 and 207 will be
adjusted to reflect the agreed upon designated holidays: Effective July 1, 2012, for
the 2012-2013 fiscal year, these salary schedules shall be reduced by three point eight
five percent (-3.85%). This is 3.85% reduction is from current salary schedule levels
as of June 30, 20122

5. Those Child Development Center (“CDC”) employees (i.e. who are paid from the any
of the CDC Salary Schedules 300, 302 or 303) shall not be subject to the 3.85%
reduction, nor shall such employees receive the ten (10) designated holidays from
July 2, 2012 through July 16, 2012 when the District is closed.

6. The parties agree that by CSEA agreeing to these salary considerations, no layoffs
and no reductions in hours and/or work year to bargaining unit employees will occur
during the 2012-2013 fiscal year except and unless any revenue initiatives on the
2012 General Election ballot do not pass triggering mid-year cuts to education
funding as provided in the 2012-2013 final State Budget Act. In the event the

' July 4, 2012 is already a paid holiday. In addition, the District will be closed on Friday, June 29, 2012, but this day is not
considered in the above calculations. That is due to the fact that the District would otherwise be closed on this Friday during the
summer since employees are working a previously-agreed to 4/10 schedule (i.e. four @ 10 hours per day equaling a 40 hour

workweek from Monday through Thursday). _
? The 3.85% reduction was determined by calculating a 10 day reduction for full-ime 12 month/260 day workers: 10 designated

holidays + 260 total workdays = 3.85% reduction.
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revenue initiative does not pass in November 2012, or other new, unanticipated mid-
year cuts to education funding are implemented by the State, the District agrees to
meet and negotiate with CSEA in December 2012 to negotiate over further
concessions, including but not limited to, further District closures, floating holidays,
salary concessions, and the mitigation of possible layoffs and reductions in hours.

This Memorandum of Understanding (MOU) is for the 2012-2013 fiscal year only. This MOU
shall expire at the end of the day on June 30, 2013, at which time Full-Time Classified Salary
Schedule 201 shall return to its previous June 30, 2012 level. This MOU is subject to the
grievance procedure contained in Article 10 of the collective bargaining agreement between the
parties and is subject to ratification by the Palo Verde Community College District Board of
Trustees and the CSEA Chapter 180 membership at Palo Verde College.

Executed this day, June 18, 2012 in Blythe, California.

For The California School Employees
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TENTATIVE AGREEMENT

2012-13 Successor Agreement Contract Language Changes
June 18, 2012

This Tentative Agreement Contains Changes only to the Following
Contract Articles:

Article 1 - ASSOCIATION RIGHTS
Article 2 - PAYROLL DEDUCTIONS/MAINTENANCE OF MEMBERSHIP
Article 3 - COMPENSATION AND HEALTH AND WELFARE BENEFITS

Article 5 - VACANCIES, TRANSFERS, PROMOTIONS AND
RECLASSIFICATIONS

Article 7 - EVALUATIONS, PROBATION, AND PERSONNEL RIGHTS
Article 8 — PAID AND UNPAID LEAVES

Article 10 - GRIEVANCE PROCEDURE

Article 11 - DISCIPLINARY PROCEDURES

Article 13 - IMPLEMENTATION & DURATION OF AGREEMENT
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TENTATIVE AGREEMENT

Article 1
ASSOCIATION RIGHTS

Section 1. Acknowledgements

Sections A through F: [Status Quo]

G. The District shall grant one (1) CSEA representative four (4) tweo-(2)
hours per week of release time each week, up to a total of 200 106
hours each year for general Chapter business. This release time is in
addition to other leaves stated in this article and in this section.

Sections H through L: [Status Quo]

For The California School Employees Associgtion, Ch
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TENTATIVE AGREEMENT

Article 2

PAYROLL DEDUCTIONS/MAINTENANCE OF MEMBERSHIP

Section 1.

Section 2.

Section 3.
Section 4.

Section 5.

Payroll Deduction — [Status Quo]

Fair Share Service Fee

The Association agrees that it has a duty to provide fair and
nondiscriminatory representation to all employees in the unit for which
this Agreement is applicable, regardless of whether they are members of
the Association (as per paragraph “A” below) or fair share service fee
payers (as per paragraph “B” below). Subject to the remaining

provisions of this section, all covered employees employed on or after
the effective date of this agreement and continuing as long as the
Association remains the exclusive representative for this bargaining unit,
shall as a condition of employment either:

A. Become a member of the Association and remain a member so long
as the Association remains the exclusive representative for this

bargaining unit; or

B. Pay to the Association a fair share service fee in an amount that does
not exceed the amount of its standard initiation fee, periodic dues,

and general assessments.

Deductions for members of the bargaining unit who commence duties
after the school year and therefore are not subject to deductions until
after the beginning of the school year shall be prorated in such a manner
that the employee will pay dues or fees only in proportion to the number
of months during the academic year in which the employee is a member
of the Association or otherwise subject to the terms of the Article. Any
fraction of a month shall be counted as a full month. Any change in the

amount of the service fee or membership dues shall be provided to
Human Resources by CSEA within two weeks after such changes have
taken effect.

Bona Fide Religious Exception — [Status Quo]

Separation From Unit — [Status Quo]

Changes in Dues — [Status Quo]
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Section 6.  Forfeiture of Deductions — [Status Quo]

Section 7. Membership List — [Status Quo]

Section 8. Orientation Information — [Status Quo]

Section 9. Indemnification — [Status Quo]

For The California School Employees Associatio W 180
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COMPENSATION AND HEALTH AND WELFARE BENEFITS

Section 1.

TENTATIVE AGREEMENT

TENTATIVE AGREEMENT

Salary Schedules

CSEA and the District have agreed to a separate Memorandum of
Understanding (MQU) regarding salaries in the 2012-2013 fiscal year.

Article 3

2012-13 Successor Contract Language Changes

The master salary schedules for unit members represented by CSEA are

attached to this agreement marked as Appendix “B”. The Classification

Schedule and Salary Placement for employees represented by CSEA is
attached to this Agreement marked as Appendix “A.”

A. Negotiated Salary Schedule Adjustments FY 2013-2014 2610-2012:

1. There will be no changes to the Classified Salary Schedule
during the 2010-20+1-0r 2041-2012 2013-2014 or 2014-2015

fiscal year, unless and until negotiated otherwise:

2010-2012 2013-2015 Salary Schedule

ROW | STEP1 | STEP2 STEP 3 STEP 4 STEPS5 | STEP6 | STEP7 | STEPS8
1 $2224| $ 2335 $ 2452 | $ 2575| $2703| $ 2839 | $ 2980 | $ 3,130
2 $2335| $ 2452 | $ 2575 | $ 2,703 | $2839| $§ 2980 | $ 3,130 $ 3,286
3 $2452| $ 2575 $ 2,703 | $ 2839 | $ 2980 | $ 3,130 $3286| & 3450
4 $2575| $ 2,703 | $ 2839 | $ 2980 | $3130| $ 3286 | $ 3450 $ 3,623
5 $2703| $ 2839 $ 2980 | $ 3,130 | $328 | $ 3450 $3623| $§ 3,804
6 $2839| $ 2980 | $ 3,130 | $ 3,286 | $ 3,450 $ 3623 | $3804| $§ 3,994
7 $2980| $ 3130 | $ 3286 | $ 3450 | § 3,623 $ 3804 | $3994| § 4194
8 $3130| $ 3286 | $ 3450 | $ 3623 | § 3,804 $ 3994 | $4194| $§ 4,404
9 $3286| $ 3450 | $ 3623 | $ 3804 | $3994| $ 4,194 $ 4404 | $ 4624
10 $3450| $ 3623 | $ 3804 | $ 3994 | $4194 | $ 4404 | § 4624 $ 4,855
11 $3623| $ 3804 $ 3994 | $ 4194 | $ 4404 | $ 4624 $ 4855 | $§ 5,098
12 $ 3804 $ 3,994 | $ 4194 | $ 4404 | $ 4624 | § 485 $ 5098 | $ 5,353
13 $ 3004 | $ 4194 | $ 4404 | $ 4624 | $4855| $ 5098 | $ 5353 $ 5,620
14 $4104| $ 4404 | $ 4624 | $ 4855 | $5098| $ 5353 | $ 5620 $ 5,901
15 $4404 | $ 4624 | $ 4855 $ 5098 | $5353| $ 5620 $ 5901 $ 6,196

2. Should any other bargaining group with the District (i.e.
CCA/CTA Bargaining Unit) receive a higher rate of
compensation, the CSEA bargaining unit will receive an
amount equal to that adjustment.

Section 2.  Professional Growth Compensation — [CSEA is still developing a

specific proposal for this section].
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Section 5.

Section 6.

TENTATIVE AGREEMENT 2012-13 Successor Contract Language Changes

Longevity (CSEA) — [Status Quo]
Out-of-Class Pay — [Status Quo]

Health Insurance Escape Clause — [Status Quo]

Cost Increases and Basic Package

Effective July 1, 2012 July-1,-2010, the Classified Bargaining Unit shall
be covered by the parties’ agreed upon Health and Welfare benefit
package offered through REEP enumerated in the Current Health and
Welfare to this collective bargaining agreement. Effective July 1, 2011
July1:2040, the maximum employer contribution (i.e. the employee

“cap”) for the Health and Welfare benefits package shall be $17,552.52

The remaining Benefit Fund, if any, will be used to pay the difference
between the additional district contribution and the actual cost of the
Health and Welfare Benefits premiums. Bargaining unit members shall
be responsible for payroll deductions for any amount due for premiums
upon exhaustion of the benefit fund.

A. Effective July 1, 2011, the District will offer the following
Medical, Dental, Vision and Life Plans:

Type of Coverage Plan Name
PPO Medical Plans PPO Option #1
PPO Option #2
HSA-Medical HSA Option #1
Delta Dental Plans PPO Delta Dental
MetLife Dental
VSP Vision Plans VSP Vision
MES VISION
Prudential Life Insurance Plans Prudential Life
Insurance
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HSA—Depesits{Single) $1;200-00-per-year
-~y WL -

HSA—Depeosits (Family) $2.400-00 per-year

B. Each July 1%, beginning July 1, 2012 the District will contribute one-
half the deductible towards the Health Savings Account (HSA) for
full-time employees newly enrolled in the HSA/CDHP/PPO plan.
This on-going incentive to new enrollees in the HSA/CDHP/PPO
plan will cover one-half of the full deductible for subsequent July 1*
to December 31% periods.

C. Each January 1% Beginning January 1, 2012 the District will
contribute once yearly the full deductible for full-time employees
towards the Health Savings Account (HSA) for eligible CDHP/PPO
participants, which for the 2011-2012 fiscal year is as follows:

HSA — Deposits (Single) $1,200.00 per year
HSA - Deposits (Family) $2,400.00 per year

1. Tax consequences of receiving the funding,
establishing and using an HSA are the sole
responsibility of the employee and the District
specifically disclaims any liability and individual
employees shall hold the District harmless to the
extent that any tax assessments are due and owed.

D. Upon request by eligible full-time employees and their full-time
eligible spouses or registered domestic partners, the District will pay
the full annual premium amount toward the payment of one offered
medical, dental, and vision plan premiums each (including the PPO
and HSA plans) such that eligible couples under one medical, dental
and vision plan who are both employed by the District do not suffer
an out-of-pocket payroll deduction.

E. Subject to CSEA chapter approval and benefit fund availability,
CSEA shall consider, at its sole discretion, whether to utilize a
portion of its benefits fund to provide monthly contribution to

7
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Section 7.

Section 8.
Section 9.
Section 10.

Section 11.
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augment HSA contributions for new enrollees to the
HSA/CDHP/PPO plan and/or PPO plan participants’ out-of-pocket
payroll deductions.

REEP Rebates

Effective July 1, 2005, and contingent upon remaining with REEP in
subsequent years, the Classified percentage of annual equity distribution

shall be available during negotiations to fund future classified health
insurance additions or increases. The parties agree that 50%-ef CSEA’s
equitable portion of the total dollar amount of the 2012-2013, 2013-14
and 2014-15 2009-2010-and-2010-201} REEP rebates will be placed
into the CSEA Benefits Fund.

Differential Employee Contribution - [Status Quo]

Payroll Deductions - [Status Quo]

Insurance Committee - [Status Quo]

Early Retirement Medical Benefits

The District will pay up-to-maximum-of seven thousand five hundred
dollars ($7,500) per fiscal year (i.e. the retiree “cap”) for the medical
and dental insurance of the retiring classified employee proving the
following conditions:

A

The classified employee must have been employed as a regular
classified employee for fifteen (15) years of consecutive service in
the District immediately prior to retirement.

The classified employee must have been eligible and covered under
one of the District sponsored health or dental insurance plans in

force immediately prior to retirement.

To be eligible for this benefit, the classified employee must retire at
or after age 55, but before age 65.

Classified employees who desire coverage under provisions of this
Section shall notify the Administrative Services Office of such desire
at the time of retirement and annually thereafter.

The District will pay the premium to the health or dental care
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company with which the classified employee was covered at the time
of retirement. Such payment shall begin for the retiring classified
employee beginning at the time of retirement or at the beginning of
the following year of coverage, whichever is applicable. The
District will cease payment of medical insurance premiums when the
classified employee reaches the age of 65.

. The retired classified employee may also elect to pay the premium

for his/her dependents, starting at age 55 until the age of 65.
Payments must be made directly to the Business Service Office. The
initial payment shall be received on or before July 10" of each year
and continues on a regular monthly basis for a total of twelve (12)
payments, with the additional payments to be received on or before
the tenth day of the months of August through June of each year.

. Beginning July 1, 2012, the District will “pool” any savings

between the actual costs of medical benefits for retirees and the

agreed upon annual district contribution of $7.500 (i.e. “retiree

cap”). Any savings between the “retiree cap” and the actual

amount paid by the District on behalf of retirees will be available to

the retiree “pool” in order to reduce premium contributions of all
eligible classified retirees receiving retiree medical benefits. If, in
the future, there is_no_overall up savings when computed
against _the “pooled” District contributions of $7,500 for each
current, eligible classified retiree, then in that event those retirees

whose plans exceed the retiree medical cap of $7,500 will assume,
and equally share, the responsibility for paying the difference.

. Upon reaching the Age of 65, the District coverage will convert to

Medicare for the retired classified employee. The District will
provide $100 per month to the classified retiree to be used to
purchase a Medicare supplemental insurance coverage of their
choice until the classified employee reaches the age of 75.
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APPENDIX B: SALARY SCHEDULES

FULL-TIME CLASSIFIED EMPLOYEES
DISTRICT 05 - PALO VERDE COMMUNITY COLLEGE

Schedule ID: 201 / Position Type: 2 / Effective *The District and CSEA have agreed to a separate MOU
Date: July 12010 Effective July 1, 2013* regarding salaries for the 2012-2013 fiscal year only.

1 2,224 2,335 2,452 2,575 2,703 2.839 2,980 3,130
2 2,335 2,452 2,575 2,703 2,839 2.980 3,130 3,286
3 2,452 2,575 2,703 2,839 2,980 3,130 3,286 3.450
4 2.575 2,703 2.839 2,980 3,130 3.286 3.450 3,623
5 2,703 2,839 2,980 3.130 3,286 3,450 3,623 3,804
6 2.839 2,980 3,130 3.286 3.450 3,623 3.804 3,994
7 2,980 3,130 3,286 3,450 3,623 3,804 3,994 4,194
8 3.130 3,286 3.450 3.623 3,804 3,994 4,194 4,404
9 3.286 3,450 3.623 3.804 3,994 4,194 4,404 4,624
10 3,450 3,623 3.804 3,994 4,194 4,404 4,624 4,855
11 3,623 3.804 3,994 4,194 4,404 4,624 4.855 5,098
12 3.804 3.994 4,194 4.404 4,624 4,855 5,098 5,353
13 3.994 4,194 4,404 4,624 4,855 5,098 5,353 5,620
14 4,194 4,404 4,624 4,855 5,098 5.353 5,620 5,901
15 4.404 4.624 4.855 5,098 5,353 5,620 5,901 6,196
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Schedule ID: 207 / Position Type: 2 / Effective

TENTATIVE AGREEMENT

APPENDIX B: SALARY SCHEDULES (CONTINUED)

DISTRICT 05 - PALO VERDE COMMUNITY COLLEGE

PART-TIME CLASSIFIED HOURLY

Date: July 12010 Effective July 1, 2013*

1

2

10

11

12

13

14

15

12.64

13.27

13.93

14.63

15.36

16.13

16.93

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

13.27

13.93

14.63

15.36

16.13

16.93

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

26.27

13.93

14.63

15.36

16.13

16.93

17.78

18.67

19.6

20.59

21.6l1

22.69

23.83

25.02

26.27

27.59

regarding salaries for the 2012-2013 fiscal year only.

14.63

13.36

16.13

16.93

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

26.27

27.59

28.97

15.36

16.13

16.93

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

26.27

27.59

28.97

30.41

16.13

16.93

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

26.27

27.59

28.97

30.41

31.93

16.93

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

26.27

27.59

28.97

30.41

31.93

33.53

17.78

18.67

19.6

20.59

21.61

22.69

23.83

25.02

26.27

27.59

28.97

30.41

31.93

33.53

35.2

2012-13 Successor Contract Language Changes

*The District and CSEA have agreed to a separate MOU

12
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APPENDIX B: SALARY SCHEDULES (CONTINUED)

CDC FULL-TIME INSTRUCTIONAL AIDES
DISTRICT 05 - PALO VERDE COMMUNITY COLLEGE

Schedule ID: 302 / Position Type: 2 / Effective
Date: July1.2010 Effective July 1, 2012

1 1,471.00 1,539.00 1,609.00 1,684.00 1,767.00 1,799.00 1,831.00 1,863.00

2 1.684.00 1,767.00 1846.00 1933.00 2,024.00 2,059.00 2,102.00 2,143.00

13
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APPENDIX B: SALARY SCHEDULES (CONTINUED)

CDC PART-TIME HOURLY
DISTRICT 05 - PALO VERDE COMMUNITY COLLEGE

Schedule ID: 303 / Position Type: 2 / Effective
Date: July 12010 Effective July 1, 2012

1 8.02 8.39 8.80 9.21 9.63 9.80 9.98 10.17

2 9.21 9.63 10.08 10.57 11.06 11.26 11.44 11.70

PPN | 0.

14
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APPENDIX B: SALARY SCHEDULES (CONTINUED)

CDC FULL-TIME TEACHERS

DISTRICT 05 - PALO VERDE COMMUNITY COLLEGE

Schedule ID: 300 / Position Type: 2 / Effective

Date: July4-2010 Effective July 1, 2012

2012-13 Successor Contract Language Changes

_
"

1 1,958.00
2 2.034.00
3 2,107.00
4 2,183.00
5 2,258.00
6 2.330.00
7 2,405.00
8 2.477.00
9 2,554.00
10 2,628.00

2,034.00
2,107.00
2.,183.00
2,258.00
2,330.00
2,405.00
2.477.00
2.554.00
2.628.00

2.708.00

2,107.00

2,183.00

2.258.00

2.330.00

2.405.00

2,477.00

2,554.00

2,628.00

2,708.00

2.788.00

2,183.00
2,258.00
2.330.00
2,405.00
2,477.00
2,554.00
2.628.00
2,708.00
2,788.00

2,872.00

2.258.00
2.330.00
2.405.00
2.477.00
2.554.00
2,628.00
2.708.00
2,788.00
2.872.00

2.957.00
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APPENDIX C: 2012-2013 HEALTH AND WELFARE BENEFIT PACKAGE

The following rates and plans are effective as of July 1, 2012:

Medical:

Anthem Blue Cross PPO Plan 1

Super Composite (blended) Rate: $1,468.03 per month/$17,616.36 annual

PPO Providers Deductible: $250 Single/$500 Family Coverage at 90%

PPO Non-Providers Deductibles: $500 Single/$1,000 Family Coverage at 70%

Rx: $5 Generic/$25 Name Brand 30 Day Supply

Rx Mail Order: $10 Generic/$50 Name Brand 90 Day Supply

Anthem Blue HSA Plan 1I:

Super Composite (blended) Rate: $948.57 p/mo./$11,382.84 ann. (+ HSA contribution)

PPO Providers Deductible: $1,200 Single/$2,400 Family Coverage at 90%
(after deductible is met)

PPO Non-Providers Deductibles: $500 Single/$1,000 Family Coverage at 70%
(after deductible is met)

Rx: $10 Generic/$30 Name Brand 30 Day Supply
(after deductible is met)

Rx Mail Order: $20 Generic/$60 Name Brand 90 Day Supply
(after deductible is met)

Delta Dental: $120.89 per month/$1,450.68 annual

MetLife Dental: $101.62 per month/$1,219.44 annual

Vision Service Plan (VSP): $27.49 per month/$329.88 annual

Medical Eye Service (MES): $18.80 per month/$225.60 annual

Life Insurance: $11.90 per month/$142.80 annual

Monthly (Twelfthly) - $1,628.31 Yearly - $19,539.72

Anthem Blue Cross HSA Plan 1 Premium Costs (including District HSA Contributions),
including Delta Dental, VSP, and Life:
SINGLE: Monthly (Twelfthly) - $1,208.85 Yearly - $14,506.20

FAMILY: Monthly (Twelfthly) - $1,308.85 Yearly - $15,706.20
2012-13 District Contribution (“Cap”) for a Full-Time Classified Employee:
Monthly (Twelfthly) - $1,462.71  Yearly - $17,552.52

2012-13 Employee Contribution towards health insurance (“payroll deduction”) for a Full-
Time Classified Employee w/PPO Plan #1 (whether coming out of the Benefits Fund or not,
the employee’s contribution towards his/her H&W ):

Monthly (Twelfthly) - $165.60 Yearly - $1,987.20
2012-13 Employee Contribution towards health insurance for (Single or Family) Full-Time
Classified Employee choosing HSA Plan #1 is:

Monthly (Twelfthly) - $0 Yearly - $0

AR | Pw. o
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Section 1.

Section 2.

TENTATIVE AGREEMENT 2012-13 Successor Contract Language Changes

TENTATIVE AGREEMENT

Article 5

VACANCIES, TRANSFERS, PROMOTIONS AND

RECLASSIFICATIONS

Vacancies — [Status Quo]

Voluntary and Involuntary Transfers

Transfer is defined as a movement of bargaining unit employees from
one (1) position to another within the same classification.

A. A voluntary transfer is when a gualified employee (as per the job

B.

description) transfers from one position to another position in_the
same salary classification is initiated by either the employee or the
District and meets with agreement from both the District and

employee. The current employee must submit an application for the

posted position. The employee shall be subject to testing if they
have not tested in their original position.

An involuntary transfer is when a transfer from one position to
another position in the same salary classification is solely initiated
by the District and does not meet with agreement from the employee.
Reasons for any involuntary transfer shall be discussed with the
employee by his/her immediate supervisor, and with the Association,
if requested by the unit member. The Chapter President shall be
provided written notification of such involuntary transfers.

“IN-HOUSE OR PROMOTIONAL ONLY” RECRUITMENTS.
For the purposes of this section, a closed transfer is defined as one
or more lateral transfers when there is no net increase in the
number of employees. "In-House or Promotional Only"
recruitment shall be used under the following circumstances:

1. When the position is being filled on an interim basis for the
minimum time necessary to allow for full and open recruitment
which shall not exceed one (1) year;

2. When there is a reorganization that does not result in a net
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Section 3.

TENTATIVE AGREEMENT 2012-13 Successor Contract Language Changes

increase in the number of employees;
3. When there is a closed transfer as per section A and B above.

D. Any unit member may apply concurrently on an “In House or

Promotional Only” basis for any position announced under the
voluntary transfer policy. Such application will not be considered
until voluntary transfer and voluntary demotion applicants have
been reviewed.

. MEDICAL TRANSFERS. The District may assign a unit member,

under the Involuntary Transfer procedures in this section in cases
where the unit member is medically unable to assume his/her
regular duties in his/her existing classification.

. SUBSTITUTE EMPLOYEES. The District may employ a

substitute employee pursuant to Education Code 88003 to replace
any classified employee who is temporarily absent from duty. If
the District is engaged in recruiting a permanent employee to fill a
vacancy in any classified position, the Governing Board may fill
the vacancy with a substitute employee for not more than sixty (60)
calendar days.

Promotions

Promotion is defined as an_advancement through the competitive
hiring process movement of a bargaining unit employee from one (1)
lower position to a different higher classification and salary requiring
an increase in job skills, training, responsibility, and/or complexity, and
in return offers more compensation and status. A bargaining unit
member may request a promotion by submitting a written request. To be
eligible for a promotion, employees must have completed their initial 12
month probationary period with the District. meet—the—following
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A. Employees who are promoted through the competitive hiring
process shall be placed upon the salary schedule at the step of the
promotional range, which reflects a salary increase of at least five
percent (5%). In some cases, promoted employees may be placed on
a salary schedule step, which does not represent actual years of
service within the District.

B. A permanent employee who is promoted to a class in which she/he
has not previously completed a probationary period shall be
considered on promotional probation in that class for a period of six
(6) months. During the six-month promotional probationary, an
employee may be demoted to his/her prior classification. Nothing in
this language, however, prohibits the District from disciplining the
employee for cause during the promotional probationary period
according to the disciplinary provisions and proceedings as outlined
in this agreement.

Section 4.  Voluntary and Involuntary Demotions — [Status Quo]
Section 5.  Posting of Vacancies — [Status Quo]

Section 6. Selection Criteria — [Status Quo]

Section 7. Selection Procedures — [Status Quo]
Section 8. Test Date Announcement — [ Status Quo]
Section 9.  Review of Test Results — [Status Quo]

Section 10. Notice of New or Changed Positions

The District shall provide CSEA, Chapter 180 with advance notice
regarding the establishment of new classified positions and/or proposed
changes in existing position descriptions. In the event the District

endeavors to change job descriptions, change or transfer job duties of
classified employees, or establish new classified positions that include
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work classified bargaining unit members have historically performed,
the District agrees to meet and negotiate with CSEA prior to such
changes being implemented by the District.

Pilot Trial - Classification and Reclassification Review Committee

A Pilot Trial classification and reclassification model as provided in
Section 14 will be adhered to through June 30, 2015. The model as
presented will be evaluated for the effective, efficient, and timely
response for reclassifications. Based on the assessment, a decision
will be jointly made by CSEA and the District to determine whether to
maintain or change the reclassification cycle as presented

In order to assure an efficient, fair and equitable Classification and
Reclassification System, a standing advisory commiittee is hereby
established to make recommendations to both the District and CSEA’s
negotiating teams regarding the following topics:

A. Proper title, job family, and salary for authorized new

B. Requests for reclassification by unit members and/or their

C. The review and maintenance of the District’s classification system

It is the intent of the Committee structure to compliment the collective
bargaining process and it is recognized that participation in this
process is not a waiver of negotiation rights on any subjects within the
scope of representation arising as a result of the Committee
deliberations, unless the Committee arrives upon a unanimous
recommendation as provided by Section 15, subdivision (I) below in
which case the Parties’ obligations to meet and negotiate shall be

June 18, 2012
Section 11.

Reclassitication Procedures
classifications.
supervisors.
as a whole.

satisfied.

Section 12.

Composition _of the Classification _and _Reclassification Review

Committee

The Classification Review Committee is composed of at least the
following equal numbers of representatives from both the District and
CSEA:

A. Two representatives from CSEA, appointed by the CSEA Chapter
180 President.
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C. (lassifications must be established for a period of at least one year

D.

E

before reclassification can be considered.

All classification requests (proper title, job family, and salary for
authorized new classifications) shall be reviewed monthly as
needed for operational efficiency, and as approved, submitted to
the Board of Trustees for final approval

To mitigate long-term out-of-class situations, an out-of-cycle
reclassification timeline appeal may be submitted, with written

Justification by the employee or the supervisor, to the Committee
for consideration anytime during the year. If the timeline appeal is

approved, the employee then follows the procedures outlined in
Section 15 of this article immediately below.

Procedures

A

B.

A reclassification request may be initiated by the employee or
his/her supervisor.

All requests for reclassification must be submitted on the
“Classification Questionnaire” forms and any supporting
materials submitted to the Human Resources Office by the
deadline for action. Forms are available from Human Resources

Office.

If the employee initiates the request, the Committee shall provide a
copy of the completed form to the immediate supervisor for review.
The supervisor shall have at least ten (10) working days to provide
a response to the Committee.  Following the immediate
supervisor’s comments, the employee shall have at least ten (10)
working days to provide a response to the Committee.

Committee members are responsible for reviewing the
classification questionnaire and any supporting materials
submitted by the employee or immediate supervisor prior to the
scheduled interviews, if any, as provided in subdivision (F)
immediately below. A written statement from the next level
administrator may also be reviewed. Committee members should
be prepared to ask appropriate questions to clarify any issues
arising from the questionnaire and materials.

The Committee may, upon a majority vote, elect to conduct field
interviews to validate workflow processes and to observe the
utilization of equipment, tools, and other instruments required to
perform the duties of the position. Salary studies using
comparable school districts may be conducted.
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An interview may be scheduled with the employee and immediate
supervisor before the Committee. The purpose of the interview is
to gather information and to clarify any ambiguities. In the event
of a group request, it is preferable to interview all individuals at the
same time.

Following the completion of the review of all requests for
reclassification, Committee members shall participate in
discussions as a group pertaining to the merit of the request based
on the guidelines for reclassification. Committee members shall
review and make each recommendation on each issue in front of
the Committee. An attempt to reach consensus shall be made.

Committee members shall vote on a recommendation following the
interview and in consideration of all the information present.

If the Committee reaches a wunanimous decision in its
recommendation, the Committee will render its decision to the
Human Resources Office and the CSEA Chapter 180 President no
later than May 1". The Committee’s unanimous recommendations
shall be considered negotiated for EERA-purposes, and shall not
be forwarded to the District’s nor CSEA’s negotiating teams.

If the Commiittee is not unanimous in the recommendation, only
that issue(s) which has not been agreed upon unanimously by the
Committee will be forwarded to CSEA and the District’s
negotiating teams, provided however, that the issue(s) is within the
scope of representation (for example, if it concerns a change in an
existing job description).

Guidelines for Reclassification

Placement of a position on the salary schedule may be determined by
the degree of the following factors:

SECEICEES B -

Required skills, knowledge and abilities

Required experience and education

Scope of responsibility

Accountability;

Complexity

Working conditions (e.g., indoor/outdoor, safety, eic.)

Supervision given or received
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An increase in the amount of work (quantity), without a change to any
of the following factors above (A-F) within an existing classification
does not constitute a reclassification.

Warranted Reclassifications

Upon review of the factors above, the Committee may determine that
based on the totality of the circumstances, the reclassification of a
position may be warranted:

A

B.

If there is a significant proposed change in the types of duties
and/or the level of the responsibility of one or more job areas.

If there has been a gradual accumulation of duties in a job
classification (and not a sudden change occasioned by a
reorganization or the assignment of completely new duties and
responsibilities).

If it is determined that the position was originally under-classified
(including job duties and salary in comparison with the overall
classification plan in the District).

If the job description does not accurately reflect the current duties
of the position.
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Section 78 +2. Salary Placement Following Reclassification

A classified employee who has been reclassified upward on the salary
schedule shall be placed on the salary schedule step, which represents at
least a five percent (5%) salary increase for the employee. In some
cases, reclassified employees may be placed on a salary schedule step,
which does not represent actual years of service within the District. In
no event shall upward reclassification result in_a_loss of pay for a
classified employee, and in no event shall the reclassification change
the employee’s anniversary date for the purposes of earning salary
step increases. Unless agreed upon differently by the Commiittee, the
reclassification accomplished by the Reclassification Committee shall
become effective July 1%,

For The California School Employees Association, Chapter 180
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TENTATIVE AGREEMENT

Article 7
EVALUATIONS, PROBATION, AND PERSONNEL RIGHTS

CSEA and the District had previously agreed to form a separate committee to
revise and update the evaluation form used for bargaining unit members. CSEA
proposes to modify that agreement as follows:

“As per-the-Parties June 282010 Agreement: CSEA agrees to Jform a separate

committee to update and revise the evaluation form used for bargaining unit members.
CSEA will appoint two representatives, and the District will appoint two
representatives (o an advisory committee. The Human Resources Manager, or
management/confidential designee, will be the non-voting chair of the committee,
which will be tasked with recommending a revised, updated evaluation Jform to their
respective bargaining teams for negotiations to be implemented in the 2041-2012 2012-
13 fiscal year.” [Remainder of Article 7 will remain Status Quo]

CSEA proposes that any new evaluation form agreed upon by the Parties be
reduced to writing and be subject to ratification by both the CSEA Chapter 180
membership and the Palo Verde Community College Board of Trustees.

For The California School Employees Ass iatio%r 180
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TENTATIVE AGREEMENT

Article 8
PAID AND UNPAID LEAVES

Holidays - [Status Quo — No Changes to Section]

Vacations

Eligible employees shall earn paid vacation under this article. Vacation
benefits are earned on a fiscal year basis; July 1 through June 30.

A. Except as specified in Section 4.C, all eligible full time-employees
employees from the beginning of employment through the
completion of the fourth anniversary year will be credited with 8
hours of vacation for each month of service; all employees from the
beginning of the fifth year of service through the tenth year of
service shall be credited with 12 hours of vacation for each month of
service. After completing 10 years of service (i.e. beginning with
the first day of the eleventh year of service), employees shall be
credited with 14.67 hours of vacation for each month of service.

VACATION DAYS ACCRUAL

Years of Service Vacation Hours
Earned per Month

1 through 4 years 8 hours
S through 10 years 12 hours
After completing 10 years 14.67 hours

B. An employee who works part-time shall accrue vacation hours in
direct proportion to the number of hours worked each week
compared to a full-time (i.e. 40 hour per week) employee. For
example, an employee with four years service working 20 hours per
week (i.e. 50%), shall accrue 4 hours per month of vacation leave.
An employee with twelve years of service working 24 hours per
week (60%), shall accrue 8.80 hours per month of vacation leave.

C. Vacation shall not become a vested right until the completion of six
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months of employment. If an employee does not complete an initial
six months service and has received pay for vacation days taken off,
his/her final salary warrant shall be adjusted by deducting for the
vacation time pay the employee received for the days not earned.

D. A regular (non-probationary employee) shall be “fronted” his/her
vacation accrual each year on July 1”. However, upon separation
from employment in the District, the employee shall be entitled to
payment for all earned and unused vacation if an_employee is

terminated and has taken vacation which has not yet been earned
at the time of termination, the District shall be entitled to deduct

from the employee’s final check the full amount of salary which
was paid for such unearned days of vacation actually taken.

Subsections E —1 [Status Quo — No Changes to Subsections]
Section 3.  Temporary Leaves - [Status Quo — No Changes to Section]

Section 4. Personal Iliness and Injury Leave - [Status Quo — No Changes to
Section]

Section 5. Part-Time Employees - [Status Quo — No Changes to Section]

Section 6.  Personal Necessity Leave - [Status Quo — No Changes to Section]

Section 7.  Family Illness Leave - [Status Quo — No Changes to Section]

Section 8.  Bereavement Leave - [Status Quo — No Changes to Section]

Section 9.  Judicial and Official Appearances - [Status Quo — No Changes to
Section]

Section 10. Quarantine Leave - [Status Quo — No Changes to Section]

Section 11. Industrial Accident or Illness Leave - [Status Quo — No Changes to
Section]

Section 12. Long-Term Leaves - [Status Quo — No Changes to Section]

Section 13. Maternity/Paternity Leave - [Status Quo — No Changes to Section]

Section 14. Personal Leave - [Status Quo — No Changes to Section]
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Ad-Hoc Committee to Modify Leaves Article
CSEA and the District have discussed issues surrounding additional sick leave
provisions under the contract and Education Code (i.e. the “100 days”) as well as a
modification of long-term disability procedures. The Parties have also discussed the
need for significant changes and updating for pregnancy disability leave,
FMLA/CFRA, Labor Code 233 Leave, and Servicemember leave provisions in Article
8. As such, CSEA proposes the following:

CSEA agrees to form a separate committee to recommend changes to Article 8 to
address the following language areas: additional sick leave provisions (i.e. the “100
days”), leave coordination with long-term disability, FMLA/CFRA, pregnancy
disability, Labor Code 233 leave, and Servicemember leave. This ad-hoc committee
will be constructed as follows: CSEA will appoint two representatives, and the
District will appoint two representatives to an advisory committee. The Human
Resources Manager, or management/confidential designee, will be the non-voting
chair of the committee, which will be tasked with recommending revised, updated
contract language in the area of additional sick leave and long-term disability
coordination to their respective bargaining teams for negotiations to be implemented
in the 2012-13 fiscal year. Any agreed upon changes by the Parties to contract
language in this area shall be reduced to writing and shall be subject to review and
ratification by both the CSEA Chapter 180 membership and the Palo Verde
Community College Board of Trustees.
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TENTATIVE AGREEMENT

Article 10
GRIEVANCE PROCEDURE

Section 1. Purpose
The purpose of this Article is to provide a procedure for the processing
of grievances pertaining to a dispute, which is defined in Section 10.2
Section 2. Definitions - [Status Quo]

Section 3. Level 1 - Informal Resolution - [Status Quo]

Section 4. Level II - Formal Written Procedures - [Status Quo]

Section 5. Level III - Appeal to the Superintendent - [Status Quo]

Section 6. Level IV - Mediation - [Status Quo]

Section 7. Level V - Advisery Binding Arbitration

If the grievant or the District is unwilling to accept the recommended resolution
submitted by the mediator under Level IV or the parties do not participate in mediation
under Level IV, CSEA may forward a written request for advisery binding arbitration
to the State Conciliation Service, with a copy to the Superintendent, within 15 days of
the mediation session held pursuant to Level IV or within 15 days after receipt of the
Superintendent's decision under Level I1I if the parties determine not to participate in
Level IV procedures.

Section 8. Selection of Advisery-Asbitration Binding Arbitrator

The parties shall request the California State Conciliation Service to
provide a list of five names of persons experienced in arbitration. Upon
receipt of such list, each party shall alternately strike names until only
one name remains. The remaining name shall be the advisery binding
arbitrator. The order of the striking shall be determined by lot.

Section 9. Expenses of Advisery Binding Arbitrator

The fees and expenses of the arbitrator and the hearing shall be borne
equally by the District and CSEA. All other expenses shall be borne by
the party incurring them. With the exception of the cost of the
preparation of the official transcript of the hearing, which shall be
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borne by the District as explained in Article 10.10(E) above, all other
costs will be borne by the party incurring them.

Section 10.  Conduct of Hearing

The arbltrator shall as soon as possnble hear evndence and render a
decision writter ded-a oard-of Trustees regarding
the merits of the subm:tted gnevance

A. The arbitration hearing shall occur within the geographic confines of
the District unless another location is mutually agreed to by the
parties and the arbitrator.

B. Notification of the time and location of the hearing shall be provided
by the arbitrator to the parties or to their representatives no less than
15 days prior to the scheduled hearing. Either party may object to
the scheduled arbitration date in the event a conflict exists.

C. Both parties shall notify the other party of witnesses to be presented
at the arbitration hearing.

D. No documentary evidence may be presented at the arbitration
hearing, which has not been disclosed to the other party at least five
days prior to the hearing.

E. An official transcript of testimony and a record of exhibits shall be
prepared at the hearing.

Section 11. Authority of Advisery Binding Arbitrator

A. The_arbitrator's_decision _shall be final and binding upon the
parties hereto, and shall be in writing and shall set forth his/her
findings of fact, his‘her reasoning, conclusions, and remedy. The
arbitrator's _authority shall be limited to deciding the issues
submitted by the parties, and the arbitrator shall have no power or
authority to add to, subtract from, alter, delete, amend, or modify
the terms of this Agreement or the written policies, rules,
regulations, and procedures of the District. In the event the issue
of arbitrability is raised, it shall first be submitted to the arbitrator,
prior to a consideration, if any, of the merits.
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B. The arbitrator is without power or authority to make any award
which requires the commission of an act prohibited by law or which
is violative or contradictory to the express terms of this Agreement.

Article 10.11(C) does
not comply with
recent rulings on this
topic.

C. B- The arbitrator shall render a written award which shall be served
upon both parties via certified mail, return receipt requested. The
award shall set forth the arbitrator's findings of fact, reasoning, and
conclusions on the questions submitted for arbitration.
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Section 1243.  General Provisions

A. Any grievant who desires to have a grievance adjudicated under this
procedure must pursue an Informal Resolution (Level 1) within 15
days of the date he or she has knowledge of the act or omission
giving rise to the grievance, or within 15 days of when the unit
member could have reasonably known of the event. Any grievance
not properly pursued within the time lines set forth herein shall be
deemed to have been waived and may not be considered under any
section of this Article.

B. If a grievance arises from action or inaction above the level of an
immediate supervisor, or impacts multiple employees in_different
departments, the grievant may (subject to the applicable time
limits) submit the grievance in writing to the Superintendent

immediately at Level 111

C. Time guidelines set forth in this grievance procedure may be

Re-lettering begins here.

extended by mutual consent of the grievant and the District.

D. The time limits contained herein are considered maximum time
limits; however, time limits may be extended by mutual agreement.

In the event the grievant fails to meet a_time limit, such failure
shall constitute_a_waiver of the gnevance. Any—gnev&nee—net

given-at-the preceding step- If a decision is not given to the grievant

within the time limits specified herein, an appeal may be taken to the

next level.

E. The failure of the grievant to respond to reasonable conference
opportunities within the time lines specified herein shall terminate

the grievance.

F. By mutual consent of both parties steps in this procedure may be
omitted.
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G. In the event the grievant is not CSEA, the District shall not agree to

the resolution of any grievance with an individual employee(s) until
CSEA has received a copy of the grievance and its proposed

resolution and has been given the opportunity to file a response.
H. A grievant may withdraw a grievance at any time.

I. Affected unit members shall be granted reasonable periods of release
time to investigate and process grievances.

J. Action by a unit member to challenge or change the provisions of
this Agreement or the policies of the District is not within the scope
of the grievance procedure.

For The California School Employees Associjation, Ch
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TENTATIVE AGREEMENT

Article 11
DISCIPLINARY PROCEDURES

Section 1. General Provisions — [Status Quo]

Section 2.  Disciplinary Procedure — [Status Quo]

Section 3. Pre-disciplinary Procedures — [Status Quo]

Section 4. Notice of Discipline and Right to Evidentiary Hearing Procedures

A permanent classified employee may be considered for suspension,
demotion, or dismissal, by the Board on the recommendation of the
Superintendent/President initiated by the Superintendent/President's
filing with the Board and serving upon the effected employee a notice of
disciplinary action.

Capitalized “Notice of A. The Notice of Disciplinary action and Right to Evidentiary Hearing
TEiDey AfRon iowated. shall contain the following:

1. A clear and concise statement of the specific acts and/or
omissions upon which the action is based.

2. A statement of the cause for the action.

3. Ifitis claimed that the employee has violated a rule or regulation
of the District, a statement of the rule or regulation.

4. A statement of the action taken.

5. A statement that the employee has a right to a hearing on the
charges.

6. A card or paper, signing and filing of which shall constitute a

demand for an evidentiary hearing and-a-denial-of-all-charges.

The employee shall have the right to file notice of defense setting
forth any matters which he/she desires or feels appropriate.

B. If the employee desires a hearing on the disciplinary action, the
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written request must be filed with the Secretary of the Board of

Trustees within five-{5)-calendas ten (10) working days after service

of the written notification to the employee. Failure of the employee

to file a timely request shall constitute a waiver of the right to a
hearing,

If the employee fails to file a timely request for a hearing, the
decision of the Board of Trustees shall be final and conclusive.

If the employee files a timely request for a hearing, the Board of
Trustees shall conduct a full evidentiary hearing at a designated time
and place within a reasonable time after receipt of the request from

the employee. The Board may appoint an a competent hearing

officer of its choosing and at its own expense Advisery-Asrbitrator to

hear the matter and recommend a decision to the Board as
hereinafter provided. The employee shall be given at least ten (10)
calendar days notice of the time and place of the hearing unless such
notice is expressly waived in writing by the employee.

The hearing shall be conducted in the manner most conducive to
determination of the truth, and the Board of Trustees and the hearing
officer shall not be bound by technical rules of evidence. Decisions
made shall not be invalidated by a non-prejudicial error in the
procedure. The Board or the hearing officer shall determine the
relevancy, weight and credibility of testimony and evidence, and
shall base findings on the preponderance of evidence.

Each side shall be permitted an opening statement and closing
argument. The witnesses and evidence to sustain the charges, and
employee may then present witnesses and evidence in rebuttal. Each
side will be allowed to examine and cross-examine witnesses.

The Board of Trustees or the hearing officer may, prior to or during
a hearing, grant a continuance for any reasons believed to be
important to the reaching of a fair and proper decision.

. The Hearing Officer’s decision shall be advisory and in writing
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TENTATIVE AGREEMENT

Article 13
IMPLEMENTATION & DURATION OF AGREEMENT

Section 1.  Agreement — [Status Quo]

Section 2. Recognition

The District recognizes the CSEA as the exclusive bargaining agent for
all full and part-time classified employees of the District, including those
in categorically funded programs of indeterminate duration, and
excluding those employees who are designated by the Board as
Confidential, Management or Supervisory. CSEA acknowledges its
obligation to represent all members of the bargaining unit, including
whether-er-net any individual or individuals in the CSEA classified
bargaining unit who are service fee payers or conscientious religious
objectors. dues-paying members-of CSEA. The District shall continue
its recognition of CSEA as exclusive bargaining agent until CSEA is
decertified in accordance with Article 5 of Chapter 10.7 of the
Government Code.

Section 3. Interim Negotiations — [Status Quo]
Section 4.  Term of Agreement

The This collective bargaining agreement between the parties is
effective from July 1, 2012 through June 30, 2015. amended-and

Section 5. Openers

The parties agree that there will be a fwo reopeners during the term of
this agreement limited, however, to negotiations over salaries and health
and welfare benefits plan-offerings and one article each in the 2013-14
and 2014-15 20112012 fiscal years. t i
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE PALO VERDE COMMUNITY COLLEGE DISTRICT, CTA, & CSEA
Classified Employees Working Out-of-Class/Temporary 1-Year Voluntary
Assignment to meet the 50% Law Compliance for 2012-13

For the 2012-13 academic year, to be in compliance with the 50% Law, it may be necessary to
work a qualified classified employee, “out-of-class” through a voluntary or involuntary transfer
as a full-time, 177 day, temporary, non-tenure track teaching faculty member. [NOTE:
Classified employees currently have the opportunity to teach part time as adjunct in the credit
or non-credit program and are not included in this MOU.]

1. One-Year, Temporary, Full Time, Non-Tenure Track Assignment for the 2012-13
Academic Year
It is understood that this assignment is only for the 2012-13 academic calendar (August
13, 2012- June 1, 2013) as a temporary, non-tenure track full time assignment.  If the
need is justified for a full time faculty position in the discipline or area filled through the
temporary transfer, a full search and competitive process will occur in spring, 2013 for
the permanent teaching position beginning fall, 2013, for which the classified employee

may apply.

2. Work Year
a. The academic work year for a full time faculty member is 177 days, based on the
2012-13 academic calendar, beginning August 13, 2012 and ending June 1, 2013.

b. A classified employee may only retain his/her regular classified position from July
1 — August 10, 2012, and from June 3 through June 30, 2013.

3. Qualifications: The full time classified employee, employee, must:
a. Meet the minimum qualifications or obtain Equivalency

b. Be able to teach the face-to-face, on-line, or correspondence education courses
as needed as determined by the Division Chair and the Vice President of
Instruction

c. Will be assigned for fall 2012 and spring 2013 as needed to meet the 50%
compliance. Exceptions to the fall and spring assignment will be presented to
CTA and CSEA if needed to meet the 50% Law ratio.

4. Compensation as a Full Time Faculty Member:
a. Placement on the certificated salary schedule based on the Article 2, Section 2 of

the CTA contract.

b. No Changes in Health Benefits because this is a temporary out-of-class
assignment and both CTA and CSEA have the same HSA options and the
enrollment period for each has passed.





c. Retirement: An employee who is already in PERS is permitted to maintain their
PERS retirement plan, even if teaching.

d. During non-teaching periods of the year as previously specified, the classified
employee retains his/her current salary.

5. Evaluation
All employees assigned to full or part-time teaching in 2012-13 under this plan will be
evaluated in accordance with the provisions of the CTA Contract.

6. Unit Membership and Conflict Resolution
a. The classified member who is working out-of-class, working a partial year as a
classified employee, and returning to their full time classified position at the end
of this out-of-class assignment, retains their CSEA membership.

b. A classified employee working temporarily out-of-class in a non-tenure track,
full-time teaching position during the academic year (August 13, 2012 — June 1,
2013) will assume all the rights and privileges of a faculty member.

c. Should a complaint be filed or an issue occur involving the employee during the
academic year and be applicable to the teaching assignment, the issue will be
resolved relative to the CTA contract and academic teaching standards.

d. Should a complaint be filed or an issue occur involving the employee during the
non-academic year and be applicable to the employee’s regular classified
position, the issue will be resolved relative to the CSEA contract.

7. Retreat Rights
The classified employee has full rights to assume his/her classified position upon
completion of the 2012-13 academic year.

Signed: _
. IL" { /\; (_CYL(\} i G P L
District Representative: A rte e 5 U/ T @ < (2
Denise Whittaker Date
g T . [ . e /2 /
CTA Representative: / /f’é Aot K1l d v U o /ot
Hortensia Rivera Date
CSEA Representatives: é// f/ /Z
/ Daé

Dale Wissman, CSEA Labor Representative Date






Memorandum of Understanding - Salary Row Placement June 18, 2012

PALO VERDE COMMUNITY COLLEGE DISTRICT
AND
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION, PALO VERDE CHAPTER 180

This Memorandum of Understanding between the Palo Verde Community College District
(District), and the California School Employees Association and its Palo Verde Chapter 180
(Association) is entered into with respect to the following:

WHEREAS, In 2007-08, all classified employees were provided no less than a 2% salary
increase through the transition to the revised Classified Salary Schedule; and

WHEREAS, employees at the old Row 32 were intended to be placed on the new Row 13 to
maintain the classification hierarchy and the 2% minimum increase agreement; and

WHEREAS, when the error came to the attention directly after the 2007-08 negotiations, the
correction was made by the District to the Web Services/Network Specialist position, but the
documentation (such as the job description and the classification schedule) was not amended to
properly reflect the correction of the error; and

WHEREAS, shortly after the conclusion of the 2007-08 negotiations, a new Admissions and
Records Specialist was then reclassified to an old Row 32, which was placed in error at a Row
12 due to incorrect salary placement information being used; and

WHEREAS, the Parties desire to correct the omission and subsequent error from the 2007-08
CSEA negotiated salary schedule revision, and approve the correct placement on the Classified
Salary Schedule for the two classified employees impacted by the error; and

THEREFORE, the Parties agree, in the interest of promoting harmonious labor relations and in
resolution of the above-recited matters:

1. The Parties agree to change both the Admissions and Records Specialist and Web
Services/Network Specialist positions from a Row 12 to a Row 13 on the Classified
Salary Schedule.

2. Furthermore, the Parties agree to change both the Admissions and Records
Specialist and Web Services/Network Specialist job descriptions to reflect the
correct Row 13 placement, instead of the incorrect Row 12 currently stated in the
job descriptions. (Please see attachments A and B enclosed.)

3. The classified employee currently occupying the Admissions and Records Specialist
position at Row 12/Step 8 will as of July 1, 2012 be placed at Row 13/Step 8.

4. CSEA knowingly and specifically relinquishes the right to file any future grievances
on behalf of the Admissions and Records Specialist for any and all back wages
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potentially owed from prior years due to the incorrect placement of the Admissions
and Records Specialist position at a Row 12 in the 2007 reclassification.

The Parties agree that this MOU shall not be considered precedential, nor shall it create any binding past
practice beyond that which is specifically contemplated in this MOU itself. This MOU is subject to

ratification by the CSEA Chapter 180 membership and by the Palo Verde Community College District
Board of Trustees.

Executed this day, June 18, 2012 in Blythe, California.

For The California School Employees Association,
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For Palo Verde Community College District
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PALO VERDE COMMUNITY COLLEGE DISTRICT

WEB SERVICES/NETWORK SPECIALIST

NATURE OF THE POSITION

Under the direction of Director of Information Technology, and according to established guidelines,
develop, implement, maintain and promote District web sites and online courses, including student
information system support. Provides web-based training, support, and services to District
employees.

DUTIES AND RESPONSIBILITIES

L.

10.

11.

Serve as the institutional expert in the development, maintenance, and application of the
District’s web sites such as web pages for online courses, administration, student services and
college departments. Coordinate, create, maintain and update District web sites; author web
pages and assure the quality, appearance and consistency of the District web sites according
to established guidelines, including ensuring easy navigation for disabled students in
compliance with Federal ADA requirements.

Design and maintain an appealing flow and uniformity to the District web sites; present a
consistent visual image on the web by promoting uniform fonts, formatting, icons, images,
layout techniques and modularization including maintenance of HTML template and image
archives.

Promote proper use of URLs so published files can be promoted to various platforms and
directory trees with optimum ease; promote proper use of HTML and maintain current
knowledge of developing HTML standards to assure hypertext served from the web site will
look consistent on most browsers.

Maintain control over web site access, CGI scripts and assigned accounts. Maintain site map
structure. Create and maintain user E-mail accounts for on-line courses.

Coordinate with appropriate personnel to develop web-based support and software services
as needed.

Provide support, training and service, within established guidelines, to employees and students
for web-based applications and courses. Provide specified project coordination among
employees in web development.

Research, develop, test, and recommend new technologies, software, and hardware related to
web-based applications, courses and development. Install and maintain web related programs
and applications such as web authoring tools.

Troubleshoot problems of web pages and related applications and programs that run in
conjunction with the web pages; run routine software tests.

Create and assure the functionality of the links, online forms, surveys and scripts running
behind the web sites; scan, create and modify photographs and graphics for use on the web.
Create web pages and reports which provide necessary data for program review of each
online course offered in the District; provide progress reports, maintain and publish web
statistics.

Compile and maintain a Frequently Asked Questions (FAQ) page with answers and references
to further information.
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12.
13.
14.
15.
16.
17.

18.
19.
20.
21.

22.
23.

Analysis and repair on a variety of problems with district network resources.

Analysis and repair on a variety of problems with district computers and peripherals.

Assist with the administration and maintenance of district network servers.

Assist with the administration of district LAN, WAN and Internet networks.

Assist with the administration of video-conferencing and other distance-learning equipment.
Installation and training in the use of district hardware, software, network and Internet
resources.

Serving as liaison between the Information Technology department and other district
departments and users.

Move, Connect, and Configure Cisco phone systems and voicemail.

Configure and Maintain college phone tree.

Configure and Maintain AV equipment (video projectors, surround sound system,
computers) for classrooms.

Assist and troubleshoot database servers and clients (Spectrum, Astra, Jenzabar).

Perform other work related duties as assigned including network support.

KNOWLEDGE AND ABILITIES

KNOWLEDGE OF:

L.

2.

99 =3 Shith B 9

Various web products and services such as web authoring tools, web-based collaboration

environments, presentation software, graphics and FTP software.

Computer graphics, page layout, image scanning, voice and audio applications, HTML, text
editors, web and database applications, CGI scripting, PERL and JAVA Applets.

Web site design and implementation, including web-based instructional design.

Applicable laws, rules and regulations related to assigned activities.

Interpersonal skills using tact, patience, and courtesy.

Proper lifting techniques.

Principles of training/supporting technology users.

Principles and techniques of business process analysis and design.

ABILITY TO:

=3 OV Wl W 1D

o x

Evaluate, install and learn software programs for writing, editing and compiling scripts.
Create, maintain and update web pages, sites, online forms and surveys.

Administer E-mail accounts.

Prepare and deliver oral presentations and teach web skills to others.

Provide support, training and service to employees for the web and related applications.
Operate various hardware equipment including scanners, digital cameras, printers and others.
Analyze complex user problems, evaluate alternatives and devise efficient cost-effective, user-
friendly solutions.

Establish and maintain cooperative and effective working relationships with others.
Communicate effectively both orally and in writing.

Work independently with little direction.

P
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REQUIRED QUALIFICATIONS

Bachelor’s degree in computer science or a related field and two years experience with web page
design, HTML and application of new web-related technologies

OR

Associate’s degree in computer science or a related field and four years of experience with web page
design, HTML and application of new web-related technologies

OR

four years of experience with web page design and appropriate certifications, HTML and application
of new web-related technologies.

A year of experience is defined to be a full-time assignment in the above areas.

WORKING CONDITIONS

ENVIRONMENT

Office environment; some environments subject the incumbent to constant exposure to working

around and with machinery having moving parts.

HAZARDS
Extended periods of time viewing computer terminals.

PHYSICAL ABILITIES
Physical ability to work effectively in an environment which is typical of this position.

CONDITIONS OF EMPLOYMENT

A 12-month, 40 hours per week, classified bargaining unit position acquiring all rights and benefits of
| a regular District position. Salary placement is a Class 2 13 on the Classified Salary Schedule.

ﬁf%ﬁ”; |
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Page 3 of 3 N szd/b\

| web services/Network Specialist Board revised 05/25/04 Revised 07/01/2012
= CSEA approved: 05/13/04





chmenf B

PALO VERDE COMMUNITY COLLEGE DISTRICT

Admissions & Records Specialist
NATURE OF THE POSITION

Under the supervision of the Registrar, the A & R Specialist coordinates and performs
specialized duties related to admissions, registration, residency determination, special
student applications, and maintenance of student records requiring knowledge of state
requirements affecting District funding. Assists and advises reservists, veterans, and their
dependents regarding benefits, educational programs and referral and counseling
services; performs complex technical responsibilities related to veterans program and
benefits.

ACCOUNTABILITY OBJECTIVES

1.  Process a variety of documents and information related to admissions and the
maintenance of student permanent records.

2. Perform computer data entry and/or retrieval of all academic records including
admissions application, enrollments, drop/adds, withdrawals, and other related
personal student information. Data entry of final grades, mid-term grades, and
positive attendance.

3. Verify residency status and make fee corrections when necessary; assists in
resolving student and faculty complaints regarding program errors and makes
program changes as appropriate.

4.  Prepare and transmit correspondence for students, verifying student status and
other information; respond to requests from other educational institutions and
agencies involving the verification of student status and student records.

5. Make residency determinations based on State and local board policy residency
requirements.

6. Process/verify all high school student registration and certify credit for Advance
Placement test scores.

7. Process student refunds and determine refunds from cancelled course lists.
8. Assist with the completion of surveys requiring admissions & records data.
9. Assist with classifying, purging, and archiving student records, ensuring

compliance with Federal and State records retention policies.
10. Assist with the development of the document imaging process for the admissions
and records department which includes document preparation, scanning, and
indexing.
11. Process and distribute various types of class rosters to instructors including
permanent rosters, no-show rosters, mid-term deficiency rosters, attendance
rosters, and final grade rosters.
12. Track various types of incomplete contracts, independent studies, credit by exam, -
and various petitions related to student records. Nﬁ/"
13. Provide reports and information regarding registration, admissions and
maintenance of student permanent records to students, faculty, and administration. { (D\
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14. Enter MIS and attendance for the submission of the 320 Apportionment and MIS
reports to the State.

15. Assist Registrar with progress/probation/dismissal files.

16. Assist with graduation and diplomas/certificate processing.

17. Assist with processing transcript requests, verifies accuracy of student records,
verify degrees and attendance. Including sending and receiving transcripts over
the internet using EDI/SPEEDE standards.

18. Coordinate with the Occupational Education Department in the processing of
contract education registration packages.

19. Coordinate with the Distance Education Office and other off-campus sites with
the processing of Distance Ed enrollments and non-credit enrollments.

20. Provide specialized assistance to new and continuing veteran (and/or dependents
of veterans) students; discuss educational planning and provide related materials;
refer students to counselors and advisors as appropriate.

21. Maintain permanent records for all VA benefit recipients and perform online
certification utilizing VA-ONCE. Perform mid-term enrollment verifications and
end of the term progress evaluations to determine continued eligibility.

22. Working with the web service/network specialist, design and update informational
webpage for VA benefit recipient students with step by step application and
academic information online applications and links for other services.

23. Attends meetings, conferences and trainings as appropriate to keep up to date with
state reporting requirements, Veterans compliance standards and remain current
with computer information system.

24. Perform general typing, filing, and respond to all general inquiries.

25. Perform other duties as required by the Registrar.

POSITION QUALIFICATIONS

1. Typing skills @ 40 wpm.

Associates Degree and two years technical experience in Admissions and
Records.

Ability to communicate effectively orally and in writing.

Ability to perform duties requiring attention to detail.

Ability to work under time constraints.

Experience in using computers in terms of data entry, retrieval, and report
preparation or a post secondary certificate in office automation.

Ability to pass the clerical skills test.

Physical ability to work effectively in an environment which is typical of this
position.

PERFERRED QUALIFICATIONS

1. Associates Degree with business emphasis.
2. Prior experience in an institution of higher education preferably in Admissions

and Records or Student Services. ﬂ MP’;
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LENGTH OF CONTRACT

12 Month position — 8 hours per day - 40 hours per week (evening and weekend duties
may be assigned).

CLASSIFICATION

| Class 1213 of the classified schedule
BENEFITS

Bargaining unit position, regular fringe benefits package per CSEA contract will be
accorded this position.

7| Created-643:2007 Strategic Planning 00207 Page 3 of 3 K&
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Memorandum of Understanding - Unit Modification June 18, 2012

PALO VERDE COMMUNITY COLLEGE DISTRICT
AND

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION, PALO VERDE CHAPTER 180

This Memorandum of Understanding between the Palo Verde Community College District
(District), and the California School Employees Association and its Palo Verde Chapter 180
(Association) is entered into with respect to the following;

WHEREAS, the District has an employee in the Payroll/Benefits Coordinator position which
has been and is currently performing confidential work, as defined by the provisions of the
Educational Employment Relations Act (EERA); and

WHEREAS, on June 11, 2012, the District and CSEA discussed the appropriate placement of
the Payroll/Benefits Coordinator in a confidential position outside the classified bargaining unit
in order to comply with the provisions of the EERA: and

WHEREAS, the District and CSEA wish to avoid the time and expense associated with a
contested unit modification through the Public Employment Relations Board (PERB);

THEREFORE, the Parties agree, in the interest of promoting harmonious labor relations and to
avoid the uncertainty, inconvenience, and expense of litigation, to the following in resolution of
the above-recited matters:

1. The Parties agree to make the Payroll/Benefits Coordinator a confidential position
effective June 26, 2012, to be placed on Row 1 of the Classified Management/
Confidential Salary Schedule.

2. Initial step placement as of July 1, 2012 (on Row 1) of the Classified
Management/Confidential Salary Schedule for the current occupant of the
Payroll/Benefits Coordinator position shall be Step 7. Employee shall be eligible
for future step and longevity based on years of service under the Classified
Management/Confidential Salary Schedule.

3. Until which time the Classified Management/Confidential Salary Schedule is further
reduced by future, possible reductions and/or concessions implemented after July 1,
2012, the Payroll/Benefits Coordinator shall not suffer additional reductions in
salary, nor shall the employee be eligible for reinstatement in salary, such as due to
concession rollbacks among other confidential or classified management salaries, to
any point higher than employee’s July 1, 2012 initial placement at Row 1, Step 7.

4. The Parties further agree to modify the existing Payroll/Benefits Coordinator job
description as delineated and agreed to in Attachment #1.
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5. Any future reclassification request by any current or future Payroll/Benefits
Coordinator shall not take place through the Parties’ reclassification procedures
under the CSEA (classified) collective bargaining agreement.

The Parties agree that this MOU shall not be considered precedential, nor shall it create any
binding past practice beyond that which is specifically contemplated in this MOU itself This
MOU does not modify or amend any current contract language. This MOU is subject to
ratification by the CSEA Chapter 180 membership and by the Palo Verde Community College
District Board of Trustees.

Executed this day, June 18, 2012 in Blythe, California.
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE SERVICES
PAYROLL/BENEFITS COORDINATOR

NATURE OF THE POSITION:

| Under the direction of the Vice President of Administrative-Serviees-Chief Business Officer or
designee, the Payroll/Benefits Coordinator shall perform the following duties:

ACCOUNTABILITY OBJECTIVES:

1. Perform functions pertaining to payroll for all employees including verification of eligibility
and release of payroll warrants and various payroll documents for a minimum of 100
employees.

2. Receive, review and verify payroll documents and reports for accuracy and adherence to legal
mandates, policies and operational guidelines.

3. Prepare and coordinate the preparation of information and data requested for administrative
review including the answering of routine inquiries and correspondence, maintaining an action
calendar, scheduling appointments, conferences and meetings, and a variety of other

operational details.

4. Prepare any adjustments to payroll in a timely manner, (i.e. overtime, salary changes, CTLC’s,
etc.)

5. Maintain Health & Welfare mapping system between the District, County and all vendors
systems.

o

Process monthly billing statements for employee Health & Welfare benefits.

7. Maintain District, Brokers and County Health & Welfare employee database systems:
enrollment and terminations, update for changes in status: births, deaths, marriage, divorce,
dependent student status.

8.  Conduct employee’s dependent audits.

9. Plan, organize, and coordinate the workers compensation program and serve as a liaison to
the program claim administrator.

10.  Investigate, monitor and audit industrial illness and injury situations, and provide evaluative
reports.

11.  Answer questions and resolve problems relating to employee Health and Welfare benefits:
provide COBRA information and notifications; coordinate District benefits open enrollment
period, providing assistance to faculty, staff, administrators, Board members and retirees
regarding the open enrollment process and various plans available; review documents for
accuracy and completeness.

12, Track and process monthly payments for retirees’ medical and dental benefits and keeps
retirees informed of their status.

13. Coordinate the voluntary deduction programs; provide information and distributes and
collects forms from employees; prepares and maintains employee deduction files; submits
employee changes to information systems; audits and verifies employee changes against
payroll registers and makes changes as needed; maintains Section 125 plan files and records
deductions; reconciles carrier invoices to payroll deduction reports; prepares and submits
invoices and sends checks to vendors.

11/Benefits Coordinator Page 1 of 3 Board Approved: 06/26/2012
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14.

15.

16.

17.

18.

19.
20.

21.
22.

23.
24,
25.
26.
27.

28.

29.

Coordinate the tax sheltered annuity (TSA) program; creates and maintains TSA files, records
and forms; answers questions regarding annuities from employees and vendors and resolves
problems as needed; prepare employee voluntary deduction files and inputs into district
systems; audits and makes changes as needed: posts monthly TSA changes and reconciles
vendor amounts against TSA payroll register: sends checks to vendors; performs uploads and
downloads of confidential information between County System and Third Party Administrator
and District.

Assist with budget planning, year-end closing and expenditure control procedures.

Process a variety of documents pertaining to payroll transactions, including payroll registers,
voluntary deductions, employee status reports, insurance detail and a variety of other
documentation.

Process all requests and inquires from the Employment Development Department, including
DE34’s for new hires; unemployment requests; SDI payments.

Act as liaison between the District and Third Party Administrators for: TSA’s, Health &
Welfare, SDI, Worker’s Comp, and Disability/Rehabilitation, Property and Liability and Risk
Management.

Coordinate the property and liability insurance and risk management programs.
Independently or in accordance with general instructions, composes correspondence
concerning a wide range of subjects requiring a thorough knowledge of policies, regulations,
and operational procedures.

Assist with collection of enrollment fees, tuition fees, ASB fees and other related fees.
Assist with and maintain a variety of records and files that may include student, personnel,
budget, expenditure, payroll and other related records and files.

Maintain records for all employee leave, (vacation, sick leave, comp time, etc...)
Coordinate employee leave programs with FMLA and disability programs.

Receives, transmits and delivers messages and faxes.

Input various materials into County Computer System and the district database system
Utilize modern office equipment, including micro-computers, computer terminals and related
application software.

Interpret policies, regulations, and operational procedures to those persons contacting the
administrator’s office either by telephone or personal visitation.

Performs other duties as required by the Vice President of Administrative Services,
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REQUIRED QUALIFICATIONS:

1. A.A. or AS. with emphasis on Accounting/Business and/or five (5) years work
experience in payroll/accounting.

Ability to communicate effectively both oral and written. (English usage, spelling
grammar, and report formatting. )

Skillfully operate computer terminal and other standard business related equipment.
Ability to establish and maintain cooperative working relationships.

Ability to type at 50 WPM.

Ability to operate a 10-key calculator by touch.

Ability to pass the Clerical Skills Tests.

Physical ability to work effectively in an environment which is typical of this position.

N

NN R W

CELASSHACA HION:

Classitication10-on-the Classified Salary Schedule

BENEKITS AND POSITION STATUS:

H2-Menth-pesition—8-heurs-per-day—40-hours per-week
tevening-and-weekend-duties-may-be assiened)
Bargaining-unit-pesition—regular fringe benefits-as-accorded per-CSEA-agreement

Classification:
Full-time Confidential employee;
12 month full-time position (40 hours per week);
| Classification Row 1 of the Classified Management/Confidential Salary Schedule.
This position is classified as Confidential as per Board Policy (not within a collective bargaining
unit).

and this position will routinely deal with confidential information and matters.
% ,[/CU“ "’\/ Cfﬁ ﬂ\
- \k/
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Palo Verde Community College

General Fund Cash Analysis
For Period Ending May 31, 2012
luly August September October November December January February March April May lune
Beginning Cash $ 651,827 2,766,422 $ 3,344,980 $ 3,950,154 S 4,809,660 $4,424.877 $ 3,259,647 $ 1,822,813 $ 1,562,061 1.076,813 $ 1,371,112 887,207
Deposits 5 3,003,654 3,331,160 $ 1,513,397 $ 1,987,897 51,231,913 5 1,294,685 S 834,779 5 895711 S 1,002,898 1,037,859 1,068,791
Cash Available $ 3,655,481 6,097,583 $ 4,858,377 $ 5,938,050 S 6,041,574 $ 5,719,562 $ 4,094,426 $ 2,718,524 $ 2,564,960 2,114,672 S 2,439,902 887,207
Expenditures S 889,058 2,752.602 S 908,223 $ 1,128,390 S 1,616,696 S 2,459,915 $ 2,271,612 51,156,463 $ 1,488,147 743,560 S 1,552,696
Month Ending Balance  $ 2,766,422 3,344,980 S 3,950,154 S 4,809,660 $ 4,424,877 S 3,259,647 51,822,813 $ 1,562,061 $ 1,076,813 1,371,112 S 887,207 887,207

Cash Flow

Cash flow refers to the u:._oca».m of cash received and spent by a business or a_.wwaum_.mu_._

during a defined period of time. It is usuall reviewed on monthly, quarterly, or annual basis.
Cash Received (Deposits), are the source of income and Cash Outlay (Expenditures) are the resources

used for operating expenses.
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Tentative Agreement Between Palo Verde College
District and Pale Verde College California
Teachers Association

On May 30, 2012, the said parties (the Association and the District) came to an Agreement as follows:

I. Involuntary or voluntary transfer of non-teaching faculty to the classroom to meet 50% law
compliance. ‘

A)Up to four counseling faculty and one!teaching faculty member have been identified to be
assigned to teach full-time for the 201 2-13 academic year or until further notice. The transfer of
counseling faculty to teaching faculty shall be done based on member's seniority; counseling
faculty with lesser seniority are to be transferred first,

1) 186-day contract faculty mcmber(é) shall have 177 specifically assigned full-time
instruction days based on the apprpved Academic Calendar, plus additional nine (9)
counseling days paid per diem which shall be for registration and/or counseling related
duties. ‘

2) 207-day -day contract faculty member(s) shall have 177 specifically assigned full-time
instruction days based on the approved Academic Calendar, plus additional thirty (30)
counseling days paid per diem which shall be for registration and/or counseling related
duties. 5

3) 212-day -day contract faculty member(s) shall have 177 specifically assigned full-time
instruction days based on the approved Academic Calendar, plus additional thirty-five (35)
counseling days paid per diem which shall be for registration and/or counseling related
duties. ‘

B)Registration and/or counseling related duties or extra assignments shall be assigned by Vice
President of Student Services or designee before or after instructional days stated on the
approved Academic Calendar. ‘

C) Should the District transfer a counseling faculty with higher seniority to teaching faculty, the
transfer shall be for 2012-2013 academic year to provide Tetraining opportunity to a counseling
faculty with lesser seniority. After one academic year faculty member with higher seniority who
was transferred to teaching faculty shall be transferred back to counseling faculty.

1
1

II. General Understanding Agreement

A) Non-teaching faculty transferred to the classroom will retain their placement on appropriate
salary schedule; 1.e. a faculty member who is on 186-day schedule will remain on 186-day
schedule after the transfer.

4
B) The opportunity for overload or extra duties is afforded to all faculty in an equitable manner.
An overload assignment for those specified in this agreement cannot be used to replace the
instructional and non-instructional days in the individual's work assignment.

C) Counsehng faculty who are involuntarily transferred to teaching shall be afforded retraining
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consistent with the provisions of Article 1il, §4 with an attempt to meet college needs. Faculty
member to be transferred shall submir a retraining petition to appropriate Vice President or
designee and be upproved by the Board of Trustees prior to starting his or her retraining,

D) Counseling faculty who are transferred shall undergo the same evaluation process as full-time
teaching faculty. Both the Association and District agree that the pritnary purposes of
evaluation are: to enhance faculty performance; to promote excellence by providing positive
reinforcement, constructive advice, and specific recommendations for improvement; and to
further institutional goals and student learning outcomes.

E)The District agrees that no counseling faculty who is transferred to teaching by this agreement
shall lose his or her tenure status, seniority placement, or other rights of continued employment,
including, but not hmited to, retreat rights and first night of refusal.

F) If desired by the transferce, a mentor shall be assigned to assist in the first-year transition into
instruction.
G) No changes to STRS contribution or credit.

H) At the end of each academic year during the life of this agreement, the counseling faculty who
are transferred to teaching shall have first right of refusal, according to seniority, to an open
position in their previous assignment,:if a position is open. If the position is not available, the
counsceling faculty shall continue the existing assignment for the duration of this agreement.

T) Other exceptions shall be negotiated between the District and the Association as needed.

Palo Verde Collegg, Distriat Califgrnia 'Eac crs Association
yomves (,\}%Zl&%/ D Xk M‘

Signature ‘ Signature
May 24, ) > oy 2l 202
Date i Da
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Memorandum of Understanding
Between Palo Verde College District and

California Teachers Association, Blythe, California

May 30, 2012, the said parties (the Association and the District) mutually agree on the following
Memorandum of Understanding (MOU) concerning medical and other insurance benefits for
faculty classified as having End Stage Renal Disease (ESRD) or similar health problems
requiring their enrollment in Federal/State Medicaid/Medicare programs that render them
ineligible for the “Health Savings Account,” portion of the Blue Cross “Lumenos,” PPO.

A) The district agrees to cover expenses up to $16,000 for the health and welfare package
(including medical, mental, dental, vision and life insurance) per full-time faculty
member.

B) As negotiated, all full-time faculty members who enrolls in the Blue Cross “Lumenos,”
HSA/PPO plan, to be offered as of July 1, 2012, shall have the total amount of the
deductible (for a full year, $1200 single/ $2400 family) paid by the District into the
specified health Savings Account for purposes of paying the required deductible.

C) A faculty member who chooses the Blue Cross “Lumenos,” PPO Plan, but who is
ineligible for the $1200/2400 direct contribution to the HSA aspect of the Plan due to
their classification as an End Stage Renal Disease (ESRD) or similar patient who is
required to be enrolled in Federal/State Medicaid/Medicare programs, is entitled to the
same premium support and contribution as any other faculty member.

D) If a full-time faculty member chooses the HSA insurance plan, the District shall cover up
to $16,000 of the total expenses for the health and welfare package and the member shall
contnibute the difference between the cost of the package and $ 16,000---prorated to ten
deductions. A member’s contribution and the $16,000 shall include the cost of the total
expenses for the health and welfare package and $1,200 (deductible) for a single person
or $2,400 (deductible) for family. The deductible in the amount of $600 for single or
$1,200 family shall be deposited to the faculty member’s saving account July 1, 2012 and
1.200 or $2,400 family on January 1, 2013.

E) The faculty member utilizing this option is responsible for paying any and all Federal and
State taxes due on the District contribution.

F) The Blue Cross “Lumenos,” HSA Plan is open as an option to retired faculty, as an
alternative to other Plans described in the Contract.

G) Retired faculty are entitled to the same Plan design options as full-time faculty, the same
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Savings Account contributions specified in the Contract or their SERP agreement, and the
same $1200/2400 contribution by the District in the event that they are, a) eligible for
such a benefit from the District, b) ineligible for the direct HSA contribution due to their
having been classified as an End Stage Renal Disease or similar health problem requiring
their enrollment in Federal/State Medicaid/Medicare programs.

Palo Verde College (jnl‘j:tﬁg/ California Teachers Asycnanon

Slgnatu re Signature N

N, 306 D> Wow 20 2012
Fate a7
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Tentative Agreement
Between Palo Verde College District and

California Teachers Association, Blythe, California

May 30, 2012, the said parties (the Association and the District) mutually agree to extend
the current 2011-2012 Agreement for one year, until June 30, 2013, subject to the
conditions described below.

A) Both parties recognize that this extension i1s a one-time response to Palo Verde
College's budget constraints for 2011-2012 as driven by the California budget,
and not a pattern of any sort for future negotiations concerning salaries, benefits,
and working conditions.

B) It is mutually agreed that for one year of this extension, both parties retain their
rights to two reopeners per year. The reopeners will affect areas of the contract
stated below. Any other aspect of the contract shall remain closed for the length
of the Agreement and its extension in the absence of the consent of both parties.
All such reopeners are to be resolved via MOU.

1) Arcle I, Section 1 “Basic Salary Agreement.”
2) Vacation days.

3) First right of refusal.

4) SLO evaluations.

C) In the event of a reduction of General Fund unrestricted revenue during 2012-
2013 academic year, the District and the Association shall mutually agree to a
plan which will generate saving needed for continued operations of Palo Verde

College.
Palo Verde College District Californma Teachers Association
y s . ( R —
ﬁL_L,, FAVCIE T 3 {‘}& ‘»f‘\( { ! . ‘e ’»( pA &&{\" \D ~ ( Q\&
Signature Signature  \
5 : . .
/,},“,;,,l - ( . / {: { ') YY\VQ\,\’R 5‘\ - 2 b ‘ l

' Date Q}ate
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE PALO VERDE COMMUNITY COLLEGE DISTRICT , CTA, & CSEA
Classified Employees Working Out-of-Class/T emporary 1-Year Voluntary
Assignment to meet the 50% Law Compliance for 2012-13

For the 2012-13 academic year, to be in compliance with the 50% Law, it may be necessary to
work a qualified classified employee, “out-of-class” through a voluntary or involuntary transfer
as a full-time, 177 day, temporary, non-tenure track teaching faculty member. [NOTE:
Classified employees currently have the opportunity to teach part time as adjunct in the credit
or non-credit program and are not included in this MOU.]

1. One-Year, Temporary, Full Time, Non-Tenure Track Assignment for the 2012-13
Academic Year
It is understood that this assignment is only for the 2012-13 academic calendar {August
13, 2012- June 1, 2013} as a temporary, non-tenure track full time assignment.  if the
need is justified for a full time faculty position in the discipline or area filled through the
temporary transfer, a full search and competitive process will occur in spring, 2013 for
the permanent teaching position beginning fall, 2013, for which the classified employee
may apply.

2. Work Year
a. The academic work year for a full time faculty member is 177 days, based on the
2012-13 academic calendar, beginning August 13, 2012 and ending June 1, 2013.

b. A classified employee may only retain his/her regular classified position from July
1 - August 10, 2012, and from June 3 through June 30, 2013.

3. Qualifications: The full time classified employee, employee, must:
a. Meet the minimum qualifications or obtain Equivalency

b. Be able to teach the face-to-face, on-line, or correspondence education courses
as needed as determined by the Division Chair and the Vice President of
Instruction

c. Will be assigned for fall 2012 and spring 2013 as needed to meet the S0%
compliance. Exceptions to the fall and spring assignment will be presented to
CTA and CSEA if needed to meet the 50% Law ratio.

4. Compensation as a Full Time Faculty Member:
a. Placement on the certificated salary schedule based on the Article 2, Section 2 of
the CTA contract.

b. No Changes in Health Benefits because this is a temporary out-of-class
assignment and both CTA and CSEA have the same HSA options and the
enrollment period for each has passed.





c. Retirement: An employee who is already in PERS is permitted to maintain their
PERS retirement plan, even if teaching.

d. During non-teaching periods of the year as previously specified, the classified
employee retains his/her current salary.

5. Evaluation
All employees assigned to full or part-time teaching in 2012-13 under this plan will be
evaluated in accordance with the provisions of the CTA Contract.

6. Unit Membership and Conflict Resolution
a. The classified member who is working out-of-class, working a partial year as a

classified employee, and returning to their full time classified position at the end

of this out-of-class assignment, retains their CSEA membership.

b. A classified employee working temporarily out-of-class in a non-tenure track,
full-time teaching position during the academic year (August 13, 2012 — June 1,
2013) will assume all the rights and privileges of a faculty member.

¢. Should a complaint be filed or an issue occur involving the employee during the
academic year and be applicable to the teaching assignment, the issue will be
resolved relative to the CTA contract and academic teaching standards.

d. Should a complaint be filed or an issue occur involving the employee during the
non-academic year and be applicable to the employee’s regular classified
position, the issue will be resolved relative to the CSEA contract.

7. Retreat Rights
The classified employee has full rights to assume his/her classified position upon
completion of the 2012-13 academic year.

Signed:
o / // o .
District Representative: R A
Denise Whittaker Date
CTA Representative: TR IN Y ,
' Hortensia Rivera Date

S

/
Ve (,/f,‘/ /i
CSEA Representatives: 7/ /N s

’ Da(;?

(il o _6f 1

Dale Wissman, CSEA Lobor Representative Date





MEMORANDUM OF UNDERSTANDING
BETWEEN THE PALO VERDE COMMUNITY COLLEGE DISTRICT AND CTA
Classified Management/Confidential Employees
Temporary 1-Year Voluntary Teaching Assignment
to Meet the 50% Law Compliance for 2012-13

For the 2012-13 academic year, to be in compliance with the 50% Law, it may be necessary to

voluntarily or involuntarily assign a qualified classified manager/confidential employee to a

full-time, temporary, non-tenure track, 177 day, as a teaching faculty member. [NOTE:

managers/confidential employees currently have the opportunity to teach part time as adjunct

in the credit or non-credit program and are not included in this MOU.]

1.

4.

One-Year, Temporary, Full Time, Non-Tenure Track Assignment for the 2012-13
Academic Year:

it is understood that this assignment is only for the 2012-13 academic calendar (August
13, 2012- June 1, 2013) as a temporary, non-tenure track full time assignment. if the
need is justified for a full time faculty position in the discipline or area filled through the
temporary transfer, a full search and competitive process will occur in spring, 2013 for
the permanent teaching position beginning fall, 2013, for which the classified/
manager/confidential employee may apply.

Work Year:
a. The academic work year for a full time faculty member is 177 days, based on the
2012-13 academic calendar, beginning August 13, 2012 and ending June 1, 2013.

b. Aclassified manager/confidential employee may only retain his/her regular
classified position from july 1 — August 10, 2012, and from June 3 through June
30, 2013.

Qualifications: The full time classified manager/confidential employee, must:
a. Meet the minimum qualifications or obtain Equivalency.

b. Be able to teach the face-to-face, on-line, or correspondence education courses
as needed as determined by the Division Chair and the Vice President of
Instruction.

¢. Will be assigned for fall 2012 and spring 2013 as needed to meet the 50%
compliance. Exceptions to the fall and spring assignment will be presented to
CTA and Classified Management/Confidential employee ESEA if needed to meet
the 50% Law ratio.

Compensation as a Full Time Faculty Member:
a. Placement on the certificated salary schedule based on the Article 2. Section 2 of
the CTA contract.

b No Changes in Health Benefits because this is a temporary out-of-class
assignment and both CTA and classified manager/confidential employee have
the same HSA options and the enrallment period for each has passed.





b. No Changes in Health Benefits because this is a temporary out-of-class
assignment and both CTA and classified manager/confidential employee have
the same HSA options and the enrollment period for each has passed.

C. Retirement: An employee who is already in PERS is permitted to maintain their
PERS retirement plan, even if teaching.

d. During non-teaching periods of the year before or after the academic year begins
or ends as previously specified, the classified manager/confidential employee
retains his/her current salary.

5. Evaluation:
All employees assigned to full or part-time teaching in 2012-13 under this plan will be
evaluated in accordance with the provisions of the CTA Contract.

6. Conflict Resolution:
a. Aclassified manager/confidential employee working temporarily in a non-tenure
track, full-time teaching position during the academic year (August 13, 2012 —
June 1, 2013), assumes all the rights and privileges of a faculty member.

b. Should a complaint be filed or an issue occur involving the employee during the
academic year and be applicable to the teaching assignment, the issue will be
resolved relative to the CTA contract and academic teaching standards.

¢. Should a complaint be filed or an issue occur involving the employee during the
non-academic year and be applicable to the employee’s regular management or
confidential position, the issue will be resolved relative to the policies and
procedures for classified managers/confidential employees.

7. Retreat Rights
The classified manager/confidential employee has full rights to assume his/her position
upon completion of the 2012-13 academic year.

Signed:
District Representative: S At S S vy /fi» y L, / ’
Denise Whittaker Date
CTA Representative: Ll SN T R g }{ (Mg
N - !
Hortensia Rivera Date
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alo Verde College

Office of the Superintendent/President
One College Drive
Blythe, California 92225
Telephone {760)921-5499

April 26, 2012

Stephen Amezcua
Regional Advisor
Employment Development Department

Dear Mr. Amezcua:

Based on conditions beyond our control, Palo Verde Community College is requesting to discontinue participation in the
WIA 15% Green Jobs Sub-Grant Agreement K183464, Grant Code 479, which was awarded effective June 1, 2011.

The grant was originally requested in 2011 in anticipation of a booming Solar Power industry in Biythe, CA and the
surrounding Riverside County area. Unfortunately, the industry has been plagued with a series of unforeseen
circumstances which has delayed the anticipated workforce demands with which we based our projected program goals
and outcomes. The industry has experienced unanticipated delays with regulatory and environmental issues and
litigation, design modifications due to a rapidly evolving technical environment, economic and financial challenges, and
competition from foreign markets.

While we remain optimistic about the Solar Power Industry over the long term, we are not confident that the
projections identified in early 2011 can be successful within the timeframes of this grant.

Therefore, acting in good faith and with respect to the Employment Development Department’s desire to achieve its
stated goals with regard to Green Energy education and training, we are requesting a transition plan to close out the
grant, effective July 1, 2012. Please provide us with procedural instructions, timelines, and all other factors we will need
to fulfill the requirement for a reasonable resolution.

It is our understanding that we will need to determine funds-required to complete participant services and supply all
necessary documentation, etc. We will continue to work with Riverside County Economic Development Agency to
determine the amounts required.

Please accept this request to discontinue grant funding effective July 1, 2012, under these unfortunate circumstances. |
am anxious to speak with you about what needs to be completed to finalize this transaction.

Sincerely,

Denise Whittaker
Interim Superintendent/President

denise.whittaker@paloverde.edu
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Office of the Superintendent/President
One College Drive
Blythe, California 92225
Telephone (760)921-5499

May 31, 2012

Felicia Flournoy

Director of Workforce Development

Riverside County Economic Development Agency
1325 Spruce Street, Suite 110

Riverside, CA 92507

re; WIA Green Jobs Sub-Grant Agreement #K183465/Grant Code 479
EDA Subcontract Agreement #PY2011/2013-479  CFDA# 417258

Dear Ms. Flournoy:

This letter is official notice of our decision to close our agreement with your agency for Fiscal Agent/Program Services
effective June 30, 2012.

On Wednesday, April 18, 2012, Palo Verde College informed EDA staff involved by e-mail that we would be discontinuing our
participation in the Green Jobs Grant effective june 30, 2012 based on conditions beyond our control. On April 26, 2012, an
official letter was sent to Stephen Amezcua, Regional Advisor, Employment Development Department. Attached is our letter
to Mr. Amezcua for your reference.

We have been working with staff at EDA to determine the amounts required to complete all services. A revised letter to
Stephen Amezcua will be issued in the near future that will include the projected figures.

Our grant consultant, Rhonda Entwistle, will end her services on June 30, 2012. She will complete as much closeout paperwork
as possible prior to june 30, 2012. Because the closeout process will require additional forms and final expenditure
documentation up to 60 days after this date, and we do not have access to JTA, we would appreciate your agency's assistance
during the transition. All grant documentation will be turned over to Russi Egan, Fiscal Services Manager and ! will be
available for questions if needed.

It has been a pleasure working with EDA on this project. Perhaps we will have the opportunity to work with your agency again.
Sincerely,

o W

Denise Whittaker

Interim Superintendent/President

denise.whittaker@paloverde.edu

enc. (1)
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Student-Right-To-Know Reporting
Subscription Agreement

Agreement Number: 12-REC-52

On this first day of July 2012, the Chancellor’s Office of the California Community
Colleges (hereinafter COCCC) and the Palo Verde Community College District
(hereinafter District) do hereby agree as follows:

1. Purpose

The purpose of this agreement is to facilitate compliance by community college districts
with the information reporting requirements of the Student-Right-To-Know Act (SRTK),
Pub. L. 101-542, as amended by the Higher Education Technical Amendments of 1991,
Pub. L. 102-26, and the Higher Education Technical Amendments of 1993 Pub. L.
103-208, and the implementing regulations of the U.S. Department of Education set out
at 34 C.F.R. § 668.4! et seq. (hereinafter "federal law").

2. Term

This agreement shall be for a period of one year from July 1, 2012 through June 30, 2013,
except that the obligation of District to supply data and the obligation of COCCC to
submit data and/or generate reports shall continue until all necessary data has been
submitted and/or final drafts of all required and supplementary reports have been
prepared for submission to the U.S. Department of Education consistent with paragraph 3
and the requirements of federal law. The term of this contract may be extended for such
additional periods and on such terms as the parties may mutually agree upon in writing.

3. Services

In order to further the purposes of this agreement and develop reports required by federal
law for students in the Fall 2012 first-time freshman cohorts, COCCC agrees to do all of
the following:

a. Provide to District the operational definitions and data collection and
reporting requirements necessary to submit data and/or generate reports,
which will comply with federal law:

b. Implement procedures to secure transfer and military enlistment data and
match it with data supplied by District;

4. Compensation

In consideration of the performance of COCCC, the District agrees to pay COCCC the
sum of three thousand nine hundred dollars ($3,900) per vear for cach college in the
District. Said payments are due and payable on August Ist ot each vear of the contract.
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5. District Responsibilities

a. In addition to paying compensation as provided in Paragraph 4, and as a
condition precedent to performance by COCCC of the duties described in Paragraph 3,
the District agrees to do all of the following:

(1) Collect and report necessary data to COCCC consistent with the
definitions and procedures established pursuant to Paragraph 3 a;

(2) Submit final reports to the U.S. Department of Education or approve their
submission by COCCC pursuant to Paragraph 3.f.; and

(3) Otherwise fully cooperate with COCCC in connection with the development
of procedures, collection of data, preparation and review of reports, and other activities
necessary to furtherance of the purposes of this agreement.

b. District further agrees that it will be fully responsible for publishing the
completion rate information to students and prospective students by whatever means it
determinges to be most appropriate.

6. District Rights

Notwithstanding any other provision of this agreement, District shall have the right to use
or reproduce any data or reports developed pursuant to this agreement. The District shall
also retain the right to develop and publish reports which vary from those produced by
COCCC pursuant to this agreement and must comply with FERPA nondisclosure of
personally identifiable student records.

7. Contract Audit

The contracting parties agree to be subject to the examination and audit of the State
Auditor for a period of five (5) years after final payment under the contract.

8. Disputes
In the event of a dispute, District agrees to file a "Notice of Dispute” with COCCC within
ten (10) days of discovery of the problem. Within ten (10) days. the Chancellor or his
designee shall meet with representatives of the District for purposes of resolving the
dispute. The position of the Chancellor shall be final.

9. Notice

Notice to etther party may be given by certified mail properly addressed. postage fully
prepaid to the address beneath the name of each respective party. Such notice shall be
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effective when received, as indicated by post office records, or if deemed undeliverable
by post office, such notice shall be postponed 24 hours for each such intervening day.

10. Project Director

Debbie Gutierrez is designated the Project Director on behalf of the COCCC. COCCC
may change the Project Director at any time and shall notify the District of any such
change.

11. Project Monitor

1s designated as the Project Monitor on behalf of the
District Name Community College District.

12. Time Is of the Essence

Time is of the essence in this contract. In case either party shall fail to perform the
agreement on its part to be performed, at the time fixed for the performance of such
respective agreement by the terms of this contract or by any extension thereof, the other
party may at its election terminate the contract. Such termination shall be in addition to
and not in lieu of any other legal remedies provided by this contract or by law.
Notwithstanding the foregoing, the timing for performance of the tasks may be changed
by written approval of the Project Monitor.

13. Copyright

a. District agrees that any and all services rendered or materials developed
pursuant to the grant agreement, whether by district or district
subcontractors, shall be and are Work for Hire. All subcontracts shall
include a Work for Hire provision by which all materials produced as a
result of the contract shall be Work for Hire and all rights, title and interest
in and to the Work developed under the contract/subcontract shall be
assigned and transferred to the Chancellor's Otfice Califomia Community
Colleges. This Work for Hire agreement shall survive the expiration or
early termination of this grant.

b. The copyright for all materials produced as a result of this Work for Hire
agreement shall belong to the Chancellor's Office California Community
Colleges.  District, and all subcontractors and others who produce
copyright materials pursuant to the contract, assigns all rights, title and
interest, including the copyright to any and all works created pursuant to
this Work for Hire agreement. to the Chancellor's Office California
Community Colleges. The Chancellor's Office California Community
Colleges shall acknowledge District or its Subcontractors, if any, as the
author of works produced pursuant to this Work for Hire agreement on all
publications of such work. The Chancellor's Office California
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Community Colleges may license District or its Subcontractors, if any, to
reproduce and disseminate copies of such work, provided the licensec
agrees not to permit infringement of the copyright by any person, to
compensate state for any infringement which may occur, and to indemnify
and hold harmless the Chancellor's Office California Community Colleges
for any and all claims arising out of or in connection with the licensing
agreement.

C. All technical communications and records originated or prepared by the
District or its Subcontractors, if any, pursuant to this Work for Hire
agreement including papers, reports, charts, computer programs, and
technical schematics and diagrams, and other documentation, but not
including District's administrative communications and records relating to
this contract shall be delivered to and shall become the exclusive property
of and may be copyrighted by the Chancellor's Office California
Community Colleges. (Provision revised 3/01)

14. Confidentiality of Data

This provision states the conditions under which the District may use personally-identi-
fiable student data including Social Security Numbers (SSNs) provided by the COCCC.

a. The COCCC releases its students’ personally-identifiable data including SSNs
with the understanding that the District will use the data only for the purpose of
responding to reporting requirements set forth by the federal Integrated Postsecondary
Education Data System (IPEDS) and program evaluation or educational research aimed
at improving instruction;

b. District shall store information furnished by COCCC in a place physically
secure from access by unauthorized persons. Information in electronic format, such as
magnetic tape or diskettes, shall be stored and processed in such a way that unauthorized
persons cannot retrieve the information by means of computer, remote terminal, or other
means;

¢. Qualified personnel at District who use the personally identifiable data shall be
proficient and experienced in managing secure, contidential data, and shall be informed
of the sanctions against unauthorized use or disclosures:

d. No individual student or parent shall be identifiable in any reports, publications
or other documents that are created by District with the use of
COCCC data;

e. District agrees not to release personally identifiable data including SSNs it
receives from COCCC to any other person or organization. District agrees to destroy the
data when no longer needed for the purposes specified in this agreement;
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f. District shall adhere to all legal requirements, including but not limited to the
federal Family Educational Rights and Privacy Act (20 U.S.C. § 1232g). Should the
United States Department of Education determine that release of data under this
agreement does not satisfy the requirements of 20 U.S.C. § 1232g, COCCC may
terminate this agreement and demand the destruction or return of all data supplied to
District within thirty (30) working days; and

g. COCCC reserves the right to withhold any data and terminate this agreement at
any time.

15. Warranty

Neither COCCC nor any of its officers or employees make any warranty, express or
implied, or assume any legal liability for the information contained in reports produced
pursuant to this agreement or for ensuring District compliance with federal law.

16. Termination

Either party may at its option terminate this contract at any time upon giving 30 days
advance notice in writing to the other party in the manner herein spectfied. In such event,
both parties agree to use all reasonable efforts to mitigate their expenses and obligations
there under. In such event, the District shall pay COCCC for all satisfactory services
rendered and expenses incurred prior to such termination, which could not have been
avoided by reasonable efforts of COCCC, but not in excess of contract maximum
payable.

In the event of any breach of this contract, the COCCC may without any prejudice to any
of its other legal remedies terminate this contract upon five days written notice to the
District.

17. Waiver

No waiver of any breach of this contract shall be held to be a waiver of any other or
subsequent breach. All remedies afforded in this contract shall be taken and construed as
cumulative; that is, in addition to every other remedy provided therein or by law. The
failure of the COCCC to enforce at any time any of the provisions of this agreement, or to
require at any time performance by the District of any of the provisions thereof, shall in
no way be construed to be a waiver of such provisions nor in any way affect the validity
of this agreement or any part thereof or the right of COCCC to thereafter enforce each
and every such provision.

18. Agreement is Complete

Other than as specified herein, no document or communication passing between the
parties hereto shall be deemed a part of this agreement.
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19. Authorization and Approvals

Chancellor’s Office Palo Verde CCD
California Community Colleges One College Drive
1102 Q Street Blythe, CA 92225

Sacramento, CA 95811

Authorized Signatures

For the Chancellor’s Office: For the District Name CCD-
X X N
Steve Bruckman Printed Name and Title:

Executive Vice Chancellor of Operations
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Attachments
CALIFORNIA COMMUNITY COLLEGES
GANN LIMIT WORKSHEET
2012-13

DISTRICT NAME: Palo Verde Community College
DATE: 6/13/12

l. 2012-13 APPROPRIATIONS LIMIT:

A. 2011-12 Appropriations Limit $ 16,632,897
B. 2012-13 Price Factor: 1.0377

C. Population factor:

1. 2010-11 Second Period Actual FTES 1801.95

2. 2011-12 Second Period Actual FTES ~ 1380 21

3. 2012-13 Population change factor 0.76595355032
(line C.2. divided by line C.1.)

D. 2011-12 Limit adjusted by inflation and population factors $ 13,220,326 ...
(line A muitiplied by line B and line C.3)

E. Adjustments to increase limit:
1. Transfers in of financial responsibility $ O

2. Temporary voter approved increases
3. Total adjustments - increase

Sub-Total $ 13,220,326 ...
F. Adjustments to decrease limit:
1. Transfers out of financial responsibility S
2. Lapses of voter approved increases
3. Total adjustments - decrease < >
G. 2012-13 Appropriations Limit $ 13,220,326

. 2012-13 APPROPRIATIONS SUBJECT TO LIMIT:
A. State Aid (General Apportionment, Apprenticeship
Allowance, Basic Skills, and Partnership for Excellence) $ 10,757,900

State Subventions (Home Owners Property Tax Relief,
Timber Yield tax, etc.) 15,094 ...

Local Property taxes 1,038,516 .......
Estimated excess Debt Service taxes .
Estimated Parcel taxes, Square Foot taxes, etc.
Interest on proceeds of taxes

Local appropriations from taxes for unreimbursed State,
court, and federal mandates < >

H. 2012-13 Appropriations Subject to Limit $11.811,510

@

® Mmoo
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Amendment No. 1 to the institution Agreement between Palo Verde College (the “INSTITUTION") and XAP
Corporation (“XAP”)

This Amendment No. 1 (the “Amendment”} to the Institution Agreement between the INSTITUTION and XAP (the
“Agreement”) is entered into as of this 24th day of May, 2012 with respect to the INSTITUTION's participation in an
online electronic admission application system for the California Community College System {"CCC"Y, known as
CCCApply (the “System”), operated by XAP.

RECITALS

WHEREAS, the parties entered into the Agreement under which XAP agreed to operate and maintain the System,
in part for the benefit of the INSTITUTION; and

WHEREAS, the parties desire to enter into this Amendment for the purpose of extending the term and modifying
fees of the Agreement.

NOW, THEREFORE, for good and valuable consideration, the parties agree to amend the Agreement as follows:

AMENDMENT
1. Definitions. All capitalized terms used in this Amendment that are not defined in this Amendment shall
have the meaning provided in the Agreement.
2. Sectlon 4. Section 4, Paragraph 1 of the Agreement is hereby amended by deleting and substituting, in

lieu thereof, the following:

“The term of this Agreement shall commence on the date stated above and shall continye through June
30, 2013

The remainder of Section 4 shall remain unchanged.
3. Section 3. Section 3 of the Agreement is hereby deleted in its entirety and replaced with the following:

The INSTITUTION shall pay to XAP fees for the operation and maintenance of the System with respect to
the INSITITUTION, for the period from July 1, 2012 to June 30, 2013:

H

Application Annual Fees (for July 1*
2012-June 30" 2013)

' Common Application including the Supplement |
Price reflects 35% discount for small colleges |

XAP will continue to honor the discounts in effect for the INSTITUTION that are applicable pertaining to
size, participation as part of the Butte-Glenn Community College District, and subscription to the entire suite of
XAP application services,

XAP will invoice the INSTITUTION for the applicable fees on July 1% 2012. Payment is due in full within
thirty (30) days of the date of the invoice.

4. Effective Date. The provisions of this Amendment shall be effective as of July 1, 2012 (the “Effective
Date”).





5. Other Provisions. The provisions of the Agreement that are not amended or deleted by this Amendment
remain unchanged and in full force and effect. In the event of any conflict between the terms of this Amendment
and the terms of the Agreement, the terms of this Amendment shall prevail.

6. Authority. Any person signing this Amendment in a representative capacity acknowledges his or her
authority to do so and his or her authority to bind the entity on whose behalf the Amendment is signed.

7. Signatures. This Amendment may be signed in counterparts. A fax or e-mail transmission of a signature
page will be considered an original signature page. At the request of a party, the other party will confirm a fax-
transmitted or e-mail-transmitted signature page by delivering an original signature page to the requesting party.

IN WITNESS WHEREOQF, the parties hereto have executed this Amendment as of the Effective Date.

For the INSTITUTION: FOR XAP:
By: By:

Print Name: Print Name:
Title Title

Date Date
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Federal Register /Vol. 77, No. 85 /Wednesday, May 2, 2012 / Presidential Documents 25861
Executive Order 13607 of April 27, 2012

Establishing Principles of Excellence for Educational Institutions Serving Service
Members, Veterans, Spouses, and Other Family Members

By the authority vested in me as President by the Constitution and the laws of the United States
of America, and in order to ensure that Federal military and veterans educational benefits
programs are providing service members, veterans, spouses, and other family members with the
information, support, and protections they deserve, it is hereby ordered as follows:

Section 1. Policy. The original GI Bill, approved just weeks after D-Day, educated nearly 8
million Americans and helped transform this Nation. We owe the same obligations. to this
generation of service men and women as was afforded that previous one. This is the promise of
the Post-9/11 Veterans Educational Assistance Act of 2008 (title V, Public Law 110--252) (Post-
9/11 GI Bill) and the continued provision of educational benefits in the Department of Defense’s
Tuittion Assistance Program (10 U.S.C. 2007): to provide our service members, veterans,
spouses, and other family members the opportunity to pursue a high-quality education and gain
the skills and training they need to fill the jobs of tomorrow. Since the Post-9/11 GI Bill became
law, there have been reports of aggressive and deceptive targeting of service members, veterans,
and their families by some educational institutions. For example, some institutions have recruited
veterans with serious brain injuries and emotional vulnerabilities without providing academic
support and counseling; encouraged service members and veterans to take out costly institutional
loans rather than encouraging them to apply for Federal student loans first: engaged in
misleading recruiting practices on military installations: and failed to disclose meaning ful
information that allows potential students to determine whether the institution has a good record
ot graduating service members, veterans, and their families and positioning them for success in
the workforce. To ensure our service members, veterans, spouses, and other family members
have the information they need to make informed decisions concerning their well-earned Federal
military and veterans educational benefits, I am directing my Administration to develop
Principles of Excellence to strengthen oversight, enforcement, and accountability within these
benefits programs.

Sec. 2. Principles of Excellence for Educational Institutions Serving Service
Members, Veterans, Spouses, und Other Family Members. The Departments of Defense,
Veterans Affairs, and Education shall establish Principles of Excellence (Principles) to apply to
educational institutions receiving funding from Federal military and veterans educational
benetits programs, including benefits programs provided by the Post-9/11 GI Bill and the Tuition
Assistance Program.

e The Principles should cnsure that these educational institutions provide meaningful

information to service members, veterans, spouses, and other family members about
the financial cost and quality of educational institutions to assist those prospective
students in making choices about how to use their Federal educational benefits: prevent
abusive and deceptive recruiting practices that target the recipients of Federal military
and veterans educational benefits; and

¢ Ensure that educational institutions provide high quality academic and student
support services to active-duty service members, reservists, members of the National
Guard, veterans, and military families.






To the extent permitted by law, the Principles, implemented pursuant to section 3 of this order,
should require educational institutions receiving funding pursuant to Federal military and
veterans educational benefits to:

(a) Prior to enrollment, provide prospective (military) students who are eligible to
receive Federal military and veterans educational benefits with a personalized and
standardized form, as developed in a manner set forth by the Secretary of Education,
working with the Secretaries of Defense and Veterans Affairs, to help those prospective
students understand the total cost of the educational program, including:

e tuition and fees;
the amount of that cost that will be covered by Federal educational benefits:
the type and amount of financial aid they may quality for;
their estimated student loan debt upon graduation;
information about student outcomes; and
other information to facilitate comparison of aid packages ottfered by different
educational institutions;

e @ o ¢ o

(b) Inform students who are cligible to receive Federal military and veterans educational
benetits:
¢ ofthe availability of Federal financial aid; and
¢ have in place policies to alert those students of their potential eligibility for that aid
before packaging or arranging private student loans or alternative financing programs;

(¢) End fraudulent and unduly aggressive recruiting techniques on and off military installations,
as well as misrepresentation, payment of incentive compensation, and failure to meet State
authorization requirements, consistent with the regulations issued by the Department of
Education (34 C.F.R. 668.71-668.75, 668.14, and 600.9);

(d) Obtain the approval of the institution’s accrediting agency for new course or program
offerings before enrolling students in such courses or programs, provided that such approval is
appropriate under the substantive change requirements of the accrediting agency;

(¢) Allow service members and reservists to be readmitted to a program if they
are temporarily unable to attend class or have to suspend their studies due to service
requirements, and take additional steps to accommodate short absences due to
service obligations, provided that satisfactory academic progress is being made by the service
members and reservists prior to suspending their studies;

() Agree to an institutional refund policy that is aligned with the refund of

unearned student aid rules applicable to Federal student aid provided through the
Department of Education under Title IV of the Higher Education Act of 1965, as required under
section 4848 of that Act when students withdraw prior to course completion;

(2) Provide educational plans for all individuals using Federal military and veterans
cducational benefits that detail how they will fultill all the requirements necessary to graduate
and the expected timeline of completion; and






(h) Designate a point of contact for academic and financial advising (including access to
disability counseling) to assist service member and veteran students and their families with the
successful completion of their studies and with their job searches.

Sec. 3. Implementation of the Principles of Excellence.

(a) The Departments of Defense and Veterans Affairs shall reflect the Principles described in
section 2 of this order in new agreements with educational institutions, to the extent practicable
and permitted by law, concerning participation in the Yellow Ribbon Program for veterans
under the Post-9/11 GI Bill or the Tuition Assistance Program for active duty service members.
The Department of Veterans Affairs shall also notify all institutions participating in the Post-9/11
Gl Bill program that they are strongly encouraged to comply with the Principles and shall
post on the Department’s website those that do.

(b) The Secretaries of Defense, Veterans Affairs, and Education, in consultation with the
Director of the Bureau of Consumer Financial Protection (CFPB) and the Attorney General, shall
take immediate action to implement this order, and, within 90 days from the date of this order,
report to the President their progress on implementation, including promptly revising regulations,
Department of Defense Instructions, guidance documents, Memoranda of Understanding, and
other policies governing programs authorized or funded by the Post-9/11 GI Bill and the Tuition
Assistance Program to implement the Principles, to the extent permitted by law.

(¢) The Sccretaries of Defense, Veterans Affairs, and Education shall develop a comprehensive
strategy for developing service member and veteran student outcome measures that are
comparable, to the maximum extent practicable, across Federal military and veterans educational
benefit programs, including, but not limited to, the Post-9/11 GI Bill and the Tuition

Assistance Program.

e To the extent practicable, the student outcome measures should rely on existing
administrative data to minimize the reporting burden on institutions participating in these
benetit programs.

¢ The student outcome measures should permit comparisons across Federal educational
programs and across institutions and types of institutions.

e The Secretary of Education, in consultation with the Secretaries of Defense and Veterans
Aftairs, shall also collect from educational institutions, as part of the Integrated
Postsecondary Education Data System and other data collection systems, information on
the amount of funding received pursuant to the Post-9/11 GI Bill and the Tuition
Assistance Program.

e The Secretary of Education shall make this information publicly available on the College
Navigator Website.

(d) The Sccretary of Veterans Aftairs, in consultation with the Secretaries of Detense and
Education. shall provide to prospective military and veteran students, prior to using their
benetits, streamlined tools to compare educational institutions using key measures of
affordability and value through the Department ot Veterans Affairs® eBenefits portal. The
eBenetits portal shall be updated to facilitate access to school performance imformation,
consumer protection information, and key Federal financial aid documents. The Secretaries of
Detense and Veterans Aftairs shall also ensure that service members and veterans have access to
that information through educational counseling o ffered by thosce Departments.

Sec. 4. Swrengrhening Enforcement and Compliance Mechunisms. Service members. veterans,
spouses, and other family members should have access to a strong enforcement system through
which to file complaints when institutions fail to follow the Principles. Within 90 days of'the





date of this order, the Secretaries of Defense and Veterans Aftairs, in consultation with the
Secretary of Education and the Director ot the CFPB, as well as with the Attorney General, as
appropriate, shall submit to the President a plan to strengthen enforcement and compliance
mechanisms. The plan (from the Secretaries of Defense and Veteran Affairs) shall include
proposals to:

(a) Create a centralized complaint system for students receiving Federal military and veterans
cducational benefits to register complaints that can be tracked and responded to by the
Departments of Defense, Veterans Affairs, Justice, and Education, the CFPB, and other relevant
agencies;

(b) Institute uniform procedures for receiving and processing complaints across the State
Approving Agencies (SAAs) that work with the Department of Veterans Affairs to review
participating institutions, provide a coordinated mechanism across SAAs to alert the Department
of Veterans Aftairs to any complaints that have been registered at the State level, and create
procedures for sharing information about complaints with the appropriate State officials,
accrediting agency representatives, and the Secretary of Education;

(¢) Institute uniform procedures for referring potential matters for civil
or criminal enforcement to the Department of Justice and other relevant agencies;

(d) Establish procedures for targeted risk-based program reviews of institutions to ensure
compliance with the Principles;

(e¢) Establish new uniform rules and strengthen existing procedures for access to military
installations by educational institutions. These new rules should ensure, at a minimum, that only
those institutions that enter into a memorandum of agreement pursuant to section 3(a) of this
order are permitted entry onto a Federal military installation for the purposes of recruitment. The
Department of Defense shall include specific steps for instructing installation commanders on
commercial solicitation rules and the requirement of the Principles outlined in section 2(¢) of this
order; and

(1) Take all appropriate steps to ensure that websites and programs are not deceptively and
fraudulently marketing educational services and benefits to program beneticiaries, including
initiating a process to protect the term ““Gl Bill” and other military or veterans-related terms as
trademarks, as appropriate.

Sec. 8. General Provisions.

(a) This order shall be implemented consistent with applicable law and subject to the availability

of appropriations.

(b) Nothing in this order shall be construed to impair or otherwise affect:
(1) the authority granted by law to an executive department, agency, or the head thereof?
or (11) the functions of the Director of the Office of Management and Budget relating to
budgetary, administrative, or legislative proposals.

(¢) This order is not intended to. and does not, create any right or benefit, substantive or

procedural, enforceable at law or in equity by any party against the United States. its

departments, agencies. or entities, its officers, employees, or agents, or any other person.

THE WHITE HOUSE.

April 27,2012

[FR Doc. 2012 10715

Filed 5-1-12; 8:45 am]

Billing code 3295 12 P
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From: Kimi Shigetani [mailto:kimi@ccleague.org]

Sent: Friday, May 25, 2012 9:05 AM

To: dwhittaker@paloverde.edu; Denise Hunt; Warren Kinsler
Cc: Paul Mitchell; Elaine Reodica; Scott Lay

Subject: Redistricting Analysis

Good morning-
I just wanted to update you on where the additional analysis for the district was at, and to let you
know what our recommendation is at this point.

As you know, the District has a very small voter population, and therefore a very small number
of voting precincts. The District had just 16 precincts in the in the highest turnout elections and
in lower turnout elections precincts are consolidated. The most consolidated election had only 6
precincts.

The small number of precincts in district elections was even more dramatic when attempting to
look at underlying city council, school board and other election results that could be valuable. In
these cases as few as 2-4 precincts could be used in a full election.

Unfortunately, this means that regardless of any potential polarized trends within local contests,
there is not a statistically valid sample size of precincts to perform analysis. With all of the
potentially polarized voters mixed in just a few precincts we cannot determine any patterns.

Given the inability to determine any patterns, we feel that at this time our original
recommendation stands — that the District, under CVRA, does not need to move to single trustee
area elections.

We are happy to present this information to the board at any time. Please let us know if you
would prefer a in person presentation or a memo to the board. Also, if you have any questions,
please do not hesitate to contact me.

Kimi Shigetani

Vice President

Community College League of California
Phone: 916-444-8641

Cell: 206-601-0803

Fax: 916-444-2954
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To be reviewed by the Finance and Audit Committee and presented to the Board of
Trustees for Approval by December, 2012

Board Policy
Board of Trustees’ Finance and Audit Committee

The Board of Trustees’ Finance and Audit Committee (The Committee) is established under the
authority of the Board of Trustees and reports directly to the Board.

PURPOSE

The primary purpose of the Finance and Audit Committee is to act in an advisory role to the
Board of Trustees in carrying out its fiduciary responsibilities as they relate to the District's
financial management and oversight of financial reporting, internal controls and compliance with
legal and regulatory requirements applicable to Palo Verde Community College District
operations.

GOALS AND OBJECTIVES

While assisting the Board of Trustees with fiduciary duties, the Finance and Audit Committee
also provides an open avenue of communication between the Board of Trustees, the District's
External Auditors, and the District’s Executive Management concerning all budgetary matters.

The Finance and Audit Committee has the following goals and objectives:
0 Increased awareness and transparency concerning District budgetary matters:

1 Increased understanding and sophistication of the Chancellor's Office and Accreditation
Standards regarding fiscal resources and compliance;

1 Establishment of a system of regular reporting by the District to the Committee and the
full Board of Trustees on budgetary matters;

7 Increased collaboration and dialogue between the Board and the College’s Budget
Committee concerning budgetary matters;

Ensure compliance with all federal, state and local financial requirements;
Increased objectivity and credibility of financial reports;

Improved Management and Board financial accountability;

Support for measures to improve financial performance and internal controls;
Increased employee awareness of unethical, questionable, or illegal activities;

Assurance that appropriate Management action plans are implemented for audit findings
and recommendations.

o)

O wd

COMPOSITION OF THE FINANCE AND AUDIT COMMITTEE

The Finance and Audit Committee shall consist of two — three Board Members. Initially, one
Member of the Committee will serve a three year term and the second and third members shall
serve a two year terms. Thereafter, each Member of the Finance and Audit Committee shall
serve a two year term of service on an alternating basis.

The Finance and Audit Committee shall include one member each from constituent leadership
groups (CTA, CSEA, ASG, management/confidential, administration, and the Superintendent/
President). All Members of the Finance and Audit Committee shall possess or obtain a basic
understanding of governmental financial reporting and auditing, a basic understanding of fiscal
matters and





public finance and shall have a requisite interest in the budget and financial reporting issues of
the District and its three colleges. The Finance and Audit Committee may have access to at
least one financial expert, as needed, an outside party, with no voting rights, who will provide
advisory and consulting duties. The financial expert shall be an individual with sufficient financial
experience and interest to provide guidance and assistance to the Finance and Audit
Committee.

RESPONSIBILITIES

The Finance and Audit Committee provides the College with annual Board goals, reviews in
detail: State fiscal regulations, audit reports, budget development goals and process, resource
allocation options, budget assumptions, and the annual budget development calendar. This is to
include financial reporting, internal controls, external audit, compliance and other matters as
deemed necessary.

The Finance and Audit Committee has the following responsibilities:

71 Works with the Superintendent/President and Chief Business Officer to review, discuss and
analyze budget matters;

7 In consultation with the Superintendent/President and Chief Business Officer, reviews and
interprets budgetary updates and related communications from the State Chancellor’s Office
and Community College League of California in an effort to understand their impact on the
District office and three colleges;

1 Receives updates on the status of budgetary matters and reports to the Board of Trustees as
appropriate;

[ Reviews recommendations, if available in advance of being provided to the Board of
Trustees, from the Budget Committee concerning staff proposals pertaining to the College
budget;

I Reviews, if available in advance of being provided to the Board of Trustees, all budget-related
reports and documents that are provided to the Board of Trustees, including, but not limited to,
the Tentative Annual Budget, District Quarterly Financial Status Reports, the Final Annual
Budget, and State allocations for the District Full Time Equivalent Students (FTES);

T Analyzes and track’s the District's progress in allocating budgetary resources with any Board-
approved Master Plans;

1 Reviews all budgets including restricted, unrestricted, capital, trust/enterprise, etc. as
established,

0 Initiates and monitors the procurement process for the selection of the external auditor.

7 Recommends to the Board the approval of any auditing and or consulting services;

1 Makes the final recommendation of a selected bidder from the external auditor procurement
process to the Board of Trustees;

*1 Provides contract oversight of the external auditing function.

1 Reviews the effectiveness of the external auditor's work, and provides the Board of Trustees
with the final recommendation to continue with or discharge the current external auditing firm:

1 Ensures that corrective action is taken that is identified by the external auditors; and

71 Reviews and refers the external auditor’s report to the Board of Trustees.

ETHICAL CONDUCT
Members of the Finance and Audit Committee are expected to conduct business in the most
ethical way possible and to adhere to the Code of Ethics adopted by the Board of Trustees on

MEETINGS
The Finance and Audit Committee shall meet as needed.

REPORTING
The Finance and Audit Committee will report to the Board of Trustees as appropriate.
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Palo Verde College
INTERIM VICE PRESIDENT OF INSTRUCTION & STUDENT SERVICES
NATURE OF THE ASSIGNMENT

Under the supervision of the Superintendent/President, the Interim Vice President of
Instruction and Student Services provides administrative leadership and operational supervision
of Student Services and Instructional programs.

EXAMPLES OF DUTIES & RESPONSIBILITIES

1. Serve as a member of the Superintendent/President’sirhénagement team

2. Provide transparent leadership and managerial_visidrifénd direction, including
educational master planning, area and institutional budéét development, goal setting,
academic and student support advancement, implementa'uon, coordmatlon evaluation
and accountability for all areas of responslblllty L

3. Provide leadership in the recruitment, retentaon and evaluatlon offull and part-time
staff in all areas of responsibility L

4. Work collaboratively with the Academic Senate union Ieadershlp, managers and
students to effectively resolve instructional or student services issues or concerns.

5. Recommend to the President hiring selections of staff for Instruction and Student
Services positions through established processés 7

6. Develop and tmplement conscientious. budgets and ensure fiscal responsibility

7. Maintain a current understandlng and stays abreast trends of each instruction and
student service program offered by the College including face-to-face, distance
education, and on-line instructional programs and student support services.

8. Direct and supervise the development, evaluation and improvement of course outlines,
course objectives, Program Reviews, and Student Learning Outcomes

9. Provide leadership in the development of the College Catalog and class schedules based
on FTES"calcuIations, student and community needs.

10. Interpret, articulate, implement and monitor district compliance with District policies
and procedures and further implement State and Federal regulations

11. Plan and supervise a philosophy of data-driven decision-making through the collection
and utilization of data generated through internal and external needs assessment,
trend data, FTES calculations, 50% Law calculations and institutional research as
appropriate to instruction and student service programs and provide reports to the
designated areas of supervision and campus-wide.

12. Coordinate with the Director of Information Technology, the planning, implementation
and training needed relative to instructional and student support technology and
telecommunications.

13. Provide opportunities for faculty and staff in-service training and professional
development.





14. Develop and maintain collaborative relationships with local schools, colleges and

universities

15. Serve as Chair or member of committees as appropriate to carry out the responsibilities

of the position

16. Perform other duties as assigned

MINIMUM QUALIFICATIONS

1.

Master’s Degree from an accredited institution

At least three years’ experience and a record of achievement in an administrative
position at a post- secondary institution

Three years successful full time teaching or work in an area of Student Services
Demonstrated achievement in building and developmg educational programs and
services within a system of shared governance - =

Demonstrated ability to communicate effectively both oral[y and in writing

Personal characteristics necessary for. workmg with students, employees and the public
in a senior administrative capacity ' ,

Demonstrated commitment to the mission and goa!s ofa comprehensive communlty
college A :

Possess a vision for promotmg student success and persistence

Demonstrated successful experience providmg programs for students with diverse
education and economic backgrounds ina settmg in which cultural diversity is valued

PREFERRED QUALIFICATIONS

AW

An earned doctorate from an accredlted msmutlon

Expenence in a collective bargammg setting -

Experience with non—tradltional methods of instruction including online instruction

A background in the developn'iént, assessment and recording of course, program and
institutional Student Learning Outcomes
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PALO VERDE COMMUNITY COLLEGE DISTRICT

DIRECTOR OF FINANCIAL AID & SCHOLARSHIPS

NATURE OF THE POSITION

Under the supervision of the Vice President of Student Services/designee, serving a diverse population of students,
plans, manages, and implements the District’s comprehensive Financial Aid and Scholarships programs and services;
assumes responsibility for administering the award process, regulate institutional sources of financial assistance in
compliance with applicable regulations and implement systems that support efficient financial aid service delivery and
effective audit trails; create and enforce College policies and procedures for Federal and State regulations for
Financial Aid and Scholarship award determination, issuance, and compliance.

ACCOUNTABILITY OBJECTIVES

1.

10.

11.

12.

13.

Plans, manages, and implements the District’s comprehensive Financial Aid and Scholarship programs and
services; manages and participates in the development and implementation of District goals, objectives, and
priorities for assigned programs; leads the department in the creation, development and implementation of
Student Learning Outcomes and Program Review.

Monitors legal and fiscal liability to the District in all aspects of financial aid program management through
knowledge and interpretation of Federal and State laws and the California Education Code; interpret, apply,
and implement Federal and State guidelines and regulations governing financial aid programs.

Oversees the scholarship program, work with local groups in the development of criteria and the selection
process. Provides the necessary information and documentation needed for commiittees to review and select
recipients and monitor the distribution of awards.

Keeps informed of the status of Federal (Title IV), State, and local financial aid programs;
maintains updated files on all regulations and guidelines.

Administers the Board of Governor's Grant (Method C) Program, and assists with Methods A &
B (Waivers). Prepares reports and maintains records as required in accordance with regulations
from the Chancellor's Office.

Completes State and Federal reports for financial aid programs (Fiscal Operations Report and
Application to Participate (FISAP), Board of Financial Aid Programs Status Report (BFAP),
State required Management Information System Report (MIS), Student Status Confirmation
Report (SSCR) and Cal Grant rosters.

Completes applications for financial aid funds from appropriate outside agencies; prepares and
submits reports to such agencies as required.

Maintain parameters and install updates to Financial Aid computer systems which includes but
may not be limited to: DataTel, EdConnect, SAIG Mail Box, COD, Web Grants, FAA, NSLDS,
National Student Clearing House, E-Campus Based, E-Cert for Title IV, FISAP and G-5.
Provides guidance to students in completing forms concerning eligibility and application for
financial aid programs.

Maintains records for each applicant and recipient of financial aid. Determines financial aid and
prepares award letters for financial aid recipients.

Submits student data with the California Student Aid Commission (CSAC) Web Grant for all
eligible Grant recipients.

Complete Electronic Origination records for each Pell eligible student and submits Electronic
Disbursement records prior to each Pell check run. Makes adjustment to records throughout each
semester as changes in status occur.

Certifies enrollment status of financial aid students before each grant disbursement.
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14.  Assist in creating the Financial Aid Department budget, and monitoring expenditures during the
year.

15. Establishes procedures with faculty and staff for placement of students in work-study positions.

16. Maintains records of students eligible for Federal work-study and available jobs. Places eligible
students in jobs. Consults with supervisors of Federal student workers.

17. Evaluates student progress regarding student continuing eligibility for financial aid and certifies
program progress for financial aid recipients.

18. Monitors each student for Return to Title [V Regulations. Completes calculations and repayment
letters. Notifies Fiscal Services of repayments owed by both student and institution.

19. Establishes Financial Aid Office administrative Policy and Procedure consistent with the Federal
and State regulation. Draft and update Financial Aid Policy and Procedure Handbook.

20. Maintains working relations with Fiscal Services for preparation of grant and work-study checks.

21.  Works with the EOPS staff to coordinate EOPS awards and Federal awards to prevent
overpayments.

22. Coordinates the duties of the Financial Aid office staff.

23. Prepares and submits reports to Vice President of Student Services and other appropriate
personnel as required.

24.  Advises the appropriate Administrators or designees, counselors and staff of developments in
financial aid. Presents training sessions as needed.

25. Works with county, State and Federal offices to share necessary information and documentation
needed for financial aid students (i.e. Social Services, Social Security and Department of
Rehabilitation).

26. Supervise the College Scholarship program and provide the necessary student documentation to
selection committees

27. Attends Region IX, State and Federal meetings and conferences.

28. Presents workshops and other outreach services to help inform prospective students of financial
aid programs available at the college.

29. Possesses sensitivity to and understanding of the diverse academic, socio-economic, cultural,
disability, and ethnic backgrounds of community college students.

30. Performs other duties as may be required by the Vice President of Student Services.

REQUIRED QUALIFICATIONS

AA degree and 3 years direct experience in Student Services.

Knowledge of Federal and State Financial Aid regulations and reporting mandates.
Knowledge of applicable computer operation and data entry devices.

Sensitivity to and ability to work with diverse student population.

bl e

PREFERRED QUALIFICATIONS

Bachelor’s degree.

Supervisory experience.

Ability to speak, read and write Spanish.

Knowledge of Federal and State financial aid procedures.

BN
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PHYSICAL ABILITIES

1. Visual capability to read handwritten or typed documents, and the display screen of various office
equipment and machines.

2. Able to conduct verbal conversation.
3. Able to hear normal range verbal conversation (approximately 60 decibels).
4. Able to sit for sustained periods of time.
5. Able to carry up to 10 pounds.
6. Have physical abilities necessary to carry out all duties pertinent to the position.
7. Able to operate office machines and equipment in a safe and effective manner.
8. Able to collect currency and make change.
CLASSIFICATION

Classification 6 on the Classified Management/Confidential salary schedule.

BENEFITS AND POSITION STATUS

12 month position - 8/hrs. Per day - 40 hours per week
(evening and weekend duties may be assigned)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

DIRECTOR OF ADMISSIONS & RECORDS

NATURE OF THE POSITION

Under the supervision of the Vice President of Student Services, the Director of
Admissions & Records has the responsibility of planning, organizing and overseeing the
daily operations related to the data processing of student admissions, registration, records,
evaluations, and program completions. The Director of Admissions & Records is also
responsible for interpreting, developing and implementing policies and procedures
consistent with state and federal laws and regulations; submitting MIS data, and
apportionment reports to the Chancellor’s Office and assisting with reporting other
enrollment data to state and federal agencies as required (i.e. NSC, Gainful Employment
and [PEDS).

ACCOUNTABILITY OBJECTIVES

1.  Participate in the development and implementation of District goals, objectives and
priorities for assigned programs; leads the department in the creation, development and
implementation of Student Learning Outcomes and Program Review.

2. Supervise, train and evaluate the Admissions and Records office staff.

3. Supervise the development of forms and registration documents needed for Admissions
and Records.

4. Supervise and coordinate admissions and registration procedures. Oversee and assist
with the data processing and verification of information on admissions applications,
registrations, add/drop enrollments, withdrawals, and other related personal student
information.

5.  Supervise, train and oversee residency determinations per state regulations. Obtain,
review and evaluate documentation from students not meeting State requirements and
retain documentation in student file.

6. Produce and distribute an A&R Submission Date Calendar for all faculty members.
Supervise and oversee the distribution of requests for and collection of all necessary
documentation from faculty related to student enrollment.

7.  Serve as Veterans Affairs Officer and oversee the coordination with Veterans
Administration Regional Office. Assist with providing information to and the
processing of Veteran students educational benefits and file maintenance.

8.  Prepare and maintain a handbook of all admissions and records forms and procedures
for distribution to faculty.

9.  Review, maintain and update the student information system for the areas that relate to
Admissions and Records ensuring proper maintenance of files and records pertinent to
scholastic achievement, attendance, and other educational documents required by the

College and the State.
10. Supervise and oversee the compilation of mid-term deficiencies and notification to
students.
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11.

12

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.

26.

27.

28.

Responsible for the processing of student academic performance. Oversee the
reporting of probation, dismissal, and honor lists in addition to any others requests
related to student progress.

Provide registration and grade reports to local high schools of advanced placement
students in accordance with contract requirements.

Direct the maintenance and confidentiality of student records. Establish and maintain
permanent academic transcript files for all students including official transcripts from
other colleges.

Supervise and oversee the processing and evaluation of transcripts and enrollment
verifications to students with official request.

Supervise and oversee the processing and distribution of grade reports (for incarcerated
students only).

Assist in the evaluation and certifying of student academic completions of degrees and
certificates. Oversee the processing of diplomas and certificates as well as the ordering
of all supplies related to the awarding process (including software updates).

Assist the instruction office with the preparation of the class schedule, Catalog updates
and system updates as needed.

Perform ongoing review of catalog and class schedule information for relevant
statements, policies and procedures; develop, revise, and implement changes as needed
to maintain compliance with District, State, and Federal requirements; advise
administration, faculty, and staff of need for change in current policies and procedures.
Plan, develop, and manage annual budget, statfing, and facility needs for area of
responsibility.

Responsible for the collection and maintenance of statistics and periodic reports on
enrollment and student characteristics.

Responsible for reports required by the California Community Colleges and other
federal and state agencies, including (but not limited to) MIS reports and apportionment
reports.

Responsible for the collaboration of all staff maintaining data for MIS files. Provide
staff with changes to the MIS data element dictionary and coordinates timelines for
submissions of all MIS reports.

Maintain records and provides auditors with all information related to the Admissions
and Records Department and the verification of the apportionment reports.

Serve on various committees as assigned.

Serve as system operator responsible for all maintenance and backup procedures of
annual reports and ensure system maintenance agreements are regularly updated.
Determine, plan and arrange for programming to keep computer files current with
reporting requirements.

Attend meetings, conferences and training sessions as appropriate to keep up to date
with state reporting requirements and remain current with computer information
system.

Perform other duties and responsibilities.
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MINIMUM QUALIFICATIONS

1.
2.
3.

4.

Associate’s Degree and 3 years of experience in Student Services.

Knowledge of applicable computer operations, utilization, and data processing retrievals.
Knowledge of Federal and State regulations relating to the enrollment and registration of
college students; California Community College State reporting mandates.

Physical ability to work effectively in an environment which is typical of this position.

PREFERRED QUALIFICATIONS

1. Bachelor’s degree.

2. Knowledge of Admissions and Records procedures.

3. Served in a position with similar responsibilities.

4. Experience with database management and reporting systems.
CLASSIFICATION

Class 6 of the Classified Management/Confidential Salary Schedule

BENEFITS AND POSITION STATUS

12 month position — 8/hrs. per day — 40 hours per week

(evening and weekend duties may be assigned)
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Palo Verde College
MEET - AND- CONFER MEMO OF UNDERSTANDING
Compensation and Health and Welfare Benefits
Classified Management/Confidential Employees
July 1, 2012 - June 30, 2013

Classified Management/Confidential employees will accept the equivalent of a 12.33% salary decrease,

implemented by:

An 8.33% reduction off of the Classified Management/Confidential salary schedule.

20 eight hour days or 160 hours as mandatory floating holidays for 2012-13. Employees will
take 20 days/160 hours of mandatory floating holidays July 2 through July 16, 2012, and two
additional weeks in June 2013, or alternative days as determined by the District. Employees who
justity that it is operationally detrimental to students and the College to be away from their office
for the 20 day designated period may work during this time and take 20 mandatory floating
holidays when their schedule permits, pending approval of the appropriate supervisor and the
Superintendent/President.

The Classified/Management/Confidential group is being pro-active in its anticipation of a
mid-year cut and voluntarily initiated an additional 4% for the year in lieu of any layoffs
should a mid-year cut occur.

The 8.33% salary decrease will affect 24 paychecks during this agreement, and does not
permanently affect the base salary schedule.

The additional 4% reduction ($33,120) will be transferred from the Classified
Management/Confidential employees Insurance Benefits Fund into the General Fund, which will
not affect 24 paychecks during this agreement, and does not permanently affect the base salary
schedule. If the mid-year cuts do not take place the funds transferred from the Health Savings
Account will be returned.

In addition to the savings calculated in Table 1, the District also benefits from a cost reduction in
taxes and benefits paid in direct ratio of the reduction of the employee salary.

Over and above the salary decrease felt by the Classified Management/Confidential membership,
the constituency will also be taking on significant additional duties/responsibilities due to the
workforce reduction of 2.5 people if they are not replaced.

In the event that the District receives any new/additional unrestricted revenue, i.e., a Benefactor,
the Governor’s Initiative passes in the 2012 November election and new unrestricted funds
realized, and/or the COPs are restructured resulting in lower installment payments in 2012-13,
the District will meet in good faith to reduce or eliminate the salary cuts as imposed. All salary
adjustments/decreases agreed upon shall revert back to what it was prior to this agreement on
June 30, 2012.

The District will also provide tax shelter counseling for employees which may lower the actual
salary reduction/take-home pay reduction (pretaxed dollars go into a retirement fund which you
may borrow from but cannot withdraw from without a significant tax penalty; but the savings
may actually improve the employee’s take-home pay).





e The District shall continue to fully disclose any new General Fund unrestricted revenue or

adjustments as received during 2012-2013.

e [fthe apportionment for Palo Verde College is reduced in 2012-13, the District will meet in good
faith with the Classified Managers/Confidential regarding adjusting the terms of this Agreement

if needed.

« Should any other bargaining group with the District (i.e. CSEA/CCA/CTA Bargaining Unit)

receive a higher rate of compensation, the Classitied Management/Confidential group will
receive an amount equal to that adjustment.

Table 1. Salary Impact

GROUP GROUP
DESCRIPTION
DOLLARS PERCENT
2012-2013 Salary decrease $75,241 8.33%
2012-2013 Salary decrease in
$33,120 4.00%
anticipation of the mid-year cut
Table 2. Incentive Impact to the District
INCENTIVE AMOUNT
POSITION NOTES
TAKEN SAVED
Assistant IT Director Permanent 49% $22,515 Quarter Salary
Assistant IT Director Permanent 49% $11,093 Half PPO Benefits
Director, Needles Center Resignation $37,104 Half Salary
Director, Needles Center Resignation $7.779 Half HSA Benefits
Asst. to the Registrar Opt Out Health $11.,555 CAP subtract $6000
Outreach & Events
) PPO to HSA plan $1,998 HSA CAP reduction
Coordinator
Registrar SERP Not calculated
TOTAL District Savings for Table 2 $58,654

TOTAL District Savings for Table 1 + 2

$167,015
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BUSINESS SERVICES ADMINISTRATIVE ASSISTANT

NATURE OF THE POSITION:

Under the direction ofthe Chief Business Officer (CBO) or designee, the Business Services Assistant
shall provide administrative office support to the CBO/designee, Human Resources Manager. and
Payroll/Benefits Coordinator; perform technical/data entry duties in the preparation and processing of
payroll and benefits, ensuring that employees are paid accurately and on a timely basis; perform duties
that are typical of those performed by employees in this title but are not limited to the following:

ACCOUNTABILITY OBJECTIVES:

. Provide administrative sceretarial and office support to the Chief Business Officer
/designee including: managing the meeting and appointment calendar, managing emails and
daily correspondence, providing basic secretarial duties, such as filing, copying, report
preparation using Excel and Word, contract preparation, and year-end processing.

2. Process fiscal and business services Board agenda items for approval.

3. Assist-with Preparation of requested reports, including PRA, program review data, analysis
data, MIS Data, Federal and State reporting data and other reports as required.

4. Assist the Chief Business Officer in scheduling appointments, and arranging a variety of
conferences, staff meetings, committee meetings, and other activities.

5. Take dictation, including confidential matters; prepare and type letters, purchase orders,
memorandums, reports, and other correspondence.

6. Make appointments for Chief Business Officer, screen calls and refer to appropriate
personnel.

7. Remain current in knowledge of County Office of Education Galaxy and DataTel
Colleague systems.

8. Assist with collection of enrollment tees, tuition fees, ASG fees and other student-related
fees using the cash register and post to student accounts in Datatel and report any issues as
necessary to the appropriate department.

9. Assist with and maintain a variety of records and files that may include student, personnel,
payroll, fiscal and other related records and files.

10.  Assist with receiving and distribution of daily incoming mail, faxes and packages.

1. Assist with the inventory, collection and distribution of Districts keys.

[2. Maintains knowledge of policies, regulations, and operational procedures for HR, Payroll
and Fiscal Services.

3. Provide administrative secretarial and o ffice support to the Human Resources Manager.

4. Assist Human Resources with distributing and collecting pre-employment documents T.B.
Test processing, NCOE updates, and external Job postings.

[5. Process student employment requests, verify eligibility and funding information, obtain
appropriate approvals and process for board agenda.

16.  Responds to inquiries regarding information about HR, Payroll and Fiscal Services.

17 Provide administrative secretarial and technical data entry support to the Pavroll Benefits
Coordmator, such as:

a. Assist In organizing, preparing, monitoring and generating ura CRINV e uirements
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tor payroll for Administrative, Certificated, Classified and Student employees.
b. Assist with receiving, reviewing and verifying payroll data entry documents, time
sheets/cards and reports for accuracy and adherence to legal mandates, policies

and operational guidelines.

. Assist with preparation and input of data for county processing; receive county

data reports and process changes or corrections to Human Reso
data information in the Galaxy and DataTel systems.

urce or Payroll

d. Assist with Organizing, preparing, monitoring, filling and entering all data refated
to employee Absence from Campus forms, generate reports for audit purposes, do
year-end calculations and processing on all absence accounts for each eligible

employee.

€. Assist with preparation of data adjustments to payroll in a timely manner, (i.e.

overtime, salary changes, salary adjustment, ctc.)

£ Assist employees with updating W-4/Federal Tax forms, DE-4/State Tax forms

and direct deposit information,

g Assist with providing the data entry and preparation for processing payments for
all voluntary payroll deductions, such as CSEA/CTA union dues, voluntary

insurances, TSA’s, 125 plans, Foundation and the United Way.
18.  Attend meetings and training workshops as required.
19. Performs other duties as required.

REQUIRED QUALIFICATIONS:
[. High School diploma or equivalent.

2. Three years progressing office leadership or related o ffice experience.

3. Ability to communicate effectively orally and in writing.

4. Proven ability to deal with a diverse student and staff population.

5. Ability to pass the Clerical Skills Tests, including typing 40 wpm and Data Entry.

6. Experience working with a variety of computer programs mcluding Word™ gnd
Excel™

7. Physical ability to work effectively in an environment which is typical of this position.

8. Ability to maintain confidentiality.

PREFERRED QUALIFICATIONS:
[. A.A. degree or equivalent in office occupation.

CLASSIFICATION:

Classification 7 on the Classified Salary Schedule.

BENEFITS AND POSITION STATUS:
[2 Month position - 8 hours per day - 40 hours per weck
(evening and weekend dutics may be assigned)

Bargaining unit position - regular fringe benefits as accorded per CSEA agreement.

Business Services Assistant
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ORDER OF ELECTION

of Palo Verde Community College District School District of Riverside County.
California

RESOLUTION ORDERING CONSOLIDATED GOVERNING BOARD
MEMBER BIENNIAL ELECTION, SPECIFICATIONS OF THE
ELECTION ORDER, AND REQUEST FOR CONSOLIDATION

WHEREAS, Section 5300 of the Education Code states that school district
elections shall be governed by the Elections Code; and

WHEREAS, Section 1302(b) of the Elections Code allows for a governing board
election to be held biennially on the first Tuesday after the tirst Monday in November of
each even-numbered year to fill the offices of governing board members whose terms
expire on the first Friday of December next succeeding the election;

IT IS THEREFORE RESOLVED that, the County Superintendent of Schools
of this county is hereby ordered to call an election for said purpose, and in accordance
with the designations contained in the following specifications of the election order made
under the authority of Education Code Section 5322:

IT IS FURTHER ORDERED that, pursuant to Education Code Section 5340
and Elections Code Section 1302(b)(3), the officer conducting the election shall cause
said election to be consolidated with governing board elections being held on the same
day by the school or community college district having area in common with this district.

The election shall be held on Tuesday, November 6, 2012.

The purpose of the election is to elect 2 member(s) of the governing board for a
full term ending December 8, 2016, to the offices now held by the following members:

District is to select either option 1 or option 2
Option 1:

*IT IS FURTHER RESOLVED THAT, pursuant to Elections Code Section
13307. candidates requesting a Candidates Statement. limited to 200 words, printed and
mailed to the voters, shall be required to pay the actual prorated cost thereof.






IT IS FURTHER ORDERED THAT, pursuant to Education Code Section
5322, the clerk of the district is hereby directed to furnish copies of this Order to the
County Superintendent of Schools and the officer conducting this election not less than
123 days prior to the date of the election.

The foregoing Resolution and Order was adopted and affirmed by the governing
board of Palo Verde Community College District of Riverside County, California, being
the board authorized by law to make the designations contained therein, by a formal vote
as follows:

Ayes:
Noes:
Absent:
(Signed)

Date Clerk of said Governing Board
State of California)

s
County of Riverside) Certification

I hereby certify that the foregoing is a full, true and correct transcript of a
resolution duly adopted and affirmed by the Governing Board named therein at a duly
constituted regular meeting of the Governing Board held on June 26, 2012 as it appears
upon the minutes of said meeting.

Date Clerk of said Governing Board
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tormal vote as folfows:

\}s.‘\f
Noes:
\baent:

tune 24, 2010 (Signed)
Date Clerk of said Governing Boand

Srate of Calitornia
Ny

County of San Bernardino Certification

Fhereby certity that the toregoing is a tull. true and correct transcript ot
resolution duly adopted and attirmed by the Gon cring Board named therein at a Jduly
constituted regular meeting of the Gow criing Board held on - June 24, 2010 as it dppears
upon the minutes ot ~aid mecting.

June 242010
Duate Clerk of said Governing Board

pes Registrar of Voters






PALO VERDE COMMUNITY COLLEGE DISTRICT
STUDY SESSION
BOARD OF TRUSTEES
One College Drive in Blythe — CL 101
(and Teleconference held at 725 West Broadway in Needles-Classroom #8)
Tuesday, May 8, 2012
4:30 p.m.

Meeting 12-08
MINUTES
OPENING OF MEETING

The Study Session of the Board of Trustees was called to order by the President of the Board, Mr.
Gonzales at 4:30 p.m.

The Salute to the American Flag was led by Mr. Lewis, Trustee of the Board.

Present: Ed Gonzales, President
Millie Rodriguez, Vice President
Jerry Lewis, Clerk of the Board
Ted Arneson, Trustee
Sam Burton, Trustee
Lincoln Edmond, Trustee
George Thomas, Trustee
Frannie Gregory, Associated Student Government

Administrators Present: Denise Whittaker, Interim Superintendent/President
Kay Ragan, Interim Vice President of Student Services

Absent Wi lliam Smith, Vice President of Instructional Services

Recorder: Carrie  Mullion, Administrative  Assistant to
Superintendent/President and Board of Trustees

Visitors: On file in the Superintendent/President’s Office.

It was moved by Mr. Edmond, seconded by Mr. Lewis, and unanimously carried, that the agenda for
this meeting be approved.

ITEMS FOR DISCUSSION IN CLOSED SESSION (AT END OF MEETING WITH REPORTABLE ACTION
POSSIBLE IN OPEN SESSION)

1. Conference with Labor Negotiator, Denise Whittaker - CCA/CTA, CSEA, and Non-
Represented Employees.
2. Real Property, Palo Verde College Property Assets.

HEARING OF CITIZENS (AGENDA ITEMS)
None.

REPORT OF THE INTERIM SUPERINTENDENT/PRESIDENT ON THE ACCREDITATION SITE
VISIT

Denise Whittaker, Interim Superintendent/President stated that Palo Verde College had a very
successful Accreditation Site Visit which took place on May 3, 2012. Ms. Whittaker thanked the staff
of Palo Verde College for their efforts. Ms. Whittaker stated the Accreditation Team felt Palo Verde
College had made great progress since being put on Probation, but did not feel the college was
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REPORT OF THE INTERIM SUPERINTENDENT/PRESIDENT (continued)

ready to be let go of. The Accreditation Team wanted to see evidence of sustainability. The
Accreditation Commission will meet June 6 or 7, 2012, and Ms. Whittaker will attend the meeting in
order to provide a personal statement to the Commission as to how the college is doing. Ms.
Whittaker will provide a follow-up report showing evidence of the progress made since the Special
Report, submitted on March 28, 2012. The follow-up report will be submitted next week. The
Accreditation Team made it very clear that they wanted to see evidence. Ms. Whittaker felt the
Commission could require additional follow-up reports, and potential visits. The College is to be
commended for their participation and their forthrightness in meeting with the Accreditation Team
who were very impressed. The Accreditation Team stated they did not feel that the Board of
Trustees had not received sufficient training, but commended the college for taking a new path in
training Trustees.

STUDY SESSION/WORKSHOP; PALO VERDE COMMUNITY COLLEGE DISTRICT BUDGET
DEVELOPMENT FOR 2012-2013

Ms. Whittaker, Interim Superintendent/President conducted a PowerPoint presentation titled “Palo
Verde College, FY 2012-13 Budget Development Process”. The Board of Trustees were presented
a budget binder with a copy of the PowerPoint as well as a resource book from Community College
League of California titled “Introductions to Fiscal Responsibilities”.

Ms. Whittaker reviewed board budgeting roles on page 7-9 in the “Introductions to Fiscal
Responsibilities book”. Discussion took place and questions were answered. Ms. Whittaker stated
that the Trustees will be provided copies of completed policy and procedures that pertain to the
budget development process and the role of the Trustees.

Ms. Whittaker, Ms. Egan, and Mr. Brahmbhatt provided clarification and answered questions for the
Trustees during the presentation. The following points were reviewed:
¢ Sample Budget Development Process
¢ Committee Values — values are needed so that when making decisions, the decisions made
need to match the funding values that are important. Palo Verde College community stated
that preserving jobs and employment integrity is the number one funding value.
e Committee Purpose
1. Develop budget parameters on financial scenarios
2. Provide budget training to members
3. Fund priorities as identified by College Council/Strategic Planning Steering
Committee through program review
4. Provide an infrastructure for collegial and transparent discussion among constituent
leaders
¢ Challenges Facing Palo Verde College
Deficit budget and long-term debt
State revenue reductions
FTES
Chancellor’'s Office oversight
ACCJC Probationary status
25% federal requirement for incarcerated students
Image
Fifty percent law
e State of California Scenarios for 2012-13
1. State workload reduction
2. November ballot measure for tax initiatives must pass or we can anticipate mid-year
cuts

ONoOR~WNE
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STUDY SESSION/WORKSHOP (continued)

Overview of What Happened in the 2011-12 State Budget; $412,000 cut to Palo Verde
College

1. Workload reductions

2. January trigger cuts

3. February cuts
Explanation of Budget Ingredients, what components impact balancing the budget
Explanation of Fifty Percent Law

1. Mathematical Formula/Calculation

2. Request for exemption for 2010-11

3. Will request exemption for 2011-12

4. Status — Palo Verde College received exemption for 2010-11 except for $23,176
Proposed Temporary Solution Through Consultation Process

1. Involuntary transfer of qualified non-teaching faculty

2. Recalculation of the Fifty Percent Law

3. Involuntary transfer of qualified classified to 1 year, temporary non-tenure track

position
4. Future —identify funds to hire new faculty to be able to stay at 50% without using all
transfers above

Definitions

1. FTES generation and how to calculate

2. Base — comes from prior year

3. Growth — not now

4. Cap - annual target

5. Workload Reduction and the connection to revenue
Budget Planning History — looking back and forward for trends
Budget Priority Funding Process

Ms. Whittaker provided 2012-13 Budget Planning Training, as shown in the PowerPoint
presentation. An explanation of budget accounting codes was explained by Ms. Egan. Ms. Egan,
Ms. Whittaker, and Mr. Brahmbhatt answered questions from Trustees. The following points were
reviewed:

5% Board Reserve
$7600,00 Relating to SERP and $855,000 for Certificates of Participation (COP) debt
Insufficient Funds for IT priorities
No New Funds for Institutional Priorities
$250,000 added for ISA’s to increase FTE's — Ms. Whittaker stated that Needles Center
funding will be reduced by $138,000 this year, due to not meeting FTES requirements
Updated Projected Revenue
How To Get A Balanced Budget

1. Identifying areas to reduce/cut

2. ldentifying areas for savings

3. ldentifying items for collective bargaining and meet-and-confer negotiations resulting

in savings

4. ldentifying ideas for new sources of revenue
Summary of Budget Cuts and Saving Ideas — Immediate, short term, and long term
Additional Ways to Cut

1. March 15" notices (rescinded 4/24/12)

2. Incentives to reduce employees costs

3. Negotiated cuts
New Sources of Revenue Ideas — Immediate, short term, and long term
On-Going Monitoring of the Budget
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STUDY SESSION/WORKSHOP (continued)

e Ending Balance Projections — between $400,000-$500,000. The plan is to use these funds
to meet the 5% board reserve requirement and set aside remaining funds for emergencies,
including but not limited to a mid-year cut in 2012-13

e Planning For Mid-Year Cuts

e Calculating Apportionment (Ms. Egan provided explanation)

1. Part |- Basic Allocation Calculation — total base allocation for PVCCD $4,013,534,
total revenue entitlement $11,574,106, total State general apportionment
$10,396,550,

2. Part Il — State Revenue — Adjusted Anticipated State Revenue $10,571,462

3. Part lll — Total Anticipated Local Revenue - $1,281,002

4. Total Anticipated Revenue - $11,862,464

¢ Tentative Budget Summary — will be presented at June 24, 2012 Board meeting

e 2011-12 General Fund Ending Balance Expectations- data showing 2010-11 actual
expenses and what was budgeted for the current year

1. Unrestricted revenue

2. Unrestricted payroll/benefits and other expenses

e Next Steps

Accreditation follow-up report due May 15, 2012

Finalize Meet — And — Confer and CSEA negotiations

Budget Committee to review augmentation requests

Number crunch to verify where we are financially and with the Fifty Percent Law

Present tentative 2012-13 Budget to the Budget Committee and the Board of

Trustees in June

Finalize budget numbers during the summer

Special Board Budget Study Session in August to review Final Budget

Board approves Final Budget in September

arONE

© N

Ms. Whittaker asked if the Trustees would like to form a Board Finance Committee to review audits,
review finances, set policy for budget, and generally look at the budget a little closer. Usually there
are 2 board members, Superintendent/President, fiscal services manager, CBO or Vice President of
Business Services, a representative from CTA, CSEA, Classified Management/Confidential,
Academic Senate and a student that make up the committee. This is a one year appointment. The
Trustees approved forming a Board Finance Committee.

PRESENTATION; C.M. BRAHMBHATT

Mr. Brahmbhatt provided an update done by Financial Magis Advisors, Public Finance Consulting in
regards to the Certificates of Participation (COP’s), and answered questions from Trustees. Mr.
Brahmbhatt stated that the disclosures are up to date. There are two ways of handling the sale of
the COP’s. 1)Rather than going into the stock market and asking bond holders to pledge their
bonds in order to purchase; we must provide equal opportunity to each bond holder in order to be in
compliance. The option of buying the bonds out-right from the bond holders is being considered.
2)Magis Advisors is looking at the July 1, 2016 date, when the college does not have to pay any
more of the premimum. At that time, it could be possible to refinance the leftover bonds. Legal
counsel is being consulted. A meeting with Magis Advisors will be held next Thursday. Magis
Advisors will not be involved in the sale of the bonds due to a conflict of interest. A broker/dealer
and legal counsel will overlook the sale of the bonds. Mr. Brahmbhatt stated there is a target date of
June 30, 2012 for a decision on the sale of the COP’s. It is anticipated that an engagement letter
will be in place at the next Board of Trustee meeting in order to initiate the sale. Ms. Whittaker
explained that RCB has withdrawn from the process.

Board of Trustees Study Session Minutes 05.08.2012





HEARING OF CITIZENS (NON-AGENDA ITEMS)
None.

ADJOURN TO CLOSED SESSION (POSSIBLE REPORTABLE ACTION IN OPEN SESSION)
The Board of Trustees and Interim Superintendent/President adjourned to closed session at 7:24
p.m. to discuss the following:
1. Conference with Labor Negotiator, Denise Whittaker - CCA/CTA, CSEA, and Non-
Represented Employees.
2. Real Property, Palo Verde College Property Assets.

OPEN SESSION
Trustees and the Interim Superintendent/President returned to Open Session at 8:20 p.m.and stated
that no reportable action was taken.

ADJOURNMENT
The meeting was adjourned at 8:21 p.m.

The next Regular Meeting will be held on Tuesday, May 22, 2012, in Blythe.

Minutes approved at the June 26, 2012
Regular Meeting of the Board of Trustees

Interim Secretary of the Board
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FALU VEKDE COMMUNITY COLLEGE
Purchase Order Activity Report by District
05/01/2012 - 05/31/2012

P.O. Vendor Name Center Recur Annual Status P.O. Total
Line Description Ot Account Line Amount
05/02/2012
POO41965  PYRAMID TECHNOLOGY SERVICES, INC. CORPORATE N A 3,337.03
100 raritan kxc ps/2 cim for pc 2 EACH 41-NDL-0412-0-7100-0000-649 206.88
2.00 RARITAN DOMINION KX I KVM CABLE 6 EACH 41-NDL-0412-0-7100-0000-649 924.50
300 RARITAN DOMINION KX2-108 8-PORT KVM SWITCH I EACH 41-NDL-0412-0-7100-0000-649 L1215
400 2YEAR EXTENDED WARRANTY FOR DXK2-108 I EACH 41-NDL-0412-0-7100-0000-649 19350
PO041966  BLUE COTTON CORPORATE N F 473.28
100 T-SHIRTS FOR ASG VOLLEYBALL TOURNAMENT I EACH [11-SSA-0000-3-6450-0000-455 475.28
05/02/2012 Totals P.O. & Contracts Entered 2 School SSA P.O. & Contracts Total for 05/02/2012 3.810.31
05/04/2012
PO041967  XIA SMITH CORPORATE N F 575.00
1,00 DEPOSIT FOR CATERING EVENT FOR ACTIVE MINDS STRESS OUT EVENT ON MAY 9, 2 I EACH 12-ACT-0000-3-6960-0000-471 287.50
200 CATERING SERVICES FOR ACTIVE MINDS STRESS OUT EVENT ON MAY 9.2012 I EACH 12-ACT-0000-3-6960-0000-471 287.50
05/04/2012 Totals P.O. & Contracts Entered 1 School ACT P.O. & Contracts Total for 575.00
05/04/2012
05/07/2012
BOO10210  CITY OF BLYTHE CORPORATE N A 200.00
100 ORIGINAL | 1 1-MKT-0000-3-6450-0000-57 200.00
BOO10211  KERU RADIO CORPORATE N A 270.00
.00 ORIGINAL 1 1 T-MKT-0000-3-6450-0000-57 270,00
POO41968  PROJECTOR DOCTOR CORPORATE N A 94.00
.00 EVALUATION OF STARBOARD PROJECTOR FROM CS209 I EACH 12-TL3-2012-2-6150-0000-562 65.00
200 GROUND SHIPPING I EACH 12-TL3-2012-2-6150-0000-562 29.00
POO4196Y  SIGNS UNLIMITED CORPORATE N A 323.25
L0 3NTCARDBOARD SIGNES FOR INTERIOR BUS ADVERTISING 4 EACH 11-MKT-0000-3-6450-0000-57 17240
Print Date (6 01 2002 7-18:30AM

Data Date: 06 012012 7:18:290AM
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FALU VERDE COMMUNITY COLLEGE
Purchase Order Activity Report by District

05/01/2012 - 05/31/2012

P.O. Vendor Name Center Recur Annual Status P.O. Total
Line Description Qty Account L.ine Amount
200 8X2 VINYL BANNER FOR NEEDLES I EACH 11-MKT-0000-3-6450-0000-57 15085
POO41970  DELL COMPUTER CORPORATE N A 235.97
.00 DELL FLAT PANEL MONITOR FOR I EACH 12-TRI-2012-3-6420-0000-4570 23597
PO0O41971  HUMANWARE CORPORATE N A 312.48
.00 RECHARGEABLE BATTERY CELL PACK 6AA CELL 10 EACH 12-DSP-0000-3-6420-0000-559 31248
POO41972  GRADUATE AFFAIRS CORPORATE N F 1,840.00
.00 PLEASE SEE ATTACHED LIST FOR ACADEMIC REGALIA FOR JUNE 2012 COMMENCEMEN 1840 LOT 11-SSA-0000-3-6450-0000-437 1.840.00
PO041973  GRADUATE AFFAIRS CORPORATE N A 145.46
100 GRADUATION TASSEL FOR ISP AND CVSP 60 - EACH 11-DEL-0000-2-6010-0000-455 145 .46
P0041974 THE COLLEGE BOARD CORPORATE N A 1,414.22
1.00 ACCUPLACER TEST UNITS 750 EACH 12-MTX-0000-3-6320-0000-43 141422
P0O041975  THE COLLEGE BOARD CORPORATE N A 2.491.73
100 COMPANION TEST: ARITHAMATIC FORM F 250 EACH 12-MTX-0000-3-6320-0000-43 67344
2.00 COMPANION TEST: ELEMENTARY ALGEBRA 100 EACH  12-MTX-0000-3-6320-0000-43 269.38
3.00 COMPANION TEST: READING COMPREHENSION FORM F 200 EACH 12-MT X-0000-3-6320-0000-43 538.75
4.00 COMPANION TEST: SENTENCE SKILLS FORM F 200 EACH 12-MTX-0000-3-6320-0000-43 538.75
5.00 COMPANION ANSWER SHEET 250 EACH 12-MTX-0000-3-6320-0000-13 47141
05/07/2012 Totals P.O. & Contracts Entered 10 School MTX P.O. & Contracts Total for 7,327.11
05/07/2012
05/08/2012
P0041976  PRUDENTIAL/KEENAN & ASSOCIATES CORPORATE N F 320.50
.00 VOLUNTARY LIFE INSURANCE | 1 1-BSV-0000-4-6720-0000-344 320.50
05/08/2012 Totals P.O. & Contracts Entered 1| School BSV P.O. & Contracts Total for 320,50

057102012
POO4197T  SUCCESSORIES CORPORATE
Prnt Date: 06 01 2012 7:18:30AM Data Date: 0601 2012 7:18:20AM
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A 559.61
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FALOU VERDE COMMUNITY COLLEGE
Purchase Order Activity Report by District

05/01/2012 - 05/31/2012

P.O. Vendor Name
Line Description

Center

Recur Annual Status

P.O. Total

Oty Account L.ine Amount

100 GLACIER AWARD 9 EACH 12-TNF-0000-3-6960-0000-559 S50.61

05/10/2012 Totals P.O. & Contracts Entered 1| School TNF P.O. & Contracts Total for 550.61

05/10/2012
05/14/2012

POO41978  PALO VERDE COM _S.:Z_,:\ COLLEGE CORPORATE N F 500.00

100 REIMBURSEMENT TO REVOLVING FOR TUNING 35 PIANOS I EACH 11-MUS-0000-2-1004-0000-564 300 00
POO41979  QUILL CORP. CORPORATE N A 215.15

.00 STAPLES STICKER NOTE PADS I EACH 12-TRI-2012-3-6420-0000-4550 1114

200 BROTHRE LIFT CORRECTION TAPE I EACH 12-TRI-2012-3-6420-0000-4550 12.92

3.00 STAPLES WRITING PADS 2 EACH 12-TRI-2012-3-6420-0000-4550 25.00

4.00 MANILA FOLDER LEGAL 1 EACH 12-TRI-2012-3-6420-0000-4550 17.23

5.00 SHARPIE RETRACTABLE PENS I EACH 12-TRI-2012-3-6420-0000-4550 1938

6.00 12" ANALOG CLOCK I EACH [12-TRI-2012-3-6420-0000-4550 45.09

7.00 STAPLES DESK ORGANIZER I EACH 12-TRI-2012-3-6420-0000-4550 1599

8.00 BIC MECHANICAL PENCILS 5 EACH 12-TRI-2012-3-6420-0000-4550 18.26

900 MONITOR RISER I EACH [12-TRI-2012-3-6420-0000-4550 5214
P0O41980  QUILL CORP. CORPORATE N A 223.01

1.00 6 FASTNER PARTITION FOLDER YELLOW 3 EACH 12-TRI-2012-3-6420-0000-4550 223.01

05/14/2012 Totals P.O. & Contracts Entered 3 School TRI P.O. & Contracts Total for 05/14/2012 938.16

05/16:2012

POOS1981  UNION BANK - FIRST BANKCARD CORPORATE N F 381,13

.00 SMART & FINAL - PURCHASE OF FOOD AND NON FOOD ITEMS FOR PRESCHOOL I EACH 33-CDC-0000-2-6920-0000-47 1 93 .45

.00 SMART & FINAL - PURCHASE OF FOOD AND NON FOOD ITEMS FOR PRESCHOOL I EACH 33-CDC-0000-2-6920-0000-179 77.81

200 WALMART STORES- CAMERA FOR PRESCHOOL PROGRAM I EACH 33-CDC-0000-2-6920-0000-649 209 87
POO41982  UNION BANK - FIRST BAN KCARD CORPORATE N F 1,323.29

L.OO SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-471 162 46

1.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-692( 0-479 16.22

200 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920- 0-471 150 .89

200 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-( -179 5649

Print Date 06 01 2012 7 18:30AM

Data Date: 06/01°2012 7:18:290AM
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PALO VERDE COMMUNITY COLLEGE

Purchase Order Activity Report by District

05/01/2012 - 05/31/2012

P.0). Vendor Name

Center Recur Annual Status P.O. Total

Line Description Quy Account Line Amount

3.00 SMARRT AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-471 227.13

3.00 SMARRT AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-479 29.03

400 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-471 83.63

4.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-479 64.18

3.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-47 181.64

5.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-479 6.65

6.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-471 155515

6.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-479 60.79

7.00 SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-471 107.73

7.00° SMART AND FINAL- FOOD AND SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-479 21.30

POO41983  UNION BANK - FIRST BANKCARD CORPORATE N F 6,414.25

100 HILLAS PACKAGING- ROLA RACK FOR FPA I EACH 41-FPA-0412-0-7100-0000-649 2.058.80

2.00° VIST PRINT- POSTERS FOR ADVERTISEMENT I EACH 11-MKT-0000-3-6450-0000-57 213.67

3.00 DISCOUNT SCHOOL SUPPLIES- SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-432 520,19

400 NEWEGG.COM- HAUPPAGE COLASSUS FOR TITLE 3 I EACH 12-TL3-2012-0-6150-0000-562 164,15

5.00 THE WEBSTAURANT STORE- KITCHEN SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-649 776.36

6.00 CRATE AND BARREL- KITCHEN SUPPLIES FOR CDC I EACH 33-CDC-0000-2-6920-0000-649 28898

7.00 SOUTHWEST AIRLINES- RUSSI EGAN TO TRAVEL TO ACBO CONFERENCE ON 5.21-23.12 I EACH 11-BSV-0000-4-6720-0000-522 315.60

8.00 ACBO- REGISTRATION FEES FOR RUSSI EGAN TO ATTEND CONFERENCE ON 5.21-23.12 I EACH 11-BSV-0000-4-6720-0000-522 285.00

9.00 SOUTHWEST AIRLINES- RUSSI EGAN EARLY BIRD CHECK IN FOR ACBO CONFERENCE O I EACH 11-BSV-0000-4-6720-0000-522 10.00

10.00° SOUTHWEST AIRLINES- RUSSI EGAN EARLY BIRD CHECK IN FOR ACBO CONFERENCE O I EACH 11-BSV-0000-4-6720-0000-522 10.00

1100 HIETON ADVANCE PURCHASE- HOTEL ACCOMODATIONS FOR RUSSI EGAN TO ATTEND I EACH 11-BSV-0000-4-6720-0000-522 457.65

1200 4INPRINT- SUPPLIES FOR ACTIVE MINDS NATIONAL STRESS OUT DAY I EACH 11-ACT-0000-3-6960-0000-559 1,173.77

15.00 THOMPSON WEST- WESTI.AW- CA EDUCATION CODE 20 12 FOR STUDENT SERVICES I EACH 11-SSA-0000-3-6450-0000-422 140.08

05/16/2012 Totals P.O. & Contracts Entered 3 School SSA P.O. & Contracts Total for 05/16/2012 8.118.67
05/17/2012

PO041984  UNION BANK - FIRST BANKCARD CORPORATE N F 230.41

.00 COMMUNITY COLLEGE LEAGUE OF CALIFORNIA- INTRO TO FISCAL RESPONSIBILITY B I EACH 11-BRD-0000-1-6600-0013-423 170.30

200 XIA SMITH'S CAFE- ACCREDITATION SITE VISIT MAY 3.2012- LUNCH FOR THREE TEAM M I EACH [11-ACR-0000-1-6600-0011-471 19.36

3.00 STARBUCKS SORP. ACCREDITATION SITE VISIT MAY 3,2012- COFFEE/BREAKFAST ITEM I EACH [11-ACR-0000-1-6600-0011-471 40.75

05/17/2012 Totals P.O. & Contracts Entered 1 School ACR P.O. & Contracts Total for 230.41

05/18/2012

Print Date 06 01 2002 7:18:30AM

05/17/2012

Data Date: 06 01 2012 7:18:29AM
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PALO VERDE COMMUNITY COLLEGE
Purchase Order Activity Report by District
05/01/2012 - 05/31/2012

P.O). Vendor Name

Center Recur Annual Status P.O. Total
Line Description Qty Account I.ine Amount
POO41985  GOODHEART-WILLCOX PUBLISHER CORPORATE N A 3,938.55
00 WELDING TECHNOLOGY FUNDAMENTALS 35 EACH 12-VEA-0000-2-0956-0000-410 2.149.61
LABORATORY MANUAL 60 EACH 12-VEA-0000-2-0956-0000-4 10 1.419.71
3.00 INSTRUCTOR'S MANUAL I EACH [12-VEA-0000-2-0956-0000-410 (.00
400 INSTRUCTOR'S RESOUICE CD I EACH 12-VEA-0000-2-0956-0000-410 0.00
5.00 EXAMVIEW ASSESSMENT SUITE I EACH 12-VEA-0000-2-0956-0000-410 36923
POO41986 GOODHEART-WILLCOX PUBLISHER CORPORATE N A 4,572.13
MOD. AUTO TECH TX/'WB/'SHP (2009) 35 EACH 12-VEA-0000-2-0948-0000-410 4.118.21
MODERN AUTOMORTIVE TECH (2009) I EACH 12-VEA-0000-2-0948-0000-410 0.00
MODERN AUTOMOTIVE TECH (2009) I EACH 12-VEA-0000-2-0948-0000-410 0.00
MODERN AUTOMOTIVL TECH (2009) I EACH 12-VEA-0000-2-0948-0000-410 (.00
MODERN AUTOMOTIVE TECH (2009) I EACH 12-VEA-0000-2-0948-0000-410 0.00
6.00 AUTOMOTIVE TECH (2009) I EACH 12-VEA-0000-2-0948-0000-410 45392
P0OO41987  SUPERIOR RECEIPT BOOK CO. CORPORATE N A 418.00
1.00° RECEIPT BOOK NCR DUPLICATE- NEW STATEMENT OF CHILDCARE FEES 4 PER PAGE 6 EACH 33-CDC-0000-2-6920-0000-455 192.00
200 STATEMENT FEES FOR PARENT'S CHILDCARE SERVICES 6 EACH 33-CDC-0000-2-6920-0000-455 226.00
05/18/2012 Totals P.O. & Contracts Entered 3 School CDC P.O. & Contracts Total for 5.925.68
05/18/2012
05/21/2012
POO41988  MATCO TOOLS CORPORATE N A 3,771.20
100 SEMI-AUTOMATICE R-134A RRR MACHINE I EACH [2-VEA-0000-2-0948-0000-649 3.771.20
POO41989  UNION BANK - FIRST BANKCARD CORPORATE N F 533.40

1,00 INDIAN PALMS COUNTRY CLUB- C. BRUNO-MOFUTRAVEL FOR NUR CLINICALS AT JFK H I EACH 11-NUR-0000-2

-1230-2000-522 213536
200 INDIAN PALMS COUNTRY CLUB- C. BRUNO-MOFU- HOTEL ACCOMODATIONS FOR NUR C I EACH 11-NUR-0000-2-1230-2000-522 213.36
3.00 INDIAN PALMS COUNTRY CLUB- C. BRUNO-MOFU- HOTEL ACCOMODATIONS FOR JFK C I EACH 11-NUR-0000-2-1230-2000-522 106.68

POO41990  UNION BANK - FIRST BANKCARD CORPORATE N F 155.54

100 ROUTE 66 TOOL RENTAL CYCLE-4.13.12 RENTAL OF HEAVY DUTY DRILL USED FOR RE I EACH 11-M&O-0000-2-6500-0000-45 25.00
200 USPS- PRIORITY MAIL TO BLYTHE CAMPUS 4.12.13 I EACH 11-NDL-0000-2-6010-0000-504 I1.35
300 OFFICE EXPRESS- PURCHASES 4.17.12- CUSTODIAL SUPPLIES I EACH 11-M&O-0000-2-6500-0000-45 98.24
L00 VISPS- PRIORITY MAIL TO BLYTHE CAMPUS 4.19.12 I EACH 1I-NDL-0000-2-6010-0000-504 14.10
300 1ISPS I EACH  T1-NDL-0000-2-6010-0000-504 0O 83
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FALU VERDE COMMUNITY COLLEGE
Purchase Order Activity Report by District
05/01/2012 - 05/31/2012

P.O. Vendor Name

Center Recur Annual Status P.O. Total
Line Description Qty Account L.ine Amount
05/21/72012 Totals P.O. & Contracts Entered 3 School NDL P.O. & Contracts Total for 4.460.14
05/212012
05/22/2012
POO41991  QUILL CORP. CORPORATE N A 1.760.67
1.00 CELL 3100 CN BLACK TONER CTDJ. 3 EACH 12-TNF-0000-3-6960-0000-574 156.42
2.00° DELL S100CN YELLOW TONER CTDJ. 3 EACH 12-TNF-0000-3-6960-0000-574 534.75
300 DELL 5100CN MAGENTA CTDJ. 3 EACH 12-TNF-0000-3-6960-0000-574 53475
4.00 DELL 5100 CN CYAN TONER CTDJ. 3 12-TNF-0000-3-6960-0000-574 534 .75
500 FREE BARILLA MICROWAVEABLE MEAL I EACH I2-TNF-0000-3-6960-0000-574 (.00
05/22/2012 Totals P.O. & Contracts Entered | School TNF P.O. & Contracts Total for 1,760.67
05/22/2012
05/23,2012
PO041992  QUILL CORP. CORPORATE N A 845.30
.00 DELL HI-YIELD TONER- BLACK 2 EACH 12-TRI-2012-3-6420-0000-4570 220.82
200 DELL HI-YIELD TONER- CYAN I EACH 12-TRI-2012-3-6420-0000-4570 20816
3.00° DELL HI-YIELD TONER- MAGENTA I EACH 12-TRI-2012-3-6420-0000-4570 208.16
4.00° DELL HI-YIELD TONER- YELLOW I EACH 12-TRI-2012-3-6420-0000-4570 20816
05/23/2012 Totals P.O. & Contracts Entered 1 School TRI P.O. & Contracts Total for 05/23/2012 845.30
05/24,2012
P0O041993  QUILL CORP. CORPORATE N A 734.89
100 DELL HI-YIELD TONER: BLACK I EACH [1-ASV-0000-2-6010-0000-574 11041
2.00 DELL HI-YIELD TONER: CYAN I EACH T1-ASV-0000-2-6010-0000-574 208.16
1.00 DELL HI-YIELD TONER: MAGENTA I EACH 11-ASV-0000-2-6010-0000-574 208.16
400 DELL HIEYTELD TONER : YELLOW I EACH 11-ASV-0000-2-6010-0000-574 20816
05/24.2012 Totals P.O. & Contracts Entered 1 School ASV P.O. & Contracts Total for 734.89
05/24/2012

057252012

Print Date: 06 01 2012 7:18:30AM Data Date: 0601 2012 7:1829AM
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FALU VERDE COMMUNITY COLLEGE
Purchase Order Activity Report by District
05/01/2012 - 05/31/2012

PO

Vendor Name

Center Recur Annual Status P.O. Total
Line Description Qty Account Line Amount
POO41994  OFFICE DEPOT CORPORATE N A 73.26
.00 MONITOR RISER. BLACK I EACH 12-TRI-2012-3-6420-0000-4550) 73.26

05/25/2012 Totals

P.O. & Contracts Entered 1 School TRI P.O. & Contracts Total for 05/25/2012 73.26
05/29/2012
BOOI0212  MAGIS ADVISORS, INC. CORPORATE N A 12,000.00
1.00 ORIGINAL | 1-SUP-0000-1-6600-0011-511 12.000.00
P0O041995  PERCEPTIVE SOFTWARE, INC CORPORATE N A 10,893.00
.00 SMSA-IMAGENOW CLIENT CONCURRENT LICENSE IS EACH 11-MIS-0000-1-6780-0000-562 3.600.00
1.00 SMSA-IMAGENOW CLIENT CONCURRENT LICENSE IS5 EACH 12-BFA-0000-3-6460-0000-649 3.600.00
200 SM SA-CAPTURENOW ADRENALINE 4 I 1-MIS-0000-1-6480-0000-562 598.00
2.00 SMSA-CAPTURENOW ADRENALINE 4 12-BFA-0000-3-6460-0000-649 S98.00
3.00 SMSA0 CAPTURENOW ISIS ISCRIPT 3 EACH 11-MIS-0000-1-6480-0000-562 448.50
3.00 SMSAO0 CAPTURENOW IS1S ISCRIPT 3 EACH 12-BFA-0000-3-6460-0000-649 448.50
4.00 SMSA IMAGENOW ISCRIPT I EACH 11-MIS-0000-1-6480-0000-562 300.00
400 SMSA IMAGENOW ISCRIPT I EACH 12-BFA-0000-3-6460-0000-649 300.00
5.00 SMSA0 IMAGE NOW SERVER T1 I EACH 11-MIS-0000-1-6480-0000-562 500.00
5.00 SMSAO0 IMAGE NOW SERVER T | EACH 12-BFA-0000-3-6460-0000-649 500.00
PO041996  PERCEPTIVE SOFTWARE, INC CORPORATE N A 5,091.19
1.00 SCANNERS 3 EACH 12-BFA-0000-3-6460-0000-649 5.091 19
05/29/2012 Totals P.O. & Contracts Entered 3 School BFA P.O. & Contracts Total for 27.984.19
05/29/2012
05/30,2012
PO041997  PERCEPTIVE SOFTWA RE, INC CORPORATE N A 23.120.00
.00 CAPTURE NOW ADRENALINE MACHINES I EACH 12-BFA-0000-3-6460-0000-649 [.495 .00
2.00 SOLUTION DESIG AND IMPLEMENTATION (105 ESTIMATED HOURS) I EACH [12-BFA-0000-3-6460-0000-649 21.625.00
PoO41998  QUILL CORP. CORPORATE N A 18.08
LO0 DOMTAR CARD STOCK CREAM 2 EACH 12-TRI-2012-3-6420-0000-4550 1808

Print Date 06 01 2012 7:18:30AM

Data Date: 06012012 7:18:29AM
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PALO VERDE COMMUNITY COLLEGE
Purchase Order Activity Report by District
05/01/2012 - 05/31/2012

P.O). Vendor Name

Center

Recur Annual Status P.O. Total
l.inc Description Qty Account Line Amount
POO41999  LANYARD DEPOT CORPORATE N A 294.00
.00 LANYARDS 100 EACH 12-TRI-2012-3-6420-0000-5590 199,00
2.00 COLOR COST 100 EACH 12-TRI-2012-3-6420-0000-559(0) 10.00
3.000 SCREEN SETUP AND LAYARD DYE I EACH [2-TRI-2012-3-6420-0000-5590) 85.00
05/3072012 Totals P.O. & Contracts Entered 3 School TRI P.O. & Contracts Total for 05/30/2012 23,432.08
05/31/2012
P0042000 A BOOK COMPANY, LLC. CORPORATE N A 9,791.45
1.00 TEXTBOOKS FOR ON CAMPUS I EACH 12-EOP-0000-3-6430-0000-410 82.49
200 TEXTBOOKS FOR ONCAMPUS I EACH 12-EOP-0000-3-6430-0000-410 441.42
3.00 TEXTBOOKS FOR MAIN CAMPUS LIBRARY I EACH 12-EOP-0000-3-6430-0000-410 1.669.12
4.00 TEXTBOOKS FOR MAIN CAMPUS I EACH 12-EOP-0000-3-6430-0000-410 1.816.89
5.00 BOOKS FORISP STUDENTS I EACH 12-EOP-0000-3-6430-0000-754 5.781.53
POO42001  PRUDENTIAL/KEENAN & ASSOCIATES CORPORATE N F 320.50
.00 VOLUNTARY LIFE INSURANCE 1 MO 1 1-BSV-0000-4-6720-0000-344 320.50
05/31/2012 Totals P.O. & Contracts Entered 2 School BSV P.O. & Contracts Total for 10,111.95

District Totals for 05/01/2012 - 05/31/2012

Print Date 06 01 2012 7:18:30AM

05/31/2012

P.O. & Contracts Entered 40 P.O. & Contracts Total
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FISCAL YEAR
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Tentative Budget

2012 - 2013

Approval of the tentative budget for the fiscal year 2012-13 provides authorization for the Business Office to open the
new fiscal year. While working on the tentative budget, three items were kept in mind. We worked to create a balanced
budget, meet the 50% law, and achieve the mandated 5% reserve.

We have strived to not only balance the budget, but also plan for an anticipated mid-year cut should the governor’s tax
initiative fail. Even while trying to plan for the possible cut, the numbers have change as late as Friday, June 15, 2012
when it changed from a possible 6.2% cut to 7.5% cut if it fails. This will be applied to the district in the form of a
workload adjustment. A workload adjustment is the action of permanently reducing the maximum number of FTEs the
district will be compensated for. This is a moving target that will continue to be watched.

The district faces a further challenge in the form of Redevelopment Agencies (RDAs). The current news from the state is
that backfill language has been created to hold the community colleges harmless from further cuts due to the possibility of
the state taking the estimated funds due from the RDAs. Careful attention to the trailer bills needs to remain as they
haven’t been signed into law yet.

The last concern known to the district at this time is the possibility of a deficit factor being applied mid-year. A deficit
factor is a one-time cut to the amount of apportionment received by the district. As colleges state-wide turn in lower than
expected property tax revenues and enrollment fees, it affects the distribution of the community college budget. While
there are no state anticipated numbers yet, the college should consider a possible 3% reduction in February. During the
2011-12 fiscal year, the district received a 4.2% deficit factor. With the increase of enrollment fees once again, it will
more than likely affect the systems budget. We have also received notification from the county that we should expect a
15% decrease in property taxes. If we are expected to receive a reduction, then others in the state will most likely expect
similar shortfalls.

The work accomplished to date could not have been achieved without the commitment and diligence by the members of
this combined committee and those who attended and provided input. Your time, commitment and suggestions are greatly
appreciated. It is going to be crucial to have as many people attending and participating in the college budget meetings to
ensure that the best ideas and plans can be created to handle all of these potential problems that we as a district may face

in the next year.

Respectfully submitted,

Russi Egan
Fiscal Services Manager
June 15,2012





Palo Verde Community College District
General Funds, Unrestricted
2012-13 Tentative Budget

FUND 11
Beginning Balance (As of 6/15/12)
(Includes 5% board reserve)
State Revenue
State Apportionment
Lottery - Unrestricted
CalGants
Financial Aid Admin Fees
Part-Time Faculty Allocation
Total State Revenue

Local Revenue:
Property Taxes
Interest
Other/Student Fees (County Reports)
Redevelopment Funds
Court Restitution
Miscellaneous Fees
Total Local Revenue

Total Projected Income
Total Projected Expenses
Change in Fund Balance

Projected Ending Balance

Contingency

*Ending balance should be 5% of expenses

$ 508,000
$10,106,664
$200,000
$75,000
$10,000
38,310
$10,429,974
992,000
10,000
185,000
30,000
6,000
1,500
1,224,500
3 11,654,474
$ 11,997,192
$ (342,718)
$ 165,282
1.38%
$ 596,110





Palo Verde Community College District
General Funds, Unrestricted
2012-13 Tentative Budget

Fund 11
2012-13

Tentative Budget
1000 Certificated Salaries:

Administration 387,272
Certificated 3,198,467
Board 11,520
Total Certificated Salaries $ 3,597,259

2000 Classified Salaries:

Classified F/T 924,582
Classified P/T 73,364
Classified Management/Confidential 770,496
Total Classified Salaries $ 1,768,442
3000 Benefits:
H&W Benefits
Instructional 451,608
Non-Instructional 483,548
Retirement & Taxes
Instructional 381,576
Non-Instructional 424 600
SERP 751,366
Total Benefits $ 2,492,698
4000 Supplies and Materials: 159,000
5000 Operating Expenses and Services:
Operating Expenses 962,611
Utilities 596,442
Instructional Service Agreements/proctors 1,050,740
Legal 300,000

Total Operating Expenses and Services $ 2,909,793





Palo Verde Community College District
General Funds, Unrestricted
2012-13 Tentative Budget

6000 Capital Outlay: 140,000
COP Payment 855,000
7000 Other Student Outgo: 75,000

Total Expenditures 11,997,192






Palo Verde Community College District
General Funds, Restricted

2012-13 Tentative Budget

Matriculation-
Objects | Financial Aid EOPS CARE DSPS CAW Credit
2012-13 2012-13 2012-13 2012-13 2012-13 2012-13
Budget Budget Budget Budget Budget Budget
Income | $ 118,423] $ 248,749 36,464 ] $ 126,269 S 112,825] S 150,862
1000 - 35,909 - 20,533 - 49 837
2000 83,248 77,477 10,610 48,912 17,440 25,362
3000 29,796 24 235 3,027 31,969 8,257 17,061
4000 - - -
5000 - - - - -
6000 - - - - = =
7000 - - = = -
Total
Expenses 113,044 137,621 13,637 101,414 25,697 92,260
Change
in Fund
Balance $5,379 $111,128 $22,827 $24,855 $87,128 $58,602

Page 1 of 3





Palo Verde Community College District
General Funds, Restricted
2012-13 Tentative Budget

Equal
Matriculation-] Employment | Federal Work
Non Credit | Opportunity TANF FSEOG Study Pell TRIO
2012-13 2012-13 2012-13 2012-13 2012-13 2012-13 2012-13
Budget Budget Budget Budget Budget Budget Budget
S S 3,725| § 24,542| S -1 s -1 s S 219,997
- - - - - - 68,743
- 210 - - B - 22,488
- 3,515 - - - - 32,489
- 3,725 - - - - 123,720
$0 $0 $24 542 $0 $0 $0 $96,277

Page 2 of 3






Palo Verde Community College District
General Funds, Restricted
2012-13 Tentative Budget

Basic Skills Title Il Career Tech Perkins Lottery
2012-13 2012-13 2012-13 2012-13 2012-13
Budget Budget Budget Budget Budget
S 90,000 $ 399,985| S 38,000] $ 127,182 $ 41,193
4,309 171,600 66,758 -
2172 148,216 -
1,340 46,972 33,254 -
7,821 366,788 - 100,012 -
$82,179 $33,197 $38,000 $27,170 $41,193

Page 3 of 3

$ 1,738,216

417,689
436,135
231,915

®H PP PP

$ 1,085,739

$ 652477





Fund 33

Child Development Center
2012-13 Tentative Budget

Projections

Revenue

Federal
State
Local
Total Revenue

Total Available Funds

Expenditures

Certificated Salary

Classified Salaries

Employee Benefits

Supplies and Materials

Operating Expenses and Services
Capital Outlay

Total Expenditures

Palo Verde Community College District

2012-13
Tentative Budget

$32,795
323,915
13,500
$370,210

$370,210

$23,742
192,677
78,443
42,550
24,500
8,398
$370,210





Palo Verde Community College District
Capital Projects
2012-13 Tentative Budget

Projections
Fund 41
201213
Tentative Budget
LAIF Account
Beginning Balance (Estimated) 13,083,012
Interest 45,000
Expenses (855,000)
Ending Balance 12,273,012

Needles Equipment Revenue
State $ 1,046,317

Needles Equipment Expenditures
State $ 1,046,317






Palo Verde Community College District
Bookstore Fund
2012-13 Tentative Budget

Projections

Fund 51
201213

Tentative Budget

Beginning Balance $383,656

Revenue
Local Sales $0

Total Revenue $0

Expenditures
Classified Salaries*

Employee Benefits
Supplies/Shipping
Other Operating Expenses
Total Expenditures $0
Change in Fund Balance $0

Ending Balance $383,656





Palo Verde Community College District
Insurance Fund
2012-13 Tentative Budget

Projections
Fund 61
2012-13
Tentative Budget
Beginning Balance $321,646
Revenues:

Interest 3,000
Total Available Funds $324,646
Expenditures

Per Board Resolution
Management/Confidential 4% Transfer 33,120

Ending Balance $291,526





Palo Verde Community College District

Student Financial Aid Fund
2012-13 Tentative Budget

Fund 74

Revenue
Federal
State
District
Total Revenue
Total Available Funds

Student Outgo

Projections

2012-13
Tentative Budget

$2,717,986
12,014

$2,730,000
$2,730,000

$2,730,000
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Palo Verde Community College District

Incentive Plan Savings
2012-13 Tentative Budget

Resignation Incentives:
201213 2013-14

Position Salary Benefits Savings Savings
Admin Services Technician 47928 15,734 31,831 63,662
VP Student Services 147,087 18,128 82,608 165,215
Counselor 64,799 12,522 38,661 77,321
Maintenance 34,920 15,734 25,327 50,654
Exec Secretary, Admin Services 51,828 15,734 33,781 67,562
Instructional Secretary 39,432 14,534 26,983 53,966
Totals 385,994 92,386 239,190 478,380
Reduced Workloads
2012-13  2013-14
Classified Mgmt/Confidential Salary Benefits Savings Savings
Asst Director, IT 90,060 18,312 31,671 63,342

Exempted 2012-13 2013-14

Certificated Salary CTLCs Savings Savings

Nursing Coordinator 84,862 3,600 2,549.50 12,299
PE Coordinator 65,847 3,600 (260.00) 6,680
Librarian 83,482 3,600 634.50 8,469
Totals 90,060 18,312 31,671 63,342

Insurance Opt-Out

2012-13

Position Benefits Savings

Counselor 16,000 10,000
Asst Director, IT 18,128 15,128
Fiscal Services Manager 17,525 11,525
Network Technician 16,504 10,504
Instructor 16,000 10,000
Board Member 18,312 12,312
Board Member 18,312 12.312
Board Member 18,312 12,312
Board Member 18,312 12,312
Board Member 18,312 12,312
Asst Registrar 18,312 12,312
Exec Secretary, Admin Services 15,734 9,734
Dist Ed Coordinator 18,312 12,312
Retiree 15,000 9,000

Totals 243,075 162,075
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