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§% COMMUNITY COLLEGE LEAGUE
%§OF CALIFORNIA

DATE: February 27, 2014

TO: California Community College Trustees
California Community College District Chancellors/Superintendents

FROM: Judy Centlivre, Executive Assistant

SUBJECT: CCCT BOARD ELECTION — 2014

Pursuant to the CCCT Board Governing Policies, the election of members of the CCCT board of the
League will take place between March 10 and April 25. This year there are seven (7) three-year
vacancies on the board and one (1) one-year vacancy.

Each member community college district board of the League shall have one vote for each of the eight
vacancies on the CCCT board. Only one vote may be cast for any nominee or write-in candidate. The
seven candidates who receive the most votes will serve three-year terms. The eighth top vote-getter
will complete the term that was vacated by a CCCT member that did not seek re-election in her district
last November. That term expires in 2015 and the candidate elected to complete that term will be
eligible to run for re-election as an incumbent in 2015. In the event of a tie vote for the last position to
be filled, the CCCT board will vote to break the tie.

The fourteen trustees who have been nominated for election to the board are listed on the enclosed
sheet in the Secretary of State’s random drawing order of February 3, 2014. An official ballot for the
election is also enclosed in this mailing to each community college district governing board office, as
well as copies of the statement of candidacy and biographic sketch form of each of the candidates.

Please remember that: 1) ballots must be signed by the board secretary and board president or vice-
president; and 2) ballot return envelopes must have no identifying information or signatures.
Although it is not required, you may want to send your ballots via certified mail as we will not have the
ability to confirm receipt. Official ballots must be signed and returned to the League office, with a
USPS postmarked no later than April 25. Faxed ballots will not be accepted. The ballots will be
opened and counted by three tellers appointed by the CCCT board president and the results announced
at the CCCT Annual Conference, May 1-2 in Newport Beach.

If you have any questions on the CCCT board election, please call the League office at (916) 444-8641.

Attachments:
List of Candidates
CHANCELLORS/SUPERINTENDENTS (GOVERNING BOARD OFFICES) ONLY:
Official Ballot and Return Envelope
Candidates' Biographic Sketches and Statements

2017 O Street : Sacramento, CA - 95811 - 915 444 8641





CCCT 2014 BOARD
OFFICIALBALLOT

Vote for no more than eight (8) by checking the boxes next to the names.

NOMINATED CANDIDATES WRITE-IN CANDIDATES
List order based on Secretary of State’s February 3, 2014 random Type each qualified trustee’s name and district on
drawing. the lines provided below.

U

Richard Watters, Ohlone CCD

*Paul Gomez, Chaffey CCD

Adrienne Grey, West Valley-Mission CCD

Jeffrey Lease, San Jose-Evergreen CCD

Brent Hastey, Yuba CCD

Pam Haynes, Los Rios CCD

Nathan Miller, Riverside CCD

*Jim Moreno, Coast CCD

Donna Ziel, Cabrillo CCD

Lorrie A. Denson, Victor Valley CCD

Stephen P. Blum, Ventura CCD

*Laura Casas, Foothill-DeAnza CCD

*Stephan Castellanos, San Joaquin Delta CCD

(WU Iy Iy Iy Ny Ny [y Iy Ay Ay I

*Nancy C. Chadwick, Palomar CCD

* Incumbent

Board Secretary and Board President or Board Vice President must sign below:

This ballot reflects the action of the board of trustees cast in accordance with local board policy.

Secretary of the Board President or Vice President of the Board
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2014 CCCT BOARD ELECTION
CANDIDATES LISTED IN SECRETARY OF STATE’S
RANDOM DRAWING ORDER OF FEBRUARY 3, 2014

Richard Watters, Ohlone CCD
*Paul Gomez, Chaffey CCD
Adrienne Grey, West Valley-Mission CCD
Jeffrey Lease, San Jose-Evergreen CCD
Brent Hastey, Yuba CCD
Pam Haynes, Los Rios CCD
Nathan Miller, Riverside CCD
*Jim Moreno, Coast CCD
Donna Ziel, Cabrillo CCD
Lorrie A. Denson, Victor Valley CCD
Stephen P. Blum, Ventura CCD
. *Laura Casas, Foothill-DeAnza CCD
. *Stephan Castellanos, San Joaquin Delta CCD
. *Nancy Chadwick, Palomar CCD
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* Incumbent










Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "Q" Strect

Sacramento, CA 95811

The governing board of the Oh \o e Community
College District nominates RIC ,\ﬂm’d Wathers tobea
candidate for the CCCT Board.

This nominee is a member of the Oh\ one Community
College District governing board, which is a member in good standing of the Community College League of

California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for our nominee.
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‘ = KDIDACY

Must be returned to the League office postm ar e&i ) later than Febrmary 15, 2014 along with the
nomination form and biographic sketch form. Faxe& material will not be accepted.

CANDIDATE’S NAME: Richard Watters

DATE: 2/7/14

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion of the statement beyond this linit will not be included.)

I think the two major issues CCCT and the League should focus on are: implementing the goals
recommended by the Commission on the Future 2020 Vision and lobbying for California Community
Colleges to grant baccalaurcate degrees to accommodate the needs of students in particular areas and
disciplines.

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

With my 20 years experience working in higher education and experience as a trustee, I can offer my
strategic planning and project management skills to assist with the implementation of goals and actions plan,
and to lobby the legislature for CCCT and Leagne intiatives.






\
APHIE S ;I:’:F ORM
Must be returned to the League office postmia Eemthan February 15, 2014, along with

the nominating form and statement of ca.ndi/dac g Félx\ed material will not be accepted.

PERSONAL
NAME: Richard Watters DATE: 2/7/14
ADDRESS: 6887 Graham Avenue CITY & ZIP CODE: Newark, CA 94560
PHONE: 510-648-4616 EMAIL: rwatters@ohlone.edu
EDUCATION

CERTIFICATES/DEGREES: BA in English; BS in Hospitality & Tourism; M A in Higher Education
Administration (in progress); California Licensed Realtor

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION: University Administrator

OTHER:

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER: Ohlone Community College District

YEARS OF SERVICE ON LLOCAL BOARD: 7

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON L.OCAL BOARD: President, Vice President, Audit
Committee

STATE ACTIVITIES
(CCCT and other organizations boards, commitiees, workshop presenter, Chancellor 's Committees, etc.)

NATIONAL ACTIVITIES
(ACCT and other organizations, boards, committees, etc.)

Member and former board member, National Orientation Directors Association; Member, National
Association of Student Personnel Administrators; Member, American College Personnel Association;
Member, National Association of Campus Activities; Member, Association of College Unions -

Page i of2






International; Member, Association of College and University Housing Officers - International.

CIVIC AND COMMUNITY ACTIVITIES

Schootl Site Council, Bunker Elementary School; Superintendent's Advisory Council, Newark Unified
School District.

OTHER

Page 2 of 2






Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College L.eague of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Chaffey - Community

College District nominates Paul J. Gomez tobea

candidate for the CCCT Board.

This nominee is a member of the Chaffey Community

College District governing board, which is a member in good standing of the Community Coilege League of
California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for our nominee.

Signature of Clﬁé or Secretary of Governing Board






CCCT BoARE
T OF:CANDIDACY

Must be returned to the League office postmarked 1“:_11'6.. \lafér than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed material will not be accepted.

CANDIDATE'S NAME: Paul J. Gomez DATE: 1/23/2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (30 words or less; any portion of the statement beyond this limit will not be included.)

The major issues and aclivities the Chancellor's Office, CCLC, and the CCCT Board should focus on are integration
and implementation of key acticnable strategies to improve student success and ameliorate the achievement gap,
as identified in SB 1456. Participation in CCLC's Excellence in Trusteeship program also supporis student success.

What do you feel you can contribute in these areas? (30 words or less; any portion of the statement
bevond this limit will not be included.)

| can contribute because of my vast experience and knowledge to address student success and equity challenges.
My specific experiences include the following: 24 years on a community college governing board; 28 years in
municipal government; service on local, state and national boards; and founded non-profit and educational foundations.






Must be returned to the League office pdétiﬂﬁf ed ‘.h\p Alz;ter than February 15, 2014, along with
the nomination form and statement of candidacy.’ Faxed material will not be accepted.

PERSONAL
Name; Paul J. Gomez Date: 01/23/2014

Address: 8545 Calle Carabe

City: _Rancho Cucamonga, CA Zip: 91730

Phone: 909-238-6444 909-652-6100
(home) (office}

E-Mail: pgomez177@roadrunner.com

EDUCATION

Certificates/Degrees: _-Associate of arts degree, Bakersfield College

-Bachelor of arts degree, California State University, Los Angeles

PROFESSIONAL EXPERIENCE

Present Occupation: _-Retired; City of Ontario, CA; City Manager's Office and Public Works Administration; 26 years

-City of South El Monte, CA; Community and Planning Assistant; 2 years

Other:

COMMUNITY COLLEGE ACTIVITIES

College District Where Board Member; Chaffey Community Cellege District, Rancho Cucamonga, CA

Years of Service on Local Board: 24 years

Offices and Committee Memberships Held on Local Board:

President (4 ferms); Vice President (7); Clerk (2); Board Liaison-District Budget; Member, ad-hoc committee

on trustee orientation and continuing education and development program; Chair, presidential search committee (2)

State Activities (CCCT and other organizations boards, committees, workshop presenter;
Chancellor's Comngiﬁees, elc -Nominee, 2nd Vice President, CCCT Board, 2014-15

-California Community College Board (CCCT), present
-Member, K-12 and community college committee on statewide vocational education

-Member, ACCJC accreditation team (2)

-Past vice-president and treasurer, California Association of Latinoe Community College Trustees (CALCCT)
-Awarded "Fulfilling the Trust Award" by Commanity'Cdllege League of California, May 2011






National Activities (ACCT and other organizations, boards, committees, etc.):

-ACCT board member, 2001-2007, served on the following ACCT board committees: Finance and Audit, Governance

and Bylaws, Member Communications and Education, and Public Pollicy

-Past president, ACCT Trust Fund Board

-Past president, Association of Latino Community College Trustees (ALCCT)

CIvVIC AND COMMUNITY ACTIVITIES

-Founder and board member emeritus; The Esperanza Scholarship Foundation/Dollars for Scholars; awards academic

scholarships and academic support programs to high school graduates and college-going students

-American Association of University Women, Ontario-Upland-Rancho Cucamonga branch, "Status of Women Award", 2008

-Member, Rotary Club of Rancho Cucamonga

-Congressional "Community Leadership Award," 2004

-Current President, Genealogical Society of Hispanic America-Southern California branch

-City of Upland Housing Autherity Board of Commissioners

-Advisory committee for the loca! Osher Lifelong Learning Institute, an organization that provides leaming experiences
at a modest cost for people over age 50

OTHER
-Veteran, U.S. Army, 1965-68; Ft. Ord, CA, 1965-66; Republic of South Vietham, 1966-67; and Ft. Bliss, TX, 1967-68

-Founding member, Inland Valley Trustees & CEO Association; consisting of the following CCDs: Chaffey, Riverside,

Imperial, Palo Verde, Desert, Antelope Valley, San Bernardino, Mt. San Jacinte, Copper Mountain, Victor Valley, Barstow

-Founding member, San Gabriel/Foothill Association of Community Colleges consisting of the following colleges:

Chaffey, Citrus, Glendale, Mt. San Antonio, Pasadena City, and Rio Hondo






Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the West Valley-Mission Community College District nominates Adrienne Grey to
be a candidate for the CCCT Board.

This nominee is a member of the West Valley-Mission Community College District governing board, which
is a member in good standing of the Community College League of California. The nominee has been
contacted and has given permission to be placed into nomination. Enclosed are the Statement of Candidacy

and the CCCT Biographical Sketch Form for our nominee.

Signature of Clérk or Secretary of Gdverfiing Board





. 7 g 3 . N
/ ’,/ !; :*’{1‘ ’\ \ \
Must be returned to the League office postmarke([l mq later than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed material will not be accepted.

CANDIDATE’S NAME: Adrienne Grey

DATE: Feb 12, 2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion of the statement beyond this limit will not be included.)

* Implement SSTF initiatives (transform ourselves, or be transformed), to protect our core mission of
student success: college transfer, career/technical ed, and basic skills (close the opportunity gap).

» Foster additional funding sources, particularly untapped potential in foundation giving, so our colleges
remain fiscally sound and affordable for all.

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

I am a pragmatic optimist who works collaboratively with others to understand issues and craft solutions.
My deep gratitude for the opportunities afforded me by community colleges makes me an effective
advocate and cheerleader for our CC system to legislators, business, and community leaders.






Must be returned to the League office postmar d \no‘la\ter than February 15, 2014, along with
the nominating form and statement of candldacy. axed “material will not be accepted.

PERSONAL
NAME: Adrienne Grey DATE: Feb 12, 2014
ADDRESS: 216 N 1st Street CITY & Z1p CODE: Campbell, CA 95008
PHONE: 408-219-4896 EMAIL: Adrienned WVMCCD@comcast.net
EDUCATION

CERTIFICATES/DEGREES: B.S. Management - Golden Gate University

Certified in Integrated Resources Management (CIRM) - APICS: The Association for Operations
Management

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION: Supply Chain Consultant

OTHER: 30 year bio-tech and high-tech manufacturing career; management positions in finance,
information systems, manufacturing operations, and materials/procurement

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER: West Valley-Mission Community College District

YEARS OF SERVICE ON LOCAL BOARD: 5 years (elected 2008; reelected 2012)

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LOCAL BOARD: 2012 Campaign Chair Measure C
$350M Bond passed June 2012; 2012 BOT President; 2011 BOT Vice President; 2011 & 2013
Legislative Committee Chair; 2011/12 Data Dashboard Committee Member/Chair; 2010 Land
Corporation President; 2010/2012/2014 Audit and Budget Oversight Committee Member; 2009 District

Goal Alignment Committee

STATE ACTIVITIES
(CCCT and other organizations boards, committees, workshop presenter, Chancellor 's Committees, etc.)






NATIONAL ACTIVITIES
{(ACCT and other organizations, boards, committees, etc.)

CIVIC AND COMMUNITY ACTIVITIES

Member Rotary Club of Campbell; Sponsorship Committee Chair; Membership Committee
Leadership Campbell Class of 2013

2011 Campbell Woman of Distinction Awardee - City of Campbell & Santa Clara County Office of
Women's Policy

2005-2010: 3-Term CA State Democratic Party Delegate and 2-Term Executive Board Representative,
Assembly District 24

2007-2008 Director of Voter Registration and Community Services - Santa Clara County Democratic
Party Executive Board

2007 Madge Overhouse Awardee, Volunteer of the Year - Santa Clara County Democratic Party

2005-2006 Voter Registration Program Coordinator - Santa Clara County Democratic Party

OTHER

Page 2 of 2






CCCT BoARD
NOMINATION FORM

Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the _ D AN TOSE /[ EVERGREE /\/ Community
College District nominates ___ 1DR . TEFFREY (LEASE tobea
candidate for the CCCT Board.

This nominee is a member of the SAN T o SE / EVER GREEN Community

College District governing board, which is 2 member in good standing of the Community College League of
California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for our nomines.

NENeN

Signature of Clerk or Secretary 0 ovemmg Board






CCCT BoARD
STATEMENT OF CANDIDACY

Must be returned to the League office postmarked né later than February 15, 2014 along with the
nomination form and biographic sketch form. Faked material will not be accepted.

CANDIDATES NAME: DR , 5¢ FFREY (EASE pars: OF- O -/

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (30 words or less; any portion of the statement bevond this limit will not he included.)

CONTINUE T _ADWOCATE inp BESToRATI o OF RESOIRAES (o<

DURING THE STRTE. BUNGET dﬁis’is; SO _THAT Commi:7y CoriiEGE

EDOCATION REMAINS ACCESSIBeE AN AFroRDABLE » Mo t TR

IMAEMENTATION OF THE STUDENT SUCCESS ACT 0 ENSJIRE RECOMELDAT cps

Do AloT” ADVERSEL ¥ AFFECT UADERRELRESEUTED STWHENTS OR EBURDEA

COULEGES «/TH (JNFLMDED man DATES., STRENGTHEN _Commsl; 7%

COLULEGES THRoUGH £5LiCY DEVELOPMEMS T

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

HAiNG AN EXCELNOUSAL AB1iTY TE And/ Y26, ComPRENEND AAD

Commuis; cATE CoMPLEX JNECR MAT oM | AOD A CLEAR LUIDERSTANINAIG
OFE THE Rotir CommiMiTy COtEGES PLfy W TebAYS Hibicp
EbveaTion, T 4m DEELLY  CommiTTa T8 ImPRONINM G
STUDENT ACCESS AND SUECESS RY 77472406 TECHUo6 Y

LAAC t/ﬁ"f?&?ﬂ/; cgg,z.,-clj_-?o;eﬂrwm/‘; ArD A TEAWM EFFol 7
70 _ACHIEVE A Comimier) Caodl. .






CCCT BOARD
BIOGRAPI-—.EQ SKETCH FORM

Must be returned to the League office posﬁﬁ_a'rkeﬁ“ no later than February 15, 2014, along with
the nomination form and statement of candidacy. Faxed material will not be accepied.

PERSONAL |
Neme: DR JEFFREY /[ EASE Dat: _ O -CG -~/
Address: /AEE PEMRBRIDGE. DRIVE

City: =SAAN_ _JTOHSE. Zip: P571i8
Phone: 4/OR ~ RG-S 750 G 4ms)
o) Czmi {office)

EMail: _ JEFFREY , tEASE @ STECA T, EDLL

EDUCATION
Certificates/Degrees: DOCTOR O F (L HiROORALTIC

RS ~ CoMMELCIAL RECREA TN AdmiAisTeATION
CERTIFIEDY KINESIO TAPING JAJSTR T OR.

PROFESSIONAL EXPERIENCE
Present Occupation: DOCTOR OF CHiRHSPRLACTIC ~ OWNER
OF §FR; VATE PRACTICE. - I Moo C’:Bl?raéjmcﬁc ?i' (—i‘fés-f‘—(d_{e_
Oher: CERT) FIED RNESIO THALING TARSTRUETOR

COMMUNITY COLLEGE A CYIVITIES
College District Where Board Member: S AN 3035 / EypsRGLe=nN
Years of Service on Local Board: 3

Offices and Committee Memberships Held on Local Board: 8042 PRESi DENT - CupeehT
CommirTees - STUDENT SUCCESS , ACCREDITATIEN,
LAND DEVE LopPmEN T3 A0DIT | FOCDAT/oN FoARD

. : —
LEGQISLATIVE. ) PAST VicE PRESIDENT Cig{«?? Lomm TreEE ’@;f\/ f
State Activities (CCCT and other organizations boards, committees, workskop pre.s’en%‘?mm T OREANZATEAS

Chancellor's Committees, ete_(UORKSHOP PRESEITER — €6 ic :’ZRP COMFEREMNCE S
ToR1es: P3GO  BOARD SELE -EvhtoiTioN CREATIN 2 | DI EMECTATION
(2 A RESPORSI BEE. ARD RESPOISIVE DEFIAG TIoN OF '5"@1»54;7 SUCCESS
&) Taicoriilé siost BECESS ACT IMPLEMENTATIEN TO MEET
UNDERSZAVED STUDEMNTE ,1EED<











Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Yuba Community
College District nominates Brent Hastey tobea
candidate for the CCCT Board. '

This nominee is a member of the Yuba Community

College District governing board, which is a member in good standing of the Community College League of
California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for our nominee.

Signature WSecre%ry of Governing Board






Must be returned to the League ofﬁce postmark ¢ po later than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed tnaterial will not be accepted.

CANDIDATE'S NAME: _Brent Hastey DATE: February 13. 2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (S0 words or less; any portion of the statement beyond this limit will not be included.)

I pledge to work cooperatively and collaboratively

with community college colleagues throughout California

to reduce the cost of a college degree, to improve

matriculation rates, and to improve access, affordability

and services for all students T will also work toward a

fuller integration of technology to better serve student

needs.

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

I bring my extensive experience in local government, my

working knowledge of the legislative process, and my

commitment to maintaining affordability for all California

college students. I envision an expanded partnership

with K-12 districts, UC, CSU and the private sector to

create clear and open pathways for improved student success.






BIOGRAPHIC SKE ;ﬁé‘FORM

Must be returned to the League office pgstmarked no. later than February 15, 2014, along with
the nominating form and statement of candldacy Faxed ‘material will not be accepted.

PERSONAL

NaMmE: BRENT HASTEY DATE:
ADDRESS: 3024 Plumas-Arboga Road CITY & ZIP CODE: Olivehurst, CA 95961

PHONE: _ 530-400-1992 (Cell)
530-741-3223 (Home)

EMAIL: bhastey@gmail.com

EDUCATION

CERTIFICATES/DEGREES:  AA Yuba College
BS Golden Gate University

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION: Owner of Plumas Lake Self Storage
Adjunct instructor for Central Texas College

OTHER:

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER:  Yuba Community College District

YEARS OF SERVICE ON LOCAL BOARD:

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LOCAL BOARD:
Board President 2013 and 2012
Board Vice President 2011
Clerk of the Board 2010
Governing Board's Policy Committee 2014
Governing Board's Finance Committee 2013

Page 1 of 2






STATE ACTIVITIES
(CCCT and other orgamizations boards, committees, workshop presenter, Chancellor’s Committees, elc.)

Workshop Presenter with YCCD Chancellor Douglas Houston at:
(1) Community College League of California's Annual Trustee Conference, November 22, 2013
Presentation: "New Trustee Orientation"”
(2) Rural Community College Alliance, September 26, 2013
Presentation: "A Rural Community College Collaborative - Rural Colleges Play Their
Part in Statewide Reforms"

NATIONAL ACTIVITIES
(ACCT and other orgamizations, boards, commiltlees, efc.)

CIVIC AND COMMUNITY ACTIVITIES

Public Member of the Yuba County Local Agency Formation Commission (LAFCO)
South Yuba Rotary Sunrise, Past President

Yuba County Board of Supervisors 1993 - 2001

Yuba County Water Agency 1993 - 2001

Sacramento Area Council of Governments, Past Chairperson

OTHER

Page2of2






CCCT BoARD
NOMINATION FORM

Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Los Rios Community College District nominates Pam Haynes to be a candidate

for the CCCT Board.

This nominee is a member of the Los Rios Community College District governing board, which is a
member in good standing of the Community College League of California. The nominee has been
contacted and has given permission to be placed into nomination. Enclosed are the Statement of Candidacy

and the CCCT Biographical Sketch Form for our nominee.

Avar Ko,

Signature of Clerk or Secretary of governing Board






CCCT BoARD |
STATEMENT OF CANDIDACY

Must be returned to the League office postm‘ark_é"dno later than February 15, 2014, along with
the nominating form and statement of candidacy. Faxed material will not be accepted.

CANDIDATE’S NAME: Pam Haynes

DATE: February 13, 2014

What do you see as the major issues and activities that should be con'sidered by CCCT and the
League in the next two years? {50 words or less; any portion of the statement beyond this limit
will not be included.)

There are three top priorities for California’s community colleges:
e Close the persistent achievement gap among Latino and African-American students
e Scale up and integrate the most successful, data-proven basic skills and “Student Success”
courses and programs
¢ Advocate for an equity agenda (increased funding, engagement and alignment with K-12,
UC and CSU)

What do you feel you can contribute in these areas? (50 words or less; any portion of the
statement beyond this limit will not be included.)

My work experience includes:
e Researching and analyzing K-12, higher education, labor and workforce development
issues and policies for the Assembly speaker and Democratic caucus
e Developing and managing a literacy-focused afterschool program for low-income, at-risk
students :
o Designing, developing and implementing successful legislative advocacy campaigns that
incfude partnering with under-represented communities






-CCCT BOARD
BIOGRAPHIC SKETCH FORM

Must be returned to the League office postmarked io_later than February 15, 2014, along with
the nominating form and statement of candidacy. Faxed material will not be accepted.

, PERSONAL
NAME: .Pam Haynes DATE: February 13, 2014
ADDRESS: 1169 Brownywk Drive CITY & ZIP CODE: Sacramento, 95822
PHONE: (916) 752-5860 EMAIL: pamhaynes@shcglobal.net
EDUCATION

CERTIFICATE/DEGREES AA, Santa Monica City College; BA, UCLA; MPA, Harvard University

PROFESSIONAL EXPERIENCE
PRESENT OCCUPATION: Recently retired
OTHER: Deputy Director, Speaker’s Floor Analysis and Research, California State Assembly

COMMUNITY COLLEGE ACTIVITIES
COLLEGE DISTRICT WHERE BOARD MEMBER SERVES: Los Rios Community College District
YEARS OF SERVICE ON LOCAL BOARD: 15
OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LOCAL BOARD:
Board President: 2003, 2009, 2013
Board Vice President: 2002, 2008, 2012
Los Rios Foundation Board: 2009, 2010, 2011, 2012, 2013
Chancellor’'s Search Committee: 2012

STATE ACTIVITIES
{CCCT and other organizations boards, committees, workshop presenter, Chancellor’s Committees, etc.)

| California Community College Trustees (CCCT) . |

NATIONAL ACTIVITIES
{ACCT and other organizations, boards, committees, etc.)

| Association of Community College Trustees (ACCT)

CIVIC AND COMMUNITY ACTIVITIES
American Leadership Fellowship {ALF} Class XVII, African American Leadership Coalition,
Sacramento Black Chamber

OTHER











Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Riverside Community
College District nominates __~*>5t€& Nathan Miller tobhea
candidate for the CCCT Board.

This nominee is a member of the _ Riverside Community

College District governing board, which is a member in good standing of the Community College League of
California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for our nominee.

Sign-a/tqi'e of Clerk or Se@etary of Governing Board
Cynth/ia E. Azari, Ed.D.

Interim Chancellor






'_%?. _
Must be returned to the League office poé/tm l{ : no later than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed inaterial will not be accepted.

CANDIDATE'S NAME: Yathan Miller pATE: 1/ /4

What do you see as the major 1ssues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less: any pertion of the statement beyvond this limit will not be included.)

Spearhead efforts to c¢lose the gap between graduation rates and college

readiness via the Student Success Initiative and legislation that allows for

funding streams that promote greater local autonomy and the flexibility

necessary to meet the needs of students. We must oversee the responsible

transition and application of Adult Educatiomn.

What do you feel you can contribute in these areas? (50 _words or Iess; any portion of the statement
bevond this limit wili not be included.)

Extensive experience and familiarity with the legislative process.

Relationship and coalition building skills as well as specific relationships

gained through experience working within the body of the CA State Legislature.

Advanced skills and knowledge of computer technological advances as applied to

systems efficiency and modern student cultural behaviors and practices.






Must be returned to the League office po’st ed\np Jater than February 15, 2014, along with
the nomination form and statement of candldacy Faked material will not be accepted.

PERSONAL
Name; Nathan Miller Date: 2/09/13

Address: 1436 Evergreen Lane

City: Corona Zip: 2872
(213) 926-3331 {951) 505-2594
Phone:
(home) (office)

BE-Mail: nathan.miller@rccd.edu

EDUCATION

Certiﬁcates/DegreeS'BaChelorrS Degree Political Science, Completed intermediate

coursework in Physics and Astronomy.

PROFESSIONAYL EXPERIENCE

Present Occupation: Riverside County Building Industry Association, Directox

of Government Affairs.

Other:

COMMUNITY COLLEGE ACTIVITIES

College District Where Board Member: Riverside Community College District

Years of Service on Local Board: __ One (1)

Offices and Committee Memberships Held on Local Board: Chair of Facilities Committee

Chair of Chancellor Search Committee, Officer - Secretary of the Board

State Activities (CCCT and other organizations boards, commitiees, workshop presenter;
Chancellor's Committees, etc
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National Activities (ACCT and other organizations, boards, committees, etc.):

CIvIC AND COMMUNITY ACTIVITIES.

Chambers of Commerce Membership - Greater Corona Valley Chamber of

Commerce, Norco Chamber of Commerce, Corona Hispanic Chamber of Commerce.

Corona Norco Parent Teachers Association, 2012/2013 San Bernardino County

Superintendent of Schools - Family/Community Action Planning Committee

QTHER
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BIA Biography

Nathan Miller currently works as Director of Governmental Affairs for the Riverside County

" Building Industry Association (BIA). In this capacity Nathan Miller advocates for pro-
homeownership policies throughout Western Riverside County providing opportunities for
affordable housing and works directly in all levels with local government. Nathan Miller comes
to the BIA Riverside County Chapter having most recently served as District Director to 40th
District Assemblyman Mike Morrell. Nathan is widely recognized in the Assembly for his
District Office model. His “Best Practices” Playbook is now utilized by several Assembly
District Offices throughout the California State Legislature.

Nathan attended California Polytechnic University, Pomona and received a Bachelor’s Degree in
Political Science with completed coursework in physics prior to transferring from Loyola
Marymount University.

Nathan is a California native, born and raised in Los Angeles, he later moved to the Beach Cities
area until later moving to the Inland Empire with his family, Nathan is married to Heather, a
Norco native and together they live in Corona with their three children: Max, Michelle and
Alexander.

Most recently Nathan was elected as Trustee for the Riverside Community College District in
November 2012. He currently serves as Chair of the Riverside Community College District
Facilities Committee, Chair of the Chancellor Search Committee and is a Board Officer serving
as Secretary.

Nathan always seeks to spearhead efforts to close the gap between graduation rates and college
readiness. He believes that local solutions serve students interests best and greater local
autonomy allows for any Community College District the flexibility necessary to meet the needs
of students where they are at when walk through the doors of our institutions. Community
Colleges are our best chance of improving educational standards in California and instilling
essential confidence in students that will allow them to succeed with greater independence.

His past positions include serving as Field Representative in the California State Legislature and
for the Congressional House of Representatives. His duties there included working with
community and business leaders as well as various organizations on issues ranging from
transportation and infrastructure to education.










Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Coast Community College District nominates Trustee Jim Moreno to be a

candidate for the CCCT Board.

This nominee is a member of the Coast Community College District governing board, which is a member in
good standing of the Community College League of California. The nominee has been contacted and has
given permission to be placed into nomination. Enclosed are the Statement of Candidacy and the CCCT

Biographical Sketch Form for our nominee.

f\mlujwqm}/}/mw)

Signature of Clerk o cretary of Governing Board
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Must be returned to the League office pos no later than February 15, 2014 along with the
nomination form and biographic sketch form. Faxeci material will not be accepted.

CANDIDATE’S NAME: Trustee Jim Moreno

DATE: February 5, 2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion of the statement beyond this limit will not be included.)

Given demands of the global market, CCCT and the League should continue to focus on carcer technical
education matters to support our economy. We must demonstrate leadership by building alliances with
industry, developing cutting-edge curricula, and maintaining ties to businesses in order to provide the
greatest opportunities.

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

My many years of public service experience, years as Chair of our District's Career & Technical
Education Committee, and expertise in budgeting will afford me the opportunity to advocate for the needs
of our colleges, to stress the importance of workforce development, and to connect with industry leaders
on all levels.






a ter than February 15, 2014, along with

the nominating form and statement of candldgc ._ ed aterlal will not be accepted.
PERSONAL
NAME: Trustee Jim Moreno DATE: February 5, 2014
ADDRESS: 15262 Stanford Lane CITY & Z1P CODE: Huntington Beach 92647
PHONE: 714 438 4848 ‘ EMAIL: jmoreno@cccd.cdu
EDUCATION

CERTIFICATES/DEGREES: Graduate Degree in Public Administration, Cal State Northridge. Bachelor of
Arts, California State LLong Beach. _

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION: Coast Community College District Trustee

OTHER: Served as Chief Deputy to a Member of the L.A. County Board Supervisors

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER: Coast Community College District,

YEARS OF SERVICE ON LOCAL BOARD: Elected to the Board in November 2006, Re-elected Nov 2010

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LOCAL BOARD: Board President 2009 and 2012;
Board Clerk 2010; Board Vice President 201 1. Currently member of Board of Trustees' Personnel and
Land Development Committecs, and Member of Nominating Committee for Orangé County School
District Organization. Prior Chair of Board of Trustees' Audit and Budget Committee (2009-2013) and
Career & Technical Education Committee (2009-2013).

STATE ACTIVITIES
(CCCT and other organizations boards, committees, workshop presenter, Chancellor’s Committees, etc.)

CCCT Board Member 2011 - Present. Past Member Advisory Committee on Education Services 2008-
2012.
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NATIONAL ACTIVITIES
(ACCT and other organizations, boards, committees, eic.)

ACCT National Conference Member, Workshop Presenter, National Leadership Summit Fall 2009.

CIVIC AND COMMUNITY ACTIVITIES

Former member Coastline Community College Paralegal Advisory Board; Past Chairman Citizen
Participation Advisory Board for City of Huntington Beach; Past Board Member Orange County
Legislative Task Force; Volunteer Live Oak Adult Literacy Program; Member of the CHP Community
Advisory Board.

OTHER

Author "Establishing Budget Transparency at the Coast Community College District” within ACCT
Trustee Quarterly, Winter 2009; Author, Op-Ed "State Budget Raises Student Fees at Coast Community
Colleges” July 2009; Author, Op-Ed "Colleges Need Support from Residents, State" Daily Pilot
Newspaper, October 13, 20009.
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Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the %—" a4 // [ . Community
College District nominates _._;/ Cr7, 7T Z /E d tobea
candidate for the CCCT Board.

This nominee is a member of the WM L / / 0 Community

College District governing board, which is a member in good standing of the Community College League of

California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for our nominee.

o

SME of Clerk or Se€retary of szerning Board






CCCT BoARD
STATEMENT OF CANDIDACY

Must be returned to the League office postinarked no later than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed material will not be aceepted.

CANDIDATE'S NAME: @a/w//} Py

DATE: fféﬁﬁwﬂf&/q /R, 20,5

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (30 words or less; any portion of the statement bevond this limit will not be included.)
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What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)
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CCCT BOARD
BIOGRAPHIC SKETCH FORM

Must be returned to the League office postmarked no later than February 15, 2014, along with
the nomination form and statement of candidacy. Faxed material will not be accepted.

PERSONAL

Name: @ﬁﬂ/ A A ZEZ.. Date: /[Géd"zémf‘y /E, o /f/
Address: JF2/ J=REMDH 7 SN £ 4

City: “BEN Lo rt o Zip: _ P3025

Phone: /?7 2. Z3£. 52% AN/

{home) 4 {office)

EMail: _Z/ € LAL L3 @/L/Mppa & o

EDUCATION . |
Certificates/Degrees: J A. /@//5 7oy U/%D@"/’f %/VD;@S /AL

LK1V ERS 1T D/S?}ﬁmo/\{/ SeN Tose STATE LLK, yers) 7y,

173

M A /745794@7 SA+ Lo s STATE LUNIVER S 17y, (575
PROFESSIONAL EXPERIENCE © *
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COMMUNITY COLLEGE ACTIVITIES

College District Where Board Member: Cép i t-o

Years of Service on Local Board: e el
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State Activities (CCCT and other organizations boards, committees, workshop presenter;
Chancellor's Committees, etc






National Activities (ACCT and other orgamizations, boards, committees, etc.):

CIVIC AND COMMUNIFY ACTIVITIES
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Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the )A ¢ ;6\\[ //m// ﬁuf G / / i c’;: ¢ ﬂ' 2 /J Community

College District nominates Pt Nl fie Wirs (‘/] m A to be a
" candidate for the CCCT Board.

This nominee is a member of the % ¢ /%7f ,/(3// / i CJ , ff.’ﬂ ¢ ﬂ } ,J/ Community

College District governing board, which is a member in good gtanding of the Community College League of

California. The nominee has been contacted and has given permission to be placed into nomination.

ch Form for our nominee.






Must be returned to the League office posélparked no Iater than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed material will not be accepted.

@ ‘ . ’
CANDIDATE'S NAME: {//3/Jf 1€, # \/Of’ﬂ £ avy DATE: / é( / / / f/

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion tion of the statement bevond this limit will not be included.)
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What do you feel you can contribute in these areas? (50 words or less: any portion of the statement

beyond this limit will not be included.) .
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CCCTBOARD
BIOGRAPHI@T SKETCH FORM

Must be returned to the League office postmarked no later than February 15, 2014, along with
the nomination form and statement of candidacy. Faxed material will not be accepted.

P%::;:,.‘Zrmf /%4/13,0/\ Date: /42///4/

Addreé/( /30 ) gﬁ a /4 i//@7 §
City: %C.G;?fu'z //C a Zip: ?”2))?,)
Phone: 7/#/) QA'/ [/f /%/

Thome) (office)

E-Mail: //)//‘fﬂ & (/}/"/) 1Y/ V! /ng PV /, {Ooma

EDUCATION
Certificates/Degrees: %/ M M AQ (;’W\f ez 2 /,/ A,:ﬁ{ hA
a d J ) 4 / M ra’f'! ! 97(/7 "J’n/\
PROFESSIONAL EXPERIENCE
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National Activities (ACCT and other organizations, boards, committees, etc.): A/ /4‘
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Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Ventura County Community College District nominates Stephen P. Blum to be
a candidate for the CCCT Board.

This nominee is a member of the Ventura County Community College District governing board, which is a
member in good standing of the Community College League of California. The nominee has been
contacted and has given permission to be placed into nomination. Enclosed are the Statement of Candidacy

and the CCCT Biographical Sketch Form for our nominee.

Signature erk &y Secretary of Governing Board





Must be returned to the League ofﬁce postmar d ‘110 later than February 15, 2014 along with the
nomination form and biographic sketch form. Faxed materlal will not be accepted.

CANDIDATE’S NAME: Stephen P. Blum

DATE: February 13,2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? {50 words or less; any portion of the statement beyond this limit will not be included.)

The major issues of California's community colleges are: increasing student success; increasing the
number of degrees, transfers, and certificates awarded; improving college readiness and remediation;
increasing and improving workforce development; improving collaboration with other educational
systems; maintaining access; adequate funding; and maintaining and/or increasing educational quality
while addressing multiple missions.

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

I can contribute because I'm an attorney who has spent his career as a classroom teacher, coach, teachers'
union president, and board member. I have a vast understanding of California's education system and
excel at forging consensus and compromise. I am easygoing with a good sense of humor.






N
Must be returned to the League office po; tﬁ;‘ dz%;\at‘er than February 15, 2014, along with
the nominating form and statement of candldaqg gaxgd material will not be accepted.

PERSONAL
NAME: Stephen P. Blum DATE: February 13,2014
ADDRESS: 505 Briarwood Terrace CITY & ZIp CODE: Ventura, CA 93001
PHONE: (905) 660-8959 EMAIL: blumper2@gmail.com
EDUCATION

CERTIFICATES/DEGREES: Bachelor's Degree, History, California Lutheran University; Master's Degree,
Education, California Lutheran University; and Juris Doctorate, Ventura College of Law,

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION: Attorney, Education and Criminal Law

OTHER: Twenty-five years as a teacher at Buena High School, Foothill Technology High School, and
Ventura Adult Education; 22 years coaching cross-country and track; and 12 years serving as Ventura
Unified Education Association President.

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER: Ventura County Community College District

YEARS OF SERVICE ON LOCAL BOARD: Seven

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LLOCAL BOARD: Chair; Vice Chair; Policy Committee
Chair; Capital Planning Chair; Finance Committee Chair; Legislative Committee; and Planning,
Accreditation, and Student Success Committee.

STATE ACTIVITIES
(CCCT and other organizations boards, committees, workshop presenter, Chancellor’s Committees, efc. )

Tri-Counties Education Coalition member; Vanguard University Education Law Professor; and Ventura
College of Law Professor,
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NATIONAL ACTIVITIES
(ACCT and other organizations, boards, committees, etc.)

Three-time delegate to National Education Association Representative Assembly.

CIVIC AND COMMUNITY ACTIVITIES

Grey Law Attorney and past board member; and Segue past board member.

OTHER

Page 2 of 2






NOMINATI.N FORM

Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Foothill-De Anza Community College District nominates Laura Casas to be a
candidate for the CCCT Board.

This nominee is a member of the Foothill-De Anza Community College District governing board, which is a
member in good standing of the Community College League of California. The nominee has been
contacted and has given permission to be placed into nomination. Enclosed are the Statement of Candidacy

and the CCCT Biographical Sketch Form for our nominee.

_/S’gnature of7 Clerk or ‘Secreta%Govemmg Boérd

Linda M. Thor, Secreta oard of Trustees
Foothill-De Anza Community College District
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Must be returned to the League office postm 1§§eﬂ EHQ Iater than Febimnary 15, 2014 along with the
I

nomination form and biographic sketch form. Faked material will not be accepted.

CANDIDATE’S NAME: Laura Casas

DATE: 1/13/2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion of the statement beyond this limit will not be included.)

Bridge the achievement gap

Student equity, success, and completion

Transfer increase to four-year institutions

Success in online education

Support science, technology, engineering, and math
Support the arts

Increase delivery and efficiency of support services
Expand adult education

Increase dual enrollment

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

My contribution to the CCCT Board and the vast legislative and leadership experience will be used
to improve, manage, and promote the financial health of our institution and the success of our '
students. Opportunity belongs to those who seek its gift.






CCCT BOARD
BIOGRAPHIC SKETCH FORM

Must be returned to the League office pijs-tiij,'zifi'k dno !ét‘_ei* than February 15, 2014, along with
the nominating form and statement of candidacy. Faxed material will not be accepted.

PERSONAL
NAME: Laura Casas DATE; 1-13-14
ADDRESS: 1957 Amalfi Way CITY & ZIP CODE: Mountain View 94040
PHONE: 650-906-1514 EMAIL: lauracasascc@gmail.com
EDUCATION

CERTIFICATES/IDEGREES: Juris doctorate - University of Santa Clara, Law
B.A., Political Science - California State University, Northridge

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION:  Education advocate

OTHER: Senior Claims Representative - Legal department for international commercial liability carrier

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER: Foothill-De Anza Community College District

YEARS OF SERVICE ON LOCAL BOARD: Eight years (2005 - present)

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LOCAL BOARD: President and vice president of Board, member
of Audit and Finance Committee, Trustee Scholarship Commitiee, Legislative Committee, and Foundation Board,

STATE ACTIVITIES
(CCCT and other organizations boards, committees, workshop presenter, Chancellor's Committees, etc.)

Past representative of State Community College League of California Board
Past chair of State Legislative Committee of League
Member of the California Community College Trustee Board

NATIONAL ACTIVITIES
(ACCT and other organizations, boards, committees, eic.)

Hispanics Organized for Political Equality (HOPE) graduate - Represented HOPE in advocating/lobbying
in Washington, D.C,, for the DREAM Act. Support of legalization and citizenship for undocumented students
who have grown up in the United States.
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CIVIC AND COMMUNITY ACTIVITIES

Board member Children Now, a national erganization where children are a public policy priority.
Board member Al.earn, a grass roots organization committed to helping underrepresented students get to and succeed in college.

Puente Project - Statewide academic program with goal of college success.

OTHER
Past

League of Women Voters Education Commitiee for Santa Clara County

Co-founder - Battered Women's Shelter

Legislative Director - PTA 6th District, Santa Clara County

Chair - Adelante Conference supporting low income high school students in seeking higher education

Fage 20of2






Must be returned to the League office pestmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will ot he accepted

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The goveming board of the ___ 531 Jo&quin Delta Community
College District nominates Stephan Castellancs tobea
candidate for the CCCT Board.

This nortinee is amember of the San Joaguin Deita Commuaity

College District governing board, which is a member in good standing of the Commmnity College League of
California. The nominee has been contacted and has given permission to be placed into nomination.

Enclosed are the Statement of Candidacy and the CCCT Biographical Sketch Form for onr nominee.

Ll il AL

Signature of Clerk or Secretary of Governing Board
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ind later than February 15, 2014 along with the

e
Must be returned to the League office pos(tniaf ce
material will not be accepted.

nomination form and biographic sketch form. f‘aftes

CANDIDATE’S NAME: Stephen Castelianos

DATE: February 12, 2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion of the statement beyond this limit will net be included.)

I believe that the two significant areas of focus for the CCCT will continue to be budget restoration and
student success. Additionally, the concerns that are developing around the accreditation process deserves

attention.

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

My experience as an appointed state official has given me a unique perspective and understanding of
state government. As a lifelong Central Valley resident, with its rural areas, provides a voice that is
needed. As an architect/business owner, I understand the importance of good facilities that contribute to

education.






BIOGRAPHI SKETEH FORM

Must be returned té the League office posﬂqrarked:no later than February 15, 2014, along with

the nomination form and statement of candiddcy: Faxed material will not he accepted.

PERSONAT,

Name: Stephan Castellanes Date: February 12, 2014

Address: 8115 Highway 2§

. Valley Springs, CA . 95252
City: ' Zip:
209-481-9678
Phone;
{home) {office)

E-Mazil: scastellanosedeltacollege .edu
EDUCATION

Certificates/Degrees: Bachelor of Architecture, California Polytechnic State University

PROFESSTONAL EXPERTENCE
Present Occupation: Executive Director, California Commission on Disability Access,

Other: Pariner, Derivi Castellanos Architects, California State Architect

COMMONITY COLLEGE ACTIVITIES

Coliege District Where Board Member:

Years of Service on Local Board; 5

Offices and Committee Memberships Held on Local Board: Chair, Vice Chair

State Activities (CCCT and other orguanizations boards, commiitees, viorkshop presenter;
Chancellor's Commifiees, elc B Asson
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National Activities (ACCT and other organizations, boards, committees, etc.):

C1vic AND COMMUNITY ACTIVITIES

Member, American Institute of Architects /Chair, California Architectural Foundation, -

Member California Task Force on Court Cost Reduction with the Administrative

Office of the Courts,

Page 2 of 2





Exhibit N-8

CCCT BOARD
NOMINATION FORM

Must be returned to the League office postmarked no later than February 15, 2014, along with
the statement of candidacy and biographic sketch form. Faxed material will not be accepted.

Mail to:

CCCT Board Nominations

Community College League of California
2017 "O" Street

Sacramento, CA 95811

The governing board of the Palomar Community College District nominates Nancy C. Chadwick to be a
candidate for the CCCT Board.

This nominee is a member of the Palomar Community College District governing board, which is a member
in good standing of the Community College League of California. The nominee has been contacted and has
given permission to be placed into nomination. Enclosed are the Statement of Candidacy and the CCCT

Biographical Sketch Form for our nominee.

N Jpery T

S:gn e of Clerk /(r Secretaty of @‘o%rnmg Board






e

glO later than February 15, 2014 along with the

nomination form and biographic sketch form. Faxed material will not be accepted.

CANDIDATE’S NAME: Nancy C. Chadwick

DATE: 1/14/2014

What do you see as the major issues and activities that should be considered by CCCT and the League in the
next two years? (50 words or less; any portion of the statement beyond this limit will not be included.)

Baccalaureate degrees for high-demand workforce
Student Success implementation

Career technical education/basic skills funding
Transfer/completion rates

Performance-based funding

Adult education

Concurrent/duval enrollment

Financial aid/BOG waivers

Property tax backfill

Suspension of 75/25 & 50% rules

Stabilization apportionment

What do you feel you can contribute in these areas? (50 words or less; any portion of the statement
beyond this limit will not be included.)

1) Community College Board of Trustees three term President

2) Nearly 30 years in higher education with experience in budget and planning, capital planning,
academic management, and adjunct clinical faculty

3) Retired from the University of California with service on four campuses: UCLA, UC Riverside, UC
Davis Medical Center, and UCSFo






CCCT BOARD
BIOGRAPHIC SKETCH FORM

Must be returned to the League office pos@arﬁed no later than February 15, 2014, along with
the nominating form and statement of candidacy. Faxed material will not be accepted.

PERSONAL
NAME: Nancy C. Chadwick DATE: January 14, 2014
ADDRESS: 5059 Nighthawk Way CITY & ZIP CODE: Oceanside, 92056
PHONE: 760-945-5365 EMALL: nancychadwick@cox.net
EDUCATION

CERTIFICATES/DEGREES:

Bachelor of Arts, University of Kansas

Master of Social Work, Catholic University

Master of Public Administration, California State University, Sacramento

PROFESSIONAL EXPERIENCE

PRESENT OCCUPATION: Retired from the University of California; 30 years in higher education

OTHER: Public social agencies for ten years in supervision and management

COMMUNITY COLLEGE ACTIVITIES

COLLEGE DISTRICT WHERE BOARD MEMBER: Palomar Community College District

YEARS OF SERVICE ON LOCAL BOARD: 12

OFFICES AND COMMITTEE MEMBERSHIPS HELD ON LOCAL BOARD:
President of the Board 2004-05, 2008-09, 2012-13

Secretary to the Board 2003-04, 2007-08, 2011-12

Real Estate Committee 2002-14

Palomar Foundation Board 2000-02

STATE ACTIVITIES
(CCCT and other organizations boards, committees, workshop presenter, Chancellor’s Committees, etc.)

CCLC CCCT Board-2011-14
CCLC Advisory Committee on Legislation 2008-09, 2009-10, 2012-11
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NATIONAL ACTIVITIES
{ACCT and other organizations, boards, committees, eic.)

CIVIC AND COMMUNITY ACTIVITIES

Serve on Oversight Board for the Successor Agency of the Vista Redevelopment Agency
Served on the Boards of Directors for Public Television and Public Foundations
Chaired City Planning Commission and Redevelopment Design Review Organization

OTHER

Community College League of California

San Diego-Imperial Counties Community Colleges Association Board Alliance
Association of Community College Trustees

American Association for Women in Community Colleges

California Women Lead

Mana

Run Women Run
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		Paul J. 
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		Pam Haynes, Los Rios CCD
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		Donna Ziel, Cabrillo CCD
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PALO VERDE COMMUNITY COLLEGE DISTRICT


ADMINISTRATIVE PROCEDURE
3420

Equal Employment Opportunity

Reference:
Education Code Section 87100 et seq.; 

Title 5 Sections 53000 et seq. and 59300 et seq.

Equal Employment Opportunity (EEO) Plan

The Board shall adopt a district-wide, written plan that implements the District’s EEO program that includes the definitions contained in Title 5, Section 53001, and addresses the following:

· Submission of plans and revisions to the California Community Colleges Chancellor’s Office for review and approval as required;

· The designation of the District employee or employees who have been delegated responsibility and authority for implementing the plan and assuring compliance with the requirements of this procedure;

· The procedure for filing complaints and the person with whom such complaints are to be filed;


· A process for notifying all District employees of the provisions of the plan and the policy statement required;


· A process for ensuring that District employees who are to participate on screening or selection committees shall receive appropriate training on the requirements of the applicable Title 5 regulations and of state and federal nondiscrimination laws; 

· A process for ensuring that District employees who participate on screening or selection committees receive, prior to their participation, training on the requirements of the applicable Title 5 regulations and of state and federal nondiscrimination laws, the educational benefits of workforce diversity, the elimination of bias in hiring decisions, and best practices in serving on a screening or selection committee;


· A process for providing annual written notice to appropriate community-based and professional organizations concerning the District’s plan and the need for assistance from such organizations in identifying qualified applicants for openings within the District;


· A process for gathering information and periodic, longitudinal analysis of the district’s employees and applicants, broken down by number of persons from “monitored groups,” as defined by Title 5, Section 53001(i), who are employed in the District’s work force and those who have applied for employment in each of the job categories listed below.


· To the extent data regarding potential job applicants is provided by the State Chancellor, an analysis of the degree to which monitored groups are underrepresented in comparison to their representation in the field or job category in numbers of persons from such groups whom the California Community Colleges Chancellor’s Office determines to be available and qualified to perform the work required for each such job category and whether or not the underrepresentation is significant;


· The steps the District will take to promote diversity in its work force; and;

· Methods for addressing any discrimination that is detected in the District’s hiring practices.



The plan shall be a public record.


The District shall make a continuous good faith effort to comply with the requirements of the plan.


Annual Evaluation

The District shall annually collect the demographic data of its employees and applicants for employment in order to evaluate progress in implementing the EEO Plan and to provide data needed for required analyses.


The District shall provide an annual report to the Chancellor’s Office of the California Community Colleges of this demographic data..  The report shall identify each employee as belonging to one of the following seven job categories:

•
executive/administrative/managerial;


•
faculty and other instructional staff;


•
professional non-faculty;


•
secretarial/clerical;


•
technical and paraprofessional;


•
skilled crafts; and


•
service and maintenance.


Each employee shall be provided the opportunity to identify his or her gender, ethnicity and, if applicable, disability.  This opportunity must allow for a person to designate multiple ethnic groups with which he or she identifies.  However, the person may only be counted in one group for reporting purposes.

The District shall review the annually collected demographic data to determine if significant underrepresentation of a monitored group may be the result of non job-related factors in the employment process. For the purposes of this subdivision, the phases of the employment process include but are not limited to recruitment, hiring, retention and promotion. The information to be reviewed shall include, but need not be limited to: longitudinal analysis of data regarding job applicants to identify whether over multiple job searches, a monitored group is disproportionately failing to move from the initial applicant pool, to the qualified applicant pool; and analysis of data regarding potential job applicants, to the extent provided by the State Chancellor, which may indicate significant underrepresentation of a monitored group.

EEO Advisory Committee

The District shall establish an EEO Advisory Committee that includes a diverse membership whenever possible.  


The advisory committee shall receive training in all of the following: applicable Title 5 regulations and of state and federal nondiscrimination laws; the educational benefits of workforce diversity, the identification and elimination of bias in hiring decisions; and the role of the advisory committee in carrying out of the District’s EEO Plan. 


The responsibilities of the Committee shall include but not be limited to the following:


•
review and advise on recruitment efforts; job announcements, interview protocols, retention efforts and other aspects of the hiring, retention, and promotion processes that impact the District’s ability to attract and retain a diverse faculty and staff;


•
advise on implementing the District’s obligation to hire faculty and administrators with a demonstrated sensitivity to, and understanding of, the diverse academic, socioeconomic, cultural, disability and ethnic backgrounds of community college students;


•
promote communication with community groups and organizations for people with disabilities;


•
promote hiring of faculty who have, themselves, graduated from a community college;

•
develop communications among departments to foster understandings of the Plan;


•
to advise the Superintendent/President regarding special training or staff development needs;

•

recommend changes needed in the Plan;


•
review the Plan and monitor its progress; and

•
review and approve the annual written report to the Superintendent/President, the Board of Trustees, and the California Community Colleges Chancellor’s Office.

Employment Procedures

Job Analysis and Validation

•
The Chief Human Resources Officer shall assure that a proper job analysis is performed for every job filled by the District to determine and validate the knowledge, skills, abilities, and characteristics an employee must possess to perform the job satisfactorily.

•
A statement of bona fide essential functions and minimum qualifications shall be developed for all positions.


Job Description

•
Every job description shall provide a general statement of job duties and responsibilities.


•
Job specifications shall include functions and tasks; knowledge; skills; ability; and job related personal characteristics, including but not limited to sensitivity to and understanding of diverse academic, socioeconomic, cultural, linguistic, disability, and ethnic backgrounds of community college students.


Recruitment


•
Recruitment must be conducted actively within and outside of the District work force.


•
Open recruitment is mandated for all new full-time and part-time positions, except under limited circumstances involving interim hires.


•
Recruitment must utilize outreach strategies designed to ensure that all qualified individuals, from all monitored groups, are provided the opportunity to seek employment with the District.


•
Recruitment for administrative and faculty positions (full and part-time) may include advertisement in appropriate professional journals, job registries and newspapers of general circulation; distribution of job announcements to the EEO Registry, K-12 districts, two and four year colleges, and graduate schools where appropriate candidates might be enrolled; recruitment at conferences, fairs, and professional meetings; notices to institutions and professional organizations that primarily serve members of monitored groups that are underrepresented in the District.


•
Recruitment for classified positions shall include notice to all District personnel; notice to Employment Development Department; and advertising in area newspapers of general circulation.


Applicant Pools

•
The application for employment shall afford each applicant an opportunity to identify himself or herself voluntarily as to gender, ethnicity and, if applicable, his or her disability.  This information shall be maintained in confidence and shall be used only for research, validation, monitoring, evaluation of the effectiveness of the Plan, or as authorized by law.


•
After the application deadline has passed, the initial applicant pool shall be recorded and reviewed by the Chief Human Resources Officer or designee. All initial applications shall be screened to determine which candidates satisfy job specifications set forth in the job announcement. The group of candidates who meet the job specifications shall constitute the “qualified applicant pool.”.

•
Once the qualified applicant pool is formed, the pool must again be analyzed.  If the Chief Human Resources Officer or designee finds that the composition of the qualified applicant pool may have been influenced by factors which are not job related, the District shall immediately, and before the selection process continues, take appropriate action which may include consulting with legal counsel to determine what, if any, corrective action is required by law.


Screening and Selection

Screening, selecting and interviewing candidates for all positions shall include thorough and fair procedures that are sensitive to issues of diversity.  Procedures to be used must address or include that:

•
Hiring procedures will be provided to the California Community Colleges Chancellor’s Office on request;


•
All tests conform to generally applicable legal standards for uniformity;


•
A reasonable number of candidates are identified for interview;


•
Screening and selection committees are developed that are representative of the District community and campus; include administrators, faculty and classified staff members; include a diverse membership when possible; do not include applicants or persons who have written letters of recommendation.


•
Every screening and selection committee includes an individual trained to monitor conformance with EEO requirements. The Chief Human Resources Officer assures that the screening and selection process conforms to accepted principles and practices, including preparation of job related questions in advance; maintains records of screening checklists and rating scales, which shall be signed and kept on file; maintains notes for all interviews and record relevant factual reasons stating why a candidate was not hired or was not invited to interview; and monitors the hiring process for adverse impact.

•
Selection shall be based solely on the stated job criteria.


•
For faculty and administrative positions, candidates shall be required to demonstrate sensitivity to diversity in ways relevant to the specific position. 



If the District determines that a particular monitored group is significantly underrepresented with respect to one or more job categories, the District shall take the following additional steps:


•
review its recruitment procedures;


•
consult with counsel to determine whether there are other, additional measures that may be undertaken that are required or permitted by law;


•
consider various other means of reducing the underrepresentation which do not involve taking monitored group status into account and implement any such techniques that are feasible;


•
If significant underrepresentation persists:



•
review each locally-established job qualification to determine if it is job related and

 consistent with business necessity;


•
discontinue the use of any non job-related local qualification;

•
continue using job-related local qualifications only if no alternative standard is reasonably available; and


•
consider the implementation of additional measures designed to promote diversity.




Delegation of Authority

The Chief Human Resources Officer shall be designated as the “EEO Officer” charged with overseeing the day-to-day implementation of the EEO Plan and programs.


In the event the EEO Officer is named in a complaint or implicated by the allegations in a complaint, the Superintendent/President shall appoint an outside investigator to review the complaint.  In the event the Superintendent/President is named in a complaint or implicated by the allegations in a complaint, the President of the Board of Trustees shall appoint the investigator, will receive the report, and the Board of Trustees will make determination on any final action.


Complaint Procedure

The District must identify to the public and to the California Community Colleges Chancellor’s Office an individual described in Title 5 as the “responsible District Officer,” responsible for receiving complaints.  The Chief Human Resources Officer has been appointed the EEO Officer.  The actual investigation of complaints may be assigned to other staff or to outside persons or organizations under contract.  An outside investigator must be used when the EEO officer is named in the complaint or implicated by the allegations in the complaint.

When a person brings charges of unlawful discrimination, the officer must:


· Undertake efforts to resolve the charge informally;


· Advise the complainant that he or she need not participate in an informal resolution of the complaint;


· Notify the complainant of the procedures for filing a formal complaint;


· Notify the complainant that he or she may file a complaint with the Office of Civil Rights of the U.S. Department of Education; and


· If the complainant, a student or an employee, files a formal complaint, the EEO Officer must also forward a copy of the complaint to the California Community Colleges Chancellor’s Office.

A formal complaint not involving employment, must be processed if it is filed within one year of the date of the alleged unlawful discrimination or within one year of the date on which the complainant knew or should have known of the facts underlying the allegation.

A formal complaint alleging discrimination in employment must be filed within 180 days of the date of the alleged unlawful discrimination, unless the complainant first obtained knowledge of the facts of the alleged violation after the expiration of the initial 180 days.


The complaint must be filed by someone who alleges that he or she has personally suffered unlawful discrimination, or by someone who has learned about unlawful discrimination in his or her official capacity.


When a proper complaint is received, the District will begin an impartial fact-finding investigation, and notify the complainant and the California Community Colleges Chancellor’s Office that it is doing so.


When the investigation is done, the results must be set forth in a written report.  The written report must include a description of the circumstances giving rise to the complaint, a summary of the testimony of each witness, an analysis of any relevant data or other evidence collected during the investigation, a specific finding as to whether discrimination did or did not occur with respect to each allegation in the complaint, and any other appropriate information.


In any case that does not involve employment discrimination, the District must provide the California Community Colleges Chancellor’s Office with a copy of the investigative report within ninety (90) days from the date the District received the complaint.  The District must also provide the complainant with a copy or summary of the investigative report within ninety days from the date the District received the complaint.  The California Community Colleges Chancellor’s Office and the complainant must also be provided with a written notice setting forth the determination of the EEO Officer as to whether discrimination did or did not occur with respect to each allegation in the complaint; a description of action taken, if any, to prevent similar problems from occurring in the future; the proposed resolution of the complaint; and notice of the complainant’s right to appeal to the District’s governing board and the California Community Colleges Chancellor’s Office.


If the complainant is not satisfied with the results of the administrative determination, the complainant must be given the opportunity to submit a written appeal to the Governing Board within fifteen (15) days from the date of the notice of the administrative determination.  The Board must review the original complaint, the investigative report, the administrative determination, and the appeal and must issue a final District decision within forty-five (45) days of receiving the appeal.  

In any case not involving employment discrimination, a copy of the final District decision must be promptly forwarded to the complainant and California Community Colleges Chancellor’s Office.  The complainant must be notified of his or her right to appeal. In any case involving employment discrimination, a copy of the final District decision must be promptly forwarded to the complainant.  The complainant must be notified of his/her to right to file a complaint with the Department of Fair Employment and Housing.


Where the Board does not act within forty-five days, the administrative determination must be deemed approved and must become the final District decision.  The District shall promptly notify the complainant and in cases not involving employment discrimination, the California Community Colleges Chancellor’s Office, that the Board took no action and the administrative determination becomes the final District decision.  In cases not involving employment discrimination, the complainant must be informed of his/her right to appeal the District’s decision to the California Community Colleges Chancellor’s Office.  In cases involving employment discrimination, the complainant shall be notified of his/her right to file a complaint with the Department of Fair Employment and Housing.


In cases not involving employment discrimination, the complainant must be given the right to file a written appeal with the California Community Colleges Chancellor’s Office with thirty (30) days after the Board issues the final District decision, permits the administrative decision to become final or from the date that notice of the District’s final decision was provided to the complainant pursuant to Section 59338(b) or (d), whichever is later.




The District should retain and make available the original complaint, and copies of the final decision or a statement indicating the date on which the administrative determination became final, the notice given to complainant, the complainant’s appeal of the District’s administrative determination, the investigative report and any other information the California Community Colleges Chancellor’s Office may require.




Job Announcements

All job announcements shall contain a statement in substantially the following form:  The District is an equal opportunity employer.  The policy of the District is to encourage applications from ethnic and racial minorities, women, persons with disabilities, and Vietnam-era veterans.  No person shall be denied employment because of ethnicity or race, color, sex or gender, gender identity, age, religion, marital status, disability, sexual orientation, national origin, medical conditions, status as a Vietnam-era veteran, ancestry, or political or organizational affiliation.

Dissemination and Revision of the Plan

All managers and supervisors shall be given copies of the plan as revised from time to time and any guidelines for implementing the plan.  Copies of the plan shall be provided to the Academic Senate and the exclusive representatives of any units of employees.


Statements of nondiscrimination shall be posted at locations where applications for employment are distributed.


Such plans shall be reviewed at least every three (3) years and, if necessary, revised and submitted to the California Community Colleges Chancellor’s Office within 90 days of the effective date of the revision or amendment(s).  If the California Community Colleges Chancellor’s Office determines that the District’s policies are not in compliance with Title 5 Sections 59300 et seq., the California Community Colleges Chancellor’s Office may require the District to modify its policies.

Accountability and Corrective Action


The District shall certify annually to the State Chancellor that they have timely: 


· Recorded, reviewed and reported the data required regarding qualified applicant pools;


· Reviewed and updated, as needed, the Strategies Component of the district’s EEO Plan; and 


· Investigated and appropriately responded to formal harassment or discrimination complaints filed pursuant to subchapter 5 (commencing with section 59300) of chapter 10 of this division.

See also BP/AP 3410 – Nondiscrimination

(Formerly a part of PVC Board Policies and Administrative Regulations 4010 and 4011)

9/2/09 
College Council Approval


9/22/09
Board First Read


10/27/09  Board Second Read and Approval

04/01/14 College Council Approval


04/08/14 Board Information Item
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PALO VERDE COMMUNITY COLLEGE DISTRICT


ADMINISTRATIVE PROCEDURE
3900

Speech: Time, Place and Manner

Reference:
Education Code Section 76120 and 66301

The students and employees of the District and members of the public shall be permitted to exercise their rights of free expression subject to the time, place and manner policies and procedures contained in Board Policy 3900 and these procedures.

The college of the District is a non-public forum, except for the following areas which are reserved for expressive activities which do not violate District policy and which are lawful; outdoor areas generally open to the public. These areas are chosen so as to provide visibility and allow communication to a large number of students, administrators, faculty, and others walking or traveling on campus but also so as not to disrupt educational and other activities of the District on behalf of students:

· These areas are designated public forums.  The District reserves the right to revoke that designation and apply a non-public forum designation.

· The District reserves the right to designate areas as non-public forums as necessary to prevent the substantial disruption of the orderly operation of the college.  Areas of the college that are non-public forums specifically include campus offices, classrooms, warehouses, maintenance yards, or locker rooms, and any other area not specified above

The use of areas reserved and open for expressive activities is subject to the following:

· Persons using and/or distributing material in the areas shall not impede the progress of passersby, nor shall they force passersby to take material.


· No person using the areas shall touch, strike or impede the progress of passersby, except for incidental or accidental contact, or contact initiated by a passerby.


· Persons using areas shall not use any means of amplification that creates a noise or diversion that disturbs or tends to disturb the orderly conduct of the campus or classes..

Non-student, community groups wishing to engage in speech or expressive activities on campus, in the areas designated as public forums, must check in with the District through the Student Development Office prior to engaging in the activities.  This does not involve an advance approval process.  No illegal activities will be permitted, no activities that violate District or campus rules, including rules and laws on illegal harassment and discrimination, and none that will substantially interfere with or disrupt activities already scheduled for that day and time in the designated areas, as described below.  In the event the area sought to be used for expressive activities has already been reserved for another activity so that there will be substantial interference or disruption based on noise, overcrowding, or other considerations unrelated to content, the District will offer alternative available areas or if none are available offer alternative dates.  Students, outside organizations, and others are encouraged to make reservations in advance to use the areas for their expressive activities by using the optional reservation forms. 




All persons using the areas that are designated public forums shall be allowed to distribute petitions, circulars, leaflets, newspapers, and other printed matter.  Such distribution shall take place only within those  areas.  Material distributed in the areas that is discarded or dropped in or around the areas other than in an appropriate receptacle must be retrieved and removed or properly discarded by those persons distributing the material prior to their departure from the areas that day.


Posting

Bulletin boards shall be provided for use in posting materials at campus locations convenient for use by students, staff, and members of the public.  All materials displayed on a bulletin board shall clearly indicate the author or agency responsible for its production and shall be dated with the date of posting by the Student Development Office.  Materials displayed shall be removed after the passage of 10 days.

See also BP/AP 4030 - Academic Freedom

See also BP/AP 6700 - Civic Center and Other Facilities Use


(Formerly PVC Board Policy 5550)


7/26/11 Board Information Item

04/01/14 College Council Approval


04/08/14 Board Information Item
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6100

Delegation of Authority



Reference: Education Code Sections 70902(d), 81655, 81656



The Chief Business Officer Vice President of Administrative Services is delegated authority from the Superintendent/President to supervise budget preparation and management; oversee fiscal management of the District; and contract for, purchase, sell, lease, or license real and personal property, in accordance with Board policy and law. Responsibility for the development of internal policies and procedures consistent with the provision of this regulation remains with the Superintendent/President.



All transactions herein authorized involving expenditures by the District for the purchase of supplies, materials, apparatus, and equipment shall be reviewed by the Board.



See also BP/AP 2430 - Delegation of Authority to Superintendent/President

See also BP/AP 7110 - Delegation of Authority (Personnel)





(Formerly a part of PVC Board Policies 2000 and 7240)

11/19/08 College Council Approval
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6150

Designation of Authorized Signatures



Reference: Education Code Sections 85232, 85233



The President, Vice President, and Clerk of the Board (in case of the President’s absence), the Superintendent/President and the Chief Business Officer Vice President of Administrative Services are authorized to sign contracts, documents, and reports on behalf of the Board after approval of such items by the Board.



The President, Vice President, and Clerk of the Board (in case of the President’s absence), the Superintendent/President, and the Chief Business Officer Vice President of Administrative Services are authorized to sign documents and reports as required and to sign notices of employment.



Approval of District warrants shall be withheld when:

· Disbursement of the funds will result in the total amounts expended in any major account classification to exceed the amount budgeted.

· Established procedures have not been followed to permit verification of authenticity of the expenditure.



The Board of Trustees may delegate by Board action the authorization of management and confidential staff and classified staff in administrative services to sign checks and accounts of the District. This authorization will be reviewed annually.



Proper documentation regarding signing District warrants shall be filed with the county superintendent of schools.



(Formerly PVC Board Policy 7230)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6200

Budget Preparation



Reference: Education Code Section 70902(b)(5); Title 5 Sections 58300 et seq.;

Accreditation Standard III.D



The approved definitive annual plans for programs, staff, facilities, and finance -- all correlated and interdependent - shall be the basis for performance of college functions and services and shall be reflected in the annual budget.



The Budget Committee shall provide an opportunity for consultation with certificated and classified employee groups and students in budget development.



Administrative Procedure for Developing Budget Calendar

		Approximate Dates

		Activity



		October

		· Budget committee meets for introductions, charge and process. 

· Discuss budget, district priorities including staff hires, updates from the Chancellor’s Office, review calendar.  

· Assess prior years’ process to determine if updates are needed.



		November

		· Complete any changes or updates to the process for the next year.  

· Review prior years’ budget to actuals.



		December

		· Finish any changes or updates.



		January

		· Governor’s Budget is released which begins the budget cycle.

· Review calendar for upcoming budget season.



		February

		· Chancellor’s Office releases First Principal Apportionment.  

· Budget Assumptions and preliminary revenue allocations revised as necessary. 

· Presented to President and Board of Trustees.

· Budget package distributed to staff to identify budget augmentation needs (if needed), priorities or reductions for new fiscal year.



		March

		· Budget requests are submitted to the business office.

· Budget committee begins review of budget requests for the next fiscal year.



		April

		· Budget request review completed.

· Financial dartboard reviewed to create assumptions for the next fiscal year.



		May

		· Begin work on tentative budget.

· Budget workshop held during a board study session.  



		June

		· Chancellor’s office release Second Principal Apportionment. 

· Budget Assumptions and preliminary revenue allocations revised as necessary. 

· Presented to President and Board of Trustees. 

· Tentative Budget presented to President and Board of Trustees



		July  - August

		· State Chancellor’s Office holds budget workshop.



		August

		· Final budget workshop at a study session of the board. 



		September

		· Final Budget to President 



		September 15th

(State mandated deadline)

		· Public Hearing/Adoption of Final Budget by Board of Trustees 

· Final budget presented to the county.







The budget calendar includes the presentation of the tentative and final budgets. The tentative budget shall be presented no later than June 30th  July 1 (Title 5 Section 58305(a), and the final budget no later than September 15 (Title 5 Section 58305(c)(Subject to State of California Budget Act approval). A public hearing on the budget shall be held on or before September 15 (Title 5 Section 58301)(Subject to State of California Budget Act approval).



One (1) copy of the adopted budget will be sent to county superintendent of schools. The Annual Financial and Budget Report (form 311) will be submitted to the CCC Chancellor’s Office and the county superintendent of schools on or before October 10 (Title 5 Section 58305(d).



See also BP/AP 6250 - Budget Management



(Formerly PVC Board Policy and Administrative Regulation 3010)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6250

Budget Management



Reference: Title 5 Sections 58305, 58307, 58308



It shall be the responsibility of the Superintendent/President to operate the college budget within the limitations imposed by the budget itself.



Title 5 requires that budget management conforms to the following minimum standards:

· Total amounts budgeted as the proposed expenditure for each major classification of expenditures shall be the maximum expended for that classification for the school year, except as specifically authorized by the Board.

· Transfers may be made from the reserve for contingencies to any expenditure classification by written resolution of the Board, and must be approved by a two-thirds vote of the members of the Board.

· Transfers may be made between expenditure classifications by written resolution of the Board, and may be approved by majority of the members of the Board.

· Excess funds must be added to the general reserve of the District, and are not available for appropriation except by resolution of the Board setting forth the need according to major classification.



Upon adoption of the tentative budget, the Administrative Services Office is authorized to call for bids and to make awards and/or expenditures not to exceed 75 percent of the total budgeted funds available for this purpose.



See also BP/AP 2330 - Quorum and Voting

See also BP/AP 6200 - Budget Preparation



(Formerly a part of PVC Board Policy 3020)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6300

Fiscal Management



Reference: Education Code Section 84040(c); Title 5 Section 58311; Accreditation Standard

III.D.2



The overall management of the fiscal affairs of the Palo Verde Community College District shall be a responsibility of the Superintendent/President. The general management of the budgeting and accounting program of the District shall be the responsibility of the Chief Business OfficerVice President of Administrative Services.



The Superintendent/President has authority to direct establishment of bank accounts for the deposit of District funds. The Chief Business Officer Vice President of Administrative Services shall be responsible for prescribing procedures safeguarding District funds and funds collected by student government organizations (see also BP/AP 5420 - Associated Students Finance).



The District adheres to the following principles for sound fiscal management listed in Title 5:



· Provide for responsible stewardship of available resources.

· Provide for safeguarding and managing District assets to ensure ongoing effective operations; maintenance of adequate cash reserves; implementation and maintenance of effective internal controls; determination of sources of revenues prior to making short-term and long-term commitments; establishment of a plan for the repair and replacement of equipment and facilities.

· Provide for an organizational structure that incorporates a clear delineation of fiscal responsibilities and staff accountability.

· Provide that appropriate administrators keep the Board current on the fiscal condition of the District as an integral part of policy and decision-making.

· Provide for development and communication of fiscal policies, objectives and constraints to the Board, staff and students.

· Provide for an adequate management information system that gives timely, accurate and reliable fiscal information for planning, decision making and budgetary control.

· Provide for appropriate fiscal policies and procedures and adequate controls to ensure that established fiscal objectives are met.

· Provide a process to evaluate significant changes in the fiscal environment and make necessary, timely, financial and educational adjustments.

· Provide both short term and long term goals and objectives, and broad based input coordinated with District educational planning.



Page 2 of 2 AP 6300
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6305

Reserves and Other Funds



Reference: Budget and Accounting Manual, Chapter 5; Appendix A



Restricted Funds



The Board of Trustees authorizes restricted funds (as defined in the California Community Colleges’ Budget and Accounting Manual) for the purpose of restricted programs, capital outlay and salaries of District employees whose work is directly related.



General Fund



The Board of Trustees authorizes the establishment and maintenance of a general fund. All District monies not required to be placed in a special fund or account shall be deposited in the District’s general fund, which is maintained by the county treasurer. The general fund may be used for general purposes which include costs of operation and capital outlay expenditures.



Revolving Cash Fund



The Board of Trustees authorizes a revolving cash fund in an amount not to exceed the maximum permitted by law. This fund shall be in the custody of the Chief Business Officer Vice President of Administrative Services.



The Revolving Cash Fund shall be used for the payments of indebtedness incurred for materials or services rendered, the payment of which cannot wait the normal time for the processing of documents, and for the payment of such goods and services which are of a minor nature and for which the cost of processing in the normal manner is not economically feasible.



It shall be the responsibility of the Chief Business Officer Vice President of Administrative Services to establish such funds as may be necessary to carry out the intent of this policy. It is the intent of the Board of Trustees that all purchasing policies shall apply to the utilization of these revolving cash funds. 



Depositories



All cash receipts shall be transmitted in a timely manner to the County Auditor’s Office for deposit in the county treasury.



Income derived from general fund investments shall be deposited in the District’s general fund in the county treasury.



All income from local, county, state, and federal sources shall be deposited in the county treasury in the manner prescribed by the appropriate laws and regulations of these governmental agencies.



(Formerly PVC Board Policies 3040, 3060, 3070, and 3080)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6310

Accounting



Reference: Budget and Accounting Manual, Chapters 3 and 4



An accounting system shall be maintained that provides necessary information for efficient administration of the District. The system shall be designed to give assurance to members of the Board of Trustees and citizens of the District of proper administration and stewardship of District funds. The Budget and Accounting Manual published by the California Community Colleges is adopted as the manual of accounting for the District.



(Formerly PVC Board Policy 3250)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6315

Warrants



Reference: Education Code Sections 59410, 85230 et seq.



It shall be the responsibility of the Office of Administrative Services to make payment on all verified accounts payable within thirty (30) days, or as soon as possible subject to Riverside County payment schedules, after receipt of the purchase except in cases when a cash discount is offered. If the vendor offers a cash discount for immediate payment, such payment may be made as soon as the merchandise is received.



Debts to the College/District



Any individual who has incurred, but not paid, a debt to the college/District shall be denied a diploma, transcripts, grades or other services. Under extenuating circumstances, the Superintendent/President or designee may make exceptions to this policy (including denial of registration)(see also BP/AP 5035).



(Formerly PVC Board Policies 3250 and 3370)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6320

Investments



Reference: Government Code Section 53600 et seq.



The Superintendent/President authorizes the Chief Business Officer Vice President of Administrative Services to invest reserve funds through the county treasurer in acceptable state and federal securities.



The Chief Business Officer Vice President of Administrative Services is responsible for investing the funds of the District that are not required for the immediate needs of the District. Funds so invested shall follow the investment policy approved by the governing board in accordance with Government Code Sections cited above and the following:

· Funds that are not required for the immediate needs of the District shall be prudently invested in order to earn a return on such investment.

· The preservation of principal is of primary importance. Each transaction shall seek to ensure that capital losses are avoided, whether from securities or erosion of market value.

· The investment program should remain sufficiently flexible to enable the District to meet all operating requirements that may be reasonably anticipated in any fund. After preservation of principal, liquidity is the objective.

· In managing District investments, District officials should avoid any transactions that might impair public confidence.

· Investments should be made with precision and care, considering the probable safety of the capital as well as the probable income to be derived. (See Government Code Section 53600.6 regarding solvency and creditworthiness.)



District funds maintained by the County Treasurer that are not required for the immediate needs of the District may be invested as follows:

· County Treasurer’s Investment Pool. Investment of District funds may be delegated to the County Treasurer. In accordance with county procedures, District funds may be pooled with other local agencies and invested by the County Treasurer in accordance with the investment guidelines specified by Government Code 53635 and investment policies adopted by the County Board of Supervisors.

· State’s Local Agency Investment Fund (Government Code Sections 16429.1 - 16429.3). District funds not required for immediate needs of the District may be remitted to the State Local Agency Investment Fund (LAIF) for the purpose of investment (Government Code 16429.1). District funds deposited with the LAIF shall be invested by the State Treasurer in securities prescribed by Government Code 16430, or the Surplus Money Investment Fund and as determined by the Local Investment Advisory Board (Government Code 16429.2).

· Other Investments - Other investments as permitted by Government Code Section 53600 et seq., and in particular Government Code Sections 53601 and 53635*, may be made by Chief Business Officer Vice President of Administrative Services subject to prior approval of the governing board.



* Government Code Sections 53601 and 53605 permit many very specific investments. Questions should be referred to financial advisors or counsel.



(Formerly PVC Board Policy 3050)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6325

Payroll



Reference: Education Code Section 70902



Regular monthly payroll warrants for the certificated staff shall be prepared for delivery on the last working day of the month. Classified staff payroll warrants shall be prepared for delivery in accordance with the Riverside County payroll schedule. Withholding of income tax and other deductions shall be accomplished in accordance with state and federal regulations.



All payroll reports and time cards shall be completed and submitted to the Office of Administrative Services in accordance with schedules established by the Director of Human Resources Vice President of Administrative Services.



Payroll record adjustments (e.g. name changes, etc.) shall be effective upon receipt of proper documentation.



(Formerly PVC Board Policy 3300)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 						6330-0

Purchasing



Reference: Education Code Section 81656; Public Contracts Code Section 20650 et seq.



The Chief Business Officer Vice President of Administrative Services is delegated responsibility from the Superintendent/President to procure materials and services necessary to carry out the educational program in accordance with the following guidelines:



1. The maximum value for each dollar expended shall be obtained, serving the best interests of the District in all transactions.

2. All applicable provisions of state and federal laws governing school district purchases shall be adhered to.

3. Purchasing, whenever applicable, shall be accomplished after competitive bidding with award to the lowest responsible bidder meeting those specifications that are descriptive of materials or services desired and that are sufficiently broad to promote competitive bidding.

4.  All bidders, including minority suppliers, shall be given an equal opportunity to qualify for District business with all purchasing to be done without favor, prejudice, or discrimination.

5. Purchasing shall be conducted in a business-like manner using the most efficient procedures, records, and reports obtainable. All bids shall be publicly opened and read at the prescribed time and place. The Board authorizes staff to advertise and open bids on routine supplies, equipment, and minor public works. Bids on major construction projects shall be opened at a public Board meeting.

6. To ensure objectivity in dealing with vendors, employees of the District and members of the Board of Trustees shall not accept gratuities.

7. When consistent with other policies, the District shall participate in cooperative purchasing with other governmental agencies and shall acquire material, when advantageous, from the State Educational Agency for Surplus Property.

8. Expenditures shall be delegated to the Chief Business Officer Vice President of Administrative Services or designee and administered in accordance with administrative procedures.

9. All procurement contracts and purchasing of equipment shall be accomplished through the Office of Administrative Services to ensure timely payment of District obligations and control of fixed assets.

10. The District shall not purchase from, nor sell to, District employees any articles, equipment, or real property except through public competitive bidding or other acceptable purchasing procedures (see BP/AP 6550 - Disposal of Property).

11. Willful failure by District employees to comply with the purchasing policies/procedures of the Board of Trustees shall be cause for disciplinary action against those persons. Purchases made without processing through required channels shall be deemed to be personal purchases by the individual.



(AP 6330-0 is CCLC AP 6330)



See Administrative Procedures 6330-1

See also BP/AP 6340 – Contracts



(Formerly PVC Board Policy 3110 and 3150)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 						6335-PVC

Use of District Credit Cards



District credit cards are issued to district staff members only upon the written authorization of the Superintendent/President. Authorization of district credit cards will be reviewed annually by the Superintendent/President.



District credit cards will be used for the following purposes:



1. Attendance at business meetings to include registration for the meetings;

2. District approved travel to include the cost of travel on common carrier, taxi, shuttle or rental cars, fuel for college owned vehicles or emergency repairs to either college or personal vehicles when the personal vehicle is being used on District approved travel. However, the cost of emergency repairs to personal vehicles will be fully documented with a written explanation and the District will be reimbursed for the repairs to personal vehicles within five (5) business days of the end of the travel;

3. Lodging while on District approved business;

4. Hospitality;

5. Food and beverages, excluding alcoholic beverages, while on District approved business consistent with the Board’s policy on travel; and

6. Purchase of goods or services where it is not possible to make the purchase through the normal purchase process (e.g., the merchant will not accept a purchase order) or where it is deemed by the Superintendent/President or by the Chief Business Officer Vice President of Administrative Services to be more efficient to make the purchase with a District credit card.



Receipts for purchases with District credit cards will be presented to District Fiscal Services as soon as practical after the purchase.



All expenditures using District credit cards will be reported to the Board of Trustees.
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6340

Bids and Contracts



Reference: Education Code Sections 81641 et seq.; Public Contracts Code Sections 20112,

20650 et seq., and 22000 et seq.



Limits

Bids or quotations shall be secured as may be necessary to obtain the lowest possible prices as

follows:

· Purchase of goods or services up to the limits set out in the Public Contracts Code will require documented quotes.

· Purchase of goods and services in excess of the limits set out in the Public Contracts Code will require formal advertised bids.

Contracts involving expenditures that require competitive bidding require approved by the Board of Trustees prior to award.



Bid Specifications

Bid specifications shall include a definite, complete statement of what is required and, insofar as practical, shall include pertinent details of size, composition, construction, and/or texture of what is specified, and minimum standards of efficiency, durability, and/or utility required of what is specified.



Notice Calling for Form Advertised Bids

The District shall publish at least once a week for two weeks in a newspaper of general circulation circulated within the District or if there is not such paper, then in some newspaper of general circulation, circulated in the county, and may post on the District’s web site or through an electronic portal, a notice calling for bids or proposals, stating the materials or supplies to be furnished and the time and place when bids will be opened. The District may accept a bid that was submitted either electronically or on paper.



Bid and contract forms shall be prepared and maintained by the Superintendent/President or designee. All applicable statutory provisions and board policies shall be observed in preparation of the forms.



The Superintendent/President or designee shall be responsible for insuring that the bid specifications are sufficiently broad to encourage and promote open competitive bidding.



All bid notices for work to be done shall contain an affirmative statement requiring compliance with California Labor Code Sections 1775 and 1776 governing payment of prevailing wages and California Labor Code Section 1777.5 governing employment of apprentices. All bid submissions shall contain all documents necessary to assure compliance with these California Labor Code Sections. Failure to provide such documentation shall cause any such bid to be deemed incomplete.



When required or determined to be appropriate, bids shall be accompanied by a certified or cashier’s check, or bid bond, in the amount specified in the bid form, as a guarantee that the bidder will enter into contract and furnish the required contract bonds. When no longer required for the protection of the District, any certified or cashier’s check received shall be returned to the respective bidder.

The Superintendent/President or designee shall make available to the prospective bidders bid forms with sets of specifications and drawings and shall provide a convenient place where bidders, subcontractors, and material personnel may examine the specifications and drawings. 



A deposit for sets of plans and specifications may be required and may be refunded when such documents are returned.



Awarding of Bids and Contracts

The awarding of bids and contract shall be subject to the following conditions:

· Any and all bids and contract proposals may be rejected by the District for good and sufficient reason.

· All bids shall be opened publicly and bidder shall be given the opportunity to make record of the bids received.

· Bid and contract award recommendations to the Board shall show a tabulation of the bids received in reasonable detail.

· Bid and contract awards shall be made to the lowest responsible bidder substantially meeting the requirements of the specifications. The District reserves the right to make is selection of materials or services purchased based on its best judgment as to which bid substantially complies with the quality required by the specifications.



Purchase without Advertising for Bids

The Chief Business Officer Vice President of Administrative Services is authorized to make purchases from firms holding county contracts without calling for bids where it appears advantageous to do so.



The Chief Business Officer Vice President of Administrative Services may, without advertising for bids, purchase or lease from other public agencies materials or services by authorization of contract or purchase order.



The Chief Business OfficerVice President of Administrative Services may make purchases through the State of California Cooperative Purchasing Program operated by the Department of General Services.



Duration of Continuing Contracts for Services and Supplies

Continuing contracts for work or services furnished to the District are not to exceed five years. Contracts for materials and supplies are not to exceed three years.



Emergency Repair Contracts without Bid

When emergency repairs or alterations are necessary to continue existing classes or to avoid danger of life or property, the Superintendent/President or designee may enter into a contract on behalf of the District for labor, materials and supplies without advertising for or inviting bids, subject to ratifications by the Board.



Unlawful to Split Bids

It shall be unlawful to split or separate into smaller work orders or projects any project for the purpose of evading the provisions of the Public Contract Code requiring work to be done by contract after competitive bidding.



Purchasing Contracts - Nondistrict Funds

All contracts for capital equipment or rental/lease of facilities of equipment shall be processed through the Office of Administrative Services.



The Superintendent/President is also authorized to enter into agreements for services when district funds are not involved, e.g. dance bands, when only student body funds shall be used.



Contract Payments

The Chief Business OfficerVice President of Administrative Services is authorized to make progress payments on Board-approved contracts at times specified by the contract. A report of progress payments for public works contracts shall be submitted periodically to the Board of Trustees.



See also BP/AP 6330 – Purchasing
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6350

Contracts - Construction



Reference: Education Code Sections 81800; Public Contracts Code Sections 20650 et seq.,

22000 et seq.



The Superintendent/President shall be responsible for the planning and programming of new construction, alterations and repairs of existing plants, and leasing of facilities that require state approval. This includes the planning and programming of college-initiated new construction, additions to existing plants, and major alterations and repairs of buildings and grounds.



The Superintendent/President shall be responsible for the preparation of drawings and specifications for new buildings, leased facilities, additions, major alterations and improvements of buildings and grounds together with estimates of costs.



The preliminary drawings, which shall cover all proposed facilities together with construction cost estimates, shall be submitted to the Board for approval and authorization to proceed with the working drawings and specifications. Upon completion, the working drawings, specifications and revised cost estimates, if any, will be submitted for approval to the State Chancellor’s Office and the State Department of General Services as required by statute in the name of the Board of Trustees.



When appropriate, the final working drawings and specifications, approved by the Division of State Architects (DSA) and the State Chancellor’s Office, together with revised estimates, if any, shall then be submitted to the Board of Trustees for adoption.



The bidding of contracts for construction shall comply with procedures of the District regarding contracts that exceed the statutory minimums for competitive bidding.



See also BP/AP 6330 – Purchasing
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PALO VERDE COMMUNITY COLLEGE DISTRICT
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Contracts - Electronic Systems and Materials



Reference: Education Code Sections 81641 et seq., 81651; Public Contracts Code Sections

20651 et seq.



The District may contract with any vendor who has submitted one of the three (3) lowest responsible competitive proposals or competitive bids for the purchase or maintenance of electronic data-processing systems and equipment, electronic telecommunication equipment, supporting software, and related material, goods and services.



Except as otherwise stated here, bids shall be solicited and contracts shall be awarded in accordance with AP 6340-0.



Criteria to determine what constitutes a responsive bid shall be established by the Superintendent/President, Chief Business Officer the Vice President of Administrative Services, and other appropriate District staff.



Supplemental instructional software packages may be purchased without taking estimates or advertising for bids.



Sale and leaseback of data-processing equipment or another major item of equipment is permissible if the purchaser agrees to lease the item back to the District for use by the District following the sale. The governing board shall first adopt a resolution finding that the sale or leaseback is the most economical means for providing electronic data-processing equipment or other major items of equipment to the District.



See also BP/AP 6330 – Purchasing
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PALO VERDE COMMUNITY COLLEGE DISTRICT
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Contracts - Accessibility of Information Technology



Reference: Section 508 of the Rehabilitation Act of 1973 (29 U.S.C. Section 794d); 36 CFR 1194.1 et seq.; Government Code Section 11135; Title 5 Sections 59300 et seq.



Whenever the District enters into a contract for the purchase, development, procurement, maintenance or use of any electronic or information technology, the vendor shall certify that it complies with the requirements of Section 508 of the Rehabilitation Act of 1973 and its related regulations. This requirement shall apply to software applications, operating systems, web-based intranet and internet information and applications, telecommunications products, video or multimedia products, self-contained closed products such as copiers, and desktop and portable computers.



Each contract with such a vendor shall contain the following provision:

“The vendor hereby warrants that the products or services to be provided under this agreement comply with the accessibility requirements of Section 508 of the Rehabilitation Act of 1973, as amended, and its implementing regulations. Vendor agrees to respond promptly to and resolve any complaints regarding accessibility of its products or services that are brought to its attention. Vendor further agrees to indemnify and hold harmless the District from and against any claim arising out of its failure to comply with these requirements. Failure to comply with these requirements shall constitute a breach and be grounds for termination of this agreement.”



See also BP/AP 6330 – Purchasing
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Contracts - Personal Services



Reference: Government Code Section 53060; Education Code Section 88003.1.



The District may enter into personal services contracts to achieve cost savings when each of the following conditions is met:



· It can be clearly demonstrated that the proposed contract will result in actual overall cost savings to the District;

· The contractor’s wages are at the industry’s level and do not undercut District

· pay rates;

· The contract does not cause the displacement of District employees;

· The savings are large enough to ensure that employees will not be eliminated by private sector and District cost fluctuations that could normally be expected during the contracting period;

· The amount of savings clearly justifies the size and duration of the contracting agreement;

· The contract is awarded through a publicized, competitive bidding process;

· The contract includes specific provisions pertaining to the qualifications of the staff that will perform the work under the contract, as well as assurance that the contractor’s hiring practices meet applicable nondiscrimination standards;

· The potential for future economic risk to the District from potential contractor rate increases is minimal;

· The contract is with a firm; and

· The potential economic advantage of contracting is not outweighed by the public’s interest in having a particular function performed directly by the District.



Personal service contracts are also permissible when any one of the following conditions is met:



· The contract is for new functions mandated or authorized by Legislature to be performed by independent contractors;

· The services are not available within the District or cannot be satisfactorily performed by District employees;

· The services are incidental to a purchase or lease contract;

· The policy, administrative, or legal goals and purposes of the District cannot be accomplished through the regular or ordinary hiring process;

· The work meets the criteria for emergency appointment;

· Equipment, materials, facilities, or support services could not feasibly be provided by the District; or

· The services are of an urgent, temporary, or occasional nature.



Professional Experts



Contracts for the services of persons who qualify as professional experts may be entered into without competitive bidding. Professional experts are persons specially qualified to provide services and advise in financial, economic, accounting, engineering, legal or administrative matters. They must be specially trained, experienced and competent to perform the services required. Compensation for special services and advice from professional experts may be paid from available funds in the amounts deemed proper for the services rendered.



Independent Contractors



To be an independent contractor, substantial conformance with the following conditions must exist:

· The contractor controls the way in which work is performed.

· The contractor sets his or her own hours.

· The contractor is not restricted from taking jobs from other businesses at the same time that they are doing work for the District.

· No District employees have duties similar to the independent contractor.

· The District does not provide assistants to the contractor.

· The duration of employment is for a specific job, not for specified period of time. 

· The District does not furnish tools, training, or equipment to the contractor. Contractors should be able to perform their services without the District’s facilities (e.g., equipment, office furniture, machinery).

· The contractor’s investment in his or her trade must be real, essential, and adequate.

· The contractor has employer identification numbers with the Internal Revenue

· Service and the California Employment Development Department for reporting employer payroll taxes and employee wages.

· The individual is not presently employed by the District to do the same type of work.

· Contractors are hired to provide a result and usually have the right to hire others to do the actual work.

· Contractors are hired for the final result, and therefore should not be asked for progress or interim reports.

· Contractors are generally responsible for their incidental expenses.

· Contractors should be able to make a profit or a loss. Five (5) circumstances

· show that a profit or loss is possible:

· If the contractor hires and pays assistants

· If the contractor has his own office, equipment, materials, or facilities

· If the contractor has continuing and reoccurring liabilities

· If the contractor has agreed to perform specific jobs for prices agreed upon in advance

· If the contractor’s services affect his own business reputation

· Contractors cannot be fired so long as they produce a result that meets the contract specifications.

· Contractors are responsible for the satisfactory completion of a job or they may be legally obligated to compensate the hiring firm for failure to complete.



Consultants



Consulting services contracts refer to all services that:



· are of an advisory nature,

· provide a recommended course of action or personal expertise,

· have an end product which is basically a transmittal of information, either written

· or verbal, and

· are obtained by awarding a procurement-type contract, a grant, or any other payment of funds for services of the above type.



The product may include anything from answers to specific questions to design of a system or plan, and includes workshops, seminars, retreats, and conferences for which paid expertise is retained by contract.



See also BP/AP 6330 – Purchasing
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6380

Vendors



Reference:



Vendors permitted to operate on District property shall be in compliance with District policies and procedures including, without limitation, the following:



· BP/AP 3600 - Auxiliary Organizations

· BP/AP 3826-PVC - Visitors on Campus

· BP/AP 5550 - Speech: Time, Place, and Manner

· BP/AP 6300 - Fiscal Management

· BP/AP 6340 - Contracts

· BP/AP 6500 - Property Management

· BP/AP 6540 – Insurance



Student groups, employees, and external groups must apply to the Office of Administrative Services for consent to vend on District property. Subject to the approval of the Superintendent/President or designee, rental fees and other revenue to the college related to vendors on campus shall be established by the Chief Business Officer Vice President of Administrative Services.



See also BP/AP 6330 – Purchasing
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6400

Audits



Reference: Education Code Section 84040(b), 81644



On or before April 1 of the fiscal year, the Board shall approve the selection of an auditor who shall be a certified public accountant licensed by the California State Board of Accountancy.



An auditing firm’s contract shall be determined by the District, but in any event no longer than five (5) years during any contract period. The audit shall include all funds under the control or jurisdiction of the District. The audit shall identify all expenditures by source of funds and shall contain:



· a statement that the audit was conducted pursuant to standards and procedures developed in accordance with Education Code Section 84040.5, and

· a summary of audit exceptions and management recommendations.



Audit reports for the preceding fiscal year must be submitted to the state Chancellor’s Office by December 31st and presented to the Board of Trustees by February 28th of the following year.



Periodic Financial and Statistical Reports



The Superintendent/President and staff shall prepare statistical reports and any special reports when requested to do so by the Board of Trustees. The Superintendent/President may place any request for special reports on the agenda for Board Action.



The Chief Business Officer Vice President of Administrative Services may independently spot audit any District account, including student organization accounts and the revolving cash funds. A written report shall be made to the Superintendent/President.



Control of Fixed Assets



An up-to-date fixed assets inventory shall be maintained. Overall responsibility for this function rests with the Office of Administrative Services. A professional appraisal firm may be hired to determine value of property and equipment.



(Formerly PVC Board Policy 3280, 3140 and a part of PVC Board Policy 3290)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6450

Wireless or Cellular Phone Use



Reference: Vehicle Code Sections 12810.3, 23123, and 23124; Internal Revenue Code (I.R.C.) Sections 274(d)(4) and 280(d)(4)



The Superintendent/President shall determine if it is in the best interests of the District to provide a stipend or cellular/ or wireless phone at District expense.



Cellular telephones provided by the District are classified by the Internal Revenue Service as “listed property” and may be included as employee wages, unless they are used exclusively for business purposes.



Employees shall maintain supporting documentation regarding personal and business use, to permit the District to include a pro rata share of the value of the phone and the monthly services charges for personal wireless or cellular telephone use. Failure to document such usage will result in the classification of the value of the wireless or cellular telephone and the monthly service charges as employee income.



The District shall monitor the wireless or cellular telephone usage of its employees to ensure their compliance with this policy. These rules do not apply to wireless or cellular phones owned by employees. Any reimbursements to employees for use of their own wireless or cellular telephones may be excluded from wages if the employee accounts for the expense pursuant to the Internal Revenue Service accountable plan.



Motor vehicle drivers may not use wireless or cellular telephones while operating their vehicles without a hands-free listening device. Drivers may use a wireless or cellular telephone to contact a law enforcement agency or public safety entity for emergency purposes. Drivers of motor trucks or truck-tractors, farm vehicles, tow trucks, a listed or described implement of husbandry, or a commercial vehicle, used in commercial agricultural operations may use a digital two-way radio service that utilizes a wireless or cellular telephone.



See Board Policy 6450
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6500

Property Management



Reference: Education Code Sections 70902 and 81300 et seq.



The Superintendent/President shall be responsible for supervising acquisitions of real property, including appraisals and valuations of real property and improvements; securing title insurance policies; dedications or conveyance of easements; vacation of streets and alleys, street lighting and other special assessments; and the condemnation of real property.



Maintenance and Operations



All buildings and property shall be maintained in a clean, safe, and sanitary manner in accordance with generally accepted standards. As delegated by the Board of Trustees, the general management and control of the maintenance and operations program shall be the responsibility of the Superintendent/President or designee.



Annual formal inspections shall be made by the Superintendent/President or designee, and a written report shall be made regarding safety and cleanliness of buildings and grounds. A planned program of preventive maintenance shall be instituted on all District property and reviewed annually by the Superintendent/President or designee.



All inspection reports of District facilities by the Fire Marshal, the Health Department, and the State Department of Occupational Safety and Health Administration (OSHA) shall be submitted to the Superintendent/President with a report of the recommendations made, action taken, and action to be taken in the future for review by the Board.



Maintenance personnel shall be employed on a basis consistent with the general philosophy of the Board and in compliance with state laws requiring the use of outside contractors.



The District reserves the right to use any combination of classified employees (full and parttime), student labor, and contracted services to meet its obligations for maintenance, including custodial and grounds services, of District property (real and personal).



Improvements to Buildings and Property



Budget request for renovation or replacement of building fixtures shall be reviewed by Superintendent/President or designee. Major improvements in landscaping or renovation of buildings shall be reviewed with an architect designated by the Board of Trustees for compatibility with the master plan of the college campus.



Energy Management



The Board of Trustees recognizes responsibility to use energy resources efficiently while still providing a quality educational program. The Board directs the Superintendent/President or designee to formulate and maintain a program of effective energy management. Such a program should elicit staff input and involvement as well as cooperation with other governmental entities and utility firms.



Emergency Repairs



Emergency service needs, such as failure of heating, air conditioning, plumbing, and lighting, are to be reported directly to the Superintendent/President or designee by any staff member who becomes aware of the emergency.



Display of Flags



The flag of the United States and the flag of the State of California shall be displayed in accordance with Government Code Section 431 and Education Code Section 82504.



Flags shall be placed at half-staff only when ordered by the President of the United States, the Governor of the State of California, the Chancellor of the California Community Colleges, or the Board of Trustees of the Palo Verde Community College District.



(Formerly PVC Board Policies 3350, 3380, 3390, 3400, 3410, and 3420)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

ADMINISTRATIVE PROCEDURE 							6520

Security for District Property



Reference:



Under the supervision of the Superintendent/President, the Office of Administrative Services shall be responsible for the security of District property to include, without limitation, the following:



· patrolling District property;

· Maintenance (e.g., lighting, pruning, locks, etc.);

· distribution and collection of keys;

· publication of warnings about unsafe areas of campus;

· emergency notification procedures;

· fire alarms; and

· locking software for computers



See also BP/AP 3710 - Securing of Copyright

See also BP/AP 3715 - Intellectual Property
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PALO VERDE COMMUNITY COLLEGE DISTRICT


ADMINISTRATIVE PROCEDURE
7700

Whistleblower Protection

Reference:
Education Code Sections 87160-87164



Government Code Section 53296;

California Labor Code Section 1102.5; 

Private Attorney General Act of 2004 (Labor Code Section 2698)

Affordable Care Act (29 U.S.C. 218C)

Individuals are encouraged to report suspected incidents of unlawful activities by district employees in the performance of their duties. Reports will be investigated promptly and appropriate remedies applied. Employees who, in good faith, reported such activities and/or assist the district in the investigation will be protected from retaliation. 

This procedure sets out the processes for responding to and investigating reports of unlawful activities, as defined in BP 7700 titled Whistleblower Protection, and addressing complaints of retaliation for making such reports.

Filing a Report of Suspected Unlawful Activities


Any person may report allegations of suspected unlawful activities. Knowledge or suspicion of such unlawful activities may originate from academic personnel, staff or administrators carrying out their assigned duties, internal or external auditors, law enforcement, regulatory agencies, customers, vendors, students or other third parties. 

Anonymous reports will be investigated to the extent possible.  However, employees are strongly encouraged not to report anonymously because doing so impedes the District’s ability to thoroughly investigate the claim and take appropriate remedial measures.  As set forth fully below, retaliation against individuals who report suspected unlawful activities will not be tolerated.

Normally, a report by a District employee of allegations of a suspected unlawful activity should be made to the reporting employee’s immediate supervisor or other appropriate administrator or supervisor within the operating unit.  However, if the report involves or implicates the direct supervisor or others in the operating unit, the report may be made to any another District official whom the reporting employee believes to have either responsibility over the affected area or the authority to review the alleged unlawful activity on behalf of the District. When the alleged unlawful activity involves the Superintendent/President, the report should be made to the President of the Board of Trustees.  When the alleged unlawful activity involves the Board of Trustees or one of its members, the report should be made to the Superintendent/President who will confer with the President of the Board of Trustees and/or legal counsel on how to proceed.  

Allegations of suspected unlawful activities should be made in writing so as to assure a clear understanding of the issues raised, but may be made orally. Such reports should be factual and contain as much specific information as possible.  The receiving supervisor or administrator should elicit as much information as possible.  If the report is made orally, the receiving supervisor or administrator shall reduce it to writing and make ever attempt to get the reporter to confirm by his or her signature that it is accurate and complete. 

Once the receiving supervisor or administrator has received and/or prepared a written report of the alleged unlawful activity, he or she must immediately forward to the Superintendent/President. However, if this process would require submitting the report to an employee implicated in the report, the receiving supervisor or administrator should follow the reporting options outlined, above. The high-level administrator or trustee who receives the written report pursuant to this paragraph is responsible for ensuring that a prompt and complete investigation is made by an individual with the competence and objectivity to conduct the investigation, and that the assistance of counsel and/or an outside investigator is secured if deemed necessary. 

In the course of investigating allegations of unlawful conduct, all individuals who are contacted and/or interviewed shall be advised of the District’s no-retaliation policy.  Each individual shall be: a) warned that retaliation against the reporter(s) and/or others participating in the investigation will subject the employee to discipline up to and including termination; and b) advised that if he or she experiences retaliation for cooperating in the investigation, then it must be reported immediately. 

In the event that an investigation into alleged unlawful activity determines that the allegations are accurate, prompt and appropriate corrective action shall be taken.

Protection from Retaliation


When a person makes a good-faith report of suspected unlawful activities to an appropriate authority, the report is known as a protected disclosure.  District employees and applicants for employment who make a protected disclosure are protected from retaliation.

Any employee who believes he or she has been (1) subjected to or affected by retaliatory conduct for reporting suspected unlawful activity, or (2) for refusing to engage in activity that would result in a violation of law, should report such conduct to the appropriate supervisory personnel (if such supervisory personnel is not the source of or otherwise involved in the retaliatory conduct). Any supervisory employee who receives such a report, or who otherwise is aware of retaliatory conduct, is required to advise the Superintendent/President. If the allegations of retaliation, or the underlying allegations of unlawful conduct involve the Superintendent/President, the supervisor shall report to the highest level administrator and/or trustee who is not implicated in the reports of unlawful activity and retaliation.


All allegations of retaliation shall be investigated promptly and with discretion, and all information obtained will be handled on a "need to know" basis. At the conclusion of an investigation, as appropriate, remedial and/or disciplinary action will be taken where the allegations are verified and/or otherwise substantiated.

Whistleblower Contact Information

Employees who have information regarding possible violations of state or federal statutes, rules, or regulations, or violations of fiduciary responsibility by a corporation or limited liability company to its shareholders, investors, or employees should contact the California Community Colleges Chancellor’s Office or the District’s Board of Trustees. 

Employees can contact the State Personnel Board with complaints of retaliation resulting from whistleblower activities. The State Personnel Board hotline is (916) 653-1403.


Other Remedies and Appropriate Agencies


In addition to the internal complaint process set forth above, any employee who has information concerning allegedly unlawful conduct may contact the appropriate government agency.
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PALO VERDE COMMUNITY COLLEGE DISTRICT
One College Drive
Biythe, CA 92225
(760) 921-5500

AGREEMENT FOR CONSULTANT SERVICE

This AGREEMENT made this 15th day of _March 07, 2014 between:

CLIENT: PALO VERDE COMMUNITY COLLEGE, hereinafter referred to
as the “DISTRICT”, having principal place of business at
One College Drive, Blythe, California, 92225
and CONSULTANTS: Luz M. Valenzuela , hereinafter referred

to as the “CONSULTANT", having principal place of business at (list complete add(ess/phone #):

ARTICLE 1. TERM OF CONTRACT

Section 1.01. This agreement will be become effective _February 22, 2014 and
will continue in effect through June 30, 2014 (on an as needed basis) unless terminated in accordance
with the provisions of this agreement.

ARTICLE 2. INDEPENDENT CONSULTANT STATUS

Section 2.01. It is the express intention of the parties that Consuitant is an independent contractor and
not an employee, agent, joint venturer or partner of District.  Nothing in this agreement shall be
interpreted or construed as creating or establishing the relationship of employer and employee between
the District and Consultant or any employee or agent of the Consultant. Both parties acknowiedge that
Consultant is not an employee for state or federal tax purposes. Consultant shall retain the right to
perform services for others during the term of this agreement.

ARTICLE 3. SERVICES TO BE PERFORMED BY CONSULTANT

Section 3.01. Consultant agrees to:

Provide the maintenance annual set-up within Datatel required for Palo Verde College to
maintiain compliance with Federal Requlations.

Consultant shall have the right to refuse to perform specific requests by District to provide these services.

ARTICLE 4. COMPENSATION

Section 4.01. In consideration for the services to be performed by Consultant, District agrees to pay
Consultant $90.00 per hour plus expenses as needed.





Invoices

Section 4.02. Consultant shall submit invoices for all services rendered (with copies attached providing
proof of completed service or product).

Date for Payment of Compensation

Section 4.03. 30 days after receipt of invoice.

SECTION 5. OBLIGATIONS OF CONSULTANT
Workers’ Compensation
Section 5.01. Consultant agrees to provide worker's compensation insurance for Consultant's employees
and agents and agrees to hold harmless and indemnify District for any and all claims arising out of any
injury, disability, or death of any of Consultant's employees or agents.

Tools and Instrumentalities

Section 5.02. Consultant is not required to purchase or rent any tools, equipment or services from
District.

Indemnification of Liability
Section 5.03. Consultant shall indemnify and hold District harmless against any and all liability imposed
for claimed including attorney’s fees and other legal expenses, arising directly or indirectly from any act or
failure of Consultant or Consultant’s assistants, employees or agents, including all claims relating to the
injury or death of any person or damage to any property.
Assignment

Section 5.04. Neither this agreement nor any duties or obligations under this agreement may be
assigned by Consultant without the prior written consent of District.

State and Federal Taxes

Section 5.05. As consultant is not District's employee, Consultant is responsible for paying all required
state and federal taxes. In particular:

. District will not withhold FICA (Social Security) from Consultant’'s payments:

. District will not make state or federal unemployment insurance contributions on Consultants
behalf.

. District will not withhold state or federal income tax from payment to Consultant

. District will not make disability insurance contributions on behalf of Consultant

. District will not obtain workers’ compensation insurance on behalf of Consultant.

ARTICLE 6. TERMINATION OF AGREEMENT
Termination on Occurrence of Stated Events

Section 6.01. This agreement shall terminate automatically on the occurrence of any of the following
events:

1. Bankruptcy or insolvency of either party;

2. Sale of the business of either party;
3. Death of either party

Termination by District for Default of Consultant





Section 6.02. Should Consultant default in the performance of this agreement or materially breach any of
its provisions, District, at District's option, may terminate thls agreement by giving written notification to
Consultant.

Termination by Consuitant for Default of District

Section 6.03. Should District defauit in the performance of this agreement or materially breach any of its
provisions, Consultant, at the Consultant's option, may terminate this agreement by giving written notice
to District.

ARTICLE 7. GENERAL PROVISIONS

Entire Agreament of the Parties

Section 7.01. This agreement supersedes any and all agreements, either oral or written, between the
parties hereto with respect to the rendering of services by Consultant for District and contains all the
covenants and agreements between the parties with respect to the rendering of such services in any
manner whatsoever. Each party to this agreement acknowledges that no representations, inducements,
promises, or agreements, orally or otherwise, have been made by any party, or anyone acting on behalf
of any party, which are not embodied herein, and that no other agreement, statement, or promise not
contained in this agreement shall be valid or binding. Any modification of this agreement will be effective
only If it Is in writing signed by the party to be charged.

Attorneys' Fees

Section 7.02. If any action at law or In equity, Including an action for declaratory rellef, Is brought to
enforce or Interpret the provisions of this agreement, the prevailing party will be entitled to reasonable
attomeys' fees, which may be set by the court in the same action or in a separate action brought for that
purpose, in addition to any other relief to which that party may be entitied.

Goveming Law
Section 7.03. This agreement will be governed by and construed in accordance with the laws of the State
of California.

Executed at Blythe , California, on the date and year first above written.

DISTRICT: CONSULTANT:
PALO VERDE COMMUNITY COLLEGE

By:
(Signature)
Donald G. Wallace, Superintendent/President Luz M. Valenzusgia
(Name Typed or Printed & Title) {Name Typed or Printed & Title

(SSN or Federal Tax ID Number)

(Revised 10/28/02)
C\FORMSYConsultantAgr. word






PALO VERDE COMMUNITY COLLEGE DISTRICT


BOARD POLICY
3250

Institutional Planning

Reference:
Accreditation Standard I.B; 

Title 5, Sections 51008, 51010, 51027, 53003, 54220, 55080, 55190, 55250, 55510, and 56270 et seq.

The Superintendent/President shall ensure that the District has and implements a broad-based comprehensive, systematic and integrated system of planning that involves appropriate segments of the college community and is supported by institutional effectiveness research.

The planning system shall include plans required by law, including, but not limited to:


· Long Range Educational or Academic Master Plan, which shall be updated periodically as deemed necessary by the Governing Board


· Facilities Plan


· Equal Employment Opportunity Plan


· Student Equity Plan


· Student Success and Support Program Plan;


· Transfer Center Plan


· Cooperative Work Experience Plan


· EOPS Plan




The Superintendent/President shall submit those plans for which Board approval is required by Title 5 to the Board.

The Superintendent/President shall inform the Board about the status of planning and the various plans.


The Superintendent/President shall ensure the Board has an opportunity to assist in developing the general institutional mission and goals for the comprehensive plans.


See Administrative Procedure 3250


(Formerly PVC Board Policy 2120)
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10/28/08 Board Second Read and Approval

04/01/14 College Council Approval


04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT


BOARD POLICY
3900

Speech: Time, Place and Manner

Reference:
Education Code Sections 76120 and 66301

Students, employees, and members of the public shall be free to exercise their rights of free expression, subject to the requirements of this policy.


The college of the District is a non-public forum, except for those areas, that are generally available for use by students or the community, which are limited public forums.  The Superintendent/President shall enact such administrative procedures as are necessary to reasonably regulate the time, place and manner of the exercise of free expression in the limited public forums.

The administrative procedures promulgated by the Superintendent/President shall not prohibit the right of students to exercise free expression, including but not limited to the use of bulletin boards, the distribution of printed materials or petitions, and the wearing of buttons, badges, or other insignia.




Speech shall be prohibited that is defamatory, obscene according to current legal standards or which so incites others as to create a clear and present danger of the commission of unlawful acts on District property; or the violation of District policies or procedures or the substantial disruption of the orderly operation of the District.


Nothing in this policy shall prohibit the regulation of hate violence directed at student in a manner that denies their full participation in the educational process (Education Code Section 66301(e)), so long as the regulation conforms to the requirements of the First Amendment to the United States Constitution, and of Section 2 of Article 1 of the California Constitution.  Students may be disciplined for harassment, threats, or intimidation unless such speech is constitutionally protected.


See also BP/AP 4030 - Academic Freedom


See also BP/AP 6700 - Civic Center and Other Facilities Use


(Formerly PVC Board Policy 5500)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6100

Delegation of Authority



Reference: Education Code Sections 70902(d), 81655, 81656



The Board delegates to the Superintendent/President the authority to supervise the general business procedures of the District to assure the proper administration of property and contracts; the budget, audit and accounting of funds; the acquisition of supplies, equipment and property; and the protection of assets and persons. All transactions shall comply with applicable

laws and regulations, and with the California Community College Budget and Accounting Manual.



No contract shall constitute an enforceable obligation against the District until it has been approved or ratified by the Board. However, when transactions do not exceed the dollar limits established in the Public Contracts Code, the Education Code or other laws pertaining to the taking of competitive bids, the Superintendent/President or designee may contract for goods, services, equipment and rental of facilities so long as the transactions comply with law and any limitations or requirements set forth therein. (See Board Policy 6340)



The Superintendent/President or designee shall make appropriate periodic reports to the Board and shall keep the Board fully advised regarding the financial status of the District.



See Administrative Procedure 6100

See also BP/AP 2430 - Delegation of Authority to Superintendent/President

See also BP/AP 7110 - Delegation of Authority (Personnel)



(Formerly a part of PVC Board Policies 2000 and 7240)

11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read




Page 1 of 1 BP 6150

PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6150

Designation of Authorized Signatures



Reference: Education Code Sections 85232, 85233



Authority to sign orders and other transactions on behalf of the Board is delegated to the Superintendent/President and other officers appointed by the Superintendent/President.



The authorized signatures shall be filed with the county superintendent of schools.



See Administrative Procedure 6150



(Formerly a part of PVC Board Policy 7230)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6200

Budget Preparation



Reference: Education Code Section 70902(b)(5); Title 5 Sections 58300 et seq.



Each year, the Superintendent/President shall present to the Board a budget, prepared in accordance with Title 5 and the California Community Colleges Budget and Accounting Manual. The schedule for presentation and review of budget proposals shall comply with state law and regulations, and provide adequate time for Board study.



Budget development shall meet the following criteria:

· The annual budget shall support the District’s master and educational plans.

· Assumptions upon which the budget is based are presented to the Board for review.

· At the public hearings, interested persons may appear and address the Board regarding the proposed budget or any item in the proposed budget.

· Unrestricted general reserves shall be no less than five percent (5%).

· Changes in the assumptions upon which the budget was based shall be reported to the Board in a timely manner.

· Budget projections address long term goals and commitments.



See Administrative Procedure 6200

See also BP/AP 6250 - Budget Management



(Formerly PVC Board Policy 3010)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6250

Budget Management



Reference: Title 5 Sections 58307, 58308



The budget shall be managed in accordance with Title 5 and the CCC Budget and Accounting Manual. Budget revisions shall be made only in accordance with these policies and as provided by law.



Revenues accruing to the District in excess of amounts budgeted shall be added to the District’s reserve for contingencies. They are available for appropriation only upon a resolution of the Board that sets forth the need according to major budget classifications in accordance with applicable law.



Board approval is required for changes between major expenditure classifications. Transfers from the reserve for contingencies to any expenditure classification must be approved by a two thirds vote of the members of the Board. Transfers between expenditure classifications must be approved by a majority vote of the members of the Board.



See Administrative Procedure 6250

See also BP/AP 2330 - Quorum and Voting

See also BP/AP 6200 - Budget Preparation



(Formerly PVC Board Policies 3020 and 3030)
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6300

Fiscal Management



Reference: Education Code Section 84040(c); Title 5 Section 58311



The Superintendent/President shall establish procedures to assure that the District’s fiscal

management is in accordance with the principles contained in Title 5 Section 58311 including:

· Adequate internal controls exist.

· Fiscal objectives, procedures, and constraints are communicated to the Board and employees.

· Adjustments to the budget are made in a timely manner, when necessary.

· The management information system provides timely, accurate, and reliable fiscal information.

· Responsibility and accountability for fiscal management are clearly delineated.



The books and records of the District shall be maintained pursuant to the California Community Colleges Budget and Accounting Manual.



As required by law, the Board shall be presented with a quarterly report showing the financial and budgetary conditions of the District.



As required by the Budget and Accounting Manual, expenditures shall be recognized in the accounting period in which the liability is incurred, and shall be limited to the amount budgeted for each major classification of accounts and to the total amount of the budget for each fund.



See Administrative Procedures 6300



(Formerly PVC Board Policy 3000)

11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

7/26/11 Board Information Item

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6320

Investments



Reference: Government Code Section 53600 et seq.



The Superintendent/President is responsible for ensuring that the funds of the District that are not required for the immediate needs of the District are invested. Investments shall be in accordance with law, including California Government Code Sections 53600 et seq.



Investments shall be made based on the following criteria:

· The preservation of principal shall be of primary importance.

· The investment program must remain sufficiently flexible to permit the District to meet all operating requirements.

· Transactions should be avoided that might impair public confidence.



See Administrative Procedure 6320



(Formerly PVC Board Policy 3050)

11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6330

Purchasing



Reference: Education Code Section 81656; Public Contracts Code Section 20650 et seq.



The Superintendent/President is delegated the authority to purchase supplies, materials, apparatus, equipment and services as necessary to the efficient operation of the District. No such purchase shall exceed the amounts specified by Section 20651 of the California Public Contract Code as amended from time to time.



All such transactions shall be reviewed by the Board.



See Administrative Procedures 6330-0 and 6330-1

See also BP/AP 6340 – Contracts



(Formerly PVC Board Policy 3110)

11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 									6335-PVC

District Credit Cards



Reference:



Purpose - The purpose of the district credit card is to make purchases of goods and services on behalf of the district in the process of carrying on the business of the district.



The Superintendent/President has the authority to provide for and direct the number of cards necessary to conduct district business. The Superintendent/President shall adopt administrative procedures to implement this policy.



See Administrative Procedure 6335-PVC



11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6340

Contracts



Reference: Education Code Sections 81641 et seq.; Public Contracts Code Sections 20650

et seq.



The Board delegates to the Superintendent/President the authority to enter into contracts on behalf of the District and to establish administrative procedures for contract awards and management, subject to the following:

· Contracts are not enforceable obligations until they are ratified by the Board.

· Contracts for work to be done, services to be performed or for goods, equipment or supplies to be furnished or sold to the District that exceed the amounts specified in Public Contracts Code Section 20651 shall require prior approval by the Board.

· When bids are required according to Public Contracts Code Section 20651, the Board shall award each such contract to the lowest responsible bidder who meets the specifications published by the District and who shall give such security as the Board requires, or reject all bids.



If the Superintendent/President concludes that the best interests of the District will be served by prequalification of bidders in accordance with the Public Contracts Code Section 20651.5, prequalification may be conducted in accordance with procedures that provide for a uniform system of rating on the basis of a questionnaire and financial statements. 



If the best interests of the District will be served by a contract, lease, requisition or purchase order though any other public corporation or agency in accordance with Public Contracts Code

Section 20652, the Superintendent/President is authorized to proceed with a contract.



See also BP/AP 6330 – Purchasing



11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

7/26/11 Board Information Item

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6400

Audits



Reference: Education Code Section 84040(b)



There shall be an annual external audit of all funds, books and accounts of the District in accordance with the regulations of Title 5. The Superintendent/President shall assure that an annual external audit is completed. Upon recommendation by the Chief Business Officer, the Superintendent/President shall submit a contract for board approval of a certified public accounting firm to conduct the annual external audit.



The Superintendent/President may request a special audit whenever, in his/her opinion, it is necessary for the best interests of the District.



See Administrative Procedure 6400



(Formerly a part of PVC Board Policy 3290)

11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6450

Wireless or Cellular Phone Use



Reference: Vehicle Code Sections 12810.3, 23123, and 23124; Internal Revenue Code (I.R.C.) Sections 274(d)(4) and 280(d)(4)



The Superintendent/President shall determine if it is in the best interests of the District to provide a stipend or cellular/wireless phone at District expense.



The District shall require employees to keep records to distinguish between business and personal calls made on wireless or cellular telephones provide by the District. Cellular telephones provided by the District are classified by the Internal Revenue Service as “listed property” and may be included as employee wages, unless they are used exclusively for business purposes.



Motor vehicle drivers may not use wireless or cellular telephones while operating their vehicles without a hands-free listening device and shall comply with all requirements of California law regarding the use of wireless or cellular telephones in vehicles.



See Administrative Procedure 6450



11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6500

Property Management



Reference: Education Code Sections 81300 et seq.



The Superintendent/President is delegated the authority to act as the Board’s negotiator regarding all property management matters that are necessary for the benefit of the District. No transaction regarding the lease, sale, use or exchange of real property by the District shall be enforceable until acted on by the Board itself.



The Superintendent/President shall establish such procedures as may be necessary to assure compliance with all applicable laws relating to the sale, lease, use or exchange of real property by the District.



See Administrative Procedure 6500



11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT

BOARD POLICY 										6520

Security for District Property



Reference: Education Code Section 81600 et seq.



The Superintendent/President shall establish procedures necessary to manage, control and protect the assets of the District, including but not limited to ensuring sufficient security to protect property, equipment, and information from theft, loss, or significant damage.



See Administrative Procedure 6520

See also BP/AP 3710 - Securing of Copyright

See also BP/AP 3715 - Intellectual Property



11/19/08 College Council Approval

12/9/08 Board First Read

1/27/09 Board Second Read and Approval

02/05/14 College Council Approval

04/08/14 Board First Read
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PALO VERDE COMMUNITY COLLEGE DISTRICT


BOARD POLICY
7700

Whistleblower Protection

Reference:
Education Code Sections 87160-87164;


Labor Code Section 1102.5,


Government Code Section 53296,


Private Attorney General Act of 2004 (Labor Code Section 2698)


Affordable Care Act (29 U.S.C. 218C)

The Superintendent/President shall establish procedures regarding the reporting and investigation of suspected unlawful activities by District employees, and the protection from retaliation of those who make such reports in good faith and/or assist in the investigation of such reports.  For the purposes of this policy and any implementing procedures, “unlawful activity” refers to any activity—intentional or negligent—that violates state or federal law, local ordinances, or District policy.  

The procedures shall provide that individuals are encouraged to report suspected incidents of unlawful activities without fear of retaliation, that such reports are investigated thoroughly and promptly, remedies are applied for any unlawful practices and protections are provided to those employees who, in good faith, report these activities and/or assist the District in its investigation.

Furthermore, District employees shall not: 

1) retaliate against an employee or applicant for employment who has made a protected disclosure, assisted in an investigation, or refused to obey an illegal order; or 

2) directly or indirectly use or attempt to use the official authority or influence of his or her position for the purpose of interfering with the right of an applicant or an employee to make a protected disclosure to the District.  The District will not tolerate retaliation, and will take whatever action may be needed to prevent and correct activities that violate this policy, including discipline of those who violate it up to and including termination.


See Administrative Procedure 7700

3/5/09 College Council Approval


3/24/09 Board First Read


4/28/09 Board Second Read and Approval

04/01/14 College Council Approval


04/08/14 Board First Read


Page 1 of 1
BP 7700
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STATE OF CALIFORNIA —DEPARTMENT OF CORRECTIONS AND REHABILITATION EDMUND G. BROWN JR., GOVERNOR

DIVISION OF ADMINISTRATIVE SERVICES
OFFICE OF BUSINESS SERVICES

9838 Old Placerville Road, Suite B-2
Sacramento, CA 95827

March 25, 2014

Don Wallace, Superintendent/President
Palo Verde Community College District
One College Drive
Blythe, CA 92225

Dear Dr. Wallace:

- AGREEMENT NUMBER: 5600004278
SERVICE: INSTITUTIONAL TRANSITION PROGRAM

Enclosed for your signature are the above-referenced Standard Agreements and related

exhibits and attachments. This agreement is not valid unless, and until, approved by the
Department of General Services (DGS), or under its authority, the California Department
of Corrections and Rehabilitation (CDCR). The State has no legal obligation, unless and until
the Agreement is approved. The State assumes no responsibility for any work commenced by
the Contractor and will not reimburse the Contractor for any work performed prior to approval of
the Agreement. When this Agreement is fully approved, an original will be forwarded to

you.

Please have all items dated and signed with an original signature by an authorized
representative.

Copies of the following document(s) must be returned to CDCR's Office of Business Service
(OBS) before this Agreement can be sent to DGS for approval.

1. Three Standard Agreements (STD 213), all with original signatures

2. Proof of Self Insurance

As required under the Insurance requirements provision in Exhibit D, CDCR Special Terms
and Conditions for Public Entity Agreements:

The Contractor shall provide proof of self-insurance against:

e Commercial General Liability - $1,000,000 per occurrence for bodily injury
and property damage liability combined
Workers Compensation
Automobile Insurance for Contractor and its employees and/or

Subcontractors

L
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~ Janice Rutherford, Chairman
Page 2

3. Contractor Certification Clauses

JLTSSS Y A T

An original, signed copy of the CCC must be returned with the three signed STD 213s, the
attached exhibits and any other requested documentation. Failure to submit a signed CCC

will delay approval of this Agreement.

3. STD 204 - Payee Data Record

Although Public Entities are not normally required to complete a Payee Data Record (STD
204), it is necessary at this time so that CDCR can process payments for your County in
regard to this Contract and any future Contracts. (Please see the enclosed Administrative

Memorandum for more information).

4. Board Resolution

Please provide a certified copy of the board resolution, order, motion, or ordinance of the
local governing body which by law has authority to enter into this Agreement, authorizing

execution of the Agreement as required in the Contractor Certification Clauses.

5. Cost Allocation Plan

As required under Exhibit E you are to maintain a current Cost Allocation Plan (CAP) to
support the indirect cost rate throughout the life of the Agreement. The CAP shall be made
available upon request by the CDCR or for audit purposes.

All documentation must be returned to CDCR,.OBS, at the following address:

California Department of Corrections and Rehabilitation
Office of Business Services

Attention: Amanda Cogburn

9838 Old Placerville Road, Suite B-2

Sacramento, CA 95827

If the Agreement and other required document(s) are not returned within two weeks, the
Agreement cannot be processed and may be cancelled.

If you have any questions or need assistance, do not hesitate to contact me at (916) 255-6154
or at Amanda.Cogburn@cdcr.ca.gov.

* Sincerely,

AMANDA COGBURN @W
Contract Analyst

Service Contracts Section

-~ ~Contracts Management Branch----------- - -- e

Enclosures





STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER

5600004278

REGISTRATION NUMBER

=

This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME

California Department of Corrections and Rehabilitation

CONTRACTOR'S NAME

Palo Verde Community College District

2. The term of this Upon Approval through June 30, 2016

Agreement is:

3. The maximum amount $1,439,650.00

of this Agreement is: One million, Four Hundred Thirty-Nine Thousand, Six Hundred Fifty Dollars and Zero Cents

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a

part of the Agreement.

Exhibit A — Scope of Work

Exhibit B — Budget Detail and Payment Provisions
Exhibit B-1 — FY 13/14 Budget

Exhibit B-2 — FY 14/15 Budget

Exhibit B-3 — FY 15/16 Budget

Exhibit B-4 — Budget Summary

Exhibit C* — General Terms and Conditions

Exhibit D — Special Terms and Conditions for Public Entity Agreements

Exhibit E — Line Item Budget Guide
Note: See Page 2 for Additional Attachments

10 pages
2 pages
1 page
1 page
1 page
1 page
GTC 610
13 pages
32 pages

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.

These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR

CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.)
Palo Verde Community College District

BY (Authorized Signature) DATE SIGNED(Do not type)

&5

PRINTED NAME AND TITLE OF PERSON SIGNING
Dr. Don Wallace, Superintendent/President

ADDRESS
One College Drive
Blythe, CA 92225

STATE OF CALIFORNIA

AGENCY NAME
California Department of Corrections and Rehabilitation

BY (Authorized Signature) DATE SIGNED(Do not type)

s

PRINTED NAME AND TITLE OF PERSON SIGNING
Bedeth Victorioso, Chief, Service Contracts Section

ADDRESS

9838 Old Placerville Road, Suite B-2
Sacramento, CA 95827

California Department of General Services
Use Only

|:| Exempt per:

Page 1 of 2
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STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER
5600004278

4. The parties agree to comply with the terms and conditions of the following exhibits which
are by this reference made a part of the Agreement.(Cont’d)

Attachment A — Cost Reimbursement Invoice
Attachment B — Certificate of Completion

Attachment C — Utilization Data Collection Spreadsheet
Attachment D — Utilization Data Collection Procedures

Page 2 of 2

1 page
1 page
4 pages
3 pages






STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER

5600004278

REGISTRATION NUMBER

=

This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME

California Department of Corrections and Rehabilitation

CONTRACTOR'S NAME

Palo Verde Community College District

2. The term of this Upon Approval through June 30, 2016

Agreement is:

3. The maximum amount $1,439,650.00

of this Agreement is: One million, Four Hundred Thirty-Nine Thousand, Six Hundred Fifty Dollars and Zero Cents

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a

part of the Agreement.

Exhibit A — Scope of Work

Exhibit B — Budget Detail and Payment Provisions
Exhibit B-1 — FY 13/14 Budget

Exhibit B-2 — FY 14/15 Budget

Exhibit B-3 — FY 15/16 Budget

Exhibit B-4 — Budget Summary

Exhibit C* — General Terms and Conditions

Exhibit D — Special Terms and Conditions for Public Entity Agreements

Exhibit E — Line Item Budget Guide
Note: See Page 2 for Additional Attachments

10 pages
2 pages
1 page
1 page
1 page
1 page
GTC 610
13 pages
32 pages

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.

These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR

CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.)
Palo Verde Community College District

BY (Authorized Signature) DATE SIGNED(Do not type)

&5

PRINTED NAME AND TITLE OF PERSON SIGNING
Dr. Don Wallace, Superintendent/President

ADDRESS
One College Drive
Blythe, CA 92225

STATE OF CALIFORNIA

AGENCY NAME
California Department of Corrections and Rehabilitation

BY (Authorized Signature) DATE SIGNED(Do not type)

s

PRINTED NAME AND TITLE OF PERSON SIGNING
Bedeth Victorioso, Chief, Service Contracts Section

ADDRESS

9838 Old Placerville Road, Suite B-2
Sacramento, CA 95827

California Department of General Services
Use Only

|:| Exempt per:

Page 1 of 2
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STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER
5600004278

4. The parties agree to comply with the terms and conditions of the following exhibits which
are by this reference made a part of the Agreement.(Cont’d)

Attachment A — Cost Reimbursement Invoice
Attachment B — Certificate of Completion

Attachment C — Utilization Data Collection Spreadsheet
Attachment D — Utilization Data Collection Procedures

Page 2 of 2

1 page
1 page
4 pages
3 pages






STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER

5600004278

REGISTRATION NUMBER

=

This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME

California Department of Corrections and Rehabilitation

CONTRACTOR'S NAME

Palo Verde Community College District

2. The term of this Upon Approval through June 30, 2016

Agreement is:

3. The maximum amount $1,439,650.00

of this Agreement is: One million, Four Hundred Thirty-Nine Thousand, Six Hundred Fifty Dollars and Zero Cents

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a

part of the Agreement.

Exhibit A — Scope of Work

Exhibit B — Budget Detail and Payment Provisions
Exhibit B-1 — FY 13/14 Budget

Exhibit B-2 — FY 14/15 Budget

Exhibit B-3 — FY 15/16 Budget

Exhibit B-4 — Budget Summary

Exhibit C* — General Terms and Conditions

Exhibit D — Special Terms and Conditions for Public Entity Agreements

Exhibit E — Line Item Budget Guide
Note: See Page 2 for Additional Attachments

10 pages
2 pages
1 page
1 page
1 page
1 page
GTC 610
13 pages
32 pages

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.

These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR

CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.)
Palo Verde Community College District

BY (Authorized Signature) DATE SIGNED(Do not type)

&5

PRINTED NAME AND TITLE OF PERSON SIGNING
Dr. Don Wallace, Superintendent/President

ADDRESS
One College Drive
Blythe, CA 92225

STATE OF CALIFORNIA

AGENCY NAME
California Department of Corrections and Rehabilitation

BY (Authorized Signature) DATE SIGNED(Do not type)

s

PRINTED NAME AND TITLE OF PERSON SIGNING
Bedeth Victorioso, Chief, Service Contracts Section

ADDRESS

9838 Old Placerville Road, Suite B-2
Sacramento, CA 95827

California Department of General Services
Use Only

|:| Exempt per:
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STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER
5600004278

4. The parties agree to comply with the terms and conditions of the following exhibits which
are by this reference made a part of the Agreement.(Cont’d)

Attachment A — Cost Reimbursement Invoice
Attachment B — Certificate of Completion

Attachment C — Utilization Data Collection Spreadsheet
Attachment D — Utilization Data Collection Procedures

Page 2 of 2

1 page
1 page
4 pages
3 pages






Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Exhibit A

INSTITUTIONAL TRANSITION PROGRAM
INTRODUCTION

The Institutional Transition Program has been established to provide the California
Department of Corrections and Rehabilitation (CDCR) inmates with job readiness and job skills
prior to their release from prison. Through a series of modules, each participant will learn about
community resources and programs that can assist them in their transition back into their
communities. The Program will link inmates to One-Stop Career Centers and social service
agencies in their counties of residence to ensure access to employment and resources upon
release. Each participant will be provided with the basic tools needed to present themselves in
a positive light to prospective employers, retain a job once hired, and manage their personal
finances. These tools include a retrospective of their skills and training prior to and during
incarceration, and how to integrate these skills and training into a career path. In addition,
participants will learn basic processes that will assist them with building financial skills.

The Palo Verde Community College District (herein referred to as the Contractor) shall provide
for the CDCR, Division of Rehabilitative Programs, Office of Offender Services, the
facilitation, implementation and day-to-day operation of the Transition Program.

The target population of individuals is age 18 or over, convicted as adults, imprisoned at a
CDCR institution and scheduled for release within 60 to 240 days. The Program will be
provided to inmates incarcerated at the Chuckawalla Valley State Prison and Ironwood State
Prison located in Blythe, California. The facilities are located in Riverside County.

PROGRAM REQUIREMENTS

A. The Program shall include, but not be limited to, the following components:

1. 76 hours of instruction provided to participants utilizing a Division of Rehabilitative
Programs approved curriculum which will be provided to the Contractor upon execution of
this Agreement.

2. The curriculum shall be delivered to inmates in 3% hour blocks within a five week
timeframe.

3. Two 3% hour classes shall be conducted per day; one in the morning and one in the
afternoon.

4. 30 students for each class session.
5. One Facilitator staff shall be provided for every 15 inmates for a ratio of 1:15; therefore two
Facilitators will co-facilitate a classroom of 30 students. A total of 60 students will cycle

through each 5-week session.

6. Training will customarily be conducted Monday through Friday during the five-week class
session, except state or local holidays.

7. Utilization of two Inmate Clerks, when available. (See Section V. Personnel Staffing,
Policies and Procedures, E. Utilization of Inmate Clerks)

Page 1 of 10





Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Exhibit A

B.

Facilitation of the Program will be conducted in a small group framework where inmates work
together supporting each other by developing teamwork skills that are valued by employers. The
Program curriculum is divided into eight modules with the following topics:

Transition Planning

Job Search, Part |

Job Search, Part I

Job Applications

Winning Resumes

The Interview

One-Stop Career Center Orientation
Financial Literacy

ONorONE

CDCR RESPONSIBILITIES

The CDCR shall retain administrative responsibility for Program services and shall
facilitate adjustments or modifications of procedural and operational details to ensure the most
effective delivery. Any such modifications will be provided to the Contractor two weeks in
advance of implementation. All proposed revisions to the curriculum and program services by
the Contractor shall be reviewed and approved in writing by the CDCR Program Analyst prior to
implementation.

CDCR shall approve all scheduling of classes.

The designated CDCR Program Analyst shall act as the primary liaison between the Contractor,

CDCR institution staff and CDCR headquarters staff, and shall have, but not be limited to, the

general responsibilities outlined below:

1. Schedule and facilitate a start-up meeting prior to implementation between the
Contractor and CDCR Institution staff to address any unresolved issues and clear up any
misunderstandings between the parties to maximize services provided under this Agreement.

2. Provide initial orientation and training to contracted staff prior to assuming duties at the
institutional site.

3. Administer and monitor this Agreement to ensure contract compliance, through site visits,
Program Accountability Reviews (PARS) and audits.

4. Provide updates relevant to effective management of participants pursuant to CDCR rules
and regulations, policies, and procedures.

5. Coordinate with the institutional case management team and classification staff.

6. Provide technical assistance to the Contractor and institutional staff regarding Program
operation as needed.

7. Coordinate any available CDCR training courses and safety training, as required by CDCR

policies, procedures, and California Code of Regulations (CCR), Title 15, with consideration
of modalities relevant to the effective management of inmates.

Page 2 of 10





Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Exhibit A

8.

9.

10.

11.

12.

13.

14.

15.

16.

Review and approve institutional protocols or revisions prior to implementation.

Meet and conduct conference calls with Contractor staff as necessary to review
progress and performance. Reviews shall include, but not be limited to, assisting the
Contractor in implementation, problem solving, identifying best practices, reviewing monthly
data collection reports, determining future performance objectives and other issues related to
the completion of Agreement objectives.

Reserve the right to add service locations at future dates, as agreed upon within the
timeframes of this Agreement.

Provide the Contractor with a classroom, access to communications (telephone lines,
facsimile lines) and postal service (shipping and receiving services).

Maintain facility operations and address safety, security, and other program issues, which
may arise during the term of this Agreement.

Provide timely processing of the Contractor's monthly invoices (Attachment A) for
reimbursement of services rendered.

CDCR reserves the right to remove any inmate participant from the Program as
deemed necessary.

CDCR has the right, during normal business hours, to freely observe and monitor the delivery
of services under this Agreement.

CDCR may, at its discretion, suspend any payment if it appears the Contractor cannot
comply with any of the requirements under this Agreement. CDCR shall give the Contractor
written Notice of Suspension and provide a reasonable opportunity for correction.

CONTRACTOR RESPONSIBILITIES

. The Contractor shall be responsible for performing the following services in accordance with the

rules, regulations, policies and procedures governing the CDCR and in accordance with the
terms of this Agreement. The Contractor shall:

1.

Ensure that all of their employees have completed an orientation provided by CDCR
Institution staff before providing services to inmates.

Ensure the delivery of the Program curriculum when inmates are available and
institution scheduling permits; this includes day, evening and any make up hours as
applicable and mutually agreed upon by CDCR and the Contractor.

If for any reason the class is cancelled, including but not limited to poor weather conditions or
holiday, delivery of training shall resume until the entire curriculum has been completed.

Ensure that all employees have documentation from CDCR demonstrating that they have
passed either a provisional or full security clearance before providing services to inmates.

Ensure the development and forwarding of all proposed class schedules to the CDCR
Program Analyst, CDCR institutional staff and all applicable parties ten, working days prior to
delivery. The down time between classes shall be no longer than five (5) working days
unless a written justification has been approved or an exemption has been granted by the
CDCR Program Analyst.
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Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Exhibit A

6.

10.

11.

12.
13.

14.

15.

16.

17.

18.

At the beginning of a class, it is responsibility of the Contractor to explain session
requirements of attendance; if an inmate has more than (3) full absences occur in a session
the entire class must be retaken.

Ensure all participants in need of Right-To-Work Documents are identified during the
provision of curriculum Module 1: “Transition Planning”, and complete an application for
Right-To-Work Documents for all participants identified.

Ensure the customization of the Transitions curriculum in Module 7: “One Stop Career Center
Orientation”, with all applicable information for One Stop Career Centers available statewide,
or at a minimum provide One Stop Career Center information for the geographical areas of
parole upon release for each class participant.

Identify and ensure an alternative workload for Contractor staff during periods of institutional
lockdown or other Program down time, including but not limited to providing a list to CDCR of
referrals to One Stop Career Center and other Social Service Agencies.

Ensure communication occurs with the appropriate community One Stop Career Center
staff for each paroling participant for the purpose of linking the participant to employment
services after release. In addition, the Contractor shall ensure communication with other
agencies as necessary based upon the identified needs of the inmates.

Ensure exit interviews are conducted with each participant and a certificate of
completion is provided to participants who have completed the Program. (See Attachment B
for an example of a Certificate of Competition).

Ensure all institutional rules and policies are followed and adhered to.

Work cooperatively with the CDCR Program Analyst, all CDCR staff and any other public or
private entities identified by the CDCR Program Analyst.

Rectify any contract non-compliance issues identified by the CDCR Program Analyst during
PARS, audits or issues identified by any CDCR staff. A Corrective Action Plan (CAP) shall
be submitted within 30 days of notification of non-compliance. Issues of safety will be
resolved immediately upon notification. Failure to provide services according to this
Agreement within the timeframe established in the CAP may result in termination of this
Agreement.

Assist and cooperate in all types of CDCR program evaluations of on-site peer reviews and
other traditional quality and evaluation activities.

Establish an internal administrative fiscal system for the ongoing management of the
Agreement. Any costs associated with the management of the Agreement must be included
in the project budget (Exhibit B-1, Exhibit B-2 and Exhibit B-3) and must be in accordance
with the July 2010 Line Item Budget Guide (LIBG - Exhibit E). All budgets shall be cost
reimbursement budgets.

The Contractor shall submit monthly invoices for the previous month’s expenses on or before
the 15" of the following month. All invoices are not considered payable until CDCR receives
the Contracted employee’s monthly accountability of hours worked. Salaries are only
allowable for the time the employee is assigned to the contracted program, and must be
adequately documented (by time sheets signed by the employee and the immediate
supervisor, or payroll register, or payroll warrant, or employee personnel file and general
ledger accounts). All reported salary costs shall be based on actual expenditures. The time
sheets must show on a daily basis how much time the employee spent on each program and
salaries and/or benefits must be prorated accordingly.

The Contractor shall submit the previous month’s Transitions Program Ultilization Data
Collection spreadsheet on or before the 15" of the following month to the onsite Parole
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Services Associate (PSA) or Correctional Counselor Il (CCIII).
V. PERSONNEL STAFFING, POLICIES AND PROCEDURES

A. The Contractor shall be responsible for recruiting, training, supervising, and maintaining qualified
staff necessary for the delivery of the Program. The Program shall be facilitated in a small group
with a staff to inmate ratio of 1:15. Position descriptions and minimum qualifications shall
conform to the requirements listed below; however, actual classification titles may vary.

B. Key Staff Positions
The following positions are designed as key staff positions and shall be filled by permanent
employees at all times throughout the term of this Agreement. Key staff positions must be
identified and meet the minimum qualifications, unless the Contractor provides written
justification to the CDCR Program Analyst for an exemption and receives written approval from
the CDCR Program Analyst.

Résumeés and duty statements of staff identified in this section must be provided to the
CDCR Program Analyst for approval prior to services being provided.

It should be noted that 100% of the projected time equates to one (1) full-time position. During
down time, the contract staff shall complete alternative workload requirements at the program
facility.

1. Program Director/Manager
The Program Director/Manager is a part-time position or its equivalency. Depending on the
size of the program, the contractor shall evaluate, and state what fractional percentage of this
person’s time will be allocated to the Agreement. This individual shall possess either:

e A Bachelor of Arts degree from a granting institution accredited by the Western
Association of Schools and Colleges (WASC) or equivalent, or

e Five cumulative years of experience demonstrating a history of administrative duties
or program responsibility in services for ex-offenders;

(Experience in providing employment readiness skills or in the social services field may be
substituted for the educational and work experience on a year for year basis.)

Responsibilities shall include, but not be limited to, the following:
a) Maintaining the overall administrative responsibility for the delivery of services.

b) Planning, directing and coordinating all program activities and the hiring and
training of staff.

¢) Ensure that all Contractor staff attend any CDCR required employee training when made
available, including In-Service Training institutional orientation, i.e. inmate/staff
relations, sexual harassment, personal alarm devices, and use of force.

d) Oversee the budget to ensure that operational costs do not exceed the funding allowed

and work with the CDCR Program Analyst when it is determined funding between line
items needs to be adjusted in accordance with the July 2010 LIBG (Exhibit E).
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2. Program Facilitator(s)
There must be a minimum of two full-time Program Facilitators (or its equivalent). The
Contractor shall determine and identify how many permanent full and/or part time
Program Facilitators will be needed by the program based upon the number of inmates
anticipated to participate in the program. A Program Facilitator shall possess either:

e An Associate of Arts degree from a granting institution accredited by the WASC or
equivalent, or

¢ A minimum of a high school diploma and one of the following:

e Three years experience working with ex-offenders, or
e One year of job readiness training from an accepted academic or vocational
provider.

Responsibilities shall include, but not be limited to, the following:

a) Deliver the Program topics and program services utilizing the CDCR approved
curriculum.

b) Assist in establishing and maintaining a variety of record keeping and tracking systems
as well as inmate files for the proper collection, dissemination and documentation of
necessary information and data.

c) Maintain participant files, prepare and submit management information system
documents, other reports and correspondence as required.

d) Administer and review the results of vocational and employment-related tests designed to
identify skill, aptitudes and interests of eligible participants.

e) Ability to assess and evaluate inmate’s employment goals in relation to their
current, transferable, or potential skills, and their relevance to local labor market
conditions.

f) Assist inmates in accessing resources information about supportive, social and financial
services in their community of residence and teach how to identify in their communities.

g) Conduct workshops including work readiness presentations, job search techniques,
preparation of resumes, cover letters and applications, life skills, mock interviews, internet
familiarity, labor market information and community service topics. These workshops will
be in addition to the curriculum provided by CDCR.

3. Additional administrative personnel (i.e. fiscal or budget) may be added on a case-by- case
basis; however, approval by the CDCR Contract Program Analyst must be in place before
payment can be rendered for any supplemental job titles.

C. Fraternization Policy
The Contractor shall ensure written policy and procedures are established in compliance with
CDCR policy and procedures, which prohibit employees from fraternizing with inmates and their
families.
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VI.

D. Security Clearance

The Contractor shall ensure all current and potential staff undergoes and be granted a security
clearance by CDCR. Current and potential staff can be granted a provisional security clearance
based upon a California Law Enforcement Telecommunications System (CLETS) check until the
results of a Live Scan background check are received by CDCR. CDCR shall review the Live
Scan reports to ensure Contractor staff meets all CDCR mandates and requirements. The CDCR
Program Analyst reserves the right to approve or deny all security clearances. In addition,
CDCR has the authority to immediately terminate this Agreement should a threat to security be
identified. Staff providing administrative management oversight and monitoring staff shall be a
minimum of 18 years of age. Criteria for approval or denial of security clearances are detailed in
Exhibit D, Number 14, Employment of Ex-Offenders.

Utilization of Inmate Clerks:

Inmate Clerks, when available, will work with Program Facilitators in maintaining the
Utilization Data Collection Spreadsheet (Attachment C) for inmate attendance. The Contractor
must utilize inmates assigned by the institution with the approval of the Warden and/or designee,
and consistent with security requirements of the institution. Where the use of Inmate Clerks is
approved, the following requirements must be followed:

1. Contractor staff shall establish a training program for the utilization of the Inmate Clerks, who
will assist in the provision of program services. Contractor staff shall follow institution policy
and guidelines for inmate accountability. Program Facilitators shall provide necessary forms
and documents as necessary to CDCR staff regarding inmate pay forms, time keeping logs
and work supervisor reports in accordance with CCR, Title 15, Sections 3040 and 3041.

2. Inmate Clerks should reflect the diversity of the institution population.

3. Inmate Clerks will assist the Program Facilitators and shall be closely monitored by the
Facilitators while doing so; however, no Inmate Clerk shall be permitted to assume control
over other inmates, consistent with the requirements in CCR, Title 15, Section 3022.

4. Inmate Clerks shall work toward or possess the same competencies as the Facilitator staff.

5. Under the direct supervision of the Program Facilitator, Inmate Clerks may provide feedback
for the purpose of recording participation, but shall not have access to participants’ records,
assessment instruments or counselor progress notes.

6. The Warden may impose a time limit on the utilization of inmates as clerks to a maximum
number of years. The Contractor's Program Facilitator and the Warden or designee shall
annually evaluate continued participation of each inmate as a clerk in the program.

7. Plans for the use of inmates as clerks are subject to the review, modification and approval of
CDCR staff

ADMINISTRATIVE REQUIREMENTS

. Organizational and Administrative Experience and Knowledge: The Contractor shall be an

organization that has had experience for at least three (3) years in the administration of previous
contracts, grants or awards of a similar size, scope and funding as outlined in this Agreement, for
employment services delivery to inmates or have had at least five years experience providing
other similar services to various types of populations. Organization is defined as the entity
identified on the STD 204, Payee Data Record on file with CDCR, and is directly responsible for
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VIl

delivery of services. Administrative experience shall include all administrative functions of a
project, including fiscal, accounting, budgeting, personnel, contract and/or grant management.

. Organizational Structure: Prior to delivery of training, the Contractor shall provide a written

description and organizational chart to the Program Analyst outlining the structure of authority,
responsibility and accountability of the Transition Program and its parent organization. This
organizational chart may be updated periodically as changes occur without Amendment to the
Agreement.

. Personnel Responsibilities: The Contractor shall provide staffing consistent with the needs of the

program. The Contractor shall be responsible for recruiting, training, and supervising staff. Duty
statements of all budgeted staff positions must be provided prior to the delivery of the training to
the CDCR Program Analyst. Personnel vacancies must be filled within 90 days.

. Program Products and Materials: Any and all products and/or materials produced pursuant

to this Agreement shall be the sole property of the State of California. Portions of the product,
which are part of previously copyrighted curricula, shall not be considered as a product produced
pursuant to this provision. The CDCR shall, without limitation, have the right to use, reproduce,
distribute, update, create derivatives, and make copies of the curricula and Program design
(electronically or in print) in connection with the CDCR’s teachings, conference presentations,
lectures, other scholarly works and professional activities.

PROGRAM PARTICIPANT DATA AND REPORTING REQUIREMENTS

. Record Keeping: Contractor agrees to maintain all rosters, records and other writings that

pertain to the delivery of services under this Agreement for a period of no less than four (4) years
from termination of this Agreement, or three (3) years from Fiscal Closeout, whichever is
later. The files shall be located in a secure area and Contractor staff shall ensure that inmates
do not have access.

Monthly submittal of the Utilization Data Spreadsheet must be forwarded to the CDCR Program
Analyst on or before the 15" of each month.

Inmate Data: Each day the Contractor shall maintain the automated participant program data on
the Utilization Data Collection Spreadsheet (Attachment C) to ensure compatibility and validity of
the program data. All data elements specified in the data collection forms must be completed
accurately and in accordance with the Utilization Data Collection Spreadsheet Procedures
(Attachment D).

. In addition, the Contractor shall cooperate in the evaluation of the program and assist CDCR and

any designated evaluators in any additional data collection efforts, program fidelity and program
analysis. The Contractor shall ensure program implementation takes into consideration the
results of data collected and ongoing evaluation efforts.

. The Contractor shall have procedures in place to ensure the validity of the data and to protect

the data from unauthorized access and/or destruction due to negligence, malice or disaster.

. The statistics shall include the following on the Utilization Data Collection Spreadsheet:

1. Name of LWIB, facility, and facilitator(s)
2. Agreement number
3. First and last name of each participant
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VIII.

4. CDCR number

5. Number of participants in each class (two classes per day)

6. If only one class is held per day, list reason (i.e., limited space, etc.)

7. Beginning and ending dates of class

8. Course(s) completed

9. If participant does not complete the session, reason for non-completion
10. Number of Certifications Issued

PERFORMANCE MEASURES:

. Itis expected that the complete curricula will be delivered within the five-week timeframe.

. In the event of an interruption due to institutional constraints, the Contractor shall extend the

timeframe to complete the required curriculum. During down time, Contractor staff shall
complete alternative workload requirements such as communicating with the community
One Stop Career Center staff for each paroling participant for the purpose of linking the
participant to employment services upon release.

. The Contractor shall engage the participants to actively participate in class exercises and

communicate with their peers.

. The Contractor shall provide all appropriate participants with a Certificate of Completion. (See

Attachment B for example).

. Performance measures will be validated through program evaluation, utilizing such tools as site

visits, PARS, audits, inmate participant data files, and other sources as necessary.

. After each five (5) week session, the Contractor shall record the following Key

Performance Indicators on the Utilization Data Collection Spreadsheet (Attachment C, Page 3):

Number of Participants initially enrolled in the class session

Number of Participants Completing the class session

Referrals to One Stop Career Center(s)

Referrals to other Social Service Agencies

Number of Participants assisted with receiving right to work documents

CONTRACT TERM AND EXTENSIONS

This Agreement shall be valid and enforceable only if sufficient funds are made available to the
State for the fiscal year(s) covered by this Agreement and for the purposes of this
Program.

The initial term of this Agreement shall be 24 months from the time the Agreement is approved
by the California Department of General Services.

If it is determined to be in the best interest of the State, upon Agreement between CDCR and the
Contractor, the State may extend this Agreement for an optional one (1) year term.
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X.  CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION CONTACT
INFORMATION

Should questions or problems arise during the term of this Agreement, the Contractor should
contact the following:

A. Billing and Payment Issues
Division of Rehabilitative Programs — Headquarters
Attention: DRP Invoice Unit
1515 S Street, 410-S Sacramento, CA 95811
Phone Number: (916) 324-0154
Fax Number: (916) 322-1453

B. Scope of Services/Performance Issues
Division of Rehabilitative Programs
Office of Offender Services
Phone Number: (916) 322-9990
Fax Number: (916) 324-5787

C. General Contract Issues
Office of Business Services Contracts Management Branch
Attn: Headquarters Contracts Unit # 2
P.O. Box 942883
Sacramento, CA 94283
Phone Number: (916) 255-6196
Fax Number: (916) 255-6187
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Budget Details and Payment Provisions

1. Invoicing and Payment

a. For services satisfactorily rendered, and upon receipt and approval of

Contractor’s invoices, the State agrees to compensate the Contractor in
accordance with the rates specified herein on Exhibit B-1 and B-2 Rate Sheets
and made a part of this Agreement. Exhibit B-1 and B-2 Rate Sheets shall
remain in force for the stated term of this Agreement and shall include every item
of expense, direct and indirect, including taxes incidental to the specified rates.

. Per Memorandum PML2013-026 issued by the Department of Human Resources

on August 12, 2013, the Reimbursement Rates listed in Exhibit D, Number 16
Travel, supersedes the Reimbursement Rates listed under Number 3, p. Travel
in the 2010 Line Item Budget Guide (Exhibit E).

Invoices shall include the Agreement Number, Purchase Order Number and shall
be submitted in triplicate not more frequently than monthly in arrears to the
address provided below.

. The Contractor also has the option to submit their invoices electronically to the

appropriate email address listed below. The Contractor must use the name on
the Agreement and the Agreement Number on the subject line of the email. The
email must include an attached PDF file of the invoice, in accordance with the
information above, and must reference the institution acronym and invoice
number. Separate emails shall be sent for contracts with more than one
participating institution, facility, office and/or site with the invoice information as
stated above.

California Department of Corrections and Rehabilitation
Sacramento Accounting Office

Attention: Accounts Payable A

P.O. Box 187015

Sacramento, CA 95818-7015

For electronic submission, send invoices to:
APAContractinvoice@cdcr.ca.gov

2. Budget Contingency Clause

a.

It is mutually agreed that if the California State Budget Act for the current fiscal
year and/or any subsequent fiscal years covered under this Agreement does not
appropriate sufficient funds for the program, this Agreement shall be of no
further force and effect. In this event, the State shall have no liability to pay any
funds whatsoever to Contractor, or to furnish any other considerations under this
Agreement, and Contractor shall not be obligated to perform any provisions of
this Agreement.

If funding for the purposes of this program is reduced or deleted for any fiscal
year by the California State Budget Act, the State shall have the option to either
cancel this Agreement with no liability occurring to the State, or offer an
Agreement amendment to Contractor to reflect the reduced amount.
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3. Prompt Payment Clause

Payment will be made in accordance with, and within the time specified in, Government
Code Chapter 4.5, commencing with Section 927. Payment to small/micro businesses
shall be made in accordance with and within the time specified in Chapter 4.5,
Government Code 927 et seq.

4, Subcontractors

Nothing contained in this Agreement, or otherwise, shall create any contractual relation
between the State and any subcontractors, and no subcontract shall relieve the
Contractor of Contractor's responsibilities and obligations hereunder. The Contractor
agrees to be as fully responsible to the State for the acts and omissions of its
subcontractors and of persons either directly or indirectly employed by any of them as it
is for the acts and omissions of persons directly employed by the Contractor. The
Contractor’s obligation to pay its subcontractors is an independent obligation from the
State’s obligation to make payments to the Contractor. As a result, the State shall have
no obligation to pay or to enforce the payment of any moneys to any subcontractor.

5. City/County Rate Increase

It is understood that the city/county may regulate some or all of the Contractor’s rates for
services. In the event the city/county increases the rates that directly affect the services
provided in this Agreement, the Contractor may, once during the term of the Agreement,
request from the State an increase in the rates stated in this Agreement. The Contractor
must submit a written request to the State with a copy of the resolution from the
city/county listing the prior rates and new rates and effective date of the new rates.
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FY 13/14 Budget

INSTITUTIONAL TRANSITION SERVICES
Cost Reimbursement Budget
FISCAL YEAR 2013/2014
(Upon Approval through June 30, 2014)

No. of Monthly Salary Monthly %.Of .
I Salary Project Total Amount
A PERSONNEL Positions (GEULE)] (Rate) Time

Program Director/Manager 1 $5,000-$8,000 $8,000.00 100% 5 $ 40,000
Program Facilitator 4 $4,000-$7,000 $7,000.00 100% 5 $ 140,000

$

$

$

$
Total Staff Salaries $ 180,000
Total Staff Benefits (% of Total Staff Salaries) 35% $ 63,000

TOTAL PERSONNEL COSTS (A)| $ 243,000
B. SUB-CONTRACTOR/CONSULTANT COSTS

TOTAL SUB-CONTRACTORS/CONSULTANTS COST (B)| $ -
C. OPERATING COSTS

Curriculum Reproduction $ 1,250
Equipment $ 1,000
Awards, Certificate Printing Costs $ 2,000
Miscellaneous Costs $ 650
Supplies $ 750
Inmate Clerk $ 400
TOTAL OPERATING COSTS (C)| $ 6,050

SUBTOTAL ANNUAL DIRECT EXPENSES (A+C)| $ 249,050

D. TOTAL INDIRECT COST (% of Subtotal Annual Direct Expenses) $ -
E. PROFIT FEE (% of Subtotal Annual Direct Expenses) $ -
F. OPERATING RESERVE/CONTINGENCY FUND (% Of Subtotal Annual Direct Expenses $ -
*TOTAL BUDGET FOR FISCAL YEAR 2013/2014 (A+B+C+D+E+F)| $ 249,050.00
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Palo Verde Community College District

California Department of Corrections and Rehabilitation

FY 14/15 Budget

A. PERSONNEL

INSTITUTIONAL TRANSITION SERVICES
Cost Reimbursement Budget
FISCAL YEAR 2014/2015
(July 1, 2014 through June 30, 2015)

% of
Project
Time

No. of Monthly

Positions

Monthly Salary
(GEUL)]

Salary
((REVE))

Agreement Number 5600004278
Exhibit B-2

No. of
Months

Total Amount

Program Director/Manager 1 $5,000-$8,000 $8,000.00 100% 12 $ 96,000
Program Facilitator 4 $4,000-$7,000 $7,000.00 100% 12 $ 336,000
$
$
$
$
Total Staff Salaries $ 432,000
Total Staff Benefits (% of Total Staff Salaries) 35% $ 151,200

TOTAL PERSONNEL COSTS (A)]| $ 583,200
B. SUB-CONTRACTOR/CONSULTANT COSTS

TOTAL SUB-CONTRACTORS/CONSULTANTS COST (B)| $ -
C. OPERATING COSTS

Curriculum Reproduction $ 2,500
Equipment $ 2,000
Awards, Certificate Printing Costs $ 4,000
Miscellaneous Costs $ 1,300
Supplies $ 1,500
Inmate Clerk $ 800
TOTAL OPERATING COSTS (C)| $ 12,100
SUBTOTAL ANNUAL DIRECT EXPENSES (A+C)| $ 595,300
D. TOTAL INDIRECT COST (% of Subtotal Annual Direct Expenses) $ -
E. PROFIT FEE (% of Subtotal Annual Direct Expenses) $ -

F. OPERATING RESERVE/CONTINGENCY FUND (% Of Subtotal Annual Direct Expenses $ -
*TOTAL BUDGET FOR FISCAL YEAR 2014/2015 (A+B+C+D+E+F)| $ 595,300.00
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Palo Verde Community College District
California Department of Corrections and Rehabilitation
FY 15/16 Budget

INSTITUTIONAL TRANSITION SERVICES
Cost Reimbursement Budget
FISCAL YEAR 2015/2016
(July 1, 2015 through June 30, 2016)

% of
Project
Time

No. of Monthly

Positions

Monthly Salary
(GEUNE)]

Salary
(Rate)

A. PERSONNEL

Agreement Number 5600004278

Total Amount

Exhibit B-3

Program Director/Manager 1 $5,000-$8,000 $8,000.00 100% 12 $ 96,000
Program Facilitator 4 $4,000-$7,000 $7,000.00 100% 12 $ 336,000
$
$
$
$
Total Staff Salaries $ 432,000
Total Staff Benefits (% of Total Staff Salaries) 35% $ 151,200
TOTAL PERSONNEL COSTS (A)| $ 583,200
B. SUB-CONTRACTOR/CONSULTANT COSTS
TOTAL SUB-CONTRACTORS/CONSULTANTS COST (B)| $ -
C. OPERATING COSTS
Curriculum Reproduction $ 2,500
Equipment $ 2,000
Awards, Certificate Printing Costs $ 4,000
Miscellaneous Costs $ 1,300
Supplies $ 1,500
Inmate Clerk $ 800
TOTAL OPERATING COSTS (C)] $ 12,100
SUBTOTAL ANNUAL DIRECT EXPENSES (A+C)| $ 595,300
D. TOTAL INDIRECT COST (% of Subtotal Annual Direct Expenses) $ -
E. PROFIT FEE (% of Subtotal Annual Direct Expenses) $ -
F. OPERATING RESERVE/CONTINGENCY FUND (% Of Subtotal Annual Direct Expenses $ -
*TOTAL BUDGET FOR FISCAL YEAR 2015/2016 (A+B+C+D+E+F)| $ 595,300.00
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Palo Verde Community College District

California Department of Corrections and Rehabilitation

Budget Summary

Agreement Number 5600004278

INSTITUTIONAL TRANSITION SERVICES

TOTAL BUDGET SUMMARY

FISCAL YEAR BUDGET AMOUNT
FY 2013/2014 (Exhibit B-1) $249,050
FY 2014/2015 (Exhibit B-2) $595,300
FY 2015/2016 (Exhibit B-3) $595,300
TOTAL CONTRACT AMOUNT $1.439.650
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Special Terms and Conditions for Public Entity Agreements

1. Contract Disputes with Public Entities (Supersedes provision number 6, Disputes, of
Exhibit C)

As a condition precedent to Contractor’s right to institute and pursue litigation or other
legally available dispute resolution process, if any, Contractor agrees that all disputes and/or
claims of Contractor arising under or related to the Agreement shall be resolved pursuant to
the following processes. Contractor's failure to comply with said dispute resolution
procedures shall constitute a failure to exhaust administrative remedies.

Pending the final resolution of any such disputes and/or claims, Contractor agrees to
diligently proceed with the performance of the Agreement, including the delivering of goods
or providing of services. Contractor’s failure to diligently proceed shall constitute a material
breach of the Agreement.

The Agreement shall be interpreted, administered, and enforced according to the laws of the
State of California. The parties agree that any suit brought hereunder shall have venue in
Sacramento, California, the parties hereby waiving any claim or defense that such venue is
not convenient or proper.

A county, city, district or other local public body, state board or state commission, another
state or federal agency, or joint-powers authority shall resolve a dispute with CDCR, if any,
through a meeting of representatives from the entities affected. If the dispute cannot be
resolved to the satisfaction of the parties, each entity may thereafter pursue its right to
institute litigation or other dispute resolution process, if any, available under the laws of the
State of California.

2. Confidentiality of Data

All financial, statistical, personal, technical and other data and information relating to State’s
operation, which are designated confidential by the State and made available to carry out
this Agreement, or which become available to the Contractor in order to carry out this
Agreement, shall be protected by the Contractor from unauthorized use and disclosure.

If the methods and procedures employed by the Contractor for the protection of the
Contractor’s data and information are deemed by the State to be adequate for the protection
of the State’s confidential information, such methods and procedures may be used with the
written consent of the State. The Contractor shall not be required under the provisions of
this paragraph to keep confidential any data already rightfully in the Contractor’'s possession
that is independently developed by the Contractor outside the scope of the Agreement or is
rightfully obtained from third parties.

No reports, information, inventions, improvements, discoveries, or data obtained, repaired,
assembled, or developed by the Contractor pursuant to this Agreement shall be released,
published, or made available to any person (except to the State) without prior written
approval from the State.

Contractor by acceptance of this Agreement is subject to all of the requirements of California
Government Code Section 11019.9 and California Civil Code Sections 1798, et seq.,
regarding the collection, maintenance, and disclosure of personal and confidential
information about individuals.
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3. Accounting Principles

The Contractor will adhere to generally accepted accounting principles as outlined by the
American Institute of Certified Public Accountants. Dual compensation is not allowed; a
contractor cannot receive simultaneous compensation from two or more funding sources for
the same services performed even though both funding sources could benefit.

4. Taxes
Unless required by law, the State of California is exempt from federal excise taxes.

5. Right to Terminate (Supersedes provision number 7, Termination for Cause, of Exhibit C)

The parties hereto agree that either party may cancel this Agreement by giving the other
party written notice thirty (30) days in advance of the effective date of such cancellation. In
the event of such termination, the State agrees to pay Contractor for actual services
rendered up to and including the date of termination.

The State may terminate this Agreement and be relieved of any payments should the
Contractor fail to perform the requirements of this Agreement at the time and in the manner
herein provided. In the event of such termination the State may proceed with the work in
any manner deemed proper by the State. All costs to the State shall be deducted from any
sum due the Contractor under this Agreement and the balance, if any, shall be paid to the
Contractor upon demand.

6. Contract Suspension

Notwithstanding any other provisions of this Agreement, pursuant to a Governor’s Executive
Order or equivalent directive, such as a court order or an order from a federal or state
regulatory agency, mandating the suspension of state contracts, the State may issue a
Suspension of Work Notice. The Notice shall identify the specific Executive Order or
directive and the Agreement number(s) subject to suspension. Unless specifically stated
otherwise, all performance under the Agreement(s) must stop immediately upon receipt of
the Notice. During the period of contract suspension, Contractor is not entitled to any
payment for the suspended work. Once the order suspending state contracts has been
lifted, a formal letter from the Department will be issued to the Contractor to resume work.

7. Extension of Term

If it is determined to be in the best interest of the State, upon agreement, the State may
extend this contract, with no increase in service cost, for a period of one (1) year or less.

8. Contractor Employee Misconduct

During the performance of this Agreement, it shall be the responsibility of the Contractor
whenever there is an incident of use of force or allegation(s) of employee misconduct
associated with and directly impacting inmate and/or parolee rights, to immediately notify the
CDCR of the incident(s), to cause an investigation to be conducted, and to provide CDCR
with all relevant information pertaining to the incident(s). All relevant information includes,
but is not limited to: a) investigative reports; b) access to inmates/parolees and the
associated staff; c) access to employee personnel records; d) that information reasonably
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necessary to assure CDCR that inmates and/or parolees are not or have not been deprived
of any legal rights as required by law, regulation, policy and procedures; and e) written
evidence that the Contractor has taken such remedial action, in the event of unnecessary or
excessive force, or employee misconduct with inmates and/or parolees, as will assure
against a repetition of incident(s) or retaliation. To the extent that the information provided
by the Contractor fails to so assure CDCR, CDCR may require that any implicated
Contractor staff be denied access to and the supervision of CDCR inmates and/or parolees
at the facility and access to inmate and/or parolee records. Notwithstanding the foregoing,
and without waiving any obligation of the Contractor, CDCR retains the power to conduct an
independent investigation of any incident(s). Furthermore, it is the responsibility of the
Contractor to include the foregoing terms within any and all subcontracts, requiring that
subcontractor(s) agree to the jurisdiction of CDCR to conduct an investigation of their facility
and staff, including review of subcontractor employee personnel records, as a condition of
the Agreement.

9. Subcontracting

Services provided are to be performed primarily with the staff of the public entity or, in the
case of educational institutions, auxiliaries or foundations, by the faculty, staff or students
associated with the particular institution. Agreements are not to be used by state agencies
to circumvent the competitive bidding requirements of Public Contract Code Section 10340.

If more that twenty-five (25) percent of the total contract amount or $50,000.00, whichever is
less, is subcontracted, non-competitive bid approval must be obtained from the Secretary of
CDCR and the Department of General Services prior to the commencement of services,
unless the subcontract was competitively bid or the subcontractor(s) also qualifies as a state
agency, governmental agency, or joint power.

10. Subcontractor/Consultant Information

Contractor is required to identify all subcontractors and consultants who will perform labor or
render services in the performance of this Agreement. Additionally, the Contractor shall
notify the Department of Corrections and Rehabilitation, Office of Business Services, in
writing, within ten (10) working days, of any changes to the subcontractor and/or consultant
information.

11. Liability for Nonconforming Work

The Contractor will be fully responsible for ensuring that the completed work conforms to the
agreed upon terms. If nonconformity is discovered prior to the Contractor’s deadline, the
Contractor will be given a reasonable opportunity to cure the nonconformity. If the
nonconformity is discovered after the deadline for the completion of the project, CDCR, in its
sole discretion, may use any reasonable means to cure the nonconformity. The Contractor
shall be responsible for reimbursing CDCR for any additional expenses incurred to cure
such defects.

12. Temporary Nonperformance

If, because of mechanical failure or for any other reason, the Contractor shall be temporarily
unable to perform the work as required, the State, during the period of the Contractor’s
inability to perform, reserves the right to accomplish the work by other means and shall be
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reimbursed by the Contractor for any additional costs above the Agreement price.

13. Contract Violations

The Contractor acknowledges that any violation of Chapter 2, or any other chaptered
provision of the Public Contract Code (PCC), is subject to the remedies and penalties
contained in PCC Sections 10420 through 10425.

14. Employment of Ex-Offenders

Contractor cannot and will not either directly, or on a subcontract basis, employ in
connection with this Agreement:

a. Ex-Offenders on active parole or probation, who have been on active parole or probation
during the last three years preceding their employment;

1. Contractor shall only employ ex-offenders who can provide written evidence of
having satisfactorily completed parole or probation, and who have remained off
parole or probation, and have had no arrests or convictions within the past three
years.

b. Ex-offenders convicted of drug trafficking in a prison/jail; escape or aiding/abetting
escape; battery on a Peace Officer or Public Official; arson offenses; or, any violations of
Penal Code Sections 4570-4574 (unauthorized Communications with Prisons and
Prisoners Offenses).

c. Ex-Offenders are required to register as a sex offender pursuant to Penal Code Section
290.

d. Any ex-offender who has an offense history involving a “violent felony” as defined in
subparagraph (c) of Penal Code Section 667.5; or

e. Any ex-offender in a position which provides direct supervision of parolees.

An ex-offender whose assigned duties involve administrative or policy decision-making,
accounting, procurement, cashiering, auditing, or any other business-related administrative
function shall be fully bonded to cover any potential loss to the State or contractor.
Evidence of such bond shall be supplied to CDCR prior to employment of the ex-offender.

15. Conflict of Interest

The Contractor and their employees shall abide by the provisions of Government Code (GC)
Sections 1090, 81000 et seq., 82000 et seq., 87100 et seq., and 87300 et seq., Public
Contract Code (PCC) Sections 10335 et seq. and 10410 et seq., California Code of
Regulations (CCR), Title 2, Section 18700 et seq. and Title 15, Section 3409, and the
Department Operations Manual (DOM) Section 31100 et seq. regarding conflicts of interest.

a. Contractors and Their Employees
Consultant contractors shall file a Statement of Economic Interests, Fair Political
Practices Commission (FPPC) Form 700 prior to commencing services under the
Agreement, annually during the life of the Agreement, and within thirty (30) days after
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the expiration of the Agreement. Other service contractors and/or certain of their

employees may be required to file a Form 700 if so requested by the CDCR or whenever

it appears that a conflict of interest may be at issue. Generally, service contractors

(other than consultant contractors required to file as above) and their employees shall be

required to file an FPPC Form 700 if one of the following exists:

(1) The Agreement service has been identified by the CDCR as one where there is a
greater likelihood that a conflict of interest may occur;

(2) The Contractor and/or Contractor’'s employee(s), pursuant to the Agreement, makes
or influences a governmental decision; or

(3) The Contractor and/or Contractor’'s employee(s) serves in a staff capacity with the
CDCR and in that capacity participates in making a governmental decision or
performs the same or substantially all the same duties for the CDCR that would
otherwise be performed by an individual holding a position specified in the CDCR’s
Conflict of Interest Code.

b. Current State Employees
(1) No officer or employee shall engage in any employment, activity or enterprise from
which the officer or employee receives compensation or has a financial interest and
which is sponsored or funded by any state agency, unless the employment, activity
or enterprise is required as a condition of regular state employment.
(2) No officer or employee shall contract on his or her own behalf as an independent
contractor with any state agency to provide goods or services.
(3) In addition to the above, CDCR officials and employees shall also avoid actions
resulting in or creating an appearance of:
(a) Using an official position for private gain;
(b) Giving preferential treatment to any particular person;
(c) Losing independence or impartiality;
(d) Making a decision outside of official channels; and
(e) Affecting adversely the confidence of the public or local officials in the integrity of
the program.
(4) Officers and employees of the Department must not solicit, accept or receive, directly
or indirectly, any fee, commission, gratuity or gift from any person or business
organization doing or seeking to do business with the State.

c. Former State Employees

(1) For the two year (2-year) period from the date he or she left state employment, no
former state officer or employee may enter into an Agreement in which he or she
engaged in any of the negotiations, transactions, planning, arrangements or any part
of the decision-making process relevant to the Agreement while employed in any
capacity by any state agency.

(2) For the twelve-month (12-month) period from the date he or she left state
employment, no former state officer or employee may enter into an Agreement with
any state agency if he or she was employed by that state agency in a policy-making
position in the same general subject area as the proposed Agreement within the 12-
month period prior to his or her leaving state service.

In addition to the above, the Contractor shall avoid any conflict of interest whatsoever with
respect to any financial dealings, employment services, or opportunities offered to inmates
or parolees. The Contractor shall not itself employ or offer to employ inmates or parolees
either directly or indirectly through an affiliated company, person or business unless
specifically authorized in writing by CDCR. In addition, the Contractor shall not (either
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directly, or indirectly through an affiliated company, person or business) engage in financial
dealings with inmates or parolees, except to the extent that such financial dealings create no
actual or potential conflict of interest, are available on the same terms to the general public,
and have been approved in advance in writing by CDCR. For the purposes of this
paragraph, “affiliated company, person or business” means any company, business,
corporation, nonprofit corporation, partnership, limited partnership, sole proprietorship, or
other person or business entity of any kind which has any ownership or control interest
whatsoever in the Contractor, or which is wholly or partially owned (more than 5%
ownership) or controlled (any percentage) by the Contractor or by the Contractor’s owners,
officers, principals, directors and/or shareholders, either directly or indirectly. “Affiliated
companies, persons or businesses” include, but are not limited to, subsidiary, parent, or
sister companies or corporations, and any company, corporation, nonprofit corporation,
partnership, limited partnership, sole proprietorship, or other person or business entity of
any kind that is wholly or partially owned or controlled, either directly or indirectly, by the
Contractor or by the Contractor’s owners, officers, principals, directors and/or shareholders.

The Contractor shall have a continuing duty to disclose to the State, in writing, all interests
and activities that create an actual or potential conflict of interest in performance of the
Agreement.

The Contractor shall have a continuing duty to keep the State timely and fully apprised in
writing of any material changes in the Contractor’s business structure and/or status. This
includes any changes in business form, such as a change from sole proprietorship or
partnership into a corporation or vice-versa; any changes in company ownership; any
dissolution of the business; any change of the name of the business; any filing in
bankruptcy; any revocation of corporate status by the Secretary of State; and any other
material changes in the Contractor's business status or structure that could affect the
performance of the Contractor’s duties under the Agreement.

If the Contractor violates any provision of the above paragraphs, such action by the
Contractor shall render this Agreement void.

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment for each meeting of the board or commission, payment for
preparatory time and payment for per diem.

16. Travel
If the contractor and/or subcontractor are required to travel during the performance of this
Agreement, the CDCR agrees to pay travel, per diem and expense costs described at rates
not to exceed those approved by the Department of Personnel Administration for similar
staff.

Receipts are required for every item of expense (i.e., airline tickets, lodging, meals, etc.)
incurred as a result of conducting State business and must be attached to the invoice. No
reimbursement will be paid without a receipt.

The contractor may not claim lunch or incidentals on trips less than 24 hours. When trips
are less than 24 hours and with no overnight stay, any meals claimed are taxable.

The contractor may not claim meals provided by the State, meals included in hotel expenses
or conference fees, meals included in transportation costs such as airline tickets, or meals
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17.

18.

that are otherwise provided. Snacks and continental breakfasts such as rolls, juice, and
coffee are not considered to be meals.

REIMBURSEMENT ALLOWANCES:

Airfare
Airfare will be reimbursed at economy/coach rates. Requests for reimbursement at
business class and first class rates will be disallowed.

Meals and Incidentals
The following reimbursement rates are maximums, not allowances. The contractor may
only claim their actual expense.

Breakfast: Up to $7; Lunch: Up to $11; Dinner: Up to $23; Incidentals: Up to $5

On the first day of travel, if the trip begins at or before 6:00 am — Breakfast may be
claimed; 11:00 am — Lunch may be claimed; 5:00 pm — Dinner may be claimed

If the trip continues after 24 hours and if the trip ends at or after 8:00 am — Breakfast
may be claimed; 2:00 pm — Lunch may be claimed; 7:00 pm — Dinner may be claimed

Lodging Reimbursements
The following reimbursement rates are per night maximums of actual expenses, plus
tax, and not allowances.

COUNTIES RATES
San Francisco County and the City of
Santa Monica Up to $150
Alameda, Monterey, San Diego, Santa
Clara, San Mateo Up to $125
Los Angeles, Orange, Ventura Up to $120
Napa,_ Riverside, and Sacramento Up to $95
Counties

If the county is not listed above, the standard rate of $90 for lodging will apply.

Notification of Personnel Changes

Contractor must notify the State, in writing, of any changes of those personnel allowed
access to State premises for the purpose of providing services under this Agreement. In
addition, Contractor must recover and return any State-issued identification card provided to
Contractor’s employee(s) upon their departure or termination.

Security Clearance/Fingerprinting

The State reserves the right to conduct fingerprinting and/or security clearance—through the
Department of Justice, Bureau of Criminal ldentification and Information (BCIl)—prior to
award and at any time during the term of the Agreement, in order to permit Contractor
(and/or Contractor employee) access to State premises. The State further reserves the right
to terminate the Agreement should a threat to security be determined.
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19. Computer Software

Contractor certifies that it has appropriate systems and controls in place to ensure that state
funds will not be used in the performance of this Agreement for the acquisition, operation or
maintenance of computer software in violation of copyright laws.

20. Expendable Equipment

Expendable equipment is defined as expendable items which change with use and have a
unit acquisition cost of less than $5,000 per unit (i.e. fax machines, computers, printers,
etc.). Title to any expendable equipment purchased or built with State funds as part of this
agreement will vest in the State. The Contractor must retain a listing of expendable
equipment purchases that are considered “theft-sensitive” items, such as cameras,
calculators, two-way radios, computer equipment, etc., for audit purposes. Upon completion
or termination of the agreement, Contractors are required to leave all expendable equipment
for use by subsequent contractors or for the State to dispose of accordingly. The State may
authorize the continued use of such equipment for work to be performed under a different
agreement.

The cost of expendable equipment purchased should be comparable to the prevailing price
for similar items in the surrounding area.

21. Electronic Waste Recycling

The Contractor certifies that it complies with the requirements of the Electronic Waste
Recycling Act of 2003, Chapter 8.5, Part 3 of Division 30, commencing with Section 42460
of the Public Resources Code, relating to hazardous and solid waste. Contractor shall
maintain documentation and provide reasonable access to its records and documents that
evidence compliance.

22. Liability for Loss and Damages

Any damages by the Contractor to the State’s facility including equipment, furniture,
materials or other State property, will be repaired or replaced by the Contractor to the
satisfaction of the State at no cost to the State. The State may, at its option, repair any such
damage and deduct the cost thereof from any sum due Contractor under this Agreement.

23. Disclosure

Neither the State nor any State employee will be liable to the Contractor or its staff for
injuries inflicted by inmates or parolees of the State. The State agrees to disclose to the
Contractor any statement(s) known made by any inmate or parolee which indicate violence
may result in any specific situation, and the same responsibility will be shared by the
Contractor in disclosing such statement(s) to the State.

24. Workers' Compensation

Contractor hereby represents and warrants that Contractor is currently and shall, for the
duration of this agreement, carry workers’ compensation insurance, at Contractor’s expense,
or that it is self-insured through a policy acceptable to CDCR, for all of its employees who
will be engaged in the performance of this agreement. Such coverage will be a condition of

Page 8 of 13





Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Exhibit D
Special Terms and Conditions for Public Entity Agreements

CDCR’s obligation to pay for services provided under this agreement.

Prior to approval of this agreement and before performing any work, Contractor shall furnish
to the State evidence of valid workers’ compensation coverage. Contractor agrees that the
workers’ compensation insurance shall be in effect at all times during the term of this
agreement. In the event said insurance coverage expires or is canceled at any time during
the term of this agreement, Contractor agrees to give at least thirty (30) days prior notice to
CDCR before said expiration date or immediate notice of cancellation. Evidence of
coverage shall not be for less than the remainder of the term of the agreement or for a
period of not less than one year. The State reserves the right to verify the Contractor’s
evidence of coverage. In the event the Contractor fails to keep workers’ compensation
insurance coverage in effect at all times, the State reserves the right to terminate this
agreement and seek any other remedies afforded by the laws of this State.

Contractor also agrees to indemnify, defend and save harmless the State, its officers,
agents and employees from any and all of Contractor’s workers’ compensation claims and
losses by Contractor’s officers, agents and employees related to the performance of this
agreement.

25. Insurance Requirements

Insurance as required herein shall be a condition of the State’s obligation to pay for services
provided under this Agreement. Prior to approval of this Agreement and before performing
any work, Contractor and any subcontractor shall furnish to the State evidence of valid
coverage. The following shall be considered evidence of coverage: A certificate of
insurance, a “true and certified” copy of the policy, or any other proof of coverage issued by
Contractor’s insurance carrier. Binders are not acceptable as evidence of coverage.
Providing evidence of coverage to the State conveys no rights or privileges to the State, nor
does it insure any State employee or insure any premises owned, leased, used by or
otherwise or under the control of the State. It does, however, serve to provide the State with
proof that the Contractor and any subcontractors are insured at the minimum levels required
by the State of California.

Contractor agrees that any liability insurance required in the performance of this Agreement
shall be in effect at all times during the term of this Agreement. In the event said insurance
coverage expires or is canceled during the term of this Agreement, Contractor shall provide
the State within five (5) business days of receipt by contractor a copy of any notice of
cancellation or non-renewal of insurance required by the contract. Evidence of coverage
required in the performance of this Agreement shall not be for less than the remainder of the
term of this Agreement or for a period of not less than one year. The State and the
Department of General Services (DGS) reserve the right to verify the Contractor’s evidence
of coverage; evidence of coverage is subject to the approval of the DGS. In the event the
Contractor fails to keep insurance coverage as required herein in effect at all times, the
State reserves the right to terminate this Agreement and to seek any other remedies
afforded by the laws of the State of California.

Contractor hereby represents and warrants they (and any subcontractors) are currently and
shall for the duration of this Agreement be insured. Contractor shall provide proof of self-
insurance against:

e Commercial General Liability - $1,000,000 per occurrence for bodily injury and
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property damage liability combined
e Workers Compensation
¢ Automobile Insurance for Contractor and its employees and/or Subcontractors

26. Tuberculosis (TB) Testing

In the event that the services required under this Agreement will be performed within a
CDCR institution/parole office/community-based program, prior to the performance of
contracted duties, Contractors and their employees who are assigned to work with
inmates/parolees on a regular basis shall be required to be examined or tested or medically
evaluated for TB in an infectious or contagious stage, and at least once a year thereafter or
more often as directed by CDCR. Regular basis is defined as having contact with
inmates/parolees in confined quarters more than once a week.

Contractors and their employees shall be required to furnish to CDCR, at no cost to CDCR,
a form CDCR 7336, “Employee Tuberculin Skin Test (TST) and Evaluation,” prior to
assuming their contracted duties and annually thereafter, showing that the Contractor and
their employees have been examined and found free of TB in an infectious stage. The form
CDCR 7336 will be provided by CDCR upon Contractor’s request.

The following provisions apply to services provided on departmental and/or institution
grounds:

27.Blood borne Pathogens

Provider shall adhere to California Division of Occupational Safety and Health (CAL-OSHA)
regulations and guidelines pertaining to blood borne pathogens.

28. Primary Laws, Rules, and Reqgulations Regarding Conduct and Association with State
Prison Inmates and Division of Juvenile Justice Wards

Individuals who are not employees of the California Department of Corrections and
Rehabilitation (CDCR), but who are working in and around inmates who are incarcerated, or
wards who are housed within California’s institutions/facilities or camps, are to be apprised
of the laws, rules and regulations governing conduct in associating with prison inmates or
wards. The following is a summation of pertinent information when non-departmental
employees come in contact with prison inmates or wards.

By signing this contract, the Contractor agrees that if the provisions of the contract require
the Contractor to enter an institution/facility or camp, the Contractor and any employee(s)
and/or subcontractor(s) shall be made aware of and shall abide by the following laws, rules
and regulations governing conduct in associating with prison inmates or wards:

a. Persons who are not employed by CDCR, but are engaged in work at any
institution/facility or camp must observe and abide by all laws, rules and regulations
governing the conduct of their behavior in associating with prison inmates or wards.
Failure to comply with these guidelines may lead to expulsion from CDCR
institutions/facilities or camps.

SOURCE: California Penal Code (PC) Sections 5054 and 5058; California Code of
Regulations (CCR), Title 15, Sections 3285 and 3415, and California Welfare and
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Institutions Code (WIC) Section 1712.

b. CDCR does not recognize hostages for bargaining purposes. CDCR has a “NO
HOSTAGE” policy and all prison inmates, wards, visitors, and employees shall be made
aware of this.

SOURCE: PC Sections 5054 and 5058; CCR, Title 15, Section 3304 and 4603; WIC
Section 1712.

c. All persons entering onto institution/facility or camp grounds consent to search of their
person, property or vehicle at any time. Refusal by individuals to submit to a search of
their person, property, or vehicle may be cause for denial of access to the premises.

SOURCE: PC Sections 2601, 5054 and 5058; CCR, Title 15, Sections 3173, 3177,
3288, 4696, and 4697: WIC 1712.

d. Persons normally permitted to enter an institution/facility or camp may be barred, for
cause, by the CDCR Director, Warden, and/or Regional Parole Administrator.

SOURCE: PC Sections 5054 and 5058; CCR, Title 15, Section 3176 (a) and 4696;
WIC Section 1712.

e. It is illegal for an individual who has been previously convicted of a felony offense to
enter into CDCR adult institutions/facilities or camps, or youth institutions/facilities or
camps in the nighttime, without the prior approval of the Warden or officer in charge. It
is also illegal for an individual to enter onto these premises for unauthorized purposes or
to refuse to leave said premises when requested to do so. Failure to comply with this
provision could lead to prosecution.

SOURCE: PC Sections 602, 4570.5 and 4571; CCR, Title 15, Sections 3173 and
3289; WIC Section 1001.7.

f. Encouraging and/or assisting prison inmates to escape, is a crime. It is illegal to bring
firearms, deadly weapons, explosives, tear gas, drugs or drug paraphernalia on CDCR
institutions/facilities or camp premises. It is illegal to give prison inmates or wards
firearms, explosives, alcoholic beverages, narcotics, or any drug or drug paraphernalia,
including cocaine or marijuana. It is illegal to give wards sex oriented objects or devices,
and written materials and pictures whose sale is prohibited to minors.

SOURCE: PC Sections 2772, 2790, 4533, 4535, 4550, 4573, 4573.5, 4573.6 and
4574; WIC Section 1152, CRR, Title 15, sections 4681 and 4710; WIC Section 1001.5.

g. ltis illegal to give or take letters from inmates or wards without the authorization of the
Warden or officer in charge. It is also illegal to give or receive any type of gift and/or
gratuities from prison inmates or wards.

SOURCE: PC Sections 2540, 2541 and 4570; CCR, Title 15, Sections 3010, 3399,
3401, 3424, 3425 and 4045; WIC Section 1712.

h. In an emergency situation the visiting program and other program activities may be
suspended.
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SOURCE: PC Section 2601; CCR, Title 15, Section 3383, 4002.5 and 4696.

i. For security reasons, visitors must not wear clothing that in any way resembles state
issued prison inmate or ward clothing (blue denim shirts, blue denim pants).

SOURCE: CCR, Title 15, Section 3174 (b) (1) and 4696.

j- Interviews with SPECIFIC INMATES are not permitted. Conspiring with an inmate to
circumvent policy and/or regulations constitutes a rule violation that may result in
appropriate legal action. Interviews with individual wards are permitted with written
consent of each ward if he is 18 years of age or older, or with written consent of a
parent, legal guardian, or committing court, if 17 years of age or younger.

SOURCE:  CCR, Title 15, Sections 3261.5, 3315 (a) (3) (X), and 3177 and
4700(a)(1).

29. Clothing Restrictions

While on institution grounds, Contractor and all its agents, employees, and/or
representatives shall be professionally and appropriately dressed in clothing distinct from
that worn by inmates at the institution. Specifically, blue denim pants and blue chambray
shirts, orange/red/yellow/white/chartreuse jumpsuits and/or yellow rainwear shall not be
worn onto institution grounds, as this is inmate attire. Contractor should contact the
institution regarding clothing restrictions prior to requiring access to the institution to assure
the Contractor and their employees are in compliance.

30. Tobacco-Free Environment

Pursuant to Penal Code Section 5030.1, the use of tobacco products by any person on the
grounds of any institution or facility under the jurisdiction of the Department of Corrections
and Rehabilitation is prohibited.

31. Prison Rape Elimination Policy

CDCR is committed to providing a safe, humane, secure environment, free from sexual
misconduct. This will be accomplished by maintaining a program to ensure
education/prevention, detection, response, investigation and tracking of sexual misconduct
and to address successful community re-entry of the victim. The CDCR shall maintain a
zero tolerance for sexual misconduct in its institutions, community correctional facilities,
conservation camps and for all offenders under its jurisdiction. All sexual misconduct is
strictly prohibited.

As a contractor with the CDCR, you and your staff are expected to ensure compliance with
this policy as described in Department Operations Manual, Chapter 5, Article 44.

32. Security Regulations

a. Unless otherwise directed by the entrance gate officer and/or Contract Manager, the
Contractor, Contractor’'s employees and subcontractors shall enter the institution through
the main entrance gate and park private and nonessential vehicles in the designated
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visitor's parking lot. Contractor, Contractor's employees and subcontractors shall
remove the keys from the ignition when outside the vehicle and all unattended vehicles
shall be locked and secured while on institution grounds.

b. Any State- and Contractor-owned equipment used by the Contractor for the provision of
contract services, shall be rendered temporarily inoperative by the Contractor when not
in use, by locking or other means unless specified otherwise.

c. In order to maintain institution safety and security, periodic fire prevention inspections
and site searches may become necessary and Contractor must furnish keys to
institutional authorities to access all locked areas on the worksite. The State shall in no
way be responsible for Contractor’s loss due to fire.

d. Due to security procedures, the Contractor, Contractor's employees and subcontractors
may be delayed at the institution vehicle/pedestrian gates and sally ports. Any loss of
time checking in and out of the institution gates and sally ports shall be borne by the
Contractor.

e. Contractor, Contractor's employees and subcontractors shall observe all security rules
and regulations and comply with all instructions given by institutional authorities.

f. Electronic and communicative devices such as pagers, cell phones and
cameras/microcameras are not permitted on institution grounds.

g. Contractor, Contractor's employees and subcontractors shall not cause undue
interference with the operations of the institution.

h. No picketing is allowed on State property.

33. Gate Clearance

Contractor and Contractor's employee(s) and/or subcontractor(s) must be cleared prior to
providing services. The Contractor will be required to complete a Request for Gate
Clearance for all persons entering the facility a minimum of ten (10) working days prior to
commencement of service. The Request for Gate Clearance must include the person’s
name, social security number, valid state driver’s license number or state identification card
number and date of birth. Information shall be submitted to the Contract Liaison or his/her
designee. CDCR uses the Request for Gate Clearance to run a California Law Enforcement
Telecommunications System (CLETS) check. The check will include Department of Motor
Vehicles check, Wants and Warrants check, and Criminal History check.

Gate clearance may be denied for the following reasons: Individual's presence in the
institution presents a serious threat to security, individual has been charged with a serious
crime committed on institution property, inadequate information is available to establish
positive identity of prospective individual, and/or individual has deliberately falsified his/her
identity.

All persons entering the facilities must have a valid state driver's license or photo
identification card on their person.
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. Introduction and Responsibilities

The Line Item Budget Guide for Cost Reimbursement Budgets (LIBG) was written
to assist Bidders and Contractors in the following respective areas of responsibility
for a cost reimbursement budget:

Bidders are responsible for:
¢ Indicating the actual and allowable costs associated in performing
contracted services for a cost reimbursement budget (for each fiscal year if
applicable) for competitive bidding purposes.

Contractors are responsible for:

e Ensuring all expenditures claimed (including all subcontractor expenditures)
are allowable costs as specified in this LIBG;

e Ensuring all costs are associated in performing contracted services for
auditing purposes and project review;

e Ensuring all subcontractors performing services have a written agreement
stating the contracted services shall be performed in accordance with all
contractual responsibilities of the prime contractor;

e Ensuring that costs transferred from one line item to another via the Budget
Transfer Request (BTR) process can be supported (justified) to reflect
actual and allowable expenses; and,

e Ensuring a budget amendment can be supported (justified) for actual
expenses associated in performing contracted services

CDCR and Contract Managers are responsible for:

e Ensuring budget transfers/amendments are in accordance with Line Item
Budget Guide policies; and,

e Ensuring budget transfers/amendments do NOT compromise the

competitive bidding process (i.e., changes that would not have affected the
original award of the contract)

II. Actual and Allowable Costs

Actual, allowable costs incurred by the Contractor shall be substantiated with
appropriate source documentation (such as invoices, receipts, and accounting
records) for any cost contained in the budget proposal. Receipts and other
support documentation need not be submitted with the monthly invoices for
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contract expenditures, with the exception of travel expenses and
subcontractor/consultant costs. However, the CDCR Contract Manager has the
right to require the contractor provide supporting documents for any expenses at
any time. Failure to provide supporting documentation may result in a delay of or
denial of payment.

The Contractor must retain files in the Contractor's headquarters office based in
California or at the project service location where services are being provided. All
support documentation must be retained for actual expenses incurred for auditing
purposes and for project review, as required in Item Ill, Fiscal Audit provision of
this guide.

Allowable costs for a contract shall be limited to those expenditures which are: (1)
in conformance with the approved contract budget (have specific prior written
approval by the CDCR Contract Manager when required); and (2) for goods and
services necessary to the program's operation at the time the costs are incurred.
A CDCR audit will be performed on actual costs to ensure all expenses meet both
criteria. Any expenses not meeting both criteria may be disallowed.

Competitive Bid Consideration:

Contractors shall ensure that all costs are considered when developing a budget in
response to a competitive bid process. The addition of any costs that should have
been considered at the time of bid, but were not, will not be allowed under a
budget transfer process after the contract is awarded. For instance, changes to
the requirements of the program in the Scope of Work, (i.e., the addition/removal
of key personnel, or the addition/deletion of tasks or responsibilities), which may
have precluded potential bidders from bidding, resulted in fewer/additional points
in the evaluation process, or resulted in a lower bid.

For this reason, careful competitive bid consideration will be made to determine
whether or not the consequences of an amendment or a budget transfer request
have compromised the integrity and fairness of the bidding process.

Listed below are allowable costs:
1. Personnel Costs

a. Staff Salaries

Personnel salary and wage costs (salary equals compensation for staff who
are paid based on a fixed rate for a given amount of time [i.e., weekly,
monthly, etc.]; and wage equals compensation for personnel who are paid
based on an hourly rate) should be commensurate with the level of
responsibility and experience necessary to perform contracted program
obligations.

Salaries of personnel who are providing services for more than one contract
must be charged to each contract on a proportional basis. Salaries are only
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allowable for the time the employee is assigned to the contracted program,
and must be adequately documented (by time sheets signed by the
employee and the immediate supervisor, payroll register, payroll warrant,
employee personnel file and general ledger accounts). All reported salary
costs shall be based on actual expenditures. The time sheets must show on
a daily basis how much time each employee spent on each program and
salaries must be prorated accordingly.

Bidders shall ensure that cost of living, merit, or anniversary increases
when each position’s monthly or hourly rates for each fiscal year of the
contract are budgeted. It is recommended that bidders establish a salary
range (e.g., $2,450 - $2,800). The range must be realistic and conform to
industry standards for each position. If salary increases are to be granted,
they must be included in the budget when submitting a bid for a single or
multiple year contracts. Salary increases not included in the budget at the
time of bid will not be allowed at any time during the performance of the
contract unless:

e The CDCR Contract Manager increases contract responsibilities which in
turn results in increased responsibilities of the established budgeted
positions; or

e The program is legislatively approved for cost of living adjustments; or

e The Contractor experiences documented recruitment or retention
problems. Recruitment documentation should include, but is not limited
to the following:

e« How long the position has been vacant;
e Prevailing wages; and,
e Documented recruitment efforts.

Salary increases resulting from recruitment and retention problems
must be approved in advance in writing by the CDCR Contract
Manager; or

e Salary increases are required by the contractor's agreement with its
employees’ unions. However, such salary increases must (1) be
approved in advance in writing by the CDCR Contract Manager, and (2)
not change the total amount of the contract.

b. Staff Benefits

Actual costs for staff benefits shall be provided based on a percentage of
total staff salaries. There is no established limit for this percentage;
however, CDCR has determined an average percentage for staff benefits of
28% for industrial non-represented employees is allowable.

Bidders should establish a benefits percentage range they will not exceed
during any given fiscal year. For example, if workers’ compensation is paid
quarterly, the percentage for staff benefits would fluctuate on a monthly
basis. An established benefits percentage would take these fluctuations
into account.
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Staff benefits may include regular compensation paid to employees for
vacation, sick leave, jury duty, military training, and employer contributions
for payroll taxes, employee health and unemployment insurance, social
security, workers compensation, and a retirement plan.

The Contractor is responsible for maintaining in reserve a portion of the
percentage determined for staff benefits to allow for leave accrual pay-off at
the end of the contract or employment termination. Contractor shall
maintain documentation to support leave earnings, usage and balances.
Vacation leave accrual pay-off shall not exceed two (2) weeks per year per
staff person. CDCR will not be liable for payment of accrued vacation time
at the end of the contract or employment termination in excess of the
amount maintained in reserve.

The Contractor shall deposit reserve funds in an interest bearing account
insured by a government agency. Interest earnings are the property of the
State and may not be used for any purpose. Such interest earnings must
be reported and the interest remitted to the State by the Contractor by July
30th each fiscal year. In the event the contract ends before the close of the
fiscal year, payment must be received by the last business day of the month
immediately succeeding the end of the contract. The Contractor will remit
any interest income to CDCR’s Headquarters Accounting Office for
placement in the General Fund.

2. Sub-Contractor/Consultant Costs

A sub-contractor or consultant is defined as an individual or a firm, which the
Contractor contracts for professional service(s). For the definition of an
employee or a contract worker, refer to the Internal Revenue Service
Publication 15A. If the Contractor intends to use a sub-contractor(s) and/or
consultant(s), the need must be documented, including an estimated total
dollar amount, when the bid proposal is submitted to CDCR. Sub-contractors
included in the contractor’s initial bid proposal shall be subject to the same bid
requirements described in the following paragraph.

During the term of the contract, if there is any subcontracting activities other
than those listed on the bid, the Contractor shall obtain at least three written
bids for sub-contracts of $5,000 or more. Contractors shall ensure at least
three informal bids are obtained for sub-contracts less than $5,000. An
informal bid can be a documented verbal quote. If three informal bids are
unattainable, the Contractor shall document why they were unattainable.
Documentation shall include advertisements, bids received, etc., and shall be
maintained by the Contractor. The Bid documentation shall be provided to the
Contract Manager. All subcontracts shall be awarded to the lowest responsible
bidder, unless the Contractor obtains prior written approval from the CDCR
Section Chief of the Program to award based on specific evaluation criteria. If
specific evaluation criteria are utilized, a minimum of 30 percent of the points
shall be allocated to cost. Subcontracts of $15,000 or more shall be awarded
to the lowest responsible bidder or under an approved evaluation criteria
making all efforts to comply with the DVBE participation program (refer to the
DVBE requirements). Prior approval by CDCR must be obtained and adequate
justification must be submitted to the CDCR Section Chief of the Program if the
Contractor selects a consultant/subcontractor based on sole source or specific
evaluation criteria. If during an audit it is discovered that the Contractor did not
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attempt to obtain three written bids or prior CDCR approval for sole source or
specific evaluation criteria was not received, consultant/subcontractor fees will
be disallowed.

3. Operating Costs

Allowable operating costs are defined as necessary program expenditures,
which are based on actual costs substantiated by source documentation.
Operating costs can include expendable equipment costs but are exclusive of
sub-contractor/consultant service costs and indirect costs. For auditing
purposes, the Contractor shall retain source documentation for these expenses
such as purchase orders, requisitions, bills of lading, stock received reports,
invoices and issued checks/warrants. Only documented direct costs necessary
to provide services for this contract are allowable and cannot be based on the
overall organizational expenses. Substantiating documentation must be
provided upon request. Operating costs can include the following:

a. Communications
These costs may include telephone, messenger services, cellular
telephones, pagers, postage costs, internet services, and printing for job
postings.

b. Expendable Equipment

Expendable equipment is defined as expendable items which depreciate
with use and have a unit acquisition cost of less than $5,000 per unit (i.e.
fax machines, computers, printers etc.). Title to any expendable equipment
purchased or built with State funds as part of the agreement will vest in the
State. The Contractor must retain a listing of expendable equipment
purchases that are considered “theft-sensitive” items, such as cameras,
calculators, two-way radios, computer equipment, etc., for audit purposes.
Upon termination of the agreement, Contractors are required to leave all
expendable equipment for use by subsequent contractors or for the State to
dispose of accordingly. The State may authorize the continued use of such
equipment for work to be performed under a different contract.

The cost of expendable equipment purchased should be comparable to the
prevailing price for similar items in the surrounding areas.

c. Non-Expendable Equipment
Non-expendable equipment shall be identified as movable articles which:

1. Have a normal useful life of at least one year; and
2. Have a unit acquisition cost of $5,000 or more.

(Note that a unit consists of one item.)
CDCR will not provide funding to purchase non-expendable equipment.

Contractors will be allowed to rent/lease equipment to be used in the
performance of the contract.

Contractors will be allowed to be compensated for the use of non-

expendable equipment through depreciation. The computation of
depreciation shall be based on the acquisition cost and the useful life of the
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non-expendable equipment. CDCR will not pay for depreciation costs of
non-expendable equipment that is fully depreciated.

The period of useful life established for each class of non-expendable
equipment must take into consideration such factors as type of non-
expendable equipment, nature of the non-expendable equipment used,
historical and usage patterns (refer to the Internal Revenue Service
Publication 946). In the absence of clear evidence indicating that the
expected consumption of the non-expendable equipment will be
significantly greater in the early portions than in the later portions of its
useful life, the straight line method of depreciation shall be used. If straight
line method is not used, support justification indicating the depreciation
method used must be submitted with the bidder’'s Budget Proposal.

The bidder shall list all non-expendable equipment needed for the contract
on the “Non-Expendable Equipment” form (Exhibit AA), indicating the
method of charge (rent/lease or depreciation), and including Exhibit AA with
the bidder’'s Budget Proposal.

CDCR reserves the right to disallow any type of non-expendable equipment
not deemed to be needed or applicable to the program. The cost for any
disallowed non-expendable equipment will be deducted from the bidder’s
Budget Proposal. Non-expendable equipment costs not listed on the “Non-
Expendable Equipment” form (Exhibit AA) shall be disallowed.

d. Facility Lease/Rent
Reasonable rent or lease costs applicable to the occupied space(s) for the
CDCR project may be charged in the budget proposal of the contract.
Space costs cannot exceed comparable rental space(s) for the surrounding
area. If the Contractor occupies space(s), which will only be partially used
for this project, the allowable space costs must be based on the percentage
of space used for the project.

e. Facility Owned

If the Contractor owns the facility, they may be compensated for the use of
the building through (1) depreciation or (2) current interest expense related
to the original purchase of the facility. The computation of depreciation will
be based on total facility acquisition cost, less land cost. If significant
repairs are needed to make the facility usable for the project, prior written
approval from the CDCR Contract Manager is required. A straight-line
method of computing depreciation must be used. The contractor must
possess the proper records to validate these costs and are subject to
CDCR approval. The method of computing depreciation must be in
accordance with Generally Accepted Accounting Principles (GAAP), and
must be consistently applied. Only interest expense related to the original
purchase price’s remaining principal balance is allowed. Interest expenses
related to equity loans are not allowable.

If a Contractor-owned facility is fully amortized and fully depreciated, a
rental fee equal to Fair Market Value is allowable. The Fair Market Value
shall be supported by an appraisal report prepared by a licensed
independent real estate appraiser.
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f. Food Costs
This covers food products used in the preparation of meals and does not
include non-food products, e.g., eating utensils, pots, pans, cleaning
detergents, etc. Whenever feasible, CDCR recommends purchasing food
items in bulk at wholesale prices. If a Contractor is required to maintain a
stock of food items, an inventory control system must be utilized to ensure
appropriate use of items. Food costs for contractor staff is unallowable.

g. Household Supplies
Household supplies are those items necessary for the operation of the
project and include, but are not limited to: linens, kitchen utensils, hygiene
items, and cleaning supplies.

h. Insurance
Reimbursement for required insurance will be based on actual costs
incurred. State reimbursement in this area is contingent upon receipt of an
actual invoice from the insurance carrier detailing that the costs are
specifically for this contract. Additional costs beyond the required levels of
the contract will be incurred by the Contractor.

i. Interest
The Contractor may use allocated funds for interest when the State’s
annual budget is delayed and payments cannot be made to the Contractor,
resulting in the inability for continued services unless the Contractor
borrows funds. Any other situation for interest payments will be handled on
a case-by-case basis and must be approved in writing by the Deputy
Director of the Program.

j. Line Item Additions
These are blank areas on the Budget Proposal in which the Contractor has
identified additional expense areas that CDCR concurs are necessary to
provide contracted services and are obtained utilizing the Budget Transfer
Request (BTR) process (see Budget Transfer Requests).

k. Linen Services
Linen services consist of outside services obtained to provide clean linen for
use in the project (common for residential facilities contracts).

|. Maintenance/Repair
Allowable maintenance and repair costs are those that are necessary for
the upkeep of the facility and non-expendable equipment.

m. Project Supplies
Project supplies include items which directly benefit the participants of the
project. Project supplies include, but are not limited to: newspapers,
brochures, magazines, books and other related publications.

n. Supplies
Supplies are defined as expendable items which depreciate with use and
are limited to supplies necessary to meet the project’s scope of work. Title
to any expendable supplies purchased or built with State funds as part of
the agreement will vest in the State. Upon termination of the agreement,
Contractors are required to leave all unused supplies for use by subsequent
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contractors or for the State to dispose of accordingly. The State may
authorize the continued use of such supplies for work to be performed
under a different contract.

The cost of items purchased should be comparable to the prevailing price
for similar items.

0. Training
Cost of required training for employee development benefiting contract
programs.

p. Travel
If the contractor and/or subcontractor are required to travel during the
performance of this Agreement, the CDCR agrees to pay travel, per diem
and expense costs described at rates not to exceed those approved by the
Department of Personnel Administration for similar staff.

Receipts are required for every item of expense (i.e., airline tickets, lodging,
meals, etc.) incurred as a result of conducting State business and must be
attached to the invoice. No reimbursement will be paid without a receipt.

The contractor may not claim lunch or incidentals on trips less than 24
hours. When trips are less than 24 hours and with no overnight stay, any
meals claimed are taxable.

The contractor may not claim meals provided by the State, meals included
in hotel expenses or conference fees, meals included in transportation
costs such as airline tickets, or meals that are otherwise provided. Snacks
and continental breakfasts such as rolls, juice, and coffee are not
considered to be meals.

REIMBURSEMENT ALLOWANCES:

Airfare
Airfare will be reimbursed at economy/coach rates. Requests for
reimbursement at business class and first class rates will be disallowed.

Meals and Incidentals
The following reimbursement rates are maximums, not allowances.
The contractor may only claim their actual expense.

Breakfast: Up to $6; Lunch: Up to $10; Dinner: Up to $18; Incidentals:
Up to $6

On the first day of travel, if the trip begins at or before 6:00 am —

Breakfast may be claimed; 11:00 am — Lunch may be claimed; 5:00 pm
— Dinner may be claimed
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If the trip continues after 24 hours and if the trip ends at or after 8:00
am — Breakfast may be claimed; 2:00 pm — Lunch may be claimed;
7:00 pm — Dinner may be claimed

Lodging Reimbursements
The following reimbursement rates are per night maximums of actual
expenses, plus tax, and not allowances.

COUNTIES RATES
Alameda, San Francisco, Up to $140
Santa Clara, San Mateo
Los Angeles, San Diego Up to $110
If the county is not listed above, the standard rate of $84 for lodging will
apply.
g. Utilities

These costs may include gas, electricity, water and trash collection.

4. Indirect Costs

Indirect costs are those costs incurred for a common or joint purpose benefiting
more than one objective. The term “indirect costs” as used herein applies to
costs incurred in the Contractor's administrative department, as well as those
incurred in other departments in carrying out the functions and objectives of the
contract.

Indirect cost rates are based on annual direct expenses. An indirect cost rate
is only applied to a bidder's Budget Proposal if servicing more than one
program (e.g., bidder is presently providing a program service to another State
agency, local entity or organization). Indirect cost rates shall not be applied to
sub-contractor costs.

Bidders that have established indirect cost rates with other governmental
agencies may use their approved Cost Allocation Plan (CAP) for State
purposes. However, the State will disallow costs that do not comply with the
LIBG, even if those costs are allowable under other government agencies’
rules.

Accounting records shall include documentation of all costs supporting the
expenses used to compute the indirect cost rate. Contractors shall adjust the
indirect cost rate annually during the term of the contract to reflect actual costs
incurred without exceeding the budget.
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a. Cost Allocation Plan

The purpose of the CAP is to ensure that there is equitable distribution of
indirect costs to all the Contractor’'s programs or operations. The CAP will
include all associated expenses and must be provided at the time of bid
submittal. If the indirect cost rate is determined to be inaccurate, the
indirect cost rate will be recalculated to reflect the Contractor's supportable
rate and the bid adjusted accordingly. In addition, previous payments made
by the State in excess of the supported indirect cost rate will be withheld
from future payments to the Contractor or claimed during cost recovery in
the close out audit.

5. Profit Fee

A one-time maximum profit fee of up to 5 percent (5%) of the cost of operating
the project, exclusive of indirect costs and sub-contractor costs, is allowed per
fiscal year. Profit fee costs will be added to the other proposed costs and
become part of the total bid. If a budget amendment occurs due to an increase
or decrease in fiscal year funding levels, the Contractor shall adjust the
budgeted profit fee costs accordingly. At no time shall the profit fee percentage
be greater than that of the original bid. Any unallowable costs from an audit
may result in a recalculation of profit fee costs and recovery by CDCR of the
difference.

Note: Only for-profit contractors may claim a profit fee.

6. Operating Reserve/Contingency Fund

Nonprofit organizations and government agencies may include a line item for
Operating Reserve/Contingency Fund, which can be up to 5 percent of the cost
of operating the project, exclusive of indirect and subcontractor costs. The
Operating Reserve/Contingency Fund can only be used when all three criteria
below are met:

e Necessary to pay for unanticipated costs as determined by the
CDCR Program’s Deputy Director or equivalent, which is directly
associated with approved contract services;

e To be used for allowable expenses as detailed in the LIBG, Section
II, Actual and Allowable costs; and,

e Funds from other line items are not available to pay for the
unanticipated costs.

This line item may not be invoiced directly; therefore, if the Contractor wishes
to use these funds, prior written approval must be obtained from the CDCR
Program’s Deputy Director or equivalent. The request shall be made through
either a budget transfer request (approved by CDCR Program’s Deputy
Director or equivalent) or amendment request (approved by CDCR'’S Office of
Business Services (OBS) and/or Department of General Services). The request
must clearly describe the need for the funds and also explain why funds from
other lines are not available to pay for the unanticipated costs. CDCR reserves
the right to require that the Contractor provide all information and documents
necessary to justify the request. If during the term of the contract an
amendment is approved that increases or decreases the amount of the
contract, the amount of the Operating Reserve/Contingency Fund may be
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adjusted accordingly. Any unallowable costs from an audit may result in a
recalculation of the Operating Reserve/Contingency Fund costs and recovery
by CDCR of the difference.

7. Allowable Indirect Costs

The following costs are typically considered indirect. However, if these costs
can be easily allocated to a final cost objective, they shall be identified on the
line item budget as a direct cost.

a. Accounting
The cost of establishing and maintaining accounting and other information
systems required for the management of contracted programs. This
includes costs incurred by central service agencies for these purposes.

b. Advertising
Advertising media includes newspapers, magazines, radio, Internet,
television programs, direct mail, trade papers, etc. Allowable advertising
costs are solely for:

¢ Recruitment of personnel required for the contracted project;

e Solicitation of bids for the procurement of required goods and services;
or,

e Other purposes specifically provided for in the contract.

c. Audit Service
The cost of audits necessary for the administration and management of
functions related to the contracted program.

d. Bonding
Cost of fidelity, surety and performance bond premiums.

e. Budgeting
Costs incurred for the development, preparation, presentation and
execution of budgets.

f. Corporate Staff
Costs connected with persons who, while not included as part of the
contract, are necessary for the successful completion of said contract.

g. Disbursing Service
Cost of disbursing contract program funds by the Contractor's treasurer or
other designated officer. Disbursing services cover the processing of
checks or warrants from necessary records of accountability and the
reconciliation of such records with related cash accounts.

h. Electronic Data Processing
The cost of data processing services related to the contracted program.
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i. Legal Expenses (Contract Administration)
The cost of legal expenses required in the administration of contract
programs. NOTE: Three bids are not required for legal services.

j. Management Studies
The cost of management studies to improve the effectiveness and
efficiency of management for ongoing programs; subject to such prior
authorization as may be required by the State.

k. Meetings and Conferences
Costs when the primary purpose of the meeting is the dissemination of
technical information relating to the contract program and are consistent
with regular practices followed for the other activities of the Contractor.
Registration fees are allowable under this line item. If travel is required for
the meeting/conference, refer to the section entitled, “Actual and Allowable
Costs,” paragraph 3 “Operating Costs,” subsection “p. Travel” on page 8.

. Memberships, Subscriptions and Professional Activities

The cost of membership in civic, business, technical and professional

organizations provided the:

e Benefit from the membership is related to the contract program;

e Expenditure is for Contractor’'s membership;

e Cost of the membership is reasonably related to the value of the
services or benefits received;

e Expenditure is not for the membership in an organization which devotes
a substantial part of its activities to influencing legislation; and,

¢ Single membership cost does not exceed $100.00.

m. Morale, Health and Welfare Costs
These costs must be comparable to what State employees receive and
requires prior written approval by the CDCR Contract Manager.

n. Payroll Preparation
Cost of preparing payrolls and maintaining necessary related wage records.

0. Permits
Licenses, permits and local government use fees (e.g. conditional use
permit fees, business license, etc.) are allowable.

p. Personnel Administration
Cost for the recruitment, examination, certification, classification, training,
establishment of pay standards and related activities for contract programs.

g. Printing and Reproduction

Costs for printing and reproduction services, which are necessary for
program administration include, but are not limited to: forms, reports,
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manuals, information literature and related services which are in support of
CDCR’s contracted program.

r. Procurement Service
The cost of procurement services include solicitation of bids, preparation
and award of contracts and all phases of contract administration to provide
goods and services for contract programs.

s. Taxes

In general, taxes or payment in lieu of taxes, which the Contractor is legally
required to pay are allowable. In lieu taxes only relate to contracts with
other governmental entities and then only if the governmental entity can
show documentation (law or resolution) legally entitling the collection of in
lieu tax. In lieu taxes do not apply to private profit and nonprofit
organizations. Payment of any type of income tax (federal, State or local) is
not allowable.

t. Transportation
Transportation costs relating either to goods purchased, delivered or moved
from one location to another. When such allowable transportation costs
occur in moving items from one of the Contractors CDCR contracted
facilities to another, the cost shall be charged against the receiving facility’s
contract.

u. Warehouse
Cost of maintaining and operating a warehouse for supplies and materials
used either directly or indirectly for contracted projects.

8. Unallowable Costs

The following are unallowable costs that cannot be considered in the Budget
Proposal:

a. Bad Debts
Loss arising from uncollectible accounts and related costs.

b. Bonus/Gifts
Costs associated with bonuses and/or other gifts.

c. Contributions, Donations and Fundraisers
Contributions, donations, and fundraisers, including any expenses related
to these activities are unallowable.

d. Entertainment
Costs of amusements, social activities and incidental such as meals,
beverages, lodgings, rentals, transportation and gratuities are not allowable,
unless such activity is specifically required as part of the project scope.
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e. Fines and Penalties
Costs resulting from violations of or failure to comply with Federal, State
and/or local laws and regulations. Penalties and fees resulting from the
contractor’s failure to meet financial obligations (charges/interest for
delinquent payments, insufficient cash to cover checks, etc.) are also
unallowable.

f. Legal Expenses (Claims Against the State)
Refer to Exhibit D — CDCR Special Terms and Conditions.

g. Legislative Lobbying Costs
Costs associated with lobbying activities.

I1l. Fiscal Audits

CDCR Office of Audits and Compliance (OAC), or any duly authorized Audits and
Compliance representative, shall have the access and right to examine, audit,
review, excerpt and transcribe any books, documents, papers or records of the
Contractor and/or sub-contractor which in the opinion of the State may be
pertinent to this contract. Such material for each year of the contract must be
retained for a period of five years after the termination of the contract or until an
audit is completed by the State and all questions arising there from are resolved.
An exception to the five-year period occurs when a contract audit is in dispute or
litigation is ensued. In these instances, records are retained until all issues are
resolved.

Audits and reviews may be conducted at any time during the performance of the
contract or during the five years following the completion of the contracting period.
Actual costs incurred by the Contractor for expenses must be substantiated with
appropriate source documentation. It is the Contractors responsibility to ensure
that all expenditures claimed, including all subcontractor expenditures, are
allowable costs associated in performing the contracted services as specified in
the LIBG.

If expenditures are found to be unallowable during an audit, the Contractor’s
and/or subcontractor's reimbursements will be recalculated and adjusted
accordingly. Noncompliance with financial management guidelines set forth
herein will result in a disallowance of reported costs. A misappropriation of funds
shall result in a disallowance of costs.

If the Contractor received payments that are determined to be unallowable, then,
in addition to any other remedies the State may have, the State may withhold
payments from the Contractor to recover these costs. The State also reserves the
option to collect any unallowable costs from the Contractor in monthly instaliments.
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If disallowed or questionable costs are found, a draft report will be issued to the
Contractor for review and comment. The Contractor will have 30 days to submit
written comments and/or supply additional source documentation to the State for
consideration in preparing the final report. The parties hereto mutually agree that
the resolution of any issues pertaining to audits shall be resolved pursuant to
Section 22090.7 of CDCR’s Operations Manual.

IV. Project Budget Proposal

Attached is a blank Project Budget Proposal (Attachment 1) which displays some
of the allowable costs for a cost reimbursement budget. The project budget
proposal displays five (5) separate budget categories (A, B, C, D, E and F) and
indicates the line items within each budget category. CDCR'’s Accounting Office
will pay invoices based on monies available in the overall category and not by line
item amount.

1. Total Personnel Costs
Total Staff Salaries
Total Staff Benefits
2. Sub-Contractors/Consultants Costs
(Identified by Bidder)
3. Total Operating Costs*
Communications
Expendable Equipment
Non-Expendable Equipment (per Exhibit AA)
Facility Lease/Rent
Food Costs
Household Supplies
Insurance
Interest
Line Item Additions
Linen Services
Maintenance/Repair
Supplies
Travel
Utilities
4. Total Indirect Costs
5. Profit Fee (for-profit organizations)
6. Operating Reserve/Contingency Fund (non-profit/government agencies)

* Any other associated operating cost applicable to the project is an allowable cost and
may be added to the budget proposal as an additional expenditure under Total Operating
Costs budget category. Refer to the section entitled “Il. Actual and Allowable Costs,”
paragraph 3 “Operating Costs,” sub-paragraph j “Line Item Additions”.
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V. Establishing Monthly Salary Rates

A bidder may need to establish different monthly salary rates for personnel
positions for a multi-year contract to reflect salary increases for subsequent fiscal
years (FY) of the contract, as indicated below:

1. Monthly Salary Rates
Considerations for a monthly salary increase should include:

e Cost of living adjustments (COLAs);
e Merit salary adjustments; and/or,
¢ Anniversary increases.

2. Establishing a Monthly Salary Range
A bidder may establish a monthly salary range for:

e A single staff position; and/or,
e Multiple staff positions (with the same position title).

By establishing a monthly salary range, this allows personnel to have varying
monthly salaries and the established rates shall be inclusive of any salary
increases during a fiscal year. For a multi-year contract, a bidder may also
establish different monthly salary ranges for each fiscal year. Establishing
salary ranges will allow the Contractor to make salary adjustments within the
established range during the contract term to accommodate unexpected
personnel changes. The range must be realistic and conform to industry
standards for each position.

The following displays an example monthly salary range by FY:

Single Staff Position

Supervising Caseworker $3125 - $3280 (1st FY)
$3280 - $3445 (2nd FY)
$3445 - $3615 (3rd FY)

Multiple Staff Positions

23 Caseworkers $2550 - $2675 (1st FY)
$2675 - $2800 (2nd FY)
$2800 - $2940 (3rd FY)

A Budget Transfer Request (BTR) approved by the CDCR Deputy Director of
the Program is required for all salary increases. An approved contract
amendment is required for salary increases over 15%. The BTR and/or
contract amendment has to be approved before the salary increase is granted,
and must meet the criteria for allowable salary increases—refer to the section
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entitled “ll. Actual and Allowable Costs”, paragraph 1 “Personnel Costs”, sub-
paragraph “a. Staff Salaries”.

3. Position’s Time Base
CDCR may determine a position’s time base when developing a project budget
proposal requirement for a competitive bid or may allow a bidder to indicate a
position’s time base. A position’s time base is the program time (indicated by
either a percentage or hours) associated in performing contracted services.

4. Project Time by Percent Range for Multiple Staff Positions
The percentage of program time may be established by the bidder as a
percentage range for multiple staff positions (as seen below), with this
percentage range indicating that one or more staff positions are providing
services at a less than full-time basis:

8 Counselors:
$2450-$2575 monthly salary @ 50%-100% = $219,150 budget amount

To compute the budgeted amount for the 8 Counselors,
each position’s monthly salary rate and time base vary for the FY:

1@ $2450 @ 50% = $14,700
1@ $2450 @ 75% = $22,050

2@ $2450 @ 100% = $58,800

4 @ $2575 @ 100% = $123,600

A bidder would not need to display this application on the project budget
proposal; however, for invoicing purposes, the monthly salary paid to each
staff person cannot be more than the established monthly salary rates
and time base.

5. Project Time by Hours
A bidder may indicate a position’s project time base by the “number of hours”
dedicated to the project during a fiscal year, however, this application would
require the position’s salary to be indicated as an “hourly salary rate” in order to
compute the position’s budgeted amount, as shown below:

Supervising Counselor: $18.50 hourly rate @ 2016 total hours = $37,296

Invoicing for a Position’s Budgeted Hourly Rate

Hourly rate increases over 15% must have prior amendment approval by
CDCR'’s Deputy Director of the Program and the Office of Business
Services before making commitment to staff.

6. Personnel Positions
CDCR determines the “key staff’ positions for a project budget proposal.
Personnel positions identified in the project budget proposal are direct costs
associated in performing the services required in the scope of the project.
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A bidder may identify other staff positions necessary to
fulfill the requirements of the contract.

7. Temporary Help and Overtime Displayed
A bidder may include separate position lines for temporary help and overtime
as displayed below.

Please note that the budgeted salary and project time base may be indicated
as “various” since these are unknown factors during the development of a
project budget proposal. Overtime may reflect any of the personnel positions

listed.
% of
A. PERSONNEL No. of Monthly Project No. of
Positions Salary Time Months
Overtime Unknown Various Various Unknown
Temporary Help Unknown Various Various Unknown

8. Costs Displayed for Budget Categories and Line Items

e Budget category budgeted amounts must be displayed in “dollars”;
e Monthly salary rates must be displayed in “dollars”;

e Hourly rates may be displayed in dollars and cents. If hourly rates are
displayed, the project time base must indicate the total “number of hours”
(not indicated by percentage of time) for the fiscal year for calculation
purposes; or,

¢ Non-expendable equipment items must be listed and the method of charge
identified.
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Frequently Asked Questions (F.A.O.

1. What is an amendment?

An amendment is defined by the California State Contracting Manual as “a formal
modification or change of a material term, such as the term, cost, or scope of work,
in one or more provisions of an existing contract.”

2. When is a formal amendment required?

An amendment is required when any of the following proposed changes to an
executed contract are required:

¢ Change in the scope of work;
e Change in contract term;
¢ Increase or decrease in total funding for any one fiscal year;
e Salary increases over 15% of the budgeted high salary range; or,
¢ Increase in the total Personnel category greater than 15%.

3. What is a Budget Transfer Request?
A Budget Transfer Request (BTR) is an informal document used by the Contractor
to indicate budget transfer costs of existing project funds without the need to
process a formal amendment. The BTR is only used when there is no increase in
the funding level and/or no change in the scope of the project. The BTR enables
the Contractor to adjust the line item budget to reflect actual expenditures. The BTR

must be approved by the Deputy Director or equivalent of the CDCR Program.

The Line Item Budget Guide includes a copy of the BTR form. You must include all
applicable supporting documentation when submitting a BTR for review.

4. What are allowable budget transfers?

Transfers either within or across categories, and up to 15% of original bid per fiscal
year, will be allowed each fiscal year without submitting an immediate BTR. The
15% is cumulative for each fiscal year budget. All transfers exceeding 15%—
excluding “Personnel’—must be documented on the BTR form. If necessary,
allowable transfers may be accomplished by transferring funds across the
established categories.

For audit purposes, the Contractor shall maintain documentation concerning their
BTR. At the end of each quarter within the fiscal year, the Contractor will reconcile
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their budgets with CDCR. The CDCR Accounting Office will pay invoices based on
monies available in the overall category and not by line item amount.

Transfers moving funds into/from the Indirect Cost, Profit Fee, and/or Operating
Reserve/Contingency Fund categories to/from any other line item are not allowed.

5. How soon do | need to file a BTR?

Prior written approval for any type of transfer or change not identified below must be
requested from the Deputy Director of the Program. If the request is approved, the
Contractor will be provided written notification to process a BTR for the requested
transfer or change.

The following actions require an immediate BTR and approval from the Deputy
Director or equivalent of the CDCR Program:

¢ An adjustment to budget costs across established budget categories greater than
15% of original total for that category. (e.g., “Operating Costs”;
“Subcontractor/Consultant Costs”, etc., but excluding “Personnel” category).

¢ Adding new line item(s) in any one of the budget categories.

¢ Anincrease in benefits only for the following documented circumstances:
a. Anincrease in employee health care or workers’ compensation costs.
b. An increase in social security or unemployment insurance costs.
c. Anincrease in employee payroll taxes.

Documented proof of increased costs must be provided (i.e., tax documents,
invoices, etc.).

¢ An addition of new budgeted positions that do not have a significant impact on
contracted services or contract deliverables and do not require duties and/or
qualifications to be identified in the scope of the project.

An increase in a budgeted position’s time base (e.g., from 50% to 75%, etc.).

6. What are the Contractor’s responsibilities concerning a BTR?

The Contractor shall submit a BTR once each quarter to reconcile any movement of
funds not requiring the submittal of an immediate BTR. No later than 15 business
days after the end of each quarter, the Contractor will submit their quarterly BTR to
the Contract Manager. The BTR must reflect budget transfer costs of existing
project funds, provide justification and supporting documentation for each budget
transfer, and submit a revised budget for the affected fiscal years. The
justification/documentation memorandum must accompany the BTR and be signed
by the Contractor’s Director or designee. If no movement of funds occurred during
any quarter, the Contractor will indicate this on their last monthly invoice for that
quarter.
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7. What are CDCR'’s responsibilities concerning a submitted BTR?

CDCR Contract Managers must submit a copy of all approved BTRs, along with a
revised budget, to the CDCR Accounting Services office and the Office of Business
Services (OBS). OBS will review all BTRs and revised budgets to ensure that they
are in accordance with the guidelines. Any approved BTR that is deemed
inappropriate will be noted and directed to the OAC for audit exceptions. OBS will
notify the CDCR Contract Manager of any BTR that has been forwarded to the OAC.

The Accounting Office will not pay invoices exceeding the budgeted category
amounts until an approved BTR and revised budget have been received from the
CDCR Contract Manager. The Accounting Office will only pay invoices for
categories that are reflected in the current approved line item budget that have
sufficient funds. All BTRs and revised budgets will be maintained in the contract file.

BTRs are effective for the entire fiscal year of request. BTRs for the last quarter of
any given fiscal year, or upon term end of contract, must be received by CDCR’s
Accounting Office and OBS (after program review and approval) no later than 90
days after the fiscal year end. BTRs received after 90 days of the fiscal year end
must be accompanied by a signed late justification memorandum, submitted by the
contractor for approval by the Deputy Director or equivalent of the CDCR Program.

8. How do linclude duties performed for a vacant position?
A vacant position’s duties may be temporarily performed:
e By an existing position whose time base is currently less than 100% (e.g., time
base of 75% increased to 100% and the existing position’s budgeted amount
would also increase by transferring costs from the vacant position); or,

e By allowing existing staff to work overtime; or

e By employing temporary help.

9. What are allowable salary rate increases?

Salary increases not included in the budget at the time of bid will only be allowed
during the term of the contract under the following conditions:

e CDCR increases contract responsibilities which results in increased
responsibilities of the established budgeted positions; or,

e The project is legislatively approved for cost of living adjustments; or,
e The Contractor experiences documented recruitment or retention problems; or,

e Salary increases are required by the Contractor’'s agreement with its employees’
unions.
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Salary increases over 15% of the high range, other than those included in the
budget at the time of bid, must have prior amendment approval before making
commitments to staff.

10.What can cause a change in the number of budgeted positions?

The number of established budgeted positions may increase (e.g., from 3.5 to 5 full
time employee positions) due to an increase in the quantity of services.

An employee’s percentage of time worked may increase (e.g., from 75% to 100%)
when performing additional duties.

11.When can new budget line items be added?

New positions, excluding temporary help, may be added to a project budget during
the contract amendment process due to a change in the scope of work. A new
position’s salary range, percentage of time and number of months must be shown
on the project budget. A new position’s salary range must be in line with the
established salaries identified in the project budget.

Additional budget line items and associated costs may be added by an amendment
to reflect the actual increased costs associated with providing services.

The Contractor is allowed to add new line items by utilizing existing funds within
each FY budget without the need to process an amendment.

All new line items must be reflected in a BTR.
12.How do | configure monthly invoices for contract expenditures?

The Contractor may use CDCR’s monthly invoice form entitled, “Monthly Invoice
for Contract Expenditures” (included in this guide) or may develop a similar
monthly invoice form. If a Contractor elects to develop their own monthly invoice,
the monthly invoice must include the same data information and associated costs
as indicated on CDCR’s monthly invoice. The CDCR Accounting Office will pay
invoices based on monies available in the overall category and not by line item
amount.
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SAMPLE DOCUMENTS

Project Budget Proposal
Exhibit AA — Non-Expendable Equipment
OBS 250 - Budget Transfer Request
Quarterly Budget Transfer Request
Monthly Invoice for Contract Expenditures





Bidder’s Name:

Bid Number
Project Budget Proposal
(Cost Reimbursement Budget)
Bid for
Fiscal Year 20__/20__
A. PERSONNEL Number Monthly % of Number Total
of Salary * Project of
Positions Time * Months *

Total Staff Salaries

Total Staff Benefits ( % of Total Staff Salaries)

TOTAL PERSONNEL COSTS (A)

B. SUB-CONTRACTORS/CONSULTANTS COSTS

TOTAL SUB-CONTRACTORS/CONSULTANTS COSTS (B)

C. OPERATING COSTS
Travel
Facility Lease/Rent
Maintenance/Repair
Communications
Utilities
Insurance

Household Supplies
Food Costs
Linen Services

Supplies/Expendable Equipment
Non-Expendable Equipment (per Exhibit AA)

TOTAL OPERATING COSTS (C)

SUBTOTAL ANNUAL DIRECT EXPENSES (A+C)

D. TOTAL INDIRECT COSTS ( % of Subtotal Annual Direct Expenses)

E. PROFIT FEE ( % of Subtotal Annual Direct Expenses)

F. OPERATING RESERVE/CONTINGENCY FUND ( % of Subtotal
Annual Direct Expenses)

TOTAL BUDGET FOR FISCAL YEAR (A+B+C+D+E+F)

(Rev. January 2010)





Contractors Name

Contract Number
Exhibit AA

NON-EXPENDABLE EQUIPMENT

List all types of non-expendable equipment used with this project. Budgeted costs for
non-expendable equipment reflect payment made per month during the term of the
contract. Attach additional sheets if necessary.

EQUIPMENT ITEM
and

SERIAL NUMBER

RENT COST

LEASE COST

Indicate monthly cost.

DEPRECIATION
If not using the straight line
method, you will be required to
submit support justification
indicating the method of
depreciation.

Rent Cost: Acquisition Cost: $
$ per month Useful Life: ___ years
Depreciation Cost:
Lease Cost: $ ver month
$ per month
Rent Cost: Acquisition Cost: $
$ per month Useful Life: ___ years
Depreciation Cost:
Lease Cost: $ ver month
$ per month
Rent Cost: Acquisition Cost: $
$ per month Useful Life: ___ years
L c Depreciation Cost:
ease Cost:
$ per month
$ per month
Rent Cost: Acquisition Cost: $
$ per month Useful Life: ___ years
Lease Cost: Depreciation Cost:
$ per month $ __ permonth
Rent Cost: Acquisition Cost: $
$ per month Useful Life: __ years
Depreciation Cost:
Lease Cost: s per month
$ per month

Revised January 2010






State of California
OBS 250 - Budget Transfer Request (Rev. 10/09)

Department of Corrections and Rehabilitation

BUDGET TRANSFER REQUEST

(Cost Reimbursement Budgets)
-PLEASE PRINT LEGIBLY-

DATE SUMBITTED (from Contractor):

SUBMITTED TO:
California Department of Corrections and Rehabilitation

FROM (Contractor’s Official Name as Written on Contract):

CDCR DIVISION OR PROGRAM (Managing Contract):

PREPARED BY:

TELEPHONE NUMBER:

MAILING ADDRESS:

MAILING ADDRESS

CITY, STATE, & ZIP CODE:

CITY, STATE, & ZIP CODE:

ATTENTION (Program / Program Manager): | PHONE NUMBER:

CONTRACT #/ AMENDMENT # FISCAL YEAR(S):

TYPE OF BUDGET TRANSFER REQUEST (BTR)

Note: All BTRs require PRIOR approval from CDCR’s Deputy Director or equivalent for the Program.

CHECK ALL THAT APPLY:

Adjust budget costs across established budget categories greater than 15% of original category total (excluding
[l Personnel category). Note that transfers to/from Indirect Costs, Profit Fees, and/or Operating Reserve/Contingency

Fund to/from other line items are not allowed.

Add new line item(s) in any one budget category.

[J Increase benefits for any of the following (and provide documentation):
[J 1. Increase in employee health care or workers’ compensation costs.
[J 2. Increase in social security or unemployment insurance costs.

[] 3. Increase in employee payroll taxes.

] Add new budgeted positions (these do not have a significant impact on contracted services or contract deliverables,
nor do they require duties and/or qualifications to be identified in the scope of this project).

[ ] Increase a budgeted positions’ time base (e.g., from 50% to 75%).

DEPUTY DIRECTOR or EQUIVALENT OF PROGRAM APPROVAL

] APPROVED ]

DENIED

DATE:

DEPUTY DIRECTOR NAME: DEPUTY DIRECTOR SIGNATURE:

PHONE NUMBER:

Attach arevised line-item budget for each fiscal year affected. All pages must include contract and BTR numbers. ‘

DISTRIBUTION: [] Program [] Contractor [] OBS Contract Analyst

[]  Accounting (original)





Contractor’s Name: Quarterly Budget Transfer Request Contract Number

(Cost Reimbursement Budget) Exhibit
Contract for BTR No.
Fiscal Year 20__/20__
% of
A. PERSONNEL Number Monthly Project No. of Original 18 QTR 2" QTR 3 QTR 4" QTR New
of Salary * Time * Months * Total BTR BTR BTR BTR Total

Positions

Total Staff Salaries
Total Staff Benefits ( % of Total Staff Salaries)
TOTAL PERSONNEL COSTS (A)
B. SUB-CONTRACTORS/CONSULTANTS COSTS

TOTAL SUB-CONTRACTORS/CONSULTANTS COSTS (B)

C. OPERATING COSTS

Travel

Facility Lease/Rent

Maintenance/Repair

Communications

Utilities

Insurance

Supplies/Expendable Equipment

Non-Expendable Equipment (per Exhibit AA)

Household Supplies

Food Costs

Linen Services

TOTAL OPERATING COSTS (C)
SUBTOTAL ANNUAL DIRECT EXPENSES (A+C)
D. TOTAL INDIRECT COSTS ( % of Subtotal Annual Direct Expenses)
E. PROFIT FEE ( % of Subtotal Annual Direct Expenses)
F. OPERATING RESERVE/CONTINGENCY FUND (___ % of Subtotal Annual
Direct Expenses)
TOTAL BUDGET FOR FISCAL YEAR (A+B+C+D+E+F)

e These Personnel changes should be noted on BTR narrative

(Rev. January 2010)





MONTHLY INVOICE FOR CONTRACT EXPENDITURES

(COST REIMBURSEMENT BUDGETS)

INVOICE NUMBER:

TO:

California Department of Corrections and Rehabilitation

PREPARED BY (NAME)

TELEPHONE NUMBER

CDCR DIVISION OR PROGRAM

CONTRACTOR'S OFFICIAL NAME

MAILING ADDRESS

MAILING ADDRESS

CITY, STATE, ZIP CODE

CITY, STATE, ZIP CODE

ATTENTION CONTRACT NUMBER AMENDMENT NUMBER
HEADQUARTERS ACCOUNTING SERVICES SECTION
In accordance with the above-referenced contract, payment is requested for satisfactory services provided | AMOUNT DUE
in the MONTH of , 20 $
A. PERSONNEL COSTS PROJECT | pyobnbimomes |  CURRENT BALANCE
STAFF POSITIONS & BUDGETED MONTHLOY SALARIES BUDGET (EXCLUDE CURRENT MONTH AVAILABLE
Employee’s NAME, Position TITLE and TIME Base (% or Hours) MONTH) EXPENDITURES
$
$
$
$
$
$
TOTAL STAFF SALARIES $ $
STAFF BENEFITS % of Total Staff Salaries as stated in the budget $ $
TOTAL PERSONNEL COSTS=| $ $
B. SUB-CONTRACTORS/CONSULTANTS COSTS $ $
C. OPERATING COSTS (attach additional sheets if necessary)
*Travel $ $
Facility Lease/Rent $ $
Maintenance/Repair $ $
Communications $ $
Utilities $ $
Insurance $ $
Supplies/Expendable Equipment $ $
Non-Expendable Equipment (per Exhibit AA) $ $
Line ltem Additions: $ $
$ $
$ $
TOTAL OPERATING COSTS = | $ $
INDIRECT COSTS ___ % of (A+C) $ $
. PROFITFEE___ % of (A+C) $ $
F. OPERATING RESERVE/CONTINGENCY FUND % $ $
of (A+C)
TOTAL COSTS=| $ $
FOR ACCOUNTING OFFICE USE ONLY
LESS ADVANCE PAYMENT (if applicable, advance $
payment must be deducted as set forth in the contract) —
AMOUNT OF PAYMENT DUE (must match “Amount Due” above) | $

The undersigned certify, by review and verification of the attached documentation, satisfactory service has been provided in accordance with the above-referenced contract.

SIGNATURE AND PRINTED NAME OF CONTRACTOR'’S FISCAL OFFICER

DATE SIGNED

SIGNATURE AND PRINTED NAME OF CDCR PROGRAM MANAGER

TITLE

DATE SIGNED

* SUPPORTING DOCUMENTATION REQUIRED WITH SUBMITTAL OF MONTHLY INVOICE
CHECK THIS BOX ON THE LAST MONTHLY INVOICE OF THE QUARTER WHEN THERE HAS BEEN NO MOVEMENT OF FUNDS FOR THE QUARTER.






MONTHLY INVOICE FOR CONTRACT EXPENDITURES (COST REIMBURSEMENT BUDGETS)

INSTRUCTIONS

CONTRACTOR COMPLETES:
INVOICE NUMBER: Enter an invoice number (for tracking purposes).

TO: Enter the CDCR Division or Program administering the contract. Mail to the address identified in the contract’'s General Terms and Conditions,
Attention: Accounting Department.

PREPARED BY: Enter the name and telephone number of the individual responsible for preparing the monthly invoice. Individual identified will serve
as the contact person and should be able to answer questions regarding the monthly invoice.

CONTRACTOR’S OFFICIAL NAME AND MAILING ADDRESS: Enter the business name and mailing address as stated on the contract documents. If
mailing address changes during the course of the contract, Contractor will be responsible for notifying CDCR of the new address.

CONTRACT NUMBER AND AMENDMENT NUMBER: Note on each monthly invoice submitted.
WHEN SERVICES PROVIDED AND AMOUNT DUE: Identify the month, year and the amount of payment due.

Project Budget Costs

For the following budgeted costs, do not send supporting documentation with the monthly invoice, but retain files in the Contractor's headquarters
office based in California or at the project service location where services are being provided.

EXCEPTION: Required to submit supporting documentation for “Travel Costs” and” Sub-Contractors/Consultant Costs.”
PERSONNEL COSTS: List the name, position title, time base percentage (or hours worked). Each approved position must be listed whether staffed or
vacant. To justify the use of salary savings, the Contractor must obtain prior approval through the Budget Transfer Request process. Monthly invoice
for salary costs of vacant positions cannot be reimbursed, or claimed for personnel services not rendered during the vacancy period. Attach additional
lines as necessary.

STAFF BENEFITS: Enter the percentage of Total Staff Salaries as stated in the budget. If a percentage range was established (due to some staff
benefit premiums being paid on a quarterly or annual basis), the monthly amount paid can not exceed the established high range.

SUB-CONTRACTOR/CONSULTANT COSTS: Enter the associated costs. Submit supporting documentation for all expense reimbursements of
associated costs claimed with the monthly invoice and retain a copy at the Contractor’'s headquarters or at the project service location where services
are being provided for audit purposes.

OPERATING COSTS:

TRAVEL - Enter the costs directly related to travel for the project. Travel costs must be supported by travel expense vouchers, purpose of travel,
location (to and from destinations), dates, time of travel, rates claimed, mileage and any applicable receipts. Submit supporting documentation for
travel costs claimed with the monthly invoices and retain a copy at the Contractor’'s headquarters or at the project service location where services are
being provided for audit purposes.

FACILITY LEASE/RENT - Enter the monthly lease/rent costs applicable to the occupied space for the project. If Contractor occupies space(s) which
will only be partially used by the CDCR project, the allowable space costs must be based on the percentage of space used for the project. If the
facility is owned by the Contractor, the Contractor may be compensated for the use of buildings through depreciation and current interest expense
related to the purchase of the facility. The computation of depreciation will be based on total facility acquisition cost, less land cost. Adequate
property records must be maintained and a straight line method of computing depreciation must be used, in accordance with Internal Revenue Code.
The method of computing depreciation must be consistently applied.

MAINTENANCE/REPAIR - Enter the costs that reflect expenses for the upkeep of the facility and/or the repair of non-expendable equipment.

COMMUNICATIONS - Enter the costs associated for the operation of the project. Costs include, but are not limited to, telephone service, postage
costs and messenger service.

UTILITIES - Enter the costs associated for the operation of the project. Costs include, but are not limited to, gas, electricity, water and trash
collection.

INSURANCE - Enter the costs associated in maintaining insurance coverage for the operation of the project.

SUPPLIES/EXPENDABLE EQUIPMENT - Enter the purchase price of office supplies and/or expendable equipment (acquisition cost of less than
$5000 per unit) necessary to meet the project's required services.

NON-EXPENDABLE EQUIPMENT - Enter the costs as indicated in the approved budget for the method of charge (rent/lease or depreciation).
LINE ITEM ADDITIONS - Enter those costs deemed necessary to provide contracted services as indicated in the approved budget.

INDIRECT COSTS - Will be allowed to the extent specified in the approved contract budget. Enter the associated costs and list the indirect cost rate
(percentage of costs) which is based on the combinations of Total Personnel Costs and Total Operating Costs.

PROFIT FEE (For profits only) - Will be allowed to the extent specified in the approved contract budget. Enter the profit or service fee rate (percentage
of costs), which is based on the combinations of Total Personnel Costs and Total Operating Costs. Enter the associated total costs. Note that non-
profits and government agencies are not allowed to claim profit or service fees.

OPERATING RESERVE/CONTINGENCY FUND (For non-profits and government agencies) — May include this line item. The fund/reserve can be up
to 5% of the cost of operating the project, exclusive of indirect and subcontractor costs.

FISCAL OFFICER’S SIGNATURE - Contractor’s fiscal officer must review and certify with their signature that expenditures claimed are in accordance
with the provisions identified in the contract budget. Fiscal officer must print and sign their name and date each monthly invoice. Send the signed
original and two (2) copies to accounting.

IF NO BUDGET CHANGES OCCURRED DURING THE QUARTER - If there were no movement of funds during the quarter, including amendments,
the Contractor will indicate this on their last monthly invoice for that quarter by checking the box at the bottom of the invoice. If there were movement of
funds, leave blank. (Check only for last monthly invoice of the quarter).

CDCR STAFF COMPLETES: The CDCR Contract Manager or their authorized designee must review Contractor’'s monthly invoice and certify
with their signature that based upon their review and verification of the attached documentation, satisfactory service as been provided in accordance
with the provisions of the contract budget. The individual authorizing the payment of the monthly invoices must sign, along with entering their title and
date of signature. Forward to accounting the approved invoice and retain support documentation for your project records. The CDCR Accounting
Office will pay invoices based on monies available in the overall category and not by line item amount.






Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Attachment A

Monthly Cost Reimbursement Invoice for Contract Expenditures

To: California Department of Corrections and Rehabilitation Attention: Office of Offender Services Invoice Unit
Contractor Name: Palo Verde Communty College District

In accordance with the above-referenced Agreement, payment is requested for
satisfactory services provided in the MONTH of , 20 Amount Due:

PLEASE FILL IN YELLOW CELLS ONLY

A. PERSONNEL COSTS
Year to Date
Expenditures
% FTE (Exclude
on Project Current Current Month
Lead Agency/Staff Positions | Annual Salary| project Budget Month) Expenditures Balance Available
$ = $ =
$ = $ 5
$ = $ =
$ = $ 5
$ = $ =
$ = $ 5
$ = $ =
Subtotal $ - s - s -1 $ -
Fringe Benefits & Rate rate: $ - $ - $ - $ -
SUBTOTAL $ - s - s - % -
B. SUB-CONTRACTORS/ CONSULTANT COSTS:
*Name: | | $ =
C. OPERATING COSTS YTD
Expenditures
(Exclude
Project Current Current Month
Budget Month) Expenditures Balance Available
*Travel $ - $ -
Reproduction $ = $ 5
Maintenance/repair $ - $ -
Communications (telephone, cell phones) $ = $ -
Utilities $ - $ -
Insurance (Car insurance, worker's comp for parolees) $ = $ -
Supplies/expendable equipment (water, sanitary items, $ - $ -
SUBTOTAL $ - $ - $ - $ -
TOTAL OPERATING COSTS (A+C only) $ - % -1 $ -1 $ -
D. INDIRECT COST
Usually 10% unless County/City has Resolution outlining Indirect
Costs or has Federal CAP $ = $ = $ = $ =
TOTAL COST $ = $ - | $ -3 =
LESS ADVANCE PAYMENT
AMOUNT OF PAYMENT DUE (must match "Amount Due" above)| $ o
The undersigned certifies, by review and verification of the attached documentation, satisfactory service has been provided in accordance with the above-
reference Agreement.
SIGNATURE AND PRINTED NAME OF CONTRACTOR'S FISCAL OFFICER DATE SIGNED
SIGNATURE AND PRINTED NAME OF CDCR PROGRAM MANAGER | TITLE DATE SIGNED
* SUPPORTING DOCUMENTATION REQUIRED WITH SUBMITTAL OF MONTHLY INVOICE
O CHECK THIS BOX ON THE LAST MONTHLY INVOICE OF THE QUARTER WHEN THERE HAS BEEN NO MOVEMENT OF FUNDS FOR THE QUARTER
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Palo Verde Community College District
California Department of Corrections and Rehabilitation

Agreement Number 5600004278
Attachment B

ST TSI SR S ST TSI SIS @@m

CERTIFICATE OF COMPLETION

WORKFORCE INVESTMENT BOARD

of COUNTY and
CALIFORNIA DEPARTMENT of CORRECTIONS and REHABILITATION

This certificate is awarded to:

NAME OF RECIPIENT

Has successfully completed the requirements for the

California Transition Program

One-Stop Career Center Orientation, Transition Planning, Job Search Techniques I & II,
Job Applications, Resume Writing, Interview Preparation, and Financial Literacy

.2013

Completed on the of

Facilitator Date
o~~~ Employment

[ .rJ.lll.lrlll el
Devel e
EDD ;-  Workronce

State of California % INVESTMENT BOARD
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Institution Utilization Data Collection Spreadsheet Palo Verde Community College District

Session ID California Department of Corrections and Rehabilitation
Session Start Agreement Number 5600004278
Scheduled End Attachment C
Actual End Date
Missing Hrs.
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25
Name
CDCR No
Certification
Issued (Y/N)
Exit Code
X
S
Day 1
v E
A
X
S
Day 2
Y E
A
X
S
Day 3
v E
A
X
S
Day 4
Y E
A
X
S
Day 5
v E
A
X
S
Day 6
Y E
A
X
S
Day 7
v E
A
X
S
Day 8
Y E
A
X
S
Day 9
v E
A
X
S
Day 10
v E
A
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Institution Utilization Data Collection Spreadsheet Palo Verde Community College District

Session ID California Department of Corrections and Rehabilitation
Session Start Agreement Number 5600004278
Scheduled End Attachment C
Actual End Date
Missing Hrs.
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25
Name
CDCR No
Certification
Issued (Y/N)
Exit Code
X
S
Day 11
v E
A
X
S
Day 12
v E
A
X
S
Day 13
v E
A
X
S
Day 14
v E
A
X
S
Day 15
v E
A
X
S
Day 16
v E
A
X
S
Day 17
v E
A
X
S
Day 18
v E
A
X
S
Day 19
v E
A
X
S
Day 20
v E
A
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Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Attachment C
Utilization Data Collection Spreadsheet

Institutional Transition Program

Date Reason of Closure
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Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Attachment C
Utilization Data Collection Spreadsheet

Institutional Transition Program

Key Performance Indicators Recorded After Each Session: Number
Number of Participants Initially Enrolled in the Class Session
Number of Participants Completing the class session
Referrals to One-Stop Career Center(s)

Referrals to other Social Service Agencies
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Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Attachment D

Institutional Transition Program
Utilization Data Collection Procedures

The Data Collection Instrument (DCI) for the Transition Program captures the time that each
individual participant spends in and out of class and the reason for their exit from program. This
is a simple spreadsheet without much functionality. It is intended to be an interim method of
collecting program data. Another data collection system, more robust and intended for use by all
in-prison rehabilitative programs, is already in development and may be ready as early as
January 2013.

Layout of the DCI Spreadsheets

Tab 1 — Class Data: On the first tab there are fields at the top of the sheet that identify the
session. There are a few frozen lines and columns that make it easier to keep track of which line
and/or column data is entered. Anything below the “Exit Code” line will disappear when scrolling
down. Anything to the right of the XSEA column will disappear when scrolling right.

There is formatted space for 25 participants and 20 class days. If there are more than 25
participants, please feel free to fill in as many more columns as necessary to the right of the
already formatted columns and fill in their information in the same manner as the others. Please
do likewise for the class days if there should happen to be more than 20 class meetings in a
session.

Tab 2 — Closure Report: The second tab has two fields to record dates and reasons why a
class is not in session.

Tab 3 — Key Performance Indicators (KPI's): Fill in required information.
e Data Element Definitions

¢ Name and CDCR No.
The main part of the DCl is laid out in a grid with the names and CDCR Numbers of
participants running across the top and the session days running down the left side.

e Utilization of Exit Codes
When an individual leaves the program, either early or after a full completion, enter the
correct exit code (definitions listed above) in the exit code line. When a value other than
blank or “0” (zero) is entered, the column will turn orange. This is to cue someone
inputting class hours that the participant has already left the program and no class hours
should be entered for that day for that individual.

e Codes

X Time - Actual time (in 1/4 hour increments) participants spend in program meetings.

S Time - Actual time (in 1/4 hour increments) participants are absent from program
meetings for a program/institution initiated reason (example: lockdown).

E Time - Actual time (in 1/4 hour increments) participants are absent from program
meetings for excused reasons (example: medical).

A Time - Actual time (in 1/4 hour increments) participants are absent without leave from
program meetings.
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Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Attachment D

Using the DCI

Save a Copy

Upon opening a blank original copy of the DCI, save a copy of the document. Name the new
document using a combination of the institution and the session ID.

Session Information

In the top section of the DCI, fill in the institution, session ID, session start date, scheduled end
date, and actual end date starting in column E. Please be sure to make each session ID unique.

Participant Data

The lines just below the session information are intended to specifically identify the class
participants. Type in the last name and CDCR number of each participant in the spaces
provided.

Indentify Exit Codes

1. Full Completion: Participant was discharged following completion of all treatment phases
and/or modules as identified in their individual treatment plan and/or program design.

2. Partial Completion: Paroled (in-custody programs only) — Inmate was paroled from an in-
custody substance abuse treatment program prior to completion of all treatment phases
and/or modules as identified in their individual treatment plan and/or program design. (No
longer a valid code.)

3. Disciplinary — Substance Use or Possession: Participant was discharged from a substance
abuse treatment program as a result of the use or possession of alcohol or illegal
substances.

4. Disciplinary — Other (non-substance use or possession): Participant was discharged from a
substance abuse treatment program for disciplinary reasons other than substance use or
possession.

5. Voluntary Quit: Participant chose to discontinue participation in a substance abuse
treatment program.

6. CDCR Initiated Removal: Participant was discharged from a substance abuse treatment
program at the direction of an institutional or parole representative of the California
Department of Corrections and Rehabilitation.

7. Unable to Continue Participation (medical or psych conditions): Participant was discharged
from a substance abuse treatment program due to a medical or psychological condition
which prevented their continued participation in treatment.

8. Transferred to Another Program or Modality: Participant was discharged to facilitate transfer
to another substance abuse treatment program or treatment modality (do not use to indicate
movement of offender from inmate to parolee status. Treatment discharges resulting from a
change in offender's status from inmate to parolee must be coded as 1 or 2).

9. Escape: Inmate was discharged from a substance abuse treatment program due to an
escape or walk away from a correctional facility.

10. Death

Page 2 of 3





Palo Verde Community College District Agreement Number 5600004278
California Department of Corrections and Rehabilitation Attachment D

Calculate X, S, E, and A Time

If class days are a total of four hours and a participant is in class for the entire session, “4”
should be input in the Day 1 X line. If the participant has a medical appointment that requires
that they leave class one hour and fifteen minutes early on the sixth class meeting, “3.75”
should be input on the Day 6 X line and “1.25” should be input on the Day 6 E line.

Closure Report on Tab 2
This is a list of the work days that a session did not meet. Please do not list weekends or

holidays. In the first column, list the date the program was closed. In the second column, list the
reason that the program was closed (i.e. lockdown, training, etc.).
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CCC-307
CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that | am duly
authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Name (Printed) Federal ID Number

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in the County of

CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with
the nondiscrimination program requirements. (Gov. Code 812990 (a-f) and CCR, Title 2,
Section 8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free
workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited and specifying
actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment
on the Agreement.

Failure to comply with these requirements may result in suspension of payments under
the Agreement or termination of the Agreement or both and Contractor may be ineligible
for award of any future State agreements if the department determines that any of the
following has occurred: the Contractor has made false certification, or violated the






certification by failing to carry out the requirements as noted above. (Gov. Code 88350 et
seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies
that no more than one (1) final unappealable finding of contempt of court by a Federal
court has been issued against Contractor within the immediately preceding two-year
period because of Contractor's failure to comply with an order of a Federal court, which
orders Contractor to comply with an order of the National Labor Relations Board. (Pub.
Contract Code 810296) (Not applicable to public entities.)

4. CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the
requirements of Section 6072 of the Business and Professions Code, effective January 1,
2003.

Contractor agrees to make a good faith effort to provide a minimum number of hours of
pro bono legal services during each year of the contract equal to the lessor of 30
multiplied by the number of full time attorneys in the firm’s offices in the State, with the
number of hours prorated on an actual day basis for any contract period of less than a full
year or 10% of its contract with the State.

Failure to make a good faith effort may be cause for non-renewal of a state contract for
legal services, and may be taken into account when determining the award of future
contracts with the State for legal services.

5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an
expatriate corporation or subsidiary of an expatriate corporation within the meaning of
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the
State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies, other
than procurement related to a public works contract, declare under penalty of perjury that
no apparel, garments or corresponding accessories, equipment, materials, or supplies
furnished to the state pursuant to the contract have been laundered or produced in whole
or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal
sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or
with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under
penal sanction, abusive forms of child labor or exploitation of children in sweatshop
labor. The contractor further declares under penalty of perjury that they adhere to the
Sweatfree Code of Conduct as set forth on the California Department of Industrial
Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.

b. The contractor agrees to cooperate fully in providing reasonable access to the
contractor’s records, documents, agents or employees, or premises if reasonably required
by authorized officials of the contracting agency, the Department of Industrial Relations,



http://www.dir.ca.gov/



or the Department of Justice to determine the contractor’s compliance with the
requirements under paragraph (a).

7. DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after
January 1, 2007, the contractor certifies that contractor is in compliance with Public
Contract Code section 10295.3.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of
California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions
regarding current or former state employees. If Contractor has any questions on the
status of any person rendering services or involved with the Agreement, the awarding
agency must be contacted immediately for clarification.

Current State Employees (Pub. Contract Code 810410):

1). No officer or employee shall engage in any employment, activity or enterprise from
which the officer or employee receives compensation or has a financial interest and
which is sponsored or funded by any state agency, unless the employment, activity or
enterprise is required as a condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent
contractor with any state agency to provide goods or services.

Former State Employees (Pub. Contract Code §10411):

1). For the two-year period from the date he or she left state employment, no former state
officer or employee may enter into a contract in which he or she engaged in any of the
negotiations, transactions, planning, arrangements or any part of the decision-making
process relevant to the contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former
state officer or employee may enter into a contract with any state agency if he or she was
employed by that state agency in a policy-making position in the same general subject
area as the proposed contract within the 12-month period prior to his or her leaving state
service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall
render this Agreement void. (Pub. Contract Code §10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e))

2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the
provisions which require every employer to be insured against liability for Worker's
Compensation or to undertake self-insurance in accordance with the provisions, and






Contractor affirms to comply with such provisions before commencing the performance
of the work of this Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits
discrimination on the basis of disability, as well as all applicable regulations and
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4. CONTRACTOR NAME CHANGE: An amendment is required to change the
Contractor's name as listed on this Agreement. Upon receipt of legal documentation of
the name change the State will process the amendment. Payment of invoices presented
with a new name cannot be paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting
agencies will be verifying that the contractor is currently qualified to do business in
California in order to ensure that all obligations due to the state are fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any
transaction for the purpose of financial or pecuniary gain or profit. Although there are
some statutory exceptions to taxation, rarely will a corporate contractor performing
within the state not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must
be in good standing in order to be qualified to do business in California. Agencies will
determine whether a corporation is in good standing by calling the Office of the Secretary
of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the
State with a copy of a resolution, order, motion, or ordinance of the local governing body
which by law has authority to enter into an agreement, authorizing execution of the
agreement.

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor
shall not be: (1) in violation of any order or resolution not subject to review promulgated
by the State Air Resources Board or an air pollution control district; (2) subject to cease
and desist order not subject to review issued pursuant to Section 13301 of the Water
Code for violation of waste discharge requirements or discharge prohibitions; or (3)
finally determined to be in violation of provisions of federal law relating to air or water
pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by all
contractors that are not another state agency or other governmental entity.
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DEeBRrA BOW'EN } SECRETARY OF STATE | STATE OF CALIFORNIA
1500 11th Street, 6th Floor | Sacramento, CA 95814 Tel (916) 653-7244 | Fax (916) 653-4620 | wivw.505.¢3.80V

| April 1, 2009
County Clerk/Registrar of Voters (CC/ROV) Memorandum #09052
TO: All Clerks/Registrars of Voters
FROM: { Lol

Chris Reyholdg”
Deputy Secretary of State, HAVA Activities

RE: Administrative: New Contracting Process - County Federal Employer
Identification Number (FEIN)

On March 18, 2009, the Department of General Services (DGS) launched a new
eProcurement (eP) system. As partof the eP system, the Secretary of State is

required to register its contracts with counties at DGS, and DGS is now requiring
each county to provide its FEIN number to compiete the registration.

The Secretary of State is respectfully requesting you to complete Sections 2 and
3 of the aftached Payee Data Record (Sid. 204). While you may notice Section 1
of this form states governmental agencies are not required fo submit this form,
DGS is now requiring you to complete only Sections 2 and 3 of the form to
receive future contract payments. Please note failure to submit this form will not
delay processing payments for existing conitracts. However, failure to provide
your county's FEIN number will delay the processing and award of new
contracts, grants, or purchase orders issued for your county.

Please complete the required Sections of the Std. 204 and fax to the attention of
Contract Services at (816) 653-8324. Should you have any questions regarding
completion of this form, please contact Contract Services at (916) 853-5974.






		Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.

		Exhibit A - SOW.pdf

		1. 76  hours  of  instruction  provided  to  participants  utilizing  a  Division  of  Rehabilitative Programs approved curriculum which will be provided to the Contractor upon execution of this Agreement.

		2. The  curriculum  shall  be  delivered  to  inmates  in  3½  hour  blocks  within  a  five  week timeframe.

		3. Two 3½ hour classes shall be conducted per day; one in the morning and one in the afternoon.

		4. 30 students for each class session.

		5. One Facilitator staff shall be provided for every 15 inmates for a ratio of 1:15; therefore two Facilitators will co-facilitate a classroom of 30 students.  A total of 60 students will cycle through each 5-week session.

		6. Training will customarily be conducted Monday through Friday during the five-week class session, except state or local holidays.

		7. Utilization of two Inmate Clerks, when available.  (See Section V.  Personnel Staffing, Policies and Procedures, E. Utilization of Inmate Clerks)



		Exhibit B-1, B-2, B-3 & B-4.pdf

		FY 13-14

		FY 14-15

		FY 15-16

		Budget Summary



		Exhibit D - CDCR Special Terms and Condtions for PEs (rev100313).pdf

		a. Contractors and Their Employees

		b. Current State Employees

		c. Former State Employees

		If the contractor and/or subcontractor are required to travel during the performance of this Agreement, the CDCR agrees to pay travel, per diem and expense costs described at rates not to exceed those approved by the Department of Personnel Administra...



		Attachment A - Cost Reimbursement Invoice.pdf

		Cost Reimbursement Invoice



		Attachment C - Utilization Data Collection Spreadsheet.pdf

		Tab 1 - Class Data

		Tab 2 - Closure Report

		KPI's



		STD 213 - Standard Agreement (rev 6-03).pdf

		Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.



		STD 213 - Standard Agreement (rev 6-03).pdf

		Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.



		STD 213 - Standard Agreement (rev 6-03).pdf

		Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.



		STD 213 - Standard Agreement (rev 6-03).pdf

		Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.



		STD 213 - Standard Agreement (rev 6-03).pdf

		Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.










THIS FORM IS USED TO PROVIDE PROPER IDENTIFICATION AND

INFORMATION FOR OFFICIAL STATE VISITORS
PLEASE READ AND FILL OUT COMPLETELY AND ACCURATELY

PLEASE PRINT

Date of Birth: Page 1 of 2
1. Purpose of Visit:

Mr. Home Phone:

Mrs.
2. Miss Business Phone:
Address:

(Number) (Street) (City) (Zip)
Height Weight Hair Eyes Race
Identifying Mark/Scars:
Alias or Maiden Name, if Married:
Driver’s License: Soc. Sec. No.
(Number)  and (State of Issuance)

Occupation: Employer:
3. Have you ever been arrested? Yes No

Are you now on probation or parole? Yes No

Do you know or are you related to any inmate or parolee? Yes No

Do you visit any other CDC Facility? ~ Yes No

% |IF YES TO ANY OF THE ABOVE. PLEASE USE REVERSE SIDE TO EXPLAIN ||

4. The following are inserts of the laws, rules, and regulations required to be adhered to upon entering and while on State Prison

grounds:

(@) NO VISITOR WILL HAVE IN HIS POSSESSION OR TRANSPORT ON STATE PRISON GROUNDS ANY INTOXICANT,

NARCOTICS, DRUGS, FIREARMS, EXPLOSIVES, TEAR GAS OR ANY OTHER CONTRABAND ARTICLES. VIOLATIONS
OF THESE LAWS IS A FELONY. RE: SECTION 2772, 2790, 4533, 4534, 4535, 4550, 4573.5, 4573.6, 4574, 4600 PENAL

CODE.

(b) NO VISITOR WILL CARRY ON OR CONVEY MESSAGES, WRITTEN OR ORAL TO OR FROM ANY INMATE. VIOLATION

IS A MISDEMEANOR. RE: SECTION 4570, PENAL CODE SECTION 3401. TETLE 15, DIV. 3, CALIFORNIA CODE OF

REGULATIONS.

(c) NO VISITOR IS PERMITTED TO GIVE OR RECEIVE ANY ARTICLE, GIFT, FOOD, OR MONEY TO OR FROM INMATES.

VIOLATION IS A MISDEMEANOR. RE: SECTION 2541, PENAL CODE SECTION 3399, TITLE 15, DIV. 3, CALIFORNIA

CODE OF REGULATIONS.

(d) NO VISITOR IS PERMITTED TO SMOKE ON PRISON GROUNDS, PER GOVERNOR’S EXECUTIVE ORDER NO. W-42-93,

THE STATE OF CALIFORNIA'S SMOKING POLICY.

| HAVE READ THE ABOVE RULES AND AGREE TO COMPLY. | UNDERSTAND THAT | AM SUBJECT TO
SEARCH AT ANY TIME. | FURTHER AUTHORIZE A CRIMINAL HISTORY INQUIRY.

= =

Signature Date AA/PIO
(Please Return the Document with Your Original Signature)

Date





STATE OF CALIFORNIA ' DEPARTMENT OF CORRECTIONS

PRIMARY LAWS, RULES, AND REGULATIONS REGARDING
CONDUCT AND ASSOCIATION WITH STATE PRISON INMATES
CDC 181 (REV. 5/98) Page 2 of 2

Individuals who are not employees of the California Department of Corrections (CDC), but who are working in and around
inmates who are incarcerated within California’s institutions/facilities or camps, are to be apprised of the laws, rules and
regulations governing conduct in associating with prison inmates. The following is a summation of pertinent information
when non-departmental employees come in contact with prison inmates.

1. Persons who are not employed by CDC, but are engaged in work at any institution/facility or camp must observe
and abide by all laws, rules and regulations governing the conduct of their behavior in associating with prison
inmates. Failure to comply with these guidelines may lead to expulsion from CDC institutions/facilities or camps.

SOURCE: California Penal Code (PC) Sections 5054; California Code of Regulations (CCR), Title 15,
Sections 3285 and 3415.

2. CDC does not recognize hostages for bargaining purposes. CDC has a “NO HOSTAGE” policy and all prison
inmates, visitors and employees shall be made aware of this.

SOURCE: PC Sections 5054 and 5058; CCR, Title 15, Section 3304.

3. All persons entering onto institution/facility or camp grounds consent to a search of their person, property or
vehicle at any time. Refusal by individuals to submit to a search of their person, property or vehicle may be cause
for denial of access to the premises.

SOURCE: PC sections 2601, 5054 and 5058; CCR, Title 15, Sections 3173, 3177, and 3288.

4. Persons normally permitted to enter an institution/facility or camp may be barred, for cause, by the CDC Director,
Warden and/or Regional Parole Administrator.

SOURCE: PC Sections 5054 and 5058; CCR, Title 15, Section 3176 (a).

5. It is illegal for an individual who has been previously convicted of a felony offense to enter into CDC
institution/facilities or camps without the prior approval of the Warden. It is also illegal for an individual to enter
onto these premises for unauthorized purposes or to refuse to leave said premises when requested to do so.
Failure to comply with this provision could lead to prosecution.

SOURCE: PC Sections 602, 4570.5 and 4571; CCR, Title 15, Sections 3173 and 3289

6. Encouraging and/or assisting prison inmates to escape is a crime. It is illegal to bring firearms, deadly weapons,
explosives, tear gas, drugs or drug paraphernalia on CDC institutions/facilities or camp premises. It is illegal to
give prison inmates firearms, explosives, alcoholic beverages, narcotics, or any drug or drug paraphernalia,
including cocaine or marijuana.

SOURCE: PC Sections 2772, 2790, 4533, 4535, 4550, 4573, 4573.5, 4573.6 and 4574

7. ltis illegal to give or take letters from prison inmates without the authorization or the Warden. It is also illegal to
give or receive any type of gift and/or gratuities from prison inmates.

SOURCE: PC Sections 2540, 2541 and 4570; CCR, Title 15, Sections 3010, 3399, 3401, 3424 and 3425
8. In an emergency situation the visiting program and other program activities may be suspended.
SOURCE: PC Section 2601; CCR, Title 15, Section 3383

9. For security reasons, visitors must not wear clothing that in any way resembles state issued prison inmate
clothing (blue denim shirts, blue denim pants).

SOURCE: CCR, Title 15, Section 3171 (b) (3)

10. Interviews with SPECIFIC INMATES are not permitted. Conspiring with an inmate to circumvent policy and/or
regulations constitutes a rule violation that may result in appropriate legal action.

SOURCE: CCR, Title 15, Section 3261.5, 3315 (3) (w) and 3177

| HEREBY CERTIFY AND ACKNOWLEDGE | HAVE READ THE ABOVE AND FULLY UNDERSTAND THE
IMPLICATIONS REGARDING MY CONDUCT AND ASSOCIATION WITH PRISON INMATES. | ALSO UNDERSTAND A

VIOLATION OF ANY OF THE ABOVE COULD RESULT IN EXPULSION FROM A CDC INSTITUTION/FACILITY OR
CAMP WITH THE POSSIBILITY OF CRIMINAL PROSECUTION.

= = |

Visitor's Name and Title (Please Print) Visitor's Signature Date Signed
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Unrestricted

		Palo Verde Community College District



		2013-14 General Fund Actual/Projected Cashflow - Unrestricted



						July		August		September		October		November		December		January		February		March		April		May		June		Total

		Beginning Cash				$494,273		$3,189,269		$2,211,928		$3,215,656		$3,133,881		$3,411,400		$3,608,646		$3,667,668		$3,427,242		$2,321,892		$2,321,892		$2,321,892		$494,273



		Receipts

				State Revenue		$684,987		$676,516		$1,472,348		$850,771		$817,086		$927,185		$787,652		$295,984		$452,449								$6,964,978

				Federal Revenue										0		0		0		0		0								0

				Local Revenue		14,119		46,179		76,124		15,722		73,921		301,036		336,696		75,895		79,322								1,019,014

				Other Revenue																										0

				Transfers																										0

				2014 TRAN Deposit																										0

		Total Receipts				$699,106		$722,695		$1,548,472		$866,493		$891,007		$1,228,221		$1,124,348		$371,879		$531,771		$0		$0		$0		$7,983,992



		Disbursements

				Certificated Salaries		$125,143		$97,882		$324,630		$329,833		$326,068		$336,560		$306,842		$321,002		$524,804								$2,692,764

				Classified Salaries		166,186		172,353		89,727		278,255		70,847		261,218		173,480		87,433		175,391								1,474,890

				Employee Benefits		224,247		244,312		61,525		183,374		221,874		236,633		367,481		51,499		169,126								1,760,071

				Supplies		535		835		2,130		9,523		2,934		5,518		14,235		1,216		-1,243								35,684

				Services		224,045		104,203		163,538		227,037		46,941		173,016		205,054		125,493		126,335								1,395,661

				Capital Outlay		5,342		11,370		-3,702		-1,948		0		18,029		495		3,124		19,269								51,979

				Other Outgo/Transfers				4,020		6,685		21,317		11,977		0		-583		22,537		0								65,953

				2014 TRAN Payment Pledge				0																						0

		Total Disbursements				$745,498		$634,975		$644,533		$1,047,391		$680,639		$1,030,975		$1,067,005		$612,304		$1,013,680		$0		$0		$0		$7,477,001



		Prior Year Transactions				$2,741,388		($1,065,061)		$99,790		$99,123		$67,151		$0		$1,679		$0		($623,441)								1,320,628



		Net Increase/Decrease				$2,694,996		-$977,341		$1,003,728		-$81,775		$277,519		$197,246		$59,022		-$240,426		-$1,105,350		$0		$0		$0		$1,827,619



		Ending Balance				$3,189,269		$2,211,928		$3,215,656		$3,133,881		$3,411,400		$3,608,646		$3,667,668		$3,427,242		$2,321,892		$2,321,892		$2,321,892		$2,321,892		$2,321,892











Restricted

		Palo Verde Community College District



		2013-14 General Fund Actual/Projected Cashflow - Restricted



						July		August		September		October		November		December		January		February		March		April		May		June		Total

		Beginning Cash				$192,262		$88,382		$213,044		$223,557		$164,529		$145,288		$188,564		$135,411		$239,543		$325,514		$325,514		$325,514		$192,262



		Receipts

				State Revenue		$83,668		$302,226		-$71,616		$104,585		$94,127		$207,160		$217,758		$194,071		$170,232								$1,302,211

				Federal Revenue						224,438		3,985		0				0		0		0								228,423

				Local Revenue								69		0				0		0		0								69

				Other Revenue																										0

				Transfers																										0

				2014 TRAN Deposit																										0

		Total Receipts				$83,668		$302,226		$152,822		$108,639		$94,127		$207,160		$217,758		$194,071		$170,232		$0		$0		$0		$1,530,703



		Disbursements

				Certificated Salaries		$23,203		$25,480		$34,281		$34,061		$36,270		$30,494		$32,477		$24,339		$24,437								$265,042

				Classified Salaries		26,853		30,875		17,950		52,658		37,027		35,612		23,179		12,848		26,197								263,199

				Employee Benefits		23,130		18,207		7,493		17,582		22,005		8,423		20,455		4,290		9,531								131,115

				Supplies		30		2,428		12,562		16,271		12,903		1,518		3,884		9,482		5,370								64,449

				Services		800		9,294		32,054		14,048		707		22,152		7,250		7,094		14,390								107,790

				Capital Outlay		661		0		5,767		40,999		317		63,387		121,032		13,333		1,000								246,495

				Other Outgo/Transfers				68,341		832		12,412		3,353		2,298		62,634		18,553		3,336								171,759

				2014 TRAN Payment Pledge																										0

		Total Disbursements				$74,677		$154,624		$110,939		$188,031		$112,582		$163,884		$270,911		$89,939		$84,261		$0		$0		$0		$1,249,848



		Prior Year Transactions				($112,871)		($22,940)		($31,370)		$20,364		($786)		$0		$0		$0		$0								-147,603



		Net Increase/Decrease				($103,880)		$124,662		$10,513		-$59,028		-$19,241		$43,276		-$53,153		$104,132		$85,971		$0		$0		$0		$133,252



		Ending Balance				$88,382		$213,044		$223,557		$164,529		$145,288		$188,564		$135,411		$239,543		$325,514		$325,514		$325,514		$325,514		$325,514











Combined

		Palo Verde Community College District



		2013-14 General Fund Actual/Projected Cashflow - Combined



						July		August		September		October		November		December		January		February		March		April		May		June		Total

		Beginning Cash				$686,535		$3,277,651		$2,424,972		$3,439,213		$3,298,410		$3,556,688		$3,797,210		$3,803,079		$3,666,785		$2,647,405		$2,647,405		$2,647,405		$686,535



		Receipts

				State Revenue		$768,655		$978,742		$1,400,732		$955,356		$911,213		$1,134,345		$1,005,410		$490,055		$622,681		$0		$0		$0		$8,267,189

				Federal Revenue		$0		$0		$224,438		$3,985		$0		$0		$0		$0		$0		$0		$0		$0		228,423

				Local Revenue		$14,119		$46,179		$76,124		$15,791		$73,921		$301,036		$336,696		$75,895		$79,322		$0		$0		$0		1,019,083

				Other Revenue		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		0

				Transfers		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		0

				2011 TRAN Deposit		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		0

		Total Receipts				$782,774		$1,024,921		$1,701,294		$975,132		$985,134		$1,435,381		$1,342,106		$565,950		$702,003		$0		$0		$0		$9,514,695



		Disbursements

				Certificated Salaries		$148,347		$123,362		$358,910		$363,894		$362,338		$367,054		$339,319		$345,341		$549,241		$0		$0		$0		$2,957,806

				Classified Salaries		$193,038		$203,228		$107,677		$330,913		$107,874		$296,830		$196,660		$100,281		$201,588		$0		$0		$0		1,738,089

				Employee Benefits		$247,377		$262,519		$69,019		$200,956		$243,879		$245,056		$387,936		$55,789		$178,657		$0		$0		$0		1,891,187

				Supplies		$565		$3,264		$14,693		$25,794		$15,837		$7,036		$18,120		$10,698		$4,127		$0		$0		$0		100,132

				Services		$224,845		$113,497		$195,592		$241,085		$47,648		$195,168		$212,304		$132,588		$140,725		$0		$0		$0		1,503,451

				Capital Outlay		$6,002		$11,370		$2,065		$39,051		$317		$81,416		$121,528		$16,457		$20,269		$0		$0		$0		298,474

				Other Outgo/Transfers		$0		$72,361		$7,517		$33,729		$15,330		$2,298		$62,051		$41,090		$3,336		$0		$0		$0		237,711

				2011 TRAN Payment Pledge		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		$0		0

		Total Disbursements				$820,175		$789,599		$755,472		$1,235,422		$793,221		$1,194,859		$1,337,916		$702,244		$1,097,941		$0		$0		$0		$8,726,850



		Prior Year Transactions				$2,628,517		-$1,088,001		$68,419		$119,487		$66,365		$0		$1,679		$0		-$623,441		$0		$0		$0		1,173,025



		Net Increase/Decrease				$2,591,116		-$852,679		$1,014,241		-$140,803		$258,278		$240,522		$5,869		-$136,294		-$1,019,379		$0		$0		$0		$1,960,870



		Ending Balance				$3,277,651		$2,424,972		$3,439,213		$3,298,410		$3,556,688		$3,797,210		$3,803,079		$3,666,785		$2,647,405		$2,647,405		$2,647,405		$2,647,405		$2,647,405
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COMPENSATION AND HEALTH AND WELFARE BENEFITS



Longevity

Longevity steps are based on the employee’s length of service with the District without regard to his or her placement on the salary schedule. Employees receive longevity increments of 5% each at years 10, 13, 16, 19, 22, 25.   



Health & Welfare

Eligible Classified Management and Confidential employees are covered by the current health and welfare benefit package offered through the District. The maximum employer contribution is determined by the District and is subject to change without notice and normally will not be less than that afforded to other classified employees of the District.

.

Differential Employee Contribution

In the event the cost of the health and welfare benefits exceeds the maximum employer contribution established and the District has not increased the employer contribution to fund the total costs of benefits for the ensuing year, employees shall be subject to mandatory payroll deductions to cover the difference between actual cost and employer contribution. 



State Disability Insurance Plan

Classified Management and Confidential employees may participate in a self-pay disability insurance plan administered by the Employment Development Department of the State of California. All premium costs, including periodic increases, if any, for the plan shall be borne by the employee through individual payroll deductions.



All decisions and rules with respect to the eligibility, premium costs, qualifications for benefits, levels of benefits and administration of the program are the sole responsibility of the Employment Development Department except as follows: If by legislation or regulation it is determined that the employer shall pay all or a portion of the premium,  this program shall automatically sunset and the District shall be deemed to have withdrawn from the program. 



Insurance Committee

The District has an insurance committee that is responsible for exploring options with regard to insurance coverage for District employees. At least one management or confidential employee is permitted to participate in the committee. 

Early Retirement Medical Benefits

The District will pay up to a maximum of seven thousand five hundred dollars ($7,500) per fiscal year for the medical and dental insurance of the retiring Classified Management and Confidential employee provided the following conditions are met: 



A. The Classified Management and Confidential employee must have been employed as a regular classified employee for fifteen (15) years of continuous service in the District immediately prior to retirement.



B. The Classified Management and Confidential employee must have been eligible and covered under one of the District sponsored health or dental insurance plans in force immediately prior to retirement.



C. To be eligible for this benefit, the Classified Management and Confidential employee must retire at or after age 55, but before age 65.

 

D. Classified Management and Confidential employees who desire coverage under provisions of this section shall notify the Administrative Services Office of such desire at the time of retirement and annually thereafter.



In accordance with this section, the District will pay the premium to the health or dental care company with which the employee was covered at the time of retirement. Such payment shall begin for the retiring Classified Management or Confidential employee beginning at the time of retirement or at the beginning of the following year of coverage, whichever is applicable. The District will cease payment of medical insurance premiums when the Classified Management or Confidential employee reaches the age of 65.



The retired Classified Management or Confidential employee may also elect to pay the premium for his or her spouse or dependents, starting at age 55 until the age of 65. Payments must be made directly to the Business Service Office. The initial payment shall be received on or before July 10th of each year and continues on a regular monthly basis for a total of twelve (12) payments, with the additional payments to be received on or before the tenth day of the months of August through June of each year. 



E. Upon reaching the Age of 65, the District will no longer pay the employee’s health or dental premium.  The District will provide $100 per month to the retiree to be used to purchase a Medicare supplemental insurance coverage of their choice until the Classified Management or Confidential employee reaches the age of 75.



Working Hours

The regular workweek of a full-time classified management or confidential position shall be forty (40) hours, and the regular workday shall be eight consecutive (8) hours.  Normal working hours are from 8:00 a.m. – 5:00 p.m. unless stated differently in the job description. The scheduling of hours and workdays shall be at the sole discretion of the District. A regular working day includes one hour for lunch and one 15 minute rest period during each half-shift. Variations in daily or weekly work schedules may be permitted with the approval of the immediate supervisor and the Superintendent/President. Friday has been deemed a shortened workday and each eligible employee is entitled to leave ½ hour earlier.  



The District may establish alternate summer hours which normally will consist of four (4) ten-hour days (Monday through Thursday) commencing  with the first Monday following the College’s commencement ceremony and  concluding two weeks before the first day of the Fall semester.  



During summer hours any reference to “day” in this Handbook for purposes of vacation or other leaves shall mean 1.25 days.



Overtime  

The District may, at its own discretion, provide either compensation or compensatory time off for employees designated by the District and authorized to perform such overtime work. Rate of compensation for such overtime shall be at one and one-half the regular rate of pay. Compensatory time off shall be calculated for hours worked in excess of eight (8) hours (or ten (10) hours if working four (4) ten-hour days) per day or forty (40) hours per week at one and one-half time the number of overtime hours worked to a limit of 12 hours accumulated time off; thereafter, hours of overtime worked shall be compensated at one and one-half times the hourly rate of pay.  Overtime is anytime required to be worked in excess of eight (8) hours in any one workday (or ten (10) hours if working four (4) ten-hour days) or anytime in excess of 40 hours in one workweek. (Education Code Section 88027 and 88040)



Hours not worked because of holidays, sick leave, vacation, compensated time off, or other authorized paid leaves of absence, are considered as time worked by the employee for the purposes of computing overtime. The designation, authorization, and allocation of any overtime rests solely with the District.



Exempt Employees

The duties, flexibility of hours, salary, benefit structure and authority of Classified Managers are of such a nature that they are set apart from those positions that are subject to overtime provisions. However, if a Classified Manager is required to work on a holiday, the District will pay his or her normal rate of pay in addition to any holiday pay to which the employee is otherwise entitled. (Education Code section 88029)



Pay Days

Employees are paid on a twice monthly basis (24 times) per fiscal year. 





TRANSFERS PROMOTIONS, AND DEMOTIONS



Voluntary and Involuntary Transfers 

A. A voluntary transfer is when a transfer is initiated by either the employee or the District and meets with agreement from both the District and employee. To be considered for a voluntary transfer, the current employee must submit an application for the posted position.  



B. An involuntary transfer is when a transfer is solely initiated by the District and does not meet with agreement from the employee. Reasons for any involuntary transfer shall be discussed with the employee by his or her immediate supervisor



Promotion 

Promotion is defined as a movement of an employee from one position to a different classification requiring an increase in job skills, training, responsibility, or complexity, and in return offers more compensation and status. To be eligible for a promotion, employees must meet all of the following criteria:



1. The employee must meet the requirements of the position;



2. The employee must have completed his or her initial 12 month probationary period with the District; 



3. The employee must have held  his or her current position for at least six (6) months;



4. The employee must have a satisfactory performance and attendance record;



Employees who are promoted will be placed upon the salary schedule at the step of the promotional range, which reflects a salary increase of at least five percent (5%). In some cases, promoted employees may be placed on a salary schedule step, which does not represent actual years of service within the District.



Voluntary and Involuntary Demotions

Demotion is defined as a movement from one position to a different classification requiring a decrease in job skills, training, responsibility, or complexity, and in return offers less compensation and status.  



A voluntary demotion is when a demotion is initiated by either the employee or the District and meets with agreement from both the District and employee. An employee who accepts voluntary demotion shall be placed on the appropriate step of the appropriate range of the lower position as determined by the employee’s years of service and other relevant factors.  



Involuntary demotion is when a demotion is solely initiated by the District and does not meet with agreement from the employee. An employee who is involuntarily demoted shall be placed on the appropriate step of the appropriate range of the lower position as determined by the employee’s years of service and other relevant factors.



Salary Placement Following Reclassification

A Classified Management or Confidential employee who has been reclassified upward on the salary schedule shall be placed on the salary schedule step, which represents at least a five percent (5%) salary increase for the employee. In some cases, reclassified employees may be placed on a salary schedule step, which does not represent actual years of service within the District.











SAFETY AND GENERAL CONDITIONS OF EMPLOYMENT



Reporting of Safety Hazards

Employees are encouraged to notify their immediate supervisor in writing concerning an unsafe condition in the District directly affecting their health and safety. The immediate supervisor shall investigate the reported unsafe condition(s) and take appropriate administrative action.



Loss of Property, Benefits

Any District employee who suffers either loss of or damage to personal property, or undue loss of benefits arising out of the legitimate performance of  his or her   duties shall have the right to petition to the District for reimbursement for such loss or reinstatement of such benefits (including sick leave). The District will consider each such petition on a case by case basis. 



Security Task Force

The District has a Security Task Force, which meets twice per year or more often as necessary to address issues surrounding workplace security and safety. Classified Management or Confidential employees may have at least one member on the committee. 



Employee Expenses and Materials

The District provides all tools, equipment, supplies and uniforms reasonably necessary for performance of employment duties. A uniform will be considered necessary when the employee is required to work with caustic or permanently discoloring metals or substances during the performance of duties assigned. 



Any Classified Management or Confidential employee will be reimbursed for the required use of his or her personal vehicle used on District business at the current rate adopted by the Board of Trustees, provided such use has been approved in accordance with applicable District rules and regulations.



Tuberculosis Testing

In order to obtain the tuberculosis test, and to secure the results, the employee may have to be absent from his or her work assignment. If this is necessary, release time will be granted to the employee. The District will pay for one (1) x-ray each four years for employees requiring such a test. 



PROBATION, EVALUATION, AND PERSONNEL RIGHTS



New Employee - Initial Probationary Period

New employees to the District, shall be subject to an initial probationary period of twelve months, and are considered probationary employees. A probationary employee may be dismissed for any reason, at the sole discretion of the District. 



Permanent Employees

An employee is considered to be permanent after successfully completing his or her initial twelve month probationary period in classified service with the District, and thus is afforded all the rights of a permanent employee.  



New Management Position- Probationary Period

An existing District employee who has not previously held a management position with the District and is hired into a management position will be required to complete a twelve month probationary period for that management position. During the twelve month probationary period, an employee may be demoted to his or her prior classification, if applicable, at the District’s discretion. An employee who has completed the twelve month probationary period in a management position, and who is subsequently hired into a different management position, will be required to complete a six month probationary period for that position. Nothing in this language, however, prohibits the District from disciplining the employee for cause during the probationary period.  



Evaluation Procedures

A. All Classified Management and Confidential employees will be evaluated on the criteria of job performance. New employees and employees who previously have not held a management position with the District  will be evaluated during the third, sixth, ninth, and twelfth months after date hired. Management employees who are subsequently hired into a different management position will be evaluated during the third and sixth months after date hired into the new position.  Regular employees will be evaluated at least annually during April.  



B. An evaluation under this section is not a precondition to a decision to release a Classified Management or Confidential employee, in accordance with the provisions of this Handbook, nor shall it be considered a precondition to a decision to terminate a Classified Management or Confidential employee pursuant to the provisions of this Handbook.



C. Classified Management and Confidential employees will be evaluated by their immediate supervisors. Evaluations will subsequently be reviewed by Administration.



D. The supervisor will conduct an evaluation with the employee, explaining the purpose of the interview, and commenting upon the completed evaluation form.



E. The employee will be permitted to make written entries on the form; then will sign the form indicating that he or she has reviewed its contents.



F. One copy of the evaluation form will be given to the employee, one will be retained by the evaluator, and one will be forwarded for review by higher authority and filed in the employee’s personnel file. 



Increment Advancement

Satisfactory evaluations may permit the employee to receive an incremental increase (annual increase for years of satisfactory service) for salary schedule proposed in July following the evaluation provided that the employee is eligible for the increase.  Unsatisfactory evaluation will result in no incremental increase until job performance has met the criteria of performance as subsequently evaluated by the immediate supervisor. A new employee must be hired by April 1 of a fiscal year to be eligible for the annual incremental increase on July 1.



Personnel Files

The personnel file of each employee shall be maintained at the District’s Human Resources Office. All personnel files shall be kept in confidence, and are available for District inspection in the office upon reasonable notice. Employees shall be provided with copies of any derogatory material ten (10) workdays before its placement in the employee’s file. Derogatory material shall be defined as any material which reflects adversely upon an employee’s job performance. The employee shall be given an opportunity during normal working hours and without loss of pay to initial and date the material and to prepare a written response to such material. Any person who places derogatory written material or drafts derogatory written material for placement in an employee’s file will normally sign the material and signify the date on which such material was drafted; however, a failure to sign the written material shall not have any effect on the placement of the written material in the employee’s file. Any written materials placed in a personnel file shall indicate the date of such placement.  No disciplinary action shall be taken for any cause that arose more than two (2) years preceding the date of the filing of a notice of disciplinary action.  (Ref. Education Code 88013)





PAID AND UNPAID LEAVES



Holidays

Classified Management and Confidential employees are entitled to the following paid holidays:



Independence Day			Day before New Year

Labor Day				New Year’s Day

Veteran’s Day				Day after New Year

Thanksgiving				Martin Luther King 

Day after Thanksgiving		Lincoln Day

Day before Christmas			Washington Day

Christmas				Day after Christmas		

Spring Recess – (3 days)		Memorial Day



Employees will receive a maximum of two (2) floating holidays to be used for any weekday period which falls between “The day after Christmas” and “the day before New Year’s Eve” holidays. These floating holidays shall not be used to receive extra pay for weekend days. Any employee that is requested and agrees to work on the same referenced holiday(s) shall be allowed to reschedule with the approval of their immediate supervisor the day(s) off with pay.  



On the District’s academic calendar, including the summer months, such holidays are specified in accordance with Education Code Section 88203 and 88205.



Vacations

Classified Management and Confidential employees shall be granted vacation of twenty-two (22) working days with full pay, to be taken at any time agreeable to all parties involved. In the event of termination of employment, the employee shall be entitled to compensation for unused vacation which she/he might otherwise have taken at the salary rate then in effect. The maximum number of vacation days that may be accrued will be limited to thirty-nine (39) days unless the additional days are authorized by the Superintendent/President.



It is the intent of the District that all employees are afforded the opportunity to use earned vacation. Managers and supervisors will be required to work out an annual vacation schedule to ensure that each employee has planned for vacations and that such vacations can be accommodated within the work schedule for the Classified Management and Confidential employee.



Temporary Leaves

Various forms of temporary leave are specifically provided for in District Policy. Most of these various forms of temporary leave qualify for continuance of salary during the period of leave. Some are allowable, but without pay. If an employee is absent temporarily for any reason other than those specified, a full day’s pay for each day of such absence will be deducted from the employee’s salary. A day’s pay will be the monthly salary of the individual divided by 22, unless the form of assignment identifies an hourly or daily rate from which the day’s pay can be computed. Unless otherwise specified, the lengths of time allowed for the various forms of temporary leave are provided for regular full-time employees. Employees serving less than full-time five days a week are entitled to a pro rata allotment of leave time under the various forms of temporary leave. 



Temporary leave without pay for any reason not coming under the provisions of those specified by policies of the District may be granted upon request of an employee at the discretion of the supervisor, and subject to approval of the Superintendent/President.



Personal Illness and Injury Leave

A. Any regular full-time employee is entitled to temporary leave for absence occasioned by personal illness, injury or necessary consultation or treatment by generally recognized medical practitioners in connection with such illness or injury. This leave shall be a maximum of 12 days annually for twelve-month employees working five days a week, and for those employees working five days a week, but less than twelve months a year, the proportionate number days as the number of months employed. For example, a ten month employee shall be entitled to a maximum of 10 days annually.





B. An employee granted leave as stated above is entitled to full pay during the absence to which he or she would have been entitled if working. 



C. For any period of leave under this policy, for any employee who has served the District full-time seven or more consecutive years, and who has less than five school months (100 working days) of accumulated leave to apply to the period of leave, full pay will be granted for each day of leave beyond the accumulated leave days not to exceed the number of days by which 100 exceeds the days of accumulated leave available, subject to the following conditions: 



1. The employee who is suffering from a grave or life-threatening illness or injury requests in writing that the eligible leave be credited at full pay; 



2. The employee continues to use any accrued sick leave or vacation or other available paid leave until such time as the employee has exhausted all available paid leave prior to the request or utilization of leave at full-pay;



3. The employee has to have been employed by the District for a minimum of seven years, so as to be eligible to apply for such leave at full pay;



4. The employee is suffering from a documented grave or life-threatening illness or injury that is expected to last for one (1) month or more;



5. The employee requesting this leave at full pay provides to the Superintendent/President and the appropriate Vice President verification of illness or injury;



6. Verification of District employee’s illness or injury shall be by means of a letter or other instrument dated and signed by the sick or injured employee’s physician indicating the incapacitating nature and probable duration of the illness or injury. 



D. For any period of leave of five school months or less for any employee with less than five school months (100 working days) of accumulated leave to apply to the period of leave, fifty percent (50%) pay shall be granted for each day of leave beyond the accumulated leave days not to exceed the number of days by which 100 exceeds the days of accumulated leave available (Education Code Section 88196).



E. The District, at its discretion, may require a doctor’s verification or proof of the illness, injury, or medical consultation or treatment necessitating absence for such temporary leave granted under this Article. Prior to returning to work, the employee shall provide verification from a generally recognized medical practitioner that the employee is released to return to work.



Sick Leave Accrual

Part-time employees are entitled to sick leave on the same basis as full-time employees, pro-rated on an hourly basis.



Full time employees receive one day of sick leave per month.  A working month is generally considered to be 22 working days, therefore:



1/22 = .04545% of a month.



Applying the same ratio on an hourly basis over a semester’s time would be, for example:



3 hours per week  X  18 weeks  =  

54 hours total  X  .04545  =  

2.45 hours sick leave 



Personal Necessity Leave

Any employee may elect to use, at his or her discretion, seven days of temporary leave to which he or she is entitled for personal illness or injury, in cases of personal illness or injury as prescribed in Education Code Section 88207 and in the following cases as prescribed by the Board of Trustees.  



A. A crisis involving the employee’s property or the person or property of the employee’s immediate family. “Immediate Family” as used here and as applied to that phrase where used in Education Code Section 88194 includes only mother, father, husband, wife, son, daughter, brother, sister, grandparent, grandchild, mother-in-law, father-in-law, son-in-law, or daughter-in-law of the employee or any relative living in the immediate household of the employee.  (Permission to extend this meaning to include any other relative because of extenuating circumstances may be granted by the Superintendent/President on a case-by-case basis).



B. Illness of a member of the employee’s immediate family (as defined above), serious in nature, which under the circumstances the employee cannot reasonably be expected to disregard, and which requires the attention of the employee during his or her assigned hours of service.



C. The birth of a child making it necessary for an employee who is the father of the child to be absent from his assignment.



D. Imminent danger to the home of an employee, occasioned by a factor such as flood or fire, serious in nature, which under the circumstances the employee cannot reasonably be expected to disregard, and which requires the attention of the employee during his or her assigned hours of service. 



E. Delay in returning to work because of unavoidable circumstances (flood, storm, vehicle breakdown, public transportation delay, etc.). Number of days of absence on any one occasion shall be no more than reasonable as determined by the supervisor assessing the circumstance causing the delay.



F. Up to three days provided for Personal Necessity may be taken at the discretion of the individual employee for a bona fide personal necessity not covered elsewhere in this section. The employee shall not be required to give the reason for taking leave under this provision (F), as long as he or she notifies the Superintendent/President or appropriate Vice President in writing of his or her intent at least 48 hours in advance.



G. The limits and conditions placed upon this form of leave and the manner of applying for and verifying the necessity for such leave shall be prescribed in the Education Code and in administrative rules and regulation of the District.



Family Illness Leave

In addition to the provisions of California Labor Code Section 233, any regular full-time employee shall be allowed annually (non-cumulative) up to three days of leave with full pay, which is not chargeable to or deducted from the employee’s sick leave bank, in the event that serious illness or injury incurred by a member of the employee’s family requires the immediate and actual presence of the employee with the ill or injured person.  For purposes of this policy section, family shall include only the following persons:  mother, father, husband, wife, son, daughter, brother, sister, mother-in-law, father-in-law or any relative of the employee or of the spouse of the employee, or any relative living in the immediate household of the employee.



Pursuant to the Family and Medical Leave Act (FMLA) of 1993, employees may be entitled to twelve (12) weeks of unpaid, job protected leave to eligible employees for certain family and medical reasons during any fiscal year. An employee is eligible if he or she has worked for at least one year, and for 1250 hours over the previous twelve (12) months. The following leave conditions are addressed:



A. Birth of a child; placement of a child with the employee for adoption or foster care, guardianship, and dependent adults.



B. To care for the employee’s spouse, son or daughter, or parent, or dependent who has a serious health condition.



C. For a serious health condition that makes the employee unable to perform his or her job.

 

D. Exercise of these family leave provisions shall be subject to the following:



1. Health benefits shall continue as though the employee were in paid status for the first twelve (12) weeks of such leave.



2. Such leave for serious health conditions of the employee shall run concurrently with similar paid and unpaid leave.



3. Vacation and illness leave may be utilized during family leave, for 1 and 2 above at the option of the employee.



4. The leave shall not constitute a break in service for longevity, seniority, or health benefits upon retirement.  



5. Serious health condition is an illness, injury, impairment, or mental condition that involves either inpatient care or continuing treatment as defined by the Family Medical Leave Act.



6. This leave may be utilized in increments less than a consecutive twelve (12) week period. 



Bereavement Leave

Every person employed in the service of any community college District shall be granted necessary leave of absence, not to exceed three (3) days or five (5) days if out-of-state or 250 miles (round-trip) travel is required, on account of the death of any member of his or her immediate family. No deduction shall be made from the salary of such employee nor shall such leave be deducted from any other leave provided by the Board of Trustees of the District. The Board of Trustees may enlarge the benefits of this section and may expand the class of relatives below as members of the immediate family. Member of the immediate family refers to the mother, father, grandmother, grandfather, or a grandchild of the employee or the spouse of the employee, son, son-in-law, daughter, daughter-in-law, brother, or sister of the employee, or any relative living in the immediate household of the employee. 



In addition to the above stated “Bereavement Leave” an employee who suffers the death of a spouse shall be entitled to an additional seven (7) days of paid leave. If the employee has sufficient sick leave, the employee shall use such sick leave as seven (7) days of personal necessity.  



If an employee has less than seven (7) days of available personal necessity (sick leave) then he or she shall be allowed to borrow personal necessity leave from a future year to a combined maximum of seven (7) days. For example, if the employee has three (3) days of personal necessity or sick leave available, he or she will be able to borrow four (4) additional days of personal necessity or sick leave from a future year. 



Judicial and Official Appearances

A. Any regular full-time employee may use a maximum of three (3) days personal necessity leave for the purposes of appearing as a witness in court other than as a litigant or to respond to an official order from another governmental jurisdiction for reasons not brought about through the connivance or misconduct of the employee.



B. Any regular full-time employee will be entitled to leave when called for jury duty in the manner provided for by law.  



C. Leaves provided under this section will be granted with pay for the employee up to the amount of the difference between the employee’s regular earnings for the period covered by the leave and any amount he or she receives for juror or witness fees. 



Quarantine Leave

A. Any regular full-time employee will be entitled to leave with full pay subject to limitations below for absence from duty because of quarantine which results from his or her contact with other persons having a contagious disease while performing his or her duties, or because of temporary inability to perform the services required of him or her because of the quarantine. 



B. If the period of quarantine extends beyond sixty (60) working days during which the District is required to be in session or when the employee would otherwise have been performing work for the District in any one fiscal year, the quarantine shall be treated as a personal illness, and the employee will be entitled to the same pay enumerated in this Section 4.B. “Personal Illness and Injury” of this Article. 



C. This section only applies to quarantine of the employee. If, subsequent to the employee being placed on leave for quarantine, the employee contracts an illness as a result of exposure to the contagious disease, the leave for quarantine will be terminated and the provisions of personal illness leave policy or job-incurred illness leave policy shall become effective. 



Industrial Accident or Illness Leave

Any regular full-time employee will be entitled to a maximum of sixty (60) days leave with pay as provided in the Education Code and the Policies, Rules and Regulations of the District for industrial accident or illness arising out of and in the course of employment of the employee and which is accepted by the State Compensation Insurance Fund as a bona fide injury or illness arising out of and in the course of employment.  (Education Code section 88192). 



Long-Term Leaves

A. An employee, upon written request, may be granted a long-term leave of absence by the Board. No such leave of absence may be extended beyond twelve months, except by renewal by the Board. Long-term leaves shall, as much as possible, coincide with the regular college or fiscal year.



B. Except as may be required by law, long-term leave will not normally be granted to a probationary employee.



C. Such leave will not constitute a break in continuity of service, but the period of leave shall not be considered as employment for the various purposes of computing cumulative years of service in the District, including but not limited to advancement on any salary schedule and seniority.



D. Upon expiration of the leave, the employee will be reinstated in the position held by him or her prior to the leave, or in a position comparable in responsibility, there being no assurance implied herein of return to an exact assignment held prior to the leave. The Board reserves the right, subject to applicable provisions of the law, to make such change in position assignment of the employee upon his or her return from leave that will best serve the interests of the District. 



Pregnancy Disability Leave

A. Any regular full-time female employee will be placed on sick leave upon her request to the Board when she is required to absent herself from her assignment because of pregnancy or convalescence following childbirth. Such leave in excess of accumulated sick leave shall be subject to the minimum allowable guidelines under the Family and Medical Leave Act, and shall not normally be granted for more than twelve (12) calendar months. 



B. Such leave shall be for a period of time to be determined by the employee upon the advice of her physician and as conditions indicate.



C. Insofar as is possible, request for leave shall be made as far in advance as is practical. Beginning and ending dates for leave should be estimated by the employee with the advice of her physician. The terms of such leave shall at all times have as a prime consideration the best interests of the employee’s health and her ability to return to her assignment in good physical and emotional condition.



D. A reduction or extension of the period of leave granted may be authorized by the Superintendent/President if conditions occur. In the event of interruption of pregnancy, the period of leave may be reduced or extended at the option of the employee with the advice of her physician.



Personal Leave

A. The Board recognizes that circumstances in the lives of employees may occasionally determine a compelling and reasonable need to interrupt continuing service with the District for a period of six (6) months to one (1) year, and that such need may not qualify for leave under the several forms of leave available to employees.



B. Any regular full-time permanent employee may submit a written request for personal leave for from six (6) months to one (1) year. Granting of such leave will be considered on the basis of the need, of which the Board shall be judge, and in terms of the availability of an adequate replacement for the employee during the period of leave.  Such leave granted shall be without pay.



C. Personal leave under this policy will also be granted to permanent or probationary female employees terminating a maternity leave as provided in the policy on maternity leave.





LAYOFF AND REEMPLOYMENT



Definitions

A. Layoff - A layoff is a reduction in force or a reduction of hours.



B. Classification – A specific job or job title. 



C. Seniority – For the purposes of this Section seniority means date of hire in a class plus higher classes as a regular employee.  



D. Effective Date of Layoff or Termination Date – Shall be the last actual working day.



Notice of Layoff 

A. When, as a result of reduction or elimination of the service being performed by any department and where employees are subject to layoff for lack of work or funds, affected employees shall be notified by personal delivery or certified mail sent to the most recent address provided to the District by the employee as per Education Code section 88017.



B. The layoff notice shall contain: 



1. The reason for layoff and its effective date;



2. The employee’s displacement (bumping) rights (if any);



3. The employee’s reemployment rights;



Upon return to work, all time during which an employee was in laid off status, shall be counted for seniority purposes not to exceed thirty-nine (39) months, in addition to seniority earned prior to the effective date of layoff, except that during such time the employee will not accrue vacation, sick leave, holidays, or other leave benefits. 



DISCIPLINARY PROCEDURES



General Provisions

A. The provisions relating to disciplinary actions as set forth hereinafter shall apply only to permanent employees of the District, i.e., those employees who have satisfactorily completed an initial twelve (12) month probationary period with the District.



B. The continued employment of any employee is contingent upon acceptable performance of assigned duties.



C. Any employee may be subject to discipline for cause.



D. "Discipline" shall include the following: written reprimand, suspension, reduction in pay, demotion or dismissal as defined below, except as otherwise provided hereinafter. Discipline shall not include layoffs for lack of work or lack of funds, or a reduction in pay which is part of a general plan to reduce salaries or to eliminate positions.





E. "Suspension"-Temporary removal of an employee from his position with loss of pay as a disciplinary measure.



F. "Demotion"-Reduction of an employee from a class or grade having a higher salary rate to a class or grade having a lower salary rate for disciplinary purposes.



G. "Dismissal-Separation", discharge or permanent removal of an employee from his position, for cause, in accordance with the provisions of the Education Code and these rules.



H. "Cause" shall include but is not limited to the following:



1. Incompetence or inefficiency in the performance of the duties of a position.



2. Inability or failure to perform assigned duties due to the failure or refusal to meet job qualifications (including but not limited to failure to pass required tests or to meet District insurability requirements).



3. Insubordination (including but not limited to the failure or refusal to perform).



4. Carelessness or negligence in the performance of duties or in the care or use of District property.



5. Discourteous, offensive or abusive conduct or language toward other employees, students, or the public.



6. Dishonesty (including but not limited to the handling of District funds or property, falsifying District records, or reporting time on and off the job).



7. Possession of or drinking alcoholic beverages on the job, or reporting to work under the influence of alcohol.



8. Possession of or use of a narcotic or restricted substance on the job, or reporting to work under the influence of a narcotic or restricted substance.



9. Conviction of any crime, involving moral turpitude.



10. Violation or abuse of absence or leave rules.



11. Abandonment of position (the absence of the employee without notice or cause for three (3) consecutive working days).



12. Violation of the Education Code, rules and regulations of the District, or safety rules made applicable to the District.



13. Falsifying any information supplied to the District (including but not limited to information on application forms, employment records or other District records).



14. Willful conduct unbecoming an employee of the District, indicative of an unfitness to perform.



15. Conduct of personal business for personal gain while on work assignments.



16. Refusal to take and subscribe any oath or affirmation which is required by law in connection with employment by the District.



I. In all cases involving disciplinary action, the person proposing such action shall file a written recommendation with the Secretary of the Board of Trustees.



J. No disciplinary action shall be taken against any permanent employee for any cause which arose prior to the employee's becoming permanent, or for any cause which arose more than two (2) years preceding the date of the filing of the notice of disciplinary action unless such cause was concealed or not disclosed by the employee when it could be reasonably assumed that the employee should have disclosed the facts to the District.



Disciplinary Procedure

This section shall be applicable to demotion, reduction in pay, suspension without pay and dismissal.



Pre-disciplinary Procedures

Any employee proposed to be disciplined shall receive written notification of intended disciplinary action. Notification shall be deemed sufficient when it is delivered in person to the employee or when it is deposited in the U.S. Certified Mail, postage prepaid, and addressed to the last known address of the employee. The notice of intended disciplinary action shall be issued by the Superintendent/President or designees.



A. The pre-disciplinary notice shall contain the following:



1. A statement of the proposed disciplinary action.



2. A statement of the reasons for such action.



3. A copy of the charges and materials upon which the action is based.



4. A statement that the employee has the right to respond, either orally or in writing to the Superintendent/President or designee who is authorized to investigate and determine the facts of the matter and to make recommendations preliminary to a decision by the Board.



B. The employee shall be given at least five (5) calendar days’ notice of the time and place of the meeting at which the Superintendent/President will consider the employee's response to the proposed disciplinary action.



C. The employee shall be afforded the opportunity to present any evidence or information relevant to the charges and the proposed disciplinary action. The employee shall be entitled to be represented by counsel or any other person chosen by the employee.



D. When, in the opinion of the Superintendent/President it is necessary to immediately remove the employee due to potential harm to the public, district property, or other employees, the employee may be placed on paid administrative leave. In such cases, written notice shall be served on the employee, and shall contain a statement of the reasons therefore. The notice shall be served as soon as possible thereafter in view of the circumstances.  
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Furthermore, the Superintendent/President of the college, or the person designated to act as chief administrative officer, may, after serving a notice of proposed disciplinary action to the employee and affording the employee an opportunity to present any information or evidence relevant to the charges, take action to suspend with or without pay any such employee pending disciplinary hearing before the Board of Trustees.

 

Hearing Procedures

A permanent Classified Management or Confidential employee may be considered for suspension, demotion, or dismissal, by the Board on the recommendation of the Superintendent/President initiated by the Superintendent/President's filing with the Board and serving upon the effected employee a notice of disciplinary action.



A. The notice of disciplinary action shall contain the following:



1. A clear and concise statement of the specific acts or omissions upon which the action is based.



2. A statement of the cause for the action.



3. If it is claimed that the employee has violated a rule or regulation of the District, a statement of the rule or regulation.



4. A statement of the action taken.



5. A statement that the employee has a right to a hearing on the charges.



6. A card or paper, signing and filing of which shall constitute a demand for hearing and a denial of all charges. The employee shall have the right to file notice of defense setting forth any matters which he or she desires or feels appropriate.



B. If the employee desires a hearing on the disciplinary action, the written request must be filed with the Secretary of the Board of Trustees within five (5) calendar days after service of the written notification to the employee. Failure of the employee to file a timely request shall constitute a waiver of the right to a hearing.



C. If the employee fails to file a timely request for a hearing, the decision of the Board of Trustees shall be final and conclusive.



D. If the employee files a timely request for a hearing, the Board of Trustees shall conduct a full evidentiary hearing at a designated time and place within a reasonable time after receipt of the request from the employee.  The Board may appoint a hearing officer to hear the matter and recommend a decision to the Board as hereinafter provided.  The employee shall be given at least ten (10) calendar days’ notice of the time and place of the hearing unless such notice is expressly waived in writing by the employee.



E. The hearing shall be conducted in the manner most conducive to determination of the truth, and the Board of Trustees and the hearing officer shall not be bound by technical rules of evidence. Decisions made shall not be invalidated by a non-prejudicial error in the procedure. The Board or the hearing officer shall determine the relevancy, weight and credibility of testimony and evidence, and shall base findings on the preponderance of evidence.



F. Each side shall be permitted an opening statement and closing argument. The witnesses and evidence to sustain the charges, and employee may then present witnesses and evidence in rebuttal. Each side will be allowed to examine and cross-examine witnesses.



G. The Board of Trustees or the hearing officer may, prior to or during a hearing, grant a continuance for any reasons believed to be important to the reaching of a fair and proper decision.



H. If the Board of Trustees has conducted the hearing it shall prepare or cause to be prepared written findings setting forth the charges, if any, which are sustained, the reasons therefore, and the disciplinary action, if any, invoked. If a hearing officer has conducted the hearing proposed findings shall be submitted to the Board.  Such written findings shall be prepared and served upon the employee within thirty (30) days after the matter has been considered by the Board in closed session. The Board may sustain, reject or modify the proposed disciplinary action.  If deemed necessary, the Board may refer the matter back to the hearing officer for additional findings and recommendations or review the record and make its own findings. The decision of the Board shall be final and conclusive.



I. If the Board of Trustees rejects or modifies the proposed discipline, the Board may order all or part of the employee's full compensation from the disciplinary action be paid, and shall order the employee's reinstatement.



J. The employee, or a designated representative, may obtain a copy of the transcript of the hearing upon request, and shall pay for the cost thereof.



Effect of Dismissal.

A. Dismissal of any employee shall, unless otherwise ordered by the Board of Trustees:



1. Constitute dismissal of the same date from any and all positions which the employee may hold.



2. Result in automatic removal of the employee's name from any and all employment lists on which it may appear.



3. Terminate the salary of the employee as of the effective date of dismissal except that the employee shall be compensated for any unpaid salary, unused and accumulated vacation accrual and unused compensatory time off to the employee's credit as of the date of dismissal.
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UNRESTRICTED

		March-14

		General Fund - Unrestricted

				ADOPTED BUDGETS												REVISED BUDGETS												YTD ACTUAL

		Revenues		2012-13		2011-12		2013-14				Variance				2012-13		2011-12		2013-14				Variance				2012-13		% 
of 
Budget				2013-14		% 
of 
Budget				Variance

		 Federal 		$   - 0								$   - 0				$   - 0				$   - 0				$   - 0				$   243				ERROR:#DIV/0!		$   - 0						$   (243)

		 State Revenues		$   11,099,731				$   10,166,012				$   (933,719)				$   11,099,731				$   10,166,012				$   (933,719)				$   9,955,122		90%		ERROR:#DIV/0!		$   6,964,978		69%				$   (2,990,145)

		 Local Revenues		$   1,226,143				$   2,196,007				$   969,864				$   1,209,075				$   2,196,007				$   986,932				$   2,312,137		189%		ERROR:#DIV/0!		$   1,019,014		46%				$   (1,293,122)

		 Other Revenues		$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%		ERROR:#DIV/0!		$   - 0		0%				$   - 0

		Total Revenues		$   12,325,874				$   12,362,019				$   36,145				$   12,308,806				$   12,362,019				$   53,213				$   12,267,502		100%				$   7,983,992		65%				$   (4,283,510)



		Expenses

		Academic Salaries 		$   3,803,109				$   3,845,612				$   42,503				$   3,599,630				$   3,845,294				$   245,664				$   3,838,549		101%				$   2,692,764		70%				$   (1,145,785)

		Classified and Other Nonacademic Salaries		$   2,110,153				$   2,086,492				$   (23,661)				$   2,010,374				$   2,058,279				$   47,905				$   1,999,524		95%				$   1,474,890		72%				$   (524,634)

		Employee Benefits 		$   2,708,862				$   2,765,281				$   56,419				$   2,861,750				$   2,767,511				$   (94,239)				$   2,724,981		101%				$   1,760,071		64%				$   (964,910)

		Supplies and Materials		$   193,508				$   132,002				$   (61,506)				$   175,621				$   121,917				$   (53,703)				$   111,482		58%				$   35,683		29%				$   (75,798)

		Other Operating Expenses and Services		$   2,400,740				$   2,356,058				$   (44,682)				$   2,430,117				$   2,359,123				$   (70,994)				$   2,236,648		93%				$   1,395,662		59%				$   (840,986)

		Capital Outlay 		$   1,014,000				$   240,733				$   (773,267)				$   1,031,175				$   237,030				$   (794,145)				$   115,867		11%				$   51,978		22%				$   (63,889)

		Other Outgo		$   75,000				$   930,000				$   855,000				$   105,515				$   969,022				$   863,508				$   85,209		114%				$   65,953		7%				$   (19,257)

		Total Expenses		$   12,305,372				$   12,356,178				$   50,806				$   12,214,181				$   12,358,178				$   143,997				$   11,112,259		90%				$   7,477,002		61%				$   (3,635,257)



		Change in Fund Balance		$   20,502		\		$   5,841		$   - 0		$   (14,661)				$   94,625		\		$   3,841		$   - 0		$   (90,784)				$   1,155,242						$   506,990		75%
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RESTRICTED

		March-14

		General Fund - Restricted

				ADOPTED BUDGETS												REVISED BUDGETS												YTD ACTUAL

		Revenues		2012-13		2011-12		2013-14				Variance				2012-13		2011-12		2013-14				Variance				2012-13		% 
of 
Budget				2013-14		% 
of 
Budget				Variance

		 Federal 		$   743,847				$   558,340				$   (185,507)				$   619,982				$   558,340				$   (61,642)				$   543,007		73%				$   228,424		41%				$   (314,583)

		 State Revenues		$   1,035,662				$   1,405,762				$   370,100				$   1,159,527				$   1,405,762				$   246,235				$   1,072,161		104%				$   1,302,211		93%				$   230,051

		 Local Revenues		$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   32,757						$   69						$   (32,688)

		 Other Revenues		$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

		Total Revenues		$   1,779,509				$   1,964,102				$   184,593				$   1,779,509				$   1,964,102				$   184,593				$   1,647,924		93%				$   1,530,704		78%				$   (117,220)



		Expenses

		Academic Salaries 		501,402				332,547				$   (168,855)				$   466,008				$   364,979				$   (101,029)				$   414,115		83%				$   265,042		73%				$   (149,073)

		Classified and Other Nonacademic Salaries		454,859				309,523				$   (145,336)				$   294,769				$   287,324				$   (7,445)				$   398,366		88%				$   263,199		92%				$   (135,168)

		Employee Benefits 		240,449				220,475				$   (19,974)				$   236,274				$   194,998				$   (41,276)				$   211,039		88%				$   131,116		67%				$   (79,924)

		Supplies and Materials		119,560				109,716				$   (9,844)				$   141,288				$   124,233				$   (17,056)				$   131,064		110%				$   64,448		52%				$   (66,616)

		Other Operating Expenses and Services		186,295				185,764				$   (531)				$   266,956				$   162,358				$   (104,598)				$   232,601		125%				$   107,790		66%				$   (124,811)

		Capital Outlay 		87,384				430,326				$   342,942				$   177,085				$   409,181				$   232,096				$   90,473		104%				$   246,495		60%				$   156,022

		Other Outgo		209,310				215,675				$   6,365				$   216,880				$   260,953				$   44,072				$   195,752		94%				$   171,759		66%				$   (23,993)

		Total Expenses		$   1,799,259				$   1,804,026				$   4,767				$   1,799,262				$   1,804,026				$   4,764				$   1,673,411		93%				$   1,249,849		69%				$   (423,562)



		Change in Fund Balance		$   (19,750)				$   160,076				$   179,826				$   (19,753)				$   160,076				$   179,829				$   (25,487)						$   280,855		75%
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COMBINED SUMMARY 

		March-14

		General Fund - Combined

				ADOPTED BUDGETS												REVISED BUDGETS												YTD ACTUAL

		Revenues		2012-13		2011-12		2013-14				Variance				2012-13		2011-12		2013-14				Variance				2012-13		% 
of 
Budget				2013-14		% 
of 
Budget				Variance

		 Federal 		$   743,847		$   - 0		$   558,340				$   (185,507)				$   619,982		$   - 0		$   558,340				$   (61,642)				$   543,250		73%				$   228,424		41%				$   (314,826)

		 State Revenues		$   12,135,393		$   - 0		$   11,571,774				$   (563,619)				$   12,259,258		$   - 0		$   11,571,774				$   (687,484)				$   11,027,283		91%				$   8,267,189		71%				$   (2,760,094)

		 Local Revenues		$   1,226,143		$   - 0		$   2,196,007				$   969,864				$   1,209,075		$   - 0		$   2,196,007				$   986,932				$   2,344,893		191%				$   1,019,083		46%				$   (1,325,810)

		 Other Revenues		$   - 0		$   - 0		$   - 0				$   - 0				$   - 0		$   - 0		$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

		Total Revenues 		$   14,105,383		$   - 0		$   14,326,121		$   - 0		$   220,738				$   14,088,315		$   - 0		$   14,326,121		$   - 0		$   237,806				$   13,915,426				$   - 0		$   9,514,696				$   - 0		$   (4,400,730)



		Expenses

		Academic Salaries 		$   4,304,511		$   - 0		$   4,178,159				$   (126,352)				$   4,065,638		$   - 0		$   4,210,273				$   144,635				$   4,252,664		99%				$   2,957,806		70%				$   (1,294,858)

		Classified and Other Nonacademic Salaries		$   2,565,012		$   - 0		$   2,396,015				$   (168,997)				$   2,305,143		$   - 0		$   2,345,604				$   40,460				$   2,397,890		93%				$   1,738,089		74%				$   (659,801)

		Employee Benefits 		$   2,949,311		$   - 0		$   2,985,756				$   36,445				$   3,098,024		$   - 0		$   2,962,509				$   (135,515)				$   2,936,020		100%				$   1,891,187		64%				$   (1,044,833)

		Supplies and Materials		$   313,068		$   - 0		$   241,718				$   (71,350)				$   316,909		$   - 0		$   246,150				$   (70,759)				$   242,546		77%				$   100,132		41%				$   (142,414)

		Other Operating Expenses and Services		$   2,587,035		$   - 0		$   2,541,822				$   (45,213)				$   2,697,073		$   - 0		$   2,521,481				$   (175,592)				$   2,469,249		95%				$   1,503,452		60%				$   (965,797)

		Capital Outlay 		$   1,101,384		$   - 0		$   671,059				$   (430,325)				$   1,208,260		$   - 0		$   646,211				$   (562,049)				$   206,340		19%				$   298,473		46%				$   92,133

		Other Outgo		$   284,310		$   - 0		$   1,145,675				$   861,365				$   322,395		$   - 0		$   1,229,975				$   907,580				$   280,961		99%				$   237,712		19%				$   (43,250)

		Total Expenses		$   14,104,631				$   14,160,204				$   55,573				$   14,013,443				$   14,162,204				$   148,761				$   12,785,671						$   8,726,851						$   (4,058,819)



		Change in Fund Balance		$   752				$   165,917				$   165,165				$   74,872				$   163,917				$   89,045				$   39,486,767						$   26,968,398		75%
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COMBINED REVENUES

		September-12

		General Fund - Combined Revenues

										ADOPTED BUDGETS												REVISED BUDGETS												YTD ACTUAL

		Federal Revenues								2011-12				2012-13				Variance				2009-10				2010-11				Variance				2009-10		% 
of 
Budget				2012-13		% 
of 
Budget				Variance

		TRI-8199				Student Services Grant				$   219,997				$   219,997				$   - 0				$   685,059				$   457,076				$   (227,983)				$   133,421		0%				$   - 0		0%				$   219,997

		TL3-8199				Title III Grant				$   399,985				$   399,985				$   - 0				$   445,720				$   479,463				$   33,743				$   101,709		25%				$   - 0		0%				$   399,985

						Federal Student Financial Aid				$   - 0				$   - 0				$   - 0				$   60,112				$   - 0				$   (60,112)				$   - 0		ERROR:#DIV/0!				$   - 0		0%				$   - 0

		FWS-8190				FWS Admin Allowance				$   - 0				$   - 0				$   - 0				$   - 0				$   22,723				$   22,723				$   4,460		0%				$   - 0		0%				$   - 0

		PEL-8190				Admin Allce-PELL				$   - 0				$   - 0				$   - 0				$   - 0				$   21,795				$   21,795				$   3,570		0%				$   - 0		0%				$   - 0

		EOG-8190				SEOG Admin Allowance				$   - 0				$   - 0				$   - 0				$   - 0				$   13,367				$   13,367				$   - 0		0%				$   - 0		0%				$   - 0

						Veterans Services				$   - 0				$   - 0				$   - 0				$   - 0				$   7,360				$   7,360				$   - 0		0%				$   - 0		0%				$   - 0

		VEA-8650				VTEA/Career Tech Education				$   - 0				$   221,628				$   221,628				$   1,627,280				$   1,248,435				$   (378,845)				$   470,702		ERROR:#DIV/0!				$   38,761		17%				$   182,867

						ARRA Federal Funds				$   - 0				$   - 0				$   - 0				$   337,621				$   150,556				$   (187,065)				$   440,798		0%				$   - 0		0%				$   - 0

						Other Federal Revenue				$   - 0				$   - 0				$   - 0				$   2,119,439				$   2,901,310				$   781,871				$   179,637		ERROR:#DIV/0!				$   243		ERROR:#DIV/0!				$   (243)

						Total Federal Revenues				$   619,982				$   841,610				$   221,628				$   5,275,231				$   5,302,084				$   26,853				$   1,334,297						$   39,004						$   802,606



		State Revenues

						Apportionment				$   9,899,541				$   - 0				$   (9,899,541)				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						District Match				$   892,164				$   - 0				$   (892,164)				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						Two Percent Bogg				$   - 0				$   77,550				$   77,550				$   77,550				$   77,550				$   - 0				$   41,780		ERROR:#DIV/0!				$   54,360		70%				$   12,580

						PT Faculty Parity				$   38,310				$   - 0				$   (38,310)				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						Lottery - GF				$   209,547				$   - 0				$   (209,547)				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

										$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

																		$   - 0				$   341,166				$   268,224				$   (72,942)				$   173,731		ERROR:#DIV/0!						ERROR:#DIV/0!

						Principal State Apportionment				$   - 0				$   52,614,514				$   52,614,514				$   49,799,916				$   52,614,514				$   2,814,598				$   25,895,956		ERROR:#DIV/0!				$   27,794,785		53%				$   1,898,829

						Prior Year Gen. Appor				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   (15,146)		0%				$   (15,146)

						Basic Skills Growth				$   90,000				$   50,000				$   (40,000)				$   1,898,806				$   931,885				$   (966,921)				$   2,133,894		2371%				$   995,793		1992%				$   (1,138,101)

						S.B 98 One Time Funds				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   (9)		0%				$   - 0		0%				$   9

						PT Faculty Parity								$   201,191				$   201,191				$   276,667				$   201,191				$   (75,476)				$   176,381		ERROR:#DIV/0!				$   175,058		87%				$   (1,323)

						Categorical Apportionment								$   210,661				$   210,661				$   735,178				$   306,138				$   (429,040)				$   277,872		ERROR:#DIV/0!				$   390,114		185%				$   112,242

						EOPS/CARE								$   - 0				$   - 0				$   145,180				$   28,048				$   (117,132)				$   88,043		ERROR:#DIV/0!				$   86,634		0%				$   (1,409)

						Ext. Oppt. Pgrms/SVC								$   1,309,504				$   1,309,504				$   1,727,851				$   1,558,499				$   (169,352)				$   1,033,904		ERROR:#DIV/0!				$   790,606		60%				$   (243,298)

						Phy Hand Exces Cost								$   898,293				$   898,293				$   1,309,008				$   718,419				$   (590,589)				$   284,385		ERROR:#DIV/0!				$   373,578		42%				$   89,193

						Return to Title IV								$   30,000				$   30,000				$   - 0				$   75,733				$   75,733				$   147,514		0%				$   - 0		0%				$   (147,514)

						Other Categorical Apportionment								$   627,553				$   627,553				$   921,303				$   836,318				$   (84,985)				$   685,849		ERROR:#DIV/0!				$   560,163		89%				$   (125,686)

						Matriculation				$   741,755				$   711,969				$   (29,786)				$   746,376				$   570,065				$   (176,311)				$   490,805		66%				$   277,570		39%				$   (213,235)

						AB 1725 Afirm Actn				$   15,049				$   15,049				$   - 0				$   15,049				$   45,128				$   30,079				$   29,110		193%				$   34,143		227%				$   5,033

						State Grant				$   - 0				$   - 0				$   - 0				$   3,500				$   12,389				$   8,889				$   159,967		0%				$   155,583		0%				$   (4,384)

						Tax Relief Subvent				$   245,582				$   196,751				$   (48,831)				$   245,582				$   196,751				$   (48,831)				$   29,742		12%				$   29,109		15%				$   (633)

						Lottery Proceeds				$   1,784,214				$   1,800,000				$   15,786				$   1,909,524				$   1,901,231				$   (8,293)				$   322,507		18%				$   - 0		0%				$   (322,507)

						PY Lottery Proceeds				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   2,440		0%				$   340,700		0%				$   338,260

						State Mandated Costs				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   358,483		0%				$   358,483

						State Apportionment				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   91,631		0%				$   73,407		0%				$   (18,224)

						Trailer License Fee				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   5,523		0%				$   2,337		0%				$   (3,186)

						Other State Revenues				$   71,023				$   - 0				$   (71,023)				$   271,832				$   16,418				$   (255,414)				$   48,670		69%				$   69,874		0%				$   21,204

						Total State Revenues				$   3,195,480				$   58,743,034				$   55,547,554				$   60,424,488				$   60,358,500				$   (65,988)				$   32,119,695						$   32,547,152						$   601,188



		Local 				Beginning Balance				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

		Revenues				Restitution Payments				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   110		0%				$   110

						Secured Roll Taxes				$   18,740,151				$   17,634,009				$   (1,106,142)				$   18,740,151				$   17,634,009				$   (1,106,142)				$   6,166,549		33%				$   5,825,903		33%				$   (340,646)

						Unsecured Roll Taxes				$   320,534				$   176,281				$   (144,253)				$   320,534				$   176,281				$   (144,253)				$   26,658		8%				$   36,903		21%				$   10,245

						Prior Year Taxes				$   729,309				$   725,682				$   (3,627)				$   729,309				$   725,682				$   (3,627)				$   700,647		96%				$   675,325		93%				$   (25,322)

						2% Pass Through				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   354,536		0%				$   354,536

						Property Tax Backfill				$   - 0				$   56,634				$   56,634				$   - 0				$   56,634				$   56,634				$   822		0%				$   10,251		18%				$   9,429

						Donations				$   - 0				$   4,205				$   4,205				$   2,000				$   16,075				$   14,075				$   105,481		0%				$   76,101		1810%				$   (29,380)

						Foundation Grant				$   - 0				$   - 0				$   - 0				$   1,526				$   72,025				$   70,499				$   71,443		0%				$   72,667		0%				$   1,224

						GF : Student Lost/Overaged Checks				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   12,356		0%				$   (2,037)		0%				$   (14,393)

						GF : Overage Warrants/Payroll				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   17,495		0%				$   (44)		0%				$   (17,539)

						ROP Contract				$   298,167				$   - 0				$   (298,167)				$   298,167				$   202,343				$   (95,824)				$   96,382		32%				$   245,122		0%				$   148,740

						Local Contract Services				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   186		0%				$   37,312		0%				$   37,126

						Individual Service Contracts				$   123,558				$   - 0				$   (123,558)				$   257,069				$   385,523				$   128,454				$   352,177		285%				$   413,434		0%				$   61,257

						Sales				$   - 0				$   - 0				$   - 0				$   28,800				$   13,403				$   (15,397)				$   145,952		0%				$   164,493		0%				$   18,541

						Sales of Publications				$   10,000				$   10,000				$   - 0				$   10,000				$   10,000				$   - 0				$   1,238		12%				$   240		2%				$   (998)

						Cash Over				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   782		0%				$   475		0%				$   (307)

						CDC Rental				$   95,000				$   75,000				$   (20,000)				$   95,000				$   75,000				$   (20,000)				$   40,983		43%				$   55		0%				$   (40,928)

						Game Room Income				$   10,000				$   10,000				$   - 0				$   10,000				$   14,630				$   4,630				$   8,621		86%				$   9,212		92%				$   591

						Facility Use Fee				$   265,557				$   100,000				$   (165,557)				$   265,557				$   205,557				$   (60,000)				$   132,423		50%				$   155,597		156%				$   23,174

						Interest Earned				$   375,000				$   150,000				$   (225,000)				$   375,000				$   150,000				$   (225,000)				$   69,210		18%				$   25,915		17%				$   (43,295)

						Community Services				$   - 0				$   87,383				$   87,383				$   27,216				$   104,016				$   76,800				$   67,921		0%				$   44,266		51%				$   (23,655)

						Enrollment Fees				$   5,199,508				$   4,912,749				$   (286,759)				$   5,199,508				$   4,912,749				$   (286,759)				$   4,626,405		89%				$   3,324,990		68%				$   (1,301,415)

						Health Fee				$   631,158				$   690,616				$   59,458				$   641,158				$   690,616				$   49,458				$   485,908		77%				$   624,021		90%				$   138,113

						Other Student Fees				$   60,000				$   60,000				$   - 0				$   60,000				$   60,000				$   - 0				$   26,928		45%				$   30,317		51%				$   3,389

						Tuition Fee				$   980,000				$   600,000				$   (380,000)				$   980,000				$   600,000				$   (380,000)				$   837,713		85%				$   830,343		138%				$   (7,371)

						Parking Services Fee				$   800,000				$   1,000,000				$   200,000				$   800,000				$   1,000,000				$   200,000				$   396,656		50%				$   410,096		41%				$   13,440

						Credit By Exam				$   2,500				$   3,000				$   500				$   6,411				$   3,657				$   (2,754)				$   16,677		667%				$   12,296		410%				$   (4,381)

						Course Audit				$   - 0				$   2,000				$   2,000				$   - 0				$   2,000				$   2,000				$   9,842		0%				$   7,969		398%				$   (1,873)

						Local Revenue Misc.				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   165,045		0%				$   165,045

						Fines and Collection Charges				$   200,000				$   214,125				$   14,125				$   259,773				$   229,887				$   (29,886)				$   89,684		45%				$   84,031		39%				$   (5,653)

						Cobra				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   326		0%				$   45		0%				$   (281)

						Misdiplay Permit Charge				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   276		0%				$   474		0%				$   198

						Local Miscellaneous Income				$   942,364				$   640,598				$   (301,766)				$   1,382,601				$   1,137,808				$   (244,793)				$   833,611		88%				$   1,048,393		164%				$   214,782

						Transfer In Staff Parking				$   10,000				$   10,000				$   - 0				$   10,000				$   10,000				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						Total Local Revenues				$   29,792,806				$   27,162,282				$   (2,630,524)				$   30,499,780				$   28,487,894				$   (2,011,886)				$   15,341,352						$   14,683,855						$   (657,607)

		Other Revenues

		(Transfers In)				Transfer In - Bookstore				$   175,000				$   175,000				$   - 0				$   175,000				$   175,000				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						Transfers In				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						Board Reserve				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0

						Revenue Suspense				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   - 0				$   (362,631)		0%				$   341,696		0%				$   704,327

						Total Other Revenues				$   175,000				$   175,000				$   - 0				$   175,000				$   175,000				$   - 0				$   (362,631)						$   341,696						$   704,327





						Total Revenues				$   33,783,268				$   86,921,926				$   53,138,658				$   96,374,499				$   94,323,478				$   (2,051,021)				$   48,432,713						$   47,611,708						$   1,450,515

























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































&G	&"Book Antiqua,Bold"&26SOUTHWESTERN COLLEGE
COMPARATIVE STATEMENT OF REVENUES
GENERAL FUND - Unrestricted/Restricted (Combined)
Report Ending
December 31, 2010	


&F&A	&"Arial,Bold"&20&P	&D




EXPENSES

		December
2009-10/2010-11

		General Fund - Combined Expenses

				ADOPTED BUDGETS												REVISED BUDGETS												YTD ACTUAL

		Expenses		2009-10				2010-11				Variance				2009-10				2010-11				Variance				2009-10		% 
of 
Budget				2010-11		% 
of 
Budget				Variance

		Academic Salaries - Contract		$   19,388,000				$   18,333,679				$   (1,054,321)				$   19,412,383				$   18,581,220				$   (831,163)				$   9,114,903		47%				$   9,098,772		50%				$   (16,131)



		Academic/Non Instructional  Contract Salaries		$   7,669,746				$   7,037,349				$   (632,397)				$   7,742,146				$   7,161,303				$   (580,843)				$   3,576,280		47%				$   3,628,166		52%				$   51,886



		Academic Salaries - Hourly		$   14,342,288				$   12,604,969				$   (1,737,319)				$   14,655,748				$   12,702,393				$   (1,953,355)				$   6,219,269		43%				$   5,567,050		44%				$   (652,219)



		Academic/Non Inst Salaries - Hourly		$   1,365,241				$   1,276,400				$   (88,841)				$   1,807,150				$   1,477,688				$   (329,462)				$   727,948		53%				$   675,855		53%				$   (52,093)



		Classified Salaries -Contract		$   19,530,419				$   20,270,095				$   739,676				$   20,243,649				$   20,867,590				$   623,941				$   9,590,186		49%				$   10,231,019		50%				$   640,833



		Classified Non-Instructional Hourly		$   2,004,445				$   2,032,685				$   28,240				$   2,582,033				$   2,626,277				$   44,244				$   900,004		45%				$   923,027		45%				$   23,023



		Classified Instructional Hourly		$   864,573				$   808,360				$   (56,213)				$   1,064,323				$   1,043,351				$   (20,972)				$   363,122		42%				$   369,768		46%				$   6,646



		Employee Benefits 		$   14,348,170				$   14,575,956				$   227,786				$   16,860,848				$   14,996,887				$   (1,863,961)				$   7,344,214		51%				$   7,573,387		52%				$   229,173



		Text Books		$   23,070				$   24,570				$   1,500				$   23,592				$   25,092				$   1,500				$   17,113		74%				$   17,485		71%				$   372



		Books or Manuals		$   76,424				$   62,172				$   (14,252)				$   82,817				$   67,559				$   (15,258)				$   9,192		12%				$   23,269		37%				$   14,077



		Supplies and Materials		$   1,414,616				$   1,442,038				$   27,422				$   1,634,936				$   1,580,631				$   (54,305)				$   636,382		45%				$   587,762		41%				$   (48,620)



		Miscellaneous Operating Expenses		$   399,628				$   285,287				$   (114,341)				$   484,670				$   414,725				$   (69,945)				$   199,375		50%				$   213,089		75%				$   13,714



		Printing & Other		$   502,712				$   561,420				$   58,708				$   639,368				$   609,896				$   (29,472)				$   170,096		34%				$   221,625		39%				$   51,529



		Merchant Write-Offs		$   43,559				$   26,559				$   (17,000)				$   39,280				$   26,888				$   (12,392)				$   10,857		25%				$   10,587		40%				$   (270)



		Supplies		$   109,972				$   110,901				$   929				$   231,959				$   224,779				$   (7,180)				$   81,731		74%				$   69,245		62%				$   (12,486)



		Contract Services		$   1,706,401				$   2,005,903				$   299,502				$   2,680,034				$   2,549,369				$   (130,665)				$   1,145,641		67%				$   667,382		33%				$   (478,259)



		Classified Travel		$   613,849				$   719,762				$   105,913				$   781,461				$   901,071				$   119,610				$   195,507		32%				$   230,040		32%				$   34,533



		Dues Memberships		$   145,445				$   147,319				$   1,874				$   145,918				$   152,502				$   6,584				$   66,815		46%				$   98,524		67%				$   31,709



		Insurance		$   926,831				$   936,831				$   10,000				$   926,831				$   936,831				$   10,000				$   830,232		90%				$   891,028		95%				$   60,796



		Phone Costs/Utilites		$   3,096,415				$   2,780,014				$   (316,401)				$   3,103,438				$   2,796,329				$   (307,109)				$   2,876,927		93%				$   1,120,694		40%				$   (1,756,233)



		Maintenance Contracts		$   3,004,091				$   3,138,832				$   134,741				$   3,021,829				$   3,094,756				$   72,927				$   2,393,079		80%				$   2,303,664		73%				$   (89,415)



		Employee Adds/Litigation		$   551,249				$   527,249				$   (24,000)				$   533,749				$   624,188				$   90,439				$   105,593		19%				$   256,265		49%				$   150,672



		Postage		$   1,986,813				$   578,093				$   (1,408,720)				$   669,680				$   483,814				$   (185,866)				$   68,481		3%				$   96,615		17%				$   28,134



		Other Operating Expenses		$   - 0								$   - 0				$   - 0				$   - 0				$   - 0				$   - 0		0%				$   - 0		0%				$   - 0



		Indirect and Other		$   (143,485)				$   102,386				$   245,871				$   (86,563)				$   178,608				$   265,171				$   (2,466)		2%				$   (2,205)		-2%				$   262



		Sites and Site Improvement		$   55,130				$   55,130				$   - 0				$   55,130				$   55,130				$   - 0				$   28,451		52%				$   - 0		0%				$   (28,451)



		Buildings		$   92,841				$   92,841				$   - 0				$   92,841				$   92,841				$   - 0				$   41,051		44%				$   63,001		68%				$   21,950



		Books & Book Abatement		$   121,117				$   74,997				$   (46,120)				$   110,426				$   74,822				$   (35,604)				$   54,792		45%				$   34,408		46%				$   (20,384)



		Equipment		$   1,223,975				$   1,223,976				$   1				$   1,356,734				$   1,391,616				$   34,882				$   744,831		61%				$   183,287		15%				$   (561,544)



		Debt Retirement		$   - 0				$   100,000				$   100,000				$   - 0				$   100,000				$   100,000				$   - 0		0%				$   (200,000)		-200%				$   (200,000)



		Interfund Transfers		$   195,000				$   216,000				$   21,000				$   195,000				$   216,000				$   21,000				$   - 0		0%				$   - 0		0%				$   - 0



		Student Financial Aid		$   1,063				$   10,063				$   9,000				$   1,063				$   10,063				$   9,000				$   14,243		1340%				$   6,560		65%				$   (7,683)



		Other Payments to Students		$   701,248				$   553,226				$   (148,022)				$   836,953				$   712,120				$   (124,833)				$   334,522		48%				$   209,740		38%				$   (124,782)



		Golden Handshake 		$   1,835,365				$   749,589				$   (1,085,776)				$   1,335,365				$   731,663				$   (603,702)				$   256		0%				$   (4,308)		-1%				$   (4,564)

		TOTAL EXPENSES		$   98,196,211				$   93,464,649				$   (4,731,562)				$   103,264,791				$   97,508,001				$   (5,756,790)				$   47,858,627						$   45,164,799						$   (2,693,828)
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CONTRACT AGREEMENT

PALO VERDE COMMUNITY COLLEGE DISTRICT
AND
CAMBRIDGE WEST PARTNERSHIP, LLC

This AGREEMENT (“AGREEMENT”) between PALO VERDE COMMUNITY COLLEGE
DISTRICT, a public educational agency (“DISTRICT”) and CAMBRIDGE WEST PARTNERSHIP,
LLC (“CONTRACTOR?™) shall be effective upon the execution date of this AGREEMENT. DISTRICT
and CONTRACTOR are referred to herein individually as “PARTY” and collectively as “PARTIES.”

WHEREAS, the DISTRICT desires to obtain specialized services (SERVICES) that are directed
to supporting its business and finance operations to prepare Five Year Construction Plan and Space
Inventory Report, as further described in “Attachment 1” attached hereto; and

WHEREAS, the DISTRICT is interested in the transfer of knowledge that will be gained from the
liaison between CONTRACTOR and the DISTRICT; and

WHEREAS, CONTRACTOR warrants and represents to the DISTRICT that CONTRACTOR
has the experience, expertise and resources to successfully provide the SERVICES required by the
DISTRICT and will provide these SERVICES.

NOW, WHEREFORE, the PARTIES agree as follows:

ARTICLE I: CONTRACTOR’S SERVICES AND RESPONSIBILITIES

1. CONTRACTOR shall timely and competently provide those SERVICES set forth in
Attachment 1 to this AGREEMENT.

2. CONTRACTOR covenants with DISTRICT to furnish the necessary professional skill
and judgment in accordance with the level of care and skill exercised by members of the profession or
occupation currently practicing under similar conditions and in similar locations. CONTRACTOR shall
use its best professional efforts to complete the SERVICES in an expeditious and economical manner
consistent with the interests and goals of DISTRICT. CONTRACTOR agrees it shall take all special
precautions necessary to protect the CONTRACTOR’S employees, DISTRICT’S employees, and
members of the public from risk of harm arising out the nature of the work.

3. CONTRACTOR consents to use of CONTRACTOR’S name in conjunction with the
sale, use, performance, and distribution of the matters, for any purpose and in any medium.

ARTICLE II: COMPENSATION

1. DISTRICT agrees to pay the CONTRACTOR for SERVICES satisfactorily
rendered pursuant to this AGREEMENT a fee of thirty two thousand dollars ($32,000) over the
term of this AGREEMENT.





2. CONTRACTOR shall bill the DISTRICT upon completion of the project. Billing shall
include support information sufficient to satisfy the requirements of the DISTRICT.

3. Invoices for payment of services by the CONTRACTOR shall be paid by the DISTRICT
within a 30-day period from the invoice receipt date from the CONTRACTOR.

4. CONTRACTOR will bill for reimbursable expenses incurred that are directly related to
the performance of the SERVICES provided. These include travel/mileage, accommodation,
printing/duplication and materials.

ARTICLE III: TERM, TERMINATION

I. This AGREEMENT shall commence on the effective date of execution by the PARTIES,
with CONTRACTOR’S SERVICES to commence on March 1, 2014. All SERVICES shall be completed
by no later than December 31,2014 at which time this AGREEMENT shall expire, unless extended or
modified by mutual written consent and approval of the DISTRICT’S governing board.

2. Either PARTY may, with a 60-day notice, terminate this AGREEMENT. In such case,
DISTRICT will compensate CONTRACTOR for SERVICES satisfactorily rendered to the date of
termination. Notice of termination must be in writing. Notice shall be deemed given when received by
the PARTY to which the letter of termination is directed or no later than five days after the day of mailing
by the PARTY seeking to terminate, whichever occurs first.

ARTICLE IV: INDEMNITY AND INSURANCE

1. CONTRACTOR agrees to indemnify and hold harmless DISTRICT, its trustees, officers,
agents and employees from and against all damages, liabilities and costs, in law or in equity, including
attorneys’ fees and costs, and other legal expenses, including litigation expenses, in any way related to
any actions or inaction of CONTRACTOR or of any Officer, Director, Agent, or Employee of
CONTRACTOR.

2. DISTRICT agrees to indemnify and hold harmless CONTRACTOR, its officers, agents
and employees from and against all damages, liabilities and costs, in law or in equity, including attorneys’
fees and costs, and other legal expenses, including litigation expenses, in any way related to any actions
or inaction of DISTRICT or of any Trustees, Officer, Director, Agent, or Employee of DISTRICT.

3. DISTRICT may require CONTRACTOR to provide DISTRICT with evidence of
Insurance in the form of an Insurance Certificate.

ARTICLE V: INDEPENDENT CONTRACTOR

1. CONTRACTOR, in the performance of this AGREEMENT, will determine the method,
details, and means of performing the SERVICES, and will at CONTRACTOR’S own expense, supply all
labor, tools, materials, equipment, supplies, and items necessary to perform such SERVICES.
CONTRACTOR has no authority to bind DISTRICT. CONTRACTOR understands and agrees that
CONTRACTOR and all of CONTRACTOR'’S employees shall not be considered officers, employees, or
agents of the DISTRICT, and are not entitled to benefits of any kind or nature normally provided
employees of the DISTRICT and/or to which DISTRICT’S employees are normally entitled.
CONTRACTOR assumes the full responsibility for the acts and/or omissions its employees or agents.
CONTRACTOR shall assume full responsibility for payment of all federal, state, and local taxes or
contributions, with respect to CONTRACTOR and its employees.





ARTICLE VI: MISCELLANEOQOUS PROVISIONS

1. An inducement to DISTRICT for entering into this AGREEMENT is the professional
reputation and competence of CONTRACTOR and its employees. Neither this AGREEMENT, nor any
interest therein may be assigned by CONTRACTOR without the prior written consent of DISTRICT,
which consent may be withheld in DISTRICT’S sole discretion.

2. This AGREEMENT represents the entire and integrated AGREEMENT between
DISTRICT and CONTRACTOR and supersedes all prior negotiations, representations, or agreements,
either written or oral. This AGREEMENT may be amended only by written instrument signed by both
DISTRICT and CONTRACTOR.

3. Nothing contained in this AGREEMENT shall create a contractual relationship with or a
cause of action in favor of a third party against DISTRICT.

4. Time is of the essence for this AGREEMENT.

5. The failure of DISTRICT or CONTRACTOR to seek redress for violation of, or to insist
upon, the strict performance of any term or condition of this AGREEMENT shall not be deemed a waiver
by that PARTY of such term or condition, or prevent a subsequent similar act from again constituting a
violation of such term or condition.

6. In the event of any dispute, arbitration, or litigation between the PARTIES arising out of
or relating in any manner to this AGREEMENT including the necessity of either PARTY to defend any
action which has been covered hereby or to prosecute any action to enforce this AGREEMENT, the
losing PARTY shall pay all reasonable costs and expenses including reasonable attorneys’ fees of the
prevailing PARTY.

7. Any notice or communication required or permitted to be given hereunder or by law shall
be in writing and served personally, delivered by courier, or sent by United States certified mail, postage
prepaid with return receipt requested, addressed to the other PARTY as follows:

TO DISTRICT: TO CONTRACTOR:

Palo Verde Community College District Cambridge West Partnership, LLC
Attn: President Attn: C.M. Brahmbhatt

1 College Drive 34 Eclipse

Blythe, CA 92225 Irvine, CA 92620

Any such notices personally served or delivered by currier shall be effective when
received. All notices sent by certified mail shall be effective forty-eight hours after being deposited in the
U.S. mail. Each PARTY shall make a reasonable, good faith effort to ensure that it will accept or receive
notices that are given in accordance with this paragraph. A PARTY may change its address for purposes
of this paragraph by giving the other PARTY written notice of a new address in the manner set forth
above.





IN WITNESS WHEREOF, DISTRICT and CONTRACTOR have executed this AGREEMENT
as of the date of execution by the District below.

DISTRICT CAMBRIDGE WEST PARTNERSHIP, LLC
President, C.M.Brahmbhatt, Managing Director

Palo Verde Community College District
Federal ID No. 20-5500381

Dated: Dated:






ATTACHMENT 1:

PROPOSAL FOR SERVICES

CAP/LOAD MANAGEMENT PROGRAM — CALENDAR-YEAR 2014
PALO VERDE COMMUNITY COLLEGE DISTRICT

This proposed Scope of Services is provided to Palo Verde Community College District
(District) by Cambridge West Partnership, LLC (Cambridge West) for the 2014 calendar-year.
The Scope targets management and oversight of the District’s capacity-to-load ratios (cap/loads)
that leads to capital construction financing from the state. Two components define the work
activities to be undertaken. These two components and the associated work activities are
described below:

Component A: Formulation and Management of the 5-Year (Capital) Construction Plan (5YCP)
Work task associated with this component insure that projects in the funding queue of the state
are shepherded and moved forward, that cap/load parameters are maintained, that distributions
and allocations for WSCH, day-graded enrollments, and full time equivalent faculty (FTEF) are
favorably represented within the College. The primary activities will include:

1. As required, on-campus and off-campus meetings with user groups, administrative
staff, project management consultants, and architects on matters relating to the SYCP.

2. Update of all active (existing) projects at Palo Verde College to reflect current project
viability, changes of scope, changes to secondary ASF, changes to cost, changes in
timelines for completion

3. Editing of all project narratives and descriptions as required to reflect changing
conditions.

4. Creation of project scopes of work, impact on secondary ASF, cost, timelines for

completion relative to all new projects at Palo Verde College.

Assess/adjust as required the impact of each project on the cap/loads of the College.

Reflect the College’s future need for space in the most favorable light possible.

Favorably position the District/College in the state’s funding program.

Prepare required Board of Trustee documents and all other forms of communications

required for approval/submittal of the SYCP.

9. Physically and electronically generate the 5YCP document on behalf of the District
and submit to the State Chancellor’s Office.

10. Represent the District/College on all inquiries, changes, challenges and questions of
the 5YCP that are made by the State Chancellor’s Office.

PN

Component B: Formulation and Management of Report 17 (Annual Space Inventory)

Report 17 (Space Inventory) is required annually by the State Chancellor’s Office. Through the
oversight of this document, Cambridge West will seek to improve the cap/load ratios, insure that
cap/load parameters are maintained, that new space does not limit or negatively impact the
District’s ability to qualify for state funding support, that room codes balance and justify the






need for space. The work activities will support the development and submittal of Report 17 for
the District. The work activities will include:

1. Meet with user groups, academic administrative staff, and project management teams
relative to changes in room use or physical building changes that have occurred over
the 2013-14 academic year.

2. Conduct room assessments, define room codes and electronically enter into the state’s
WEB-based database all new buildings that come on-line.

3. Conduct a detailed analysis and make appropriate changes in room codes for existing
space.

4. Assess and mitigate impacts that negatively affect the cap/loads of the District (via
the addition of buildings or the changes in room coding).

5. Favorably reflect the District’s/College’s future need for space.

6. Favorably position the District in the State’s funding program via the Space Inventory
document.

7. Physically and electronically generate the required Space Inventory document on
behalf of the District and submit to the State Chancellor’s Office.

8. Represent the District on all inquiries, changes, challenges and questions made by the
State Chancellor’s Office.

9. Make any necessary changes that are the result of omissions, transgressions, or
oversight.

Fees for Services: Component A $ 20,000.00 first year
apamponent B 12.000.00 first year Total $32,000.00 for 2014







Revised 07/06/10 THIS FORM IS USED TO PROVIDE PROPER IDENTIFICATION AND
INFORMATION FOR OFFICIAL STATE VISITORS
PLEASE READ AND FILL OUT COMPLETELY AND ACCURATELY:
CLEARANCE IS FOR ONE YEAR, UNLESS OTHERWISE NOTED.

Date of Birth: Date of Visit Responsible party will notify visitor(s) of dress code.
No videos, cameras, cellular phones, lap top computers or tape recorders allowed on institutional grounds.

1. Purpose of Visit:

Mr.
2. Mrs. Telephone #
Miss
Address:
(Number) (Street) (City) (State) (Zip)
Height Weight Hair Eyes Race

Identifying Marks/Scars
Alias or Maiden Name, if Married

Valid Photo ID/DL# State: Social Security #
Occupation Employer
3. Have you ever been arrested/detained/or convicted of a crime? Yes ~~ No_
If applicable, you must LIST ALL ARREST on reverse side.
Are you now on probation or parole? Yes  No___ If your answer is “Yes” you will need a consent letter.
Do you know or are you related to any inmate or parolee? Yes_ No___
Do you visit any other CDC Facility? Yes No

Have you ever resigned under adverse conditions, or been terminated, from any Federal, State, County, or
Municipal government position?  Yes No

IF “YES” TO ANY OF THE ABOVE. PLEASE USE REVERSE SIDE TO EXPLAIN

4.  The following are inserts of the laws, rules, and regulations required to be adhered to upon while on
State Prison grounds: Dress Code Visitors Hot Line Number (800) 374-8474, options 1, 6, 8 and 1 again.

(@ NO VISITOR WILL HAVE IN HIS POSSESSION OR TRANSPORT ON STATE GROUNDS ANY INTOXICANTS,
NARCOTICS, DRUGS, FIREARMS, EXPLOSIVES, TEAR GAS, OR ANY OTHER CONTRABAND ARTICLES.
VIOLATIONS OF ANY OF THESE LAWS ARE A FELONY. RE: SECTIONS 2772, 2790, 4533, 4534, 4535, 4550,
4573.5, 4573.6, 4574, 4600, PENAL CODE.

(b) NO VISITOR WILL CARRY ON OR CONVEY MESSAGES, WRITTEN OR ORAL TO OR FROM ANY INMATE.
VIOLATION IS A MISDEMEANOR, RE: SECTION 4570, PENAL CODE, SECTION 3401, TITLE 15, DIV 3,
CALIFORNIA CODE OF REGULATIONS.

(© NO VISITOR IS PERMITTED TO GIVE OR RECEIVE ANY ARTICLE, GIFT, FOOD, OR MONEY TO OR FROM
INMATES. VIOLATION IS A MISDEMEANOR. RE: SECTION 2541, PENAL CODE, SECTION 3399, TITLE 15
DIV 3, CALIFORNIA CODE OF REGULATIONS.

(d) NOVISITOR IS PERMITTED TO SMOKE INSDIE ANY STATE OWNED BUILDING ON PRISON GROUNDS, PER
GOVERNOR'’S EXECUTIVE ORDER NO. W-42-93, THE STATE OF CALIFORNIA SMOKING POLICY.

| HAVE READ THE ABOVE RULES AND AGREE TO COMPLY. | UNDERSTAND THAT | AM SUBJECT TO
SEARCH AT ANY TIME AND AUTHORIZE A CRIMINAL HISTORY INQUIRY.

APPROVED/DISAPPROVED

Visitor’s Signature Date

Requestors Signature Date Custody Captain Date

Requestors Printed Name and Title, Ext:

CLETS Cleared: CLETS Operator: Signature
YES NO Date BAROCIO / ORTIZ / MARTIN






Date of Arrest
Charge
Agency

Disposition

Date of Arrest
Charge
Agency

Disposition

Date of Arrest
Charge
Agency

Disposition

Date of Arrest
Charge
Agency

Disposition

CRIMINAL ARREST HISTORY

If you answered “yes” to any portion of question #3:

Parolee/Inmate Name:

CDCR#

Institution:

Relation:

Date of Arrest

Charge

Agency

Disposition

Date of Arrest

Charge

Agency

Disposition

Date of Arrest

Charge

Agency

Disposition

Date of Arrest

Charge

Agency

Disposition

Additional info:






